ISSUANCE DATE: April 25,2014
QUESTION UE DATE: May 02,2 4
CLOSING DATE: May 16, 2014

15:00PM. Bamako Time

Subj @ Solicitation Number SOL-688-P-14-000002 for a U.S. Resident Hire Personmal Services
Contract (USPSC) to serve as Communication & Reporting Officer.

1.adies/Gentlemen:

The United States Government, represented by the U.S. Agency for International Development  SAID), is
seeking applications from a U.S. Resident Hire who will be responsible for managing a range of
comr ications special projects from preparing background sections for the new strategy responding to
comr  ications related tasks from Wasbington. Additionally, the incumbent will be responsible fi
overseeing USAID and inter-agency reporting requirements i.e, the Operational Plan, Performance and
Planning Report, Mission Resource Request and ad-hoc requests.

S/he will work closely with all USAID/Mali offices and with relevant U.S Embassy agencies and sections to
guide them through the completion of key documents. S/he will play an important quality assistant role,
advising USAID on policies, procedures, and guidelines related to the reporting requirements. In addition to
maintaining schedules of deliverables and reviewing cross-agency inputs, the CRO will be asked to « ft
certa:  =>ctions of the reports (text and graphs) in addition to editing and packaging the reports. S/he may so
be as  1ed other specific tasks related to key Program Office functions as the need arises.

The CRO will review and draft sections of key documents for Program Office and USAID Front Office final
approval that outline the strategic and programmatic direction and evaluation of USAID and U.S Embassy
programs.

Interc  =d applicants must submit: (i} his/her most current curriculum vitae or resume; (ii) signed form OF
612, tional Applications for Federal Employment; and (iii) three references, who are not family members or
relatives, with telephone and email contacts. The CV/resume must contain sufficient relevant information to
evalt  the application in accordance with the stated evaluation criteria. The Applicant’s references must be
ablet rovide substantive information about his/her past zrformance and abilities. USAID! 1li reserves the
right  obtain from previous employers relevant information concerning the applicant's past performance and
may nsider such information in its evaluation.

Forr  'F 612 must be signed and those submitted unsigned will be rejected. Applicants should retain for their
record copies of all enclosures that accompany their submissions.

Application packages may be submitted via e-mail to: Please quote the
number and position title of this Solicitation on the subject Line ot your e-mail apptication.

Sincerely,

JoAr Sparacino
Contracting Officer


















CIBs apply to this ¢ itract.

25. F NEFITS, ALLOWANCES AND PAYMENT OF TAXES: As a matter of policy, and as appropria , a
PSC 1s normally authorized the following benefits and allowances.

Benefits

Employee's FICA Contribution

Contrib. n toward Health & Life Insurance
Pay Comparability Adjustmenit

Annual Increase

Eligibility for Worker's Compensation
Annual and Sick Leave

Leave Without Pay

Compensatory Leave

FEDERAL TAXES: USPSCs are required to pay Federal income Taxes, FICA, an Medicare

EEQ . USA 'IS AN EQUAL EMPLOYMENT OPPOF JNITY/AFFIRMATIVE ACTION EMPLOYER AND
PRO JESEt JALOPPORTUNITY AND FAIR AND EC ITABLE TREATMENT IN EMPLOYMENT TO ALL
PEQO = WITHOUT REGARD TO RACE, COLOR, IELIGION, SEX, NATIONAL ORIGIN, AGE,
DISABILITY, POLITICAL AFFILIATION, MARITAL STATUS, OR SEXUAL ORIENTATION



