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USAID PROGRESS REPORT TEMPLATE FOR PARTNERS
USAID requires partners to submit progress reports for all USAID-funded awards. Use this template to organize the information about your progress and results. Your AOR or COR will provide guidance on any additional documents you should submit. 


	[bookmark: _3gcxuvetoe6z]ACTIVITY OVERVIEW

	In this section, provide a summary description of your activity and its main objective(s). Are any USAID-approved changes in the scope of your work properly documented?

	



	[bookmark: _h9vzxmuve1y1]PROGRESS ON IMPLEMENTATION 

	In this section, describe the progress in the implementation of your activity, including achievement of targets and milestones reached. Is progress on track?

	



	[bookmark: _kx4bn1v3rac6]MANAGEMENT AND ADMINISTRATIVE ISSUES

	In this section, discuss any management issues affecting your program. Have the issues been resolved? If not, can they be resolved, and how?

	



	[bookmark: _i2819yt0ospl]LESSONS LEARNED 

	In this section, share examples of what you are learning about partnerships and approaches that work or do not work, and how you made adjustments or adopted an innovation. Are there any knowledge gaps?

	



	[bookmark: _zg3hyelpk08z]ACTIONS TAKEN IN RESPONSE TO PREVIOUS AOR/COR FEEDBACK

	In this section, discuss how you addressed any AOR/COR recommendations or feedback on activities or on your previous report. Did you make any organizational or partnership adjustments  to implement the recommendations?

	



	[bookmark: _j3co6ub3vzw5]PLANNED ACTIVITIES FOR THE NEXT REPORTING PERIOD

	In this section, give a brief overview of the main activities you plan to complete in the next reporting period. Are there items that will require AOR/COR attention or assistance?

	



	[bookmark: _2r0wo0ea64uy]ADDITIONAL SECTIONS PER YOUR AGREEMENT OR CONTRACT

	As required, include in this section information about crosscutting issues or specific USAID initiatives, suggested modifications to your MEL plan, and any other award modifications to discuss with your AOR/COR. Are there specific contextual issues you are paying attention to or important observations you are making about sustainability?

	



	[bookmark: _woyvkjfk820o]ANNEXES

	In this section, include an updated indicator tracking table that details the status of your performance targets and accomplishments per the performance indicators in your MEL plan. Also, per guidance from your AOR/COR, include a report of your activity’s budget and spending to date.
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