 UNSOLICITED SOLUTIONS FOR LOCALLY LED DEVELOPMENT
CONCEPT PAPER FORM
 
 Please fully complete the following information (4 pages) using single-spaced formatting. There is no page limit. Please confirm eligibility by reviewing the requirements outlined here. 

Completed forms may be attached to an email and sent to Unsolicited-solutions4LLD@usaid.gov, copying UnsolicitedProposals@usaid.gov.

For additional help, please check out How to Work with USAID.

	A.
	ELIGIBILITY

	1. Only organizations that have received less than $5,000,000 (directly as the prime awardee) from USAID over the past five years are eligible.  Based on this requirement, is your organization eligible?

*Departments or centers of educational institutions may be considered individually. 
	Yes/No

	2. Are the ideas presented here originally from and developed independently by your organization?
	Yes/No

	3. Was this submission completed without U.S. Government supervision, endorsement, direction, or direct Government involvement? 
	Yes/No

	4. Are you aware of any current or planned USAID competitive solicitations that this concept could be considered for?
	Yes/No




	B.
	BASIC INFORMATION

	1. Date of Concept Note Submission
	 

	2. Applicant Name(s)
	 

	3. Organization Name
	 

	4. Organization Address
	 

	5. Country of Organization Registration
	 

	6. USAID Mission/Operating Unit for Proposed Activity

*The Mission or Operating Unit must be field-based. We do not consider concepts directed towards DC-based offices or bureaus. Please see the Mission Directory here.
	 

	7. Organization Type – list all that apply

(e.g. non-profit, for-profit, or social enterprise; non-governmental organization, educational institution, small business, or other small entities*) 
*If selecting “other small entities”, please describe in two sentences.
	

	8. Technical and Business Personnel Contact Information 
(rows may be inserted as needed)

	Name
	 
	Email
	 
	Phone
	 

	Name
	 
	Email
	 
	Phone
	 

	Name
	
	Email
	 
	Phone
	 

	Name
	
	Email
	
	Phone
	 

	9. Other donors/agencies/parties receiving the proposal or funding the proposed effort, if any.
	

	10. Identification of Proprietary Data (Optional)
        (to be used for evaluation purposes only)
	






	C.
	TECHNICAL INFORMATION

	1. Title of Concept Note:

	2. Context: What is the development challenge you are seeking to address?

	3. Description: Please provide a complete explanation of the activities.  Please include a detailed description of the technical approach, as well as the projected results. 







	4. Local Input:  Please explain how the beneficiary communities were directly involved in developing the ideas presented in this concept. Please include:
· Evidence that there is genuine local demand for the proposed effort, including details from any consultations with the local communities that are to be impacted by the proposed activities 
· Examples of how local ideas and/or voices were incorporated








	5. Local Ownership:  The proposed activity must advance locally led development and empower local actors to take the lead in addressing their own development challenges. Please explain how each of the following elements will be fully incorporated in the activities:
· Local leadership will own and implement the effort
· The activities will creatively tap into existing in-country resources and networks (such as local expertise, universities, think tanks, associations, the private sector, philanthropy, etc.). 







	6. Innovation: Describe how the activities are innovative and go beyond and/or improve upon traditional development practices.

	7. Sustainability: Clearly explain how the activities will produce results that are more sustainable over the long-term compared to existing practices.


	8. Adaptability: USAID is committed to adaptive management, defined as “an intentional approach to making decisions and adjustments in response to new information and changes in context.”  Please present a strategy for how you will monitor your activities, respond to potential challenges, and adjust activities as necessary.


	9. Resources: Provide a realistic assessment of the resources needed to carry out the proposed approach in the given country context (facilities, equipment, materials, or personnel resources).





	10. Staffing: Indicate the level of staff effort anticipated, including the names and biographical information of the offeror’s key personnel who would be involved, including alternates.







	D.
	SUPPORTING INFORMATION

	1. Period of time for which the proposal is valid (suggested six month minimum)
	

	2. Preferred Award Type (grant or cooperative agreement)
	 

	3. Proposed Duration of Award
	

	4. Budget: Total estimated cost for the effort, presented in sufficient detail for meaningful evaluation. Please note that the award cannot exceed $500,000, though we invite submissions at all funding levels less than that.  Final award amounts will be determined through negotiation, based on the availability of funds, and with a scope consistent with the interests of USAID.






	5. Please provide a brief description of the organization, previous experience in the field, and facilities to be used. 





	6. List other statements, if applicable, about organizational conflicts of interest, security clearances, and environmental impacts.









	E.
	SIGNATURE
Signature of a person authorized to represent and contractually obligate the offeror to certify the above information is correct. 

	 
 



 Date:







