Contract No, AID-306-14-00011
Techalcal Assistance to Ministry of Public Works of Afghanistan

1 THIS CONTRACT 13 A RATED OROER

SOLICITATION, OFFi:R AND AWARD RATING PAGE OF PAGES [

UNDER DPAS (15 CFR 700) i 55
Hmﬁ__'- & REQUISITIONPURCHASE
AID-308-C-14-00011 REQ-306-13-000187 &
REQ-305-14-000181

B8 e J) S

Office Of Acquisition And Ascistance (OAA)

Usald f Afghonistas, Kabul, Afphoanictan

APO AEF 09806

| NOTE: in seaied bid Sofic.lation, “Offer” and "Offercr” mezn “Bid™ and “Blddsr”.

mumma.m«
e m———
C. EMAIL ADDRESS
B | ERRChefine gov

7

a|a | % u|u| u]x

= OFFER (Whust bo otioror, =
TE: lam {2 doss not # the sokcliafion inciudes the ol 52.214- Bad Pestod.
12, 'ﬁm'%'m Z00ve. P w08 RGRed agrees, U This oier s accepted withn _____ calendar duys (0 calendar days uniees @ aifiend pericd

mummmmmunmdmwuamummuummmmmmummmmmnm
dolvered 3! the within e Ime ad in the schadulo.

818

13. DISCOUNT FOR PAOMPT PATMENT D CALLNOAR DAYS P CSOCALLNDARORYS | CALENDARDAYS (%)
0 o O — Ty 3 RRERETS BT
{The offeror ecknowlcdpes receipt of

umendments to the SOLICITATION 'or offzrors
ind rebated documents numbered and da il

ADURESS OF Oty QIS0ESt28 ' 16 MANE AND TITLE OF PERSON AUTHORIZED TO 54 OFTER
OFFERCR { Type or Penil}
AMEC Environment & Infrastructure, Inc
751 Arbor Way, Suite 180 Robert J. Feighery, Vice President
Blue Bell, PA 19422-1560,United States
FRER _ﬁmﬁ""rc‘ﬁ_] o BFPERENGCE FROM ABOVE-ENTER SHCH i s
ARFA
ADORESS M SCMETARE I
+1610 828-8100 m 30Tui201y
10 ACCEPTED AS YO TFMS NURBTRFD
22. AUTHORITY FOR USING OTRER THAX FLRL AND OFEN COMPETAT.ON 23 SUSMITTED DNVOICE TO ADDRE S SHOWN IN Tesze
[J to u.s.C. 2304(s) QOavscasse( ) (4 Cogaen oriens olunuse Spected
G TS PATMEN™ WL I WADE 6Y wx T
6. AUMIGSTERED &Y {f "oter than fiem 7 | Goten ot Memgueant
R e =3 i TATES OF AMERCA 5 RNARG GTT
Kathlyn Bryant, Contracting Officer ) /‘*WMW%L_L,\L 2Quga01y
m;m-mmhmdemmsFm or on Standard Form 26, crlgr ad officiad wntlen ndlice

“TANDARD FORM 33 | REV 9-07)
Page 1 0f 73



Contract No. AID-306-14-00011
Technical Assistance to Ministry of Public Works of Afghanistan

PART I- THE SCHEDULE
SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS
B.1  PURPOSE

The U.S. Agency for International Development Mission to Afghanistan (USAID/Afghanistan)
seeks professional services from qualified contractor for the implementation of its Activity called
“Technical Assistance Provided to the Ministry of Public Works” as specified in Section C-
Statement of work.

B.2 CONTRACT TYPE AND CEILING
This is a Cost Plus Fixed Fee (CPFF) Completion type contract.
B3 OBLIGATED AMOUNT AND COST

(a) The estimated cost for the performance of the work required hereunder, exclusive of fixed fee
is ~ . The fixed fee is " The estimated cost plus fixed fee is:
$21.366.222.00.

(b) Within the estimated cost plus fixed fee specified in paragraph (a) above, the amount
currently obligated and available for reimbursement of allowable costs incurred by the
Contractor is $8.800.000.00. The Contractor will not exceed the aforesaid obligated amount.

(c) Funds obligated hereunder are anticipated to be sufficient through July 19, 2015.

(d) Cost shall be limited to reasonable, allocable, and allowable costs determined in accordance
with Federal Acquisition Regulation (FAR) 52.216-7, Allowable Cost and Payment, and FAR
52.216-8, Fixed Fee, OMB Circular A-21 (for universities), and OMB Circular A-122 (non-
profits).

B4  CONTRACT BUDGET

(a) The budget for the contract is as follows:

Cost Item Year 1 Year 2 Year 3 Total

Total Estimated Costs | §8,711,240.04 | $7,254,972.04 | $5,400,010.12 | $ 21,366,222

(b) The Contractor will not be paid any sum in excess of the ceiling price. Costs incurred in
excess of the total amount obligated without prior Contracting Officer’s approval shall not be
reimbursed to the Contractor.

B.5 INDIRECT COSTS

FAR Subpart 52.216-7, Allowable Cost and Payment (Jun 2013), specifies that the indirect cost
rates will be established for each of the Contractor’s accounting periods which apply to this
contract. Pending establishment of revised provisional or final indirect cost rates, allowable
indirect costs will be reimbursed for both the prime contractor and any approved sub-contractor,
if any, on the basis of the following negotiated provisional or predetermined rates and the
appropriate bases:
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Technical Assistance to Ministry of Public Works of Afghanistan

B.6 MULTI-YEAR CONTRACT

This contract is considered non-severable, and is therefore a multi-year contract as defined in
FAR 17.103. Therefore, this contract is subject to the requirements of FAR 17.106.

Cancellation Dates:

Contract Year 2: February 15, 2015
Contract Year 3: February 15, 2016

Cancellation Ceiling:

This is a CPFF type contract where the contractor is authorized to be reimbursed for all costs
which are allowable in accordance with FAR 52.216-7, “Allowable Costs and Payment”.
Therefore, the contractor will not incur any costs which would have been amortized over the life
of the contract should the contract be cancelled in accordance with FAR 52.217-2. Therefore, the
cancellation ceiling for each cancellation date is $0.00.

B.7 ADVANCE UNDERSTANDING ON CEILING ON INDIRECT COST RATES
AND FINAL PERFORMANCE FOR INDIRECT COSTS

{a) The Contractor is allowed to recover applicable indirect costs (i.e., overhead, G&A, etc.) on
Other Direct Costs (ODCs) if it is part of the Contractor's usual accounting procedures,
consistent with FAR Part 31, and Negotiated Indirect Cost Rate Agreement (NICRA).

(b} The Contractor shall make no change in its established method of classifying or allocating
indircet costs without the prior written approval of the contracting officer.,

(c) For each of the Contractor's accounting periods during the term of this contract,
rcimbursement for indircct costs shall be at the final negotiated rates, but not in excess of the
following ceiling rates:
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Contract No, AID-306-14-00011
Technical Assistance to Ministry of Public Works of Afghanistan

(d) The government shall not be obligated to pay any additional amount on account of indirect
costs above the ceiling rates established in the contract. This advance understanding shall not
change any monetary ceiling, cost limitation, or obligation established in the contract.

B.8  PAYMENT OF FIXED FEE

The Contractor’s fixed fee is tied to the accomplishment of the deliverables outlined in Section
F.7. Upon successful achicvement of the deliverable, the Contractor shall provide evidence of the
achievement to the Contracting Officer’s Representative and the Contracting Officer. Upon
acceptance by USAID and receipt of approval from the Contracting Officer, the Contractor shall
submit an invoice for the amount of the fee associated with the deliverable.

[END OF SECTION B]
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Contract No. A1D-306-14-00011
Technieal Assistance to Ministry of Public Works of Afghanistan

SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK
Ci1 BACKGROUND

Afghanistan’s 42,000 kilometers of roads provide significant socio-economic benefits to the
population and drive the country’s GDP. Managing and maintaining this critical infrastructure is
essential (o the country’s continued economic growth and integration into the regional economy.
The Government of Islamic Republic of Afghanistan (GIRoA) identified the road system as a
strategic priority and has committed to developing the road infrastructure to exploit Afghanistan’s
mineral resources, increase trade flow, and enable labor mobility.1 Additionally, GIRoA has
acknowledged the need to strengthen its institutions to operate and maintain current infrastructure
effectively, ensuring the long-term sustainability of the road network.2 The challenge for
GIRoA is to develop the institutional capabilities and generate the revenue necessary to construct,
operate, and maintain a modern road network.

GIR0A, through the Afghanistan National Development Strategy (ANDS) and the Economic and
Infrastructure Development cluster strategy, advocates for the creation of a Road Authority that
would be responsible for road construction and road operation and maintcnance, while the
Ministry of Public Works (MoPW) would shifl its focus to policy, planning, and regulatory
oversight. The Minister of Public Works recently received legal authority from the President of
Afghanistan and the Cabinet to establish a Road Authority (RA) and Road Fund (RF).
Furthermore, the Minister and his staff have confirmed their intent to establish these entities, and
have requested USAID’s support in implementing this approach.

There are numerous, successful examples of the Road Fund/ Road Authority approach delivering
sustainable road maintenance services to countries around the world. Likewise, there is a well-
documented history of failures for supporting the approach of using a time and material or Force
Account system to implement Road Operation & Maintenance (O&M) and shoring up of
struggling Ministries of Public Works to implement these systems directly.

Since 2002, USAID has invested more than $2 billion3 to develop Afghanistan’s road network.
The current USAID Mission strategy responds to the critical need to sustain the road network; it
calls for the phase-out of investments in hard infrastructure as USAID transitions towards a focus
on capacity development and sustainability in our partnership with GIRoA. Programming will
focus on technical assistance to reinforce institutional reform efforts, bolster capacity for
operations and maintenance (O&M), and improve transportation infrastructure management.

The Road Sector Sustainability project combines 4 key activities designed to assist the MoPW in
its transition to self-reliance. Under the Road Scctor Sustainability project, USAID’s assistance
will include a combination of technical assistance through contractors and funding through a
muiti-donor trust fund to support technical assistance to key ministries, and to develop priority
institutions, such as a Road Authority, Road Fund, and Transportation Institute (TI). The
activities will address short-, medium-, and long-term needs of the road sector through on- and
off-budget activities, to include: the Emergency Operations and Maintenance activity; the
Technical Assistance for the MoPW; the MoPW Capacity Building activity; and the Road

! Afghanistan National Priority Program, Infrastructure Development Cluster, National and Regional
Resource Corridors Program, June 2011, pl.

? Ibid.

3 Total funds allocated to road scctor activities since 2002 $2.213 billion, with $1.322 for construction from
Scptember 2002 to August 2008, Sce Annex E.
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Operations and Maintenance activity.
This Statement of Work (SOW) is for Activity 2 of the Road Sector Sustainability Project -
Technical Assistance for the Ministry of Public Works.

Other Donor Activities in The Road Sector: Other international donors play a significant role
in the road sector. The USAID project design team structured the Road Sector Sustainability
project to minimize overlap and maximize coordination. Asian Development Bank (ADB) is a
key donor in the transport sector. It has provided $1.7 billion to construct or upgrade over 1,500
kilometers (km) of regional and national roads as of December 2012. Major initiatives include the
$805 million multi-tranche financing facility for the Transport Network Development Investment
Program, approved in 2011, to construct and upgradc over 570 km of regional and national roads,
and support capacity building in the transport sector master plan.

The World Bank is implementing the $80 million National Emergency Rural Access Project
which aims to provide year-round access to basic services and facilities in the rural areas of
Afghanistan covered by the project. This will be achieved through rehabilitation and maintenance
of rural access infrastructure by contracting with the private sector and, to a lesser extent, with the
communitics. The project began on December 13, 2007 and is expeceted to conclude on December
31,2013,

The United Kingdom’s Department for International Development (DFID) has upgraded 105
kilometers of provincial roads in Helmand province and contributed to the rehabilitation of more
than 2,295 kilometers of rural roads through 2012, DFID is funding the Keep Afghans
Connected capacity building project through UNOPS which will assist the MoPW to increase its
O&M capabilities by targeting investment in the O&M management system and the broader
organizational and institutional architecture that influences this O&M system. This 36 month
project contains three major components: technical assistance; training and development; and a
partnership with an international engineering research organization. The Keep Afghans
Connected project will take a hub-and-spoke approach; UNOPS will work with the MoP'W at the
central level to develop core competencies, and simultaneously work with the Helmand and
Mazar Dircctorates of Public Works to develop local capacity and creatce linkages between the
provinces and Kabul. Both the Road Sector Sustainability project and the Keep Afghans
Connected project have the same end goal and will be employing similar methodologies for
achieving these goals. USAID and DFID have closely coordinated to de-conflict the two
projects.

The Japanese International Cooperation Agency (JICA) has been a major contributor to
reconstruction efforts in Afghanistan, having funded more than $1.8 billion since 2002. JICA
also is a major contributor to thc AITF fund and has rchabilitated roads across Afghanistan and is
working with Kabul municipal officials on road maintenance and repair. JICA has assisted the
Ministry by producing Operations and Maintenance Manuals, most recently revised in 2011.
Finally, JICA has plcdged $30 million in aid for roads' maintcnancc in Afghanistan to buy 106
vehicles and machines, including loaders, graders, dump trucks, excavators and snow-clearing
equipment which will be used for road maintenance in 60 areas, including the Salang Pass.

C.2 OBIJECTIVE

The objective of this activity is to provide technical assistance to the MoPW to improve the
management, financing, and efficiency of the road sector.
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C.3 SCOPE OF WORK

The MoPW currently operates with a Force Account system through which the Ministry has full
responsibility for planning and exccuting road maintenance using GIRoA resources (finances,
equipment, materials and labor). Currently, the MoPW does not have adequate resources, or the
technical or managerial capacity to maintain and manage the road network. To improve the
effectiveness and accountability of the MoPW, and to align responsibilities for policy and O&M
with global best practices, the establishment of a Road Authority, Road Fund, and Transportation
Institute have been authorized by the President and Cabinet, transferring the road operation and
maintenance functions from MoPW (o a commercialized system executed by private sector
contractors, supportcd by a dedicated revenue strcam. The Road Authority, Road Fund, and
Transportation Institute will consider the active participation and promotion of women 1n various
positions throughout the institute on a competitive basis.

‘The Technical Assistance for the MoPW Project, through the Contractor, shall enable GIRoA to
establish three new, modern institutions with the capacity to sustainably manage the road network
in Afghanistan.

The three institutions are:
e An autonomous Road Authority to manage road maintenance and development;
e An autonomous Road Fund to provide sustainable financing; and
e A Transporiation Institute to train and build capacity of Afghan professionals to plan,
analyze and manage the road sector.

Road Authority-The precise role and organizational structure of the Road Authority will be
determined in cooperation with the MoPW and GIRoA. The RA’s role and organizational
structure may evolve over time, but USAID envisions a non-profit, independent, gender-sensitive
institution responsible for operating, and maintaining Afghanistan’s national road network to a
safe and cfficicnt level of scrvice. Responsibility for sctting policy and establishing road and
safety standards will remain with the MoPW. The Road Authority budget will be provided by an
independent Road Fund with dedicated revenues generated from road users. The Road Authority
is responsible for implementation of road maintenance works. The Road Authority prepares an
annual performance based work program and budget and commits to keeping the road network at
a standard that is jointly agreed by the Road Fund and Road Authority. The Contractor shall
provide technical assistance to design and establish a Road Authority for Afghanistan’s road
network. This will shift the construction of roads and road O&M from the public scctor cffort to
a self-supporting commercialized system.

Road Fund- The proposed Road Fund is a separate institution from the Road Authority with
separate functions and separate governance structures; such institutions are typically governed by
a board of directors. Generally, a Ministry of Finance or Revenue Authority has the
responsibility for collecting fuel levies, tolls, overloading fees, and other Road Fund revenues. A
Road Fund board of directors usually has broad representation from government, private sector
(transporters associations/contractors), and civil socicty (cngincering socicty/universitics for both
men and women). It recommends to Ministers and Parliament the revenue methods and rates and
monitors the performance of the Road Authority.

The Road Fund disburses funds to the Road Authority based on the approved work program. The
Road Fund is responsible for carrying out annual financial and technical audits (ideally these are
external, independent audits) to determine to what extent the Road Authority met its targets. The
RF establishment legislation will set the distribution proportions for the various classes of roads -
for example, 70% to national roads, 20% to provincial roads, 10% to UUrban Reads — but, it will
be the Road Fund’s responsibility to recommend changes to the allocation percentages based on
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the condition and changing nature of the network.

The Road Fund should be established at the samce time as the Road Authority, ideally under the
same legislation. However, the establishment of a Road Fund is independent of the Road
Authority and can proceed on a separate path.

Transportation Institute - Afghanistan lacks core road management policies and processes,
including: uniform construction standards, systematic quality control and assurance programs,
staff training for technology adoption, and research into economically sound transportation best
practices. To address these critical shortfalls, an independent institute will be established to
improve thesc core functions by providing the MoPW with high quality data, analyscs, and policy
dialogue guidance on construction standards, quality assurance/quality control (QA/QC), and
standardization in order to improve the highway environment for a safe, sustainable transport
system. In September 2013, with the assistance of the US Department of Transportation, a
Transportation Institute Knowledge Center (TIKC) was established within the MoPW. The
center is intended to provide MoPW staff with access to self-paced, online instruction, as well as
access to hardcopy instruction manuals and guides on innovative road construction, maintenance,
and management practices. This center is intended to be the first part of a much greater Afghan
National Transportation Knowledge Center which will assist with capacity development across
various transportation modes. The TIKC will serve the MPW as a repository for training
materials and information resources developed the U.S. Federal Highway Administration’s
(FHWA) National Highway Institute, the training and education arm of the FHWA and the
leading professional development organization for highway professionals. FHWA has donated
the instructor and student manuals for 155 transportation engineering courses to the TIKC. The
Transportation Institute is a high priority initiative of the MoPW, but it will be important to
evaluate how the TIKC can serve as a resource for, or the beginnings of the Transportation
Institute.

The Contractor shall provide Technical Assistance to design a Transportation Institute, which will
improve the ability of MoPW to: 1) identify and apply appropriate road design and construction
standards; 2) develop cffcctive quality control and assurance standards; 3) conduct continuous
training programs to adopt new technologies; and 4) perform important research into the
economical application of transportation management best practices. The Transportation Institute
will consider the inclusion and promotion of women in various positions throughout the institute
on a competitive basis. The Transportation Institute will complement the functions to the
National Construction Labs, which are supported by Ohio University through a MOU that covers
development, staffing and equipping. The Contractor shall coordinate with the MoPW to
determine the most effective method of coordination between the two centers. It is envisioned by
USAID that the National Construction Labs will perform testing and certification of private labs
conducting material testing and oversight of testing standards. The Transportation Institute will
provide the research and analysis necessary to set the standards that the Labs will test for.

USAID supports the National Construction Labs in its role of certificr of commercialized testing
labs, but does not support the replacement of private testing labs by the National Construction
Labs

The establishment of the RA, RF and TI shall be performed in two phases. Phase one is covered
under this contract. Following principals of change management, the Contractor shall support the
Ministry throughout the process of organizational re-structuring. The Contractor, in coordination
with MoPW, shall perform an in-depth analysis of successfully established Road Authorities and
Road Funds in countries with similar socio-cconomic characteristics. In addition, the Contractor
shall carry out an in-depth analysis of GIROA/MoPW’s existing road management and financing
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mechanisms, sources of revenue, size of road network, and maintenance costs. This analysis shall
draw upon results of prior USAID funded works, which will be provided to the Contractor.
During this process, the Contractor together with MoPW, shall request input from other public-
sector and private-sector (road uscrs) stakeholders. The private-sector presence and suggestions
are critical to formulating an efficient and participatory user generated funding mechanism. The
Contractor shall then present a menu of options and recommendations for the institutional
structure of the Road Authority, Road Fund, and Transportation Institute to GIRoA and MoPW
officials, who will, in turn, decide which institutional model is most suitable for the Afghan
sitwation. The Contractor, in cooperation with MoPW, then shall develop a master transition
plan to include draft rules and regulations appropriate for the establishment of a Road Authority,
Road Fund, and Transportation Institute.

Technical assistance support in Phase One will help the MoPW establish the Road Authonty,
Road Fund and Transportation Institute, and transform public-sector road activities into
commercialized functions. Phase One is expected to last three years.

C4 PROJECT ACTIVITIES

Component 1: Perform and provide an initial organizational assessment of the functions and
organizational structure of the Ministry of Public Works.

Tasks:

UNOPS, through the Kcep Afghans Connceted project, recently charted the organizational
structure of the Ministry of Public works. The Contractor shall build upon this assessment to
develop a detailed map of the organizational structure and make-up of the Ministry of Public
Works. This assessment must, at a minimum, include details on lines of authority, operating unit
functions, ministerial road management functions, financing mechanisms and plans, and sources
of revenue.

Component 2: Prepare and provide Short Term Plan to address interim funding of road
maintenance

Tasks:

o The current GIRoA budget for road maintenance is inadequate to operate and maintain
the nation’s roads. To address this challenge, the Contractor, in coordination with the
MoPW budgeting staff, must preparc a Short Term Plan (STP), which must include a
priority list of roads that need urgent repairs that will be implemented during the next five
year period. The Contractor, with the MoPW budgeting staff, shall prepare an adequate
maintenance budget and identify potential funding sources, to include vehicle registration
and licensing fees, fuel taxes, customs duties, road tolls, and donor tunding, to meet the
maintenance funding needs in the STP. The STP must draw on the analysis from the
organizational assessment to develop an accurate financial plan. The development of
this plan must consider funding opportunities through other Road Sector Sustainability
project activitics, which intends to provide funding for operations, maintenance, and,
capacity building. The STP must identify projected revenue shortfalls and present a plan
for supplemental funding to be solicited from donors.

e The Contractor, in coordination with the MoPW budgeting staff, must evaluate and
provide recommendations for alternative sources of revenue in order to ensure that the
financing of road maintcnance is available in a sustainable way.

e The Contractor, in coordination with the MoPW budgeting staff, must draw upon the STP
to identify long term road nctwork operation and maintenance options, including a road
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condition, and create a projected annual maintenance budget that prioritizes maintenance
needs categorized by a) Routine Maintenance b} Periodic Maintenance and c) Emergency
Mainicnance.

e The Contractor, in coordination with the MoPW budgeting staff, must define a five-year
gradual transfer process; beginning in the first year with O&M funded by donors’
contributions, and ending in the fifth year with road user fees fully funding road
maintenance.

Component 3: Designs of Road Authority and Road Fund

Tasks:

e The Contractor, in coordination with the MoPW, shall conduct a study of Road Authority
and Road Fund structures, based upon international best practices, and determine the
most appropriate gender sensitive institutional structure for managing Afghanistan’s road
network. The study shall recommend an appropriate institution structure that provides
for the management of regional, national, provincial, rural and urban roads that benefit
both men and women of all ages. The study must take the following into consideration:

o The socio-economic conditions of Afghanistan

o The respective roles of public sector ministries, noting any duplication of work
among public sector entities,

o Community engagement through participatory approaches and solicit priorities and
“solutions” from authoritics at the National, Regional, Provincial, rural and urban
administrative levels.

o Draw on the STP to develop accurate revenue and cost projections for future years,
to include an operations and maintenance budget.

s This study will be a cooperative effort between the Contractor and the MoPW. The study
shall include input from other public-sector and private-sector (road users) stakeholders,
The private-scetor presence and suggestions are critical to formulating an cfficient and
participatory user generated funding mechanism. The study may combine findings for
the structure of a Road Authority and Road Fund, or may be conducted in two inter-
related studies. Up to two study tours with Ministry Officials to countries with an
cstablished Road Authority and Road Fund arc encouraged. The final study report must
be presented to USAID and MoPW's technical staff for review and approval.

Bascd upon the Road Authority study, the Contractor, in coordination with the MoPW, shall

develop options for the structural organization of the Road Authority. The proposed options

must determine the extent of the road network to be managed by the Road Authority; describe
the Road Authority’s core functions; recommend the composition of the board of directors,
which shall include women and people with disabilities; define board duties and limits of
authority; provide an organizational chart with a senior management structure; describe in
detail the relationship between Road Authority management and the MoPW, including the

Road Authority’s relationship with the MoPW, Minister and other government entitics; and

specify the Road Authority’s financial accountability mechanisms.

Based upon findings of the Road Fund study, the Contractor, in coordination with the MoPW

and MOF, shall develop an organizational management structure and plan for the Road Fund.

The overall organizational management plan for the Road Fund must include the following:

provide practical solutions to road financing, determine an appropriate financing mechanism

to adequately fund road maintenance, and develop a revenue collection system to ensure
sufficient funds for rehabilitation, and improvements. The study will:

o Determine how to establish a dedicated Road Fund based on road user charges

o Identify road uscr charges
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Provide details on setting road user charges

Determine fund allocation structures

Specify necessary accountability mechanisms

Propose a public education program to help road users understand and accept road user

charges

e The initial vision of the structure of the Road Authority/Road Fund envisions that specific
functions of the MoPW will be hewn off to form the basis for the Road Authority and Road
Fund. The Contractor shall prepare a detailed transition plan to successfully accomplish the
re-structuring. Once a final recommended structure is decided upon by GIRoA, the
Contractor shall assist the Ministry in developing a detailed transition plan, outlining the
structural, organizational, management, and financial re-organization of the MoPW,

e Based upon the transition plan, the Contractor shall develop and implement, in coordination
with other USAID capacity building activities, a capacity building and training transition
ptan, The aim of the transition training plan is to ensure that the basic skills of the offices and
individuals, including women, which will be subsumed by the Road Authority or Road Fund
are sufficiently developed, and to ensure that the Ministry retains quality staff. A list of the
job descriptions that will need to be developed will be submitted through the Capacity
Building Stecring Committee {established under RSSP Activity 3) and the Committee will
decide whether the needed trainings are conducted by this Project, by Activity 3, or by
another donor. The skills trainings will most likely be targeted towards contracting, O&M
planning, and O&M oversight.

» The draft recommendations for the Road Authority and Road Fund studies will be finalized
with the MoPW for submission to the President or Parliament of Afghanistan for final
approval. The approval process is expected to take from six months to one year. The
Contractor shall prepare a detailed description of the required tasks for implementation in
Phase 11, and ensure that the plan details all needed training for Phase II.

o000

Component 4: Design of the Transportation Institute

Tasks:

e The Contractor shall conduct a study of international best practices and the country’s
current systems to identify an appropriate structure for the Transportation Insfitute. In
concert with study tours for the Road Authority and Road Fund section of this activity,
the Contractor is encouraged to conduct up to two study tours with Ministry Officials to
countries where Transportation Institutes are established. The detailed study must assess
the potitical environment, confirm the respective roles of public sector ministries, note
any duplication of work among public seclor entilies (specifically the National
Construction labs and the Transportation Institute Knowledge Center), identify the core
problems that affect the quality of construction, and other relevant operational and
management functions.

¢ In consultation with the MoPW, the Contractor shall design the organizational and
management structure for the Transportation Institute, which shall include the following
elements which the Transportation Institute wil! cover:

o Specifications and Codes:

e The intent of this function is to develop standards, or guidelines for the preparation
of infrastructure plans and specifications.

o Construction Manual:

e« Construction standards are developed by ANSA, but the Institute will establish
uniform policies and procedures for contract administration and inspection of
construction projects, describe the process for interpretation and clarification of
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specifications, and serve as guidelines relating to project management, inspection
and oversight of construction projects.
o Quality Control/Quality Assurancc Manual (QC/QA):

o The Institute will develop Quality Assurance and Quality Control standards based
on international best practices. Additionally, the Contractor will definc the
relationship between QC and QA, link these processes to the codes and standards,
and establish a transparent process for measuring performance.

o Research:

e The Institute will conduct research to identify and address significant transportation
rclated lopics. The role of the rescarch scction would be to conduct, sponsor,
sustain and guide research in highway projects; develop long-term, innovative
technologies that address issues of national significance; identification and
classification of local materials; and ensure that substantial research findings are
put into practice nationally.

o Product Evaluation and Standardization:

» The primary objective of Product Evaluation and Standardization will be to cnsure
impartial and consistent evaluation of products for use in the construction,
maintenance, and operation of road projects. The Transportation Institute will be
responsible for the administration of the New Product Evaluation process,
including developing new product evaluation guidelines, maintaining an
approved-product database, and posting pre-qualified products lists to be use on
road construction.

o Training:

e The Transportation Institute Knowledge Center, which was inaugurated in
September 2013, will provide MoPW staff with access to self-paced, online
instruction, as well as access to hardcopy instruction manuals and guides on
innovative road construction, maintenance, and management practices. The
Contractor shall evaluate the Transportation Institute Knowledge Center and
determine whether the center has sufficient training capacities or if the center
needs to be augmented. The Transportation Institute does not necessarily need to
provide in-house training. The Contractor shall develop a framework for a
comprehensive, ongoing and consistent employee training program for activities
within the purview of the Institute. The training program is essential to keep the
staff project management skills up to date; to help staff learn new concepts that
will improve their productivity; and to ensure that staff use current best practices.
The Institute may become a venue for training newly-hired employees, and
providing continuing education for existing employees.

¢ The Contractor shall develop a detailed budget estimate for operations of the
Transportation Institute, including start-up costs and real estate requirements.

s The Contractor shall work with the MoPW to finalize the draft recommendations
of the organizational management plan for the Transportation Institute for
submission to the President or Parliament of Afghanistan, for final approval,

o Sustainability Plan
» The Contractor shall devclop a detailed budget of opcrational costs of the
Transportation Institute and identify sources of financing to sustain the institute.

Following the submission of the organizational management and transition plans for the Road
Authority, Road Fund, and Transportation Institute by the MoPW to the President or Parliament
of Afghanistan, an evaluation of project objectives and goals will be conducted by USAID. At
this stage, the project may be moved on-budget through the Afghanistan Infrastructure Trust Fund
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(AITF) or through direct assistance to the Ministry of Public works, or contracted as an off
budget project.

C.5 COORDINATION

There is considerable activity among the donors in the road sector. Therefore significant
cooperation and coordination between donors is necessary.

MoPW: The Contractor must coordinate extensively with the MoPW, who will need to take the
lead in providing the legal authority, political support, and human capital to develop the Road
Authority, Road Fund, and Transportation Institutc. The National Construction Labs, the
Transportation Institute Knowledge Center, and the Transportation Institute will perform
complementary roles for the MoPW. The Transportation Institute will provide the MoPW with
high-quality data; analyses; trainings on construction standards, quality assurance /quality control
(QA/QC); and standardization necessary for a safe, sustainable transport system. USAID will
support the Contractor in securing firm ministry buy-in through legally binding Implementation
Letters. The Ministry will need to commit to securing funding from the Ministry of Finance for
the start-up and opcrations of the Road Authority, Road Fund, and Transportation Institute. The
Ministry will provide office space at the MoPW for project staff. Furthermore, the Ministry will
need to conunit staff resources and political support for the passage of critical legislation and

policy.

USAID: The Road Scctor Sustainability project has scparate activitics that were designed to
improve the probability of achieving project goals as a result of extensive due-diligence and
lessons learned. These activities, which include capacity building within the MoPW and O&M
activitics, will however, require extensive coordination, which will be led by USAID.
Coordination between the activity which will be developing the institutional and administrative
capacities of the MoPW, and the activities outlined in this SOW will be paramount. 1f changes
occur during implementation, which is likely, the Contractor and USAID must modify the Annual
Work Program and possibly the budget accordingly.

C.6 RELATIONSHIP AND RESPONSIBILITIES WITH MOPW

USAID will have an Implementation Letter signed between the MoPW and USAID which will
outline Ministry support and partnership.

Contractor’s Responsibility to Engage with MoPW:

Worldwide cxpericnce shows that of the many challenges that confront the cstablishment of road
authorities, the most important is to build political will within the responsible ministry.
The Contractor shall communicate the program benefits and elicit the Ministry’s acceptance. A
portion of the Contractor's performance will be measured upon successfully cngaging MoPW in
the following activities:

o Engagc MoPW to take the ownership of for the cstablishment of RA, RF and TI

s  Obtain MoPW’s full support

» Ensure that the MoPW plays a critical and active role in all program activities.

Contractor’s responsibility with USAID/COR:

USAID’s Contracting Officers’ Representative (COR) will monitor and evaluate the Contractor’s
progress of cach activity described in the contract to cnsure that the Contractor is implementing
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the project in accordance with contract terms and conditions. The COR will monitor that
leadership within the MoPW is providing a consistent and appropriate level of staffing and
support to the Contractor’s technical teams, when considering the Contractor’s progress towards
activity deliverables, and provide recommendation to the Contracting Officer for continuation to
the next phase of activity. In advance of all correspondence with GIRoA, the Contractor shall
coordinate with the COR and notify the COR of all discussions, meetings, and conferences held
with GIRoA officials.

C.7  RESULTS AND PERFORMANCE INDICATORS

Performance Monitoring Plan (PMP):

Within 90 days of contract award, the Contractor shall present a project-specific Performance
Monitoring Plan with indicators specific to achieving measurable program results to the USAID
COR for approval. The PMP, at a minimum, must include the following information:

e Full set of performance indicators to measure progress for the project.

Description of the data quality assessment (DQA) procedure.

An evaluation plan

Critical assumptions

Results of the project and alignment with the Mission’s Results Framework

A schedule of performance monitoring tasks and responsibilities including collecting and
analyzing data and updating and revising the PMP

Data quality details

Sources of information

Performance Indicator Reference Sheets for all performance and context indicators. This
includes a lot of information such as the definition of the indicator, its link to the project
Log Frame, the unit of measure, if data should be disaggregated, data source, method of
data collection, reporting frequency, known data quality limitations, date of last DQA (if
applicablc), responsible person for collection of the information.

Performance for the establishment of the Road Authority, Road Fund, and Transportation
Institute will be measured by USAID against specific indicators and deliverables. In the instance
of the plan and roadmap for the establishment of the Road Authority, Road Fund, and
Transportation Institute, the development of this plan outlining implementation options for
GIRoA will be a deliverable. For later stages of the project, assuming Parliamentary approval of
the required legislation to establish the Road Authority, Road Fund, and Transportation Institute,
person-days of training delivered to MoPW staff on legal and regulatory reforms will be closcly
monitored. Certain aspects of this project will be out of the control of the Contractor, such as the
passage and implementation of laws, regulations, and policies governing the establishment of the
Road Authority, Road Fund, and Transportation Institute. These broader contextual issues will be
considered throughout project monitoring.

Hiustrative Performance Indicators:
e Roadmap for the establishment of the Road Authority, Road Fund, and Transportation
Institute developed and accepted by MoPW.
e Identification of new revenue streams to capitalize the Road Fund.
o Final Transition and Training Plan for Road Authority and Road Fund developed and
accepted by MoPW.
These performance indicators arc illustrative and the selected contractor shall coordinate with the
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Contracting Officer’s Representative (COR) to develop the final performance indicators to be
used.

Polential Performance Evaluation Questions:

e What tcchnical assistance was most cffective in facilitating the establishment of the
roadmap?

» Has thc MoPW adequatcly assumed its rolc as the chicf policy, planning, and regulatory
oversight body regarding the operations and maintenance of public infrastructure
(assuming the establishment of the Road Authority, Road Fund, and Transportation
Institute)?

In coordination with COR, the Contractor shall develop other project-specific indicators and
targets, and establish performance and impact monitoring of each activity, including associated
costs, and will be required to report on progress against thesc indicators on a monthly and
quarterly basis.

C.8 STAFFING AND KEY PERSONNEL

The Contractor is encouraged to use qualificd local expertise to the maximum extent possible.
Prior to replacing the key personnel, the Contractor shall notify both the Contracting Officer and
USAID Contracting Officer's Representative (COR) thirty days in advance and shall submit
written justification (including proposed substitutions) in sufficicnt detail to permit evaluation of
the impact on the program. No replacement of key personnel shall be made by the Contractor
without the written consent of the Contracting Officer.

Long Term Specialists (Key Personnel)

Chief of Party: The Chief of Party (COP) shall have the authority and responsibility to
administer and manage the activity under the Contract. The COP shall serve as the primary point
of contact between USAID and the Contractor and shall have the ability to speak for and bind the
Contractor. These responsibilities may include, but are not limited to the following: (1) technical
leadership for and supervision of all staff including consultants, (2) quality control and timeliness
of all deliverables, (3) preparation or supervision of work plans, financial, logistical and other
documents, (4) review of all financial and logistical information on a periodic basis, (5)
recommendation and evaluation of proposed staff, (6) serving as primary point of contact for the
contractor to the USAID CO and COR; (7) serving as principal liaison with USAID staff,
institutions, and client country partners to exchange information and develop professional
relationships, and (8) making verbal or writtcn presentations as requested by the COR to varicd
audiences.

The COP shall have the below minimum qualifications:

e A Bachelor’s degree with a technical background in management consulting or change
management.

s At least 15 years' experience in program/project management, including experience with
overscas contracts of similar size and scopc.

e Experience in working with government officials and a broad range of stakeholders
invelving public works.
Excellent teamwork and teambuilding skills, and

e Excellent written and oral communication skills.
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Activity Manager(s) Deputy Chicf of Party (up to 3 positions): The Activity Manager(s)
(AMs) report to the COP and shall be responsible for overall program planning, management and
policy dialog required for the cstablishment of RA, RF, and/or Tl. The Contractor may have one
or multiple Activity Manager(s) and DCOP(s) so as to best perform and manage the Contract
results,

The AM(s) shall have the below minimum qualifications:

» At least 15 years of increasingly responsible experience in Transport Sector development
worldwide.

o  S/he must be a senior program manager and bring in a wealth of program and project
experience with a wide range of technical knowledge.

s  S/he should have experience in Change Management and/or Organizational
Restructuring.

e Sthe should have experience in Transport sector institutional reform, and have worked in
other countries for the establishment of Road Authority, Road Fund, and/or
Transportation Institute, and road maintenance management and road financing,

»  S/he must demonstrate a thorough understanding of relevant issues, such as:

Transport and road planning, design, construction, and maintenance

Transportation safety

Quality Assurance and Quality Control (QA/QC)

Managing institutional and contractor’s capacity building subprograms

Developing transport policy, organizational development, human resource
management, and procurement of materials

o Logistic support and managing projects in post-conflict areas

Q000

Change Management Expert: This full time advisor shall play a key role in managing the
organizational changes which will take place at the MoPW. This advisor shall provide substantial
gwidance on the strategy process and manage the organization’s transformation so that it occurs in
the least disruptive manner.

The Change Management Expert must have the below minimum gualifications:
» Extensive experience in organizational design and restructuring; change management;
program management; stakeholder engagement; and business strategy and improvement.
e A Master’s Degree and at least 10 years of experience in change management are
required.

Other Long Term Personnel: In addition to the key personnel, the technical teams may include,
but are niot limited to, transport economist, road planner, road maintenance engineer, lawyer,
reform and capacity building specialist, research and standardization specialist other technical
specialist positions, administrative and support staff.

Liaison Office: The Contractor shall provide Liaison officers for effective communication
between MoPW, Contractor and stakeholders. Liaison officers should have experience in civil-
engineering and/or construction, and their technical, managerial, and supervisory experience and
must be commensurate with the position. The Liaison Officers must be fluent in Dari, and
Afghan expats with engincering, communication, and/or capacity building experience are highly
preferred.

Short Term Specialists: In addition to the identified long term consultants, short term

specialists that may be necessary to provide technical assistance to implement the program will be
hired. These consultants should have, but not limited to, the following expertise: organizational

Page 16 of 73



Contract No. AID-306-14-00011
Technical Assistance to Ministry of Public Works of Afghanisian

management expert, change management expert, transport economist, road planner, road
maintenance engineer, reform and capacity building specialist, research and standardization
specialist, other technical specialist positions. The Contractor, in collaboration with the COR,
shall determine and approve the qualifications of the specialists according to the implementation
requirements.

C9 GEOGRAPHICAL LOCATION

The Contractor shall maintain residences and office space in Kabul, Afghanistan which will need
to be furnished with living and office equipment. The Contractor shall be responsible for utilities
and internct at the home office/residential location. Sclect Contractor staff will work at the
MoPW and have offices at the MoPW located in Kabul, Afghanistan. Additional furnishings, 1T,
and technical equipment may need to be provided by the Contractor for its staff. Contractor staff
shall work directly with the assigned MoPW technical team. Conference and meeting space will
be provided by the MoPW or may be rented as necessary. Security and life support shall be
provided by the Contractor for their staff and will be separate from the MoPW. [t is not
anticipated that the Contractor will need to travel to field locations, however travel and
transportation will be nccessary within Kabul and the Contractor shall be responsible for vehicle
lease/purchase.

[END OF SECTION C]
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SECTION D - PACKAGING AND MARKING
D.1  AIDAR 752.7009 MARKING (JAN 1993)

(a) It is USAID policy that USAID-financed commodities and shipping containers, and project
construction sites and other project locations be suitably marked with the USAID emblem.
Shipping containers are also to be marked with the last five digits of the USAID financing
document number. As a general rule, marking is not required for raw materials shipped in
bulk (such as coal, grain, etc.), or for semi-finished products which are not packaged.

(b) Specific guidance on marking requirements should be obtained prior to procurement of
commaodities to be shipped, and as carly as possible for project construction sites and other
project locations. This guidance will be provided through the cognizant technical office
indicated on the cover page of this contract, or by the Mission Director in the Cooperating
Country to which commodities are being shipped, or in which the project site is located.

{c) Authority lo waive marking requirements is vested with the Regional Assistant
Administrators, and with Mission Directors.

(d) A copy of any specific marking instructions or waivers from marking requirements is to be
scnt to the Contracting Officer; the original should be retained by the Contractor,

D.2 BRANDING AND MARKING POLICY

The Contractor shall comply with the requirements of the policy directives and required
procedures outlined in USAID Automated Dircctive System (ADS) 320.3.2 “Branding and
Marking in USAID Direct Contracting™ (Version 05/05/2009) at
www.usaid.gov/policy/ads/300/320.pdf ; and USAID “Graphic Standards Manual” available at,
http://www.usaid.gov/branding/gsm or any successor branding policy.

In accordance with ADS 320 “Branding and Marking,” this contract incorporates USAID’s policy
directives and required procedures on branding and marking of USAID-funded programs,
projects, activities, public communications, and commaodities with the USAID identity. The
Branding Strategy for this contract is included in Scction D.3 below.

The contractor shall develop a broad Branding Implementation Plan (BIP) and Marking Plan
(MP) for the contract to describe how the program deliverables will be branded.

D.3 BRANDING STRATEGY
Program Name: Technical Assistance Services Provided to the Ministry of Public Works
BRANDING STRATEGY

How the USAID logo will be positioned on materials and communications: All USAID logos
on materials and communications produced under this contract will be positioned in accordance
with the standardized USAID regulations on branding. In cases when the activity is jointly
sponsored with other U.S. Government (USG) and non-USG entities, the names and/or logos of
these entities will be mentioned in the branding, with an equal level of prominence to the USAID
logo.

Desired level of visibility: All branding must comply with the standardized USAID regulations
on branding. All branding for USAID, its partners, and other USG and non-USG entities engaged
in a specific activity implemented under this contract, must have cqual represcatation on all
public or internal documentation, publications, advertising, presentations, brochures, etc.
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Other organizations to be acknowledged: When activities occur in coordination with other
USG or non-USG partners, acknowledgement of the contribution and cfforts of these
organizations will be included in any relevant public or internal documentation, publications,
advertising, presentations, brochures, etc.

The Marking Plan may include requests for exceptions to marking requirements or programmatic
reasons, to be approved by the Contracting Officer. Waivers, as defined by ADS 320, may be
necessary for compelling political, safety or security concemns, or if the marking will have an
adverse effect in the host country. Marking and attribution for physical structures may need to be
visible as soon as work commences. Contract deliverables to be marked with the USAID identity
must follow design guidance for color, type, and layout in the Graphic Standards Manual,
available at www.usaid,gov/branding, and all successor branding policies (if any).

[END OF SECTION D]
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SECTION E - INSPECTION AND ACCEPTANCE
E.l1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by
Citation Number, Titie, and Date) in accordance with the clause at FAR 52.252-2 "Clauses
Incorporated by Reference™ in Section E of this contract. The full text of a clause may be
accessed electronically at these FAR addresses: http://www.acquisition.gov/far/ or
http://acquisition.gov/far/index.html.

NUMBER TITLE

DATE
FAR 52.246-5 INSPECTION OF SERVICES —~COST REIMBURSEMENT APR
1984

E.2 INSPECTION AND ACCEPTANCE

USAID inspection and acceptance of all services, reports and other required deliverables or
outputs under this proposed contract shall take place at USAID/Afghanistan, Kabul, or at any
other location where the services are performed and reports and deliverables or outputs are
produced or submitted. USAID inspection and acceptance of services, reports and other required
deliverables or outputs shall be subject to the performance standards sct forth Under E.3 below.

Inspection of all deliverables required hereunder shall be made by the Contracting Officer’s
Representative (COR), designated in Section G, who has delegated authority to inspect and
accept all services, reports and other required deliverables, except those deliverables tied to
payment of fixed fee in accordance with Section B.8. Acceptance of services, reports and other
deliverables by the COR shall form the basis for payments to the Contractor.

E.3 PERFORMANCE STANDARDS

The contractor’s performance shall be evaluated based on the completion of specific tasks as
outlined in the contract, adherence to the work plan, reporting against its performance momtoring
plan and reports described in section F.

Evaluation of the Contractor's overall performance will be conducted annually and jointly by the

COR and the Contracting Officer, and will form the basis of the Contractor's permanent
performance record with regard to this contract as required by FAR 42.15 and AIDAR 742.15.

[END OF SECTION E]
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SECTION F - DELIVERIES OR PERFORMANCE

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hercby incorporated by reference (by
Citation Number, Title, and Date) in accordance with the clause at FAR 52.252-2 “Clauses
Incorporated by Reference™ in Section F of this contract. The full text of a clause may be
accessed electronically at theses FAR address: http://www.acquisition, gov/far/ or

NUMBER TITLE DATE
52.242-15 STOP-WORK ORDER AUG
1989

F.2 PERIOD OF PERFORMANCE

The period of performance for this contract is three (3) years (August 03, 2014-August 02, 2017).
F.3 PLACE OF PERFORMANCE

The place of performance for this contract is Islamic Republic of Afghanistan.

F4 AUTHORIZED WORK DAY / WEEK

A five-day work week is authorized. No overtime or premium pay is authorized under this
Contract. A six day work week may be authorized only on a case-by-case basis with prior
approval from the Contracting Officer.

F.5 STANDARDS

All of the work performed under this contract shall be:

1) In full compliance with all USAID policies and Automated Directive System (ADS) that are
current at the time of issuance of the contract.

2) Written in proper American English and in plain language (see_

http://www plainlanguage.gov/), unless required to be shared with the Government of the Islamic
Republic of Afghanistan in accordance with Section F.7. Language in all contract products shall
be such that non-technical readers can comprehend the information presented, and brief but
sufficient background shall be included to allow someone working on similar projects in other
countries to benefit from reading the product.

3) Of high quality and following best practices for the specific type of project undertaken.

For all meetings held by the contractor with USAID or their partners, the following shall apply
unless waived in writing by the COR:

1) Any materials to be used for the meeting shail be provided to the COR or designate no less
than three days prior to the meeting. This shall include an agenda for the meeting that provides
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opening comments on why the meeting has been convened, and what is hoped to be gained from
the people’s time invested;

2) Any materials to be discussed in a mecting shall be distributed to all participants (dircctly by
the contractor} at least 48 hours prior to the meeting lime;

3) Sufficient copies of any materials to be discussed will be brought to the meeting by the
contractor for all meeting participants; and

4) The contractor shall provide a summary of decisions, actions, and follow-up requirements to
the COR and directly to all meeting participants within 24 hours of the meeting’s end.

5) All printed materials shall comply with USAID and USG branding requirements

F.6 REPORTING REQUIREMENTS

All reports are due according to the schedule in Section F.7. The cover page of all
report/deliverables required in Section F shall include the USAID logo or the Agency name
prominently displayed, the contract number and title, contractor’s name, the name of the USAID
COR and CO, the publication or issuance date of the document, document title, author name (s).
The contractor shall submit 3 hard copies and 1 electronic version of each report.

F.6.1 Mabilization Plan

No later than 10 days after contract award, the Contractor shall submit a Mobilization plan to the
USAID COR for approval which includes mobilization and demobilization. Mobilization
includes but is not limited to the arrival to the site of all-key contractor personnel, subcontraclors,
occupation of project offices, and submission of upcoming contract deliverables. Demobilization
will indicate when key personnel are anticipated leaving the project.

F.6.2 Monthly Progress Reports

Monthly Progress Reports shall be submitted to the COR not later than 7" day following the end
of the month. Reports shall be presented in accordance with the Performance Monitoring Plan
(PMP) and will present activitics, progress, and challenges against the PMP. The report shall, at a
minimum, include the following:

» Executive summary of current activities.

» Presentation of progress accomplished verses progress schedule.

® Presentation of major problem areas with recommendations for resolving these problems
and corresponding schedules for their resolution.

e Problems requiring USAID intervention should be highlighted.

When appropriate, a discussion is to be included for any significant, potential or actual, slippage
in schedule and the steps being taken to avoid or make recovery. Subject reports shall be
supported, as required, by tables, charts, financial information, selected photographs, or other
information that will contribute to a concise, yet comprehensive report.

F.6.3 Monthly Financial Summary

The Contractor shall prepare and submit in a format acceptable to the COR the monthly financial
summary to include:

e Total estimated cost of the award
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Total amount obligated

Total amount invoiced for

Total amount expended but not yet invoiced for
Remaining unexpended funds

Any changes to planned budgets

The financial summary shall be duc at the same time as the monthly progress reports.
F.6.4  Annual Report

The Annual Report shall reflect the structure of the annual work plan. Annual is defined
according to the U.S. Government’s fiscal year: October 1st to September 30th. The report must:

1. Describe overall performance against targets during the fiscal year, and why targets were
not achieved or why they were exceeded. Discuss problems and challenges and how they
may affect out-year planning.

2. Provide illustrative activities to demonstrate whether goals are being achieved, in the
context of the overall goals of the project.

3. Identify prospects for achicving longer term impact where applicable.

4. Discuss critical gender and women empowerment activities and/or dynamics over the
year. What gender factors were critical to achievement of results in the year? How were
these gender factors addressed? What accomplishments were achieved during the year?

5. Discuss status of environmental compliance and actions to be taken in the subsequent
year to assurc compliance.

6. Discuss partnerships established and collaborative efforts with stakeholders including
civil society, private sector, GIRoA and other development partners.

7. Discuss sector analytical work, evaluations and assessments over the year and how
recommendations are being used to improve project performance.

8. Discuss status of supporting documents for information reported in the year. Supporting
documents must be easily accessible, verifiable and time-specific. Supporting documents
must correspond with data collection methods in the project’s Performance Monitoring
Plan (PMP) and are subject to audit.

The Annual Report shall be submitted to the USAID no later than October 31" of each year.
F.6.5 Annual Work Plan

The Annual Work Plan will form the basis for activities to be initiated in each year of the
contract. For the purpose of the Annual Work Plan, “Annual” is defined according to the U.S.
Government fiscal year: i.e. October 1* to September 30",

The COR will collaborate with the Contractor in determining appropriate activities for each year.
The COR will review and approve the Annual Work Plans. Modifications that respond to
changed conditions may be made; however, major modifications to each Annual Work Plan are
subject to the approval of the COR. The Annual Work Plans, at a minimum, must provide:

o A detailed description of planned activities in support of each component under the
SOw.
A schedule for planned activities.

o Expected results and outcomes for each planned activity.
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o Detailed staffing schedules including arrival dates, long- and medium-term postings, and
estimates of short-term staff level-of-effort.
e Management structure to implement the proposed activities.

Following review and comment by USAID, the Contractor shall prepare a Final Work Plan for
each year. The Annual Work Plan for Year One will be submitted within 60 days after contract
award. Annual Work Plans after Year One shall be submitted no later than September 1 of each
year.

F.6.6 Sccurity Plan

The Contractor shall submit a security plan to the COR for review and approval no later than 30
days after contract award. The security plan must address personnel as well as physical security.

F.6.7 Performance Monitoring Plan

The Contractor shall submit a Performance Monitoring Plan (PMP) within 90 days of the contract
award to the COR approval. The PMP shall be prepared in accordance with Section C.7 and
identify the start date of each activity and the estimated completion date. When applicable,
miltestones will be established for the more complex activities. Each sub-activity should be
identified with a specific activity under other the specific sector.

F.6.8 Communications Strategy and Media Outreach Plan

The Contractor shall submit a Communication Strategy and Media Outreach Plan to build
understanding and support for the proposed new institutions. The plan must include proposed
level-of-effort, schedule, and mechanisms for measuring success of the communication activity,
The plan is due no later than 60 days after contract award to the COR for review and approval.
At the direction of the COR, the Contractor shall prepare periodic success stories and other
outrcach matcrials that can be utilized by the Contractor and USAID.

F.6.9 Final Contract Completion Report

At least 30 days prior 1o the end of the coniract, the Contractor shall prepare and submit one
electronic version (as a single MS Word file) of the Contract Completion Report to the COR.
The report must, at a minimum, contain:
e specific objectives of the program;
e activities undertaken to achieve program objectives;
» results achieved by objective, including life-of-program reporting according to the
approved PMP;
cost of efforts by activity;
actions taken to leverage resources and ensure the continuation and sustainability of
program objectives and the effectiveness of these actions;
recommendations regarding unfinished work and/or program continuation; and
lessons learned over the course of the program and recommendations for other related
programs.

The final Completion Report shall also contain an index of all reports and information products
produced under this contract. Along with the Completion Report, a CD-ROM depository will be
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submitted, containing all written documents, reports and presentations. The depository shall be
organized in a user-friendly system.
Oncce approved by the COR, the Contractor shall submiit the final report to:

o the COR and the Contracting Officer; and
e onc copy, in clectronic (preferred) or paper form (with all final documents) 1o onc of the
following:

Online: http://dec.usaid.gov
By mail (for pouch delivery):

DEXS Document Submissions
M/CIO/KM/DEC

RRB M.0t-010

Washington, DC 20523-6100

F.7 DELIVERY AND FEE SCHEDULE

All deliverables shall be considered complete once accepted by USAID. The percentages in the
below table reflect a percentage of the Contractor’s fixed-fee. Payment is subject to FAR 52.216-
8. The Contractor must submit the following deliverables to the COR with a copy to the CO. All
deliverables meant o be shared with the Government of the Islamic Republic of Afghanistan
must be provided in both English and Dari.

Deliverable Due Date % of Fee

Mobilization Plan See Section F.6,1 NA

Monthly Progress Reports See Section F.6.2 NA

Monthly Financial Summary See Section F.6.3 NA

Annual Report Secc Section F.6.4 NA

Annual Work Plan See Section F.6.5 NA

Security Plan See Section F.6.6 NA

Performance Monitoring Plan See Section F.6.7 NA

Communications Stratcgy and Mcdia Outrcach Plan | Sce Scction F.6.8 NA

Final Organizational Assessment of Ministry of No later than (NLT) 10%

Public Works {Component 1) 100 days after contract
award

Final Short Term Plan {Component 2) NLT 180 days after 10%
contract award

Final Long-term Annual Maintenance Budget NLT 210 days after NA

(Component 2) contract award

Final Road Authority Study {Component 3) NLT 210 days after 10%
contract award

Final Road Fund Study (Component 3) NLT 210 days after 10%
contract award

Final Transportation Institute Study {Component 4) | NLT 210 days after 10%
contract award

Final Road Authority Structure (Component 3) NLT 600 days after 10%
contract award

Final Road Fund Structure (Component 3) NLT 600 days after 10%
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contract award
Final Transportation Institute Structure (Component | NLT 600 days after 10%
4) contract award
Final Transition and Training Plan for Road NLT 700 days after 10%
Authority and Road Fund (Component 3} contract award
Final Contract Completion Report NLT 30 days before 10%
contracl cxpiration

The Contractor may receive portions of the fee carlier if the Contractor completes the deliverables
earlier. If the Contractor does not meet the requirement, they do not get the fee. If the deliverable
is delayed, then USAID would have recourse to consideration if warranted and the fee could be
cither forfeited or reduced depending on the exact circumstances surrounding the delay. Payment
of the fee is also subject to FAR 52.233-1.

[END OF SECTION F]

Page 26 of 73




Coniract No. AID-306-14-00011
Technical Assistance fo Ministry of Public Works of Afghanistan

SECTION G — CONTRACT ADMINISTRATION DATA
G.1 CONTRACTING OFFICER'S AUTHORITY

The Contracting Officer is the only person authorized to make or approve any changes in the
requirements of this contract and notwithstanding any provisions contained elsewhere in this
contract, the said authority remains solely in the Contracting Officer. In the event the contractor
makes any changes at the direction of any person other than the Contracting Officer, the change
shall be considered to have been made without authority and no adjustment shall be made in the
conlract terms and conditions, including cost.

All questions concerning the administration of this award shall be sent to the Contracting Officer.
It is the responsibility of the Contractor to inform the Contracting Officer of requests that affect
any and all sections of this award. The address of the Contracting Officer is:

Michael Capobianco

Contracting Officer

Office of Acquisition and Assistance
USAID/Afghamstan,

U.S. Embassy East Side Compound
(reat Massoud Road

Kabul, Afghanistan

Email: mcapobianco{agistate.gov

G.2 TECHNICAL DIRECTION AND RELATIONSHIP WITH USAID

The Office of Economic Growth and Infrastructure (OEGI) of USAID/Afghanistan will provide
technical oversight and direction to the contract through the designated COR. The Contracting
Officer shall issue a letter appointing the COR for the contract and provide a copy of the
designation letter to the contractor.

(a) Technical Directions arc defined to include:

(1) Written directions to the Contractor which fill in details, suggest possible lines of
inquiry, or otherwise facilitate completion of work;

(2) Provision of written information to the Contractor which assists in the interpretation
of drawings, specifications, or techmcal portions of the work statement;

(3) Review and, where required, provide written approval of technical reports, drawings,
specifications, or technical information to be delivered. Technical directions must be
in writing, and must be within the scope of work detailed in Section C.

(b) The Contracting Officer, by separate designation letter, authorizes the COR to take any or
all action with respect to the following which could lawfully be taken by the Contracting Officer,
except any action specifically prohibited by the terms of this contract.

(1) Assure that the Contractor performs the technical requirements of the contract in
accordance with the contract terms, conditions, and specifications.
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(2) Perform, or cause to be performed, inspections necessary in connection with {a)
above and require the Contractor to correct all deficiencies; perform acceptance for
the Government.

(3) Maintain all liaison and direct communications with the Contractor. Written
communications with the Contractor and documents shall be signed as "Contracting
OfTicer's Technical Representative” with a copy furnished to the Contracting Officer.

(4) Issue written interpretations of technical requirements of Government drawings,
designs, and specifications.

(5) Monitor the Contractor's production or performance progress and notify the
Contractor in writing of deficiencies observed during surveillance, and direct
appropriate action to effect correction. Record and report to the Contracting Officer
incidents of faulty or nonconforming work, delays or problems.

(6) Obtain necessary security clearance and appropriate identification if access to
Government facilitics is required. If to be provided, cnsure that Government
furnished property is available when required.

LIMITATIONS: The COR is not empowered to award, agree to, or sign any contract (including
delivery or purchase orders) or madifications thereto, or in any way to obligate the payment of
money by the Government. The COR may not take any action which may impact on the contract
schedule, funds, scope or rate of utilization of Level of Effort (LOE). All contractual agreements,
commitments, or modifications shall be made only by the Contracting Officer.

(¢) In the separately-issued COR designation letter, the Contracting Officer designates an
alternate COR to act in the absence of the designated COR, in accordance with the terms of the
letter.

(d) Contractual Problems: Contractual probiems of any naturc that may arisc during the lifc of the
contract must be handled in conformance with specific public laws and regulations (i.e. Federal
Acquisition Regulation (FAR) and Agency for International Development Acquisition Regulation
(AIDAR)). The Contractor and the COR shall bring all contracting problems to the immediate
attention of the Contracting Officer. Only the Contracting Officer is authorized to formally
resolve such problems. The Contracting Officer will be responsible for resolving legal issues,
determining contract scope and interpreting contract terms and conditions. The Contracting
Officer is the sole authority authorized to approve changes in any of the requirements under this
contract. Notwithstanding any clausc contained elsewhere in this contract, the said authority
rernains solely with the Contracting Officer.

(d) Failure by the Contractor to report to the Administrative Contracting Office any action by
the Government considered (o be a change, within the specificd number of days contained in FAR
52.243-7 (Notification of Changes), waives the Contractor's right to any claims for equitable
adjustments.

(e) In case of a conflict between this contract and the COR designation letter, the contract
prevails.

The address of the COR is:
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Mr. Randal Leek

Contracting Officer's Representative

Office Economic Growth and Infrastructure (OEGY)
USAID/Afghanistan,

Great Massoud Read

Kabul, Afghanistan

Email: rleek{@state.gov

Tel: +93(0)700-11-4456

G.3 ACCEPTANCE AND APPROVAL

In order to receive paymenl for cosls incurred for services rendered under this contract, such costs
and the work performed must be verified and approved by the COR with the exception of
payments related to fee in accordance with Section B.E,

G4  PAYMENTS AND VOUCHERS

The contractor may submit vouchers for payment monthly. All vouchers along with a hard copy
clearly marked in bold “COPY™ must be sent electronicaily to the office below:

Office of Financial Management (OFM)
Email: kabulaidevouchers(@usaid.gov
USAID/Afghanistan

G.5  AIDAR 752.7003 DOCUMENTATION FOR PAYMENT (NOV 1998)

{(a) Claims for reimbursement or payment under this contract must be submitted to the Paying
Office indicated in the schedule of this contract, The cognizant technical officer (CTO) is the
authorized representative of the Government to approve vouchers under this contract. The
Contractor must submit either paper or fax versions of the SF-1034 —Public Voucher for
Purchascs and Scrvices Other Than Personal. Each voucher shall be identified by the appropriate
USAID contract number, in the amount of dollar expenditures made during the period covered.

(1) The SF 1034 provides space to report by line item for products or services provided. The
form provides for the information to be reported with the following elements:

TOTAL EXPENDITURES
(Document Number: XXX-X-XX-XXXX-XX)

Line Description Amt. Vouchered | Amt. Vouchered
Item To Date This Period
0001 Praduct/Service Dese. for Line FAXXK XX 19 0. 6.8.0.6.4

Item 0001
0002 Product/Service Desc. for Line XXX XX SXXXH XX

Item 0002
Total EXXXX. XX PAXXX. XX

(2) The fiscal report shall include a certification, signed by an authorized representative of the
Contractor, as follows:

The undersigned hereby certifies to the best of my knowledge and belief that the fiscal report
and any attachmenis have been prepared from the books and records of the Contractor in
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accordance with the terms of this contract and are correct: the sum claimed under this contract is
proper and due, and all the costs of contract performance (except as herewith reported in writing)
have been paid, or to the extent allowed under the applicable payment clause, will be paid
currently by the Contractor when due in the ordinary course of business; the work reflected by
these costs has been performed, and the quantities and amounts involved are consistent with the
requirements of this Contract; all required Contracting Officer approvals have been obtained; and
appropriate refund to USAID will be made promptly upon request in (he event of disallowance of
costs not reimbursable under the terms of this contract,

BY:

TITLE:

DATE:

(b) Local currency payment. The Contractor is fully responsible for the proper expenditure
and control of local currency, if any, provided under this contract. Local currency will be
provided to the Contractor in accordance with written instruction provided by the Mission
Director. The written instructions will also include accounting, vouchering, and reporting
procedures. A copy of the instructions shall be provided to the Contractor’s Chief of Party and to
the Contracting Officer. The costs of bonding personnel responsible for local currency are
reimbursable under this contract.

(c) Upon compliance by the Contractor with all the provisions of this contract, acceptance by
the Government of the work and final report, and a satisfactory accounting by the Contractor of
all Government-owned property for which the Contractor had custodial responsibility, the
Government shall promptly pay to the Contractor any moneys (dollars or local currency) due
under the completion voucher. The Government will make suitable reduction for any
disallowance or indebtedness by the Contractor by applying the proceeds of the voucher first to
such deductions and next to any un-liquidated balance of advance remaining under this contract,

(d) The Contractor agrees that all approvals of the Mission Director and the Contracting
Officer which are required by the provisions of this contract shall be preserved and made
available as part of the Contractor’s records which are required to be presented and made
available by the clause of this contract entitled “Audit and Records — Negotiation”.

G.6 ACCOUNTING AND APPROPRIATION DATA

Budget Fiscal: $7,000,000 BBFY 2011/EBFY2012 ES;
$1,800,000 BBFY2012/EBFY2013 ESOCO

Operating Unit: USAID/Afghanistan

Strategic Objective: 306-KABUL-SOAG-FY2012: AO é: Expanded, Sustainable
Physical Infrastructure

Team/Division: Office of Economic Growth and Infrastructure (CEGI)

Benefiting Geographic Area: 306

Total Amount Obligated:  $8,800,000.00

G.7 CONTRACTOR'S PAYMENT ADDRESS

G.8 CONTRACTOR’S PRIMARY POINT OF CONTACT

[END OF SECTION G]
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SECTION H - SPECIAL CONTRACT REQUIREMENTS
H.1. NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clause pertinent to this section is hereby incorporated by reference (by
Citation Number, Title, and Date) in accordance with the clause at FAR 52.252-2 , Clauses
Incorporated By Reference, 1n Section H of this contract. The full text of a clause may be
accessed electronically at theses FAR address: http://www.acquisition.gov/far/ or
http://acquisition.gov/far/index.html. See also FAR 52.252-2 for an internet address of FAR.

NUMBER TITLE DATE
AIDAR 752.7027 PERSONNEL DEC 1990
H.2 VETTING

(1) Information for Non-US contractors, subcontractors, and key individuals.

(a) In accordance with USAID/Afghanistan Mission Order 201.05 - National Security
Screening (Non-U.S Party Vetting (attached) the contractor must complete and submit Appendix
B of the Mission order titled "USAID Information Form" for:

i) Iiself, il it is a non-U. S. entity;

i) Each subcontractor or subcontractor of a subcontractor, rcgardless of the tier,
valued at $25,000 or more, that is a non-U.S. entity; or

iii) Each key individual that is a non-U.S. entity.

(b) For purposcs of this clausc, the following definitions apply:

"Non-11.8. entity” means {1} any non-US citizen or non-permanent legal resident of the United
States: or (2) any entity that is not formed in the United States or for which 50% or more of the
cquity is owned or contrelicd by persons who are not U.S. citizens or permancnt Iegal residents of
the United States.

"Key individuals” means (i) an individual or entity owning 10% or more equity stake in the
organization, whether publically- or privately-held: (ii) principal officers of the organization's
governing body (e.g., chairman, vice chairman, treasurer or secrelary of the board of directors or
board of trustees): (iif) the principal officer and deputy principal officer of the organization (e.z.,
executive director, deputy director; president, vice president); (iv) the program manager or chief
of party for the USAID-financed program: and (v) any other person with significant
responsibilities for administration of USAID financed activities or resources.

(c) The requirements of paragraph (a) of this clause must be completed prior to the
Government's acceptance of the contract and following that, at the carlier of:

i) Once a year; or
ii) When there is a change or addition to any entity
or person identified in paragraph (a).

{d) USAID reserves the right to rescind approval for a sub-award in the event that USAID
subsequently becomes aware of information indicating that the sub-award is contrary to U.S. law
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or policy prohibiting support for terrorism, or facilitating criminal activity. In such cases,
USAID's Contracting Officer will provide written instructions to the recipient to terminate the
sub-award.

H.3  AIDAR 752.225-70 SOURCE AND NATIONALITY REQUIREMENTS (FEB 2012)
(Class Deviation No. OAA-DEV-12-01¢)

(a) Except as may be specifically approved by the Contracting Officer, the Contractor must
procure all commodities (e.g., equipment, materials, vehicles, supplies) and services (including
commaodity transportation services) in accordance with the requirements at 22 CFR Part 228
“Rules on Procurement of Commoditics and Services Financed by USAID Federal Program
Funds.” The authorized source for procurement is Geographic Code 937 unless otherwise
specified in the schedule of this contract. Guidance on eligibility of specific goods or services
may be obtained from the Contracting Officer.
(b) Ineligible goods and services. The Contractor must not procure any of the following goods or
services under this contract:

(1) Military equipment

(2) Surveillance equipment

(3) Commodities and services for support of police and other law enforcement

activities

{4) Abortion equipment and services

(5) Luxury goods and gambling equipment, or

(6) Weather modification cquipment,
(c) Restricted goods. The Contractor must obtain prior written approval of the Contracting Officer
or comply with required procedures under an applicable waiver as provided by the Contracting
Officer when procuring any of the following goods or services:

(1) Agricultural commodities,

(2) Motor vehicles,

(3) Pharmaceuticals and contraceptive items

(4) Pesticides,

(5) Fertilizer,

(6) Used equipment, or

(7) U.S. government-owned excess property.
If USAID determines that the Contractor has procured any of these specific restricted goods
under this contract without the prior written authorization of the Contracting Officer or fails to
comply with required procedures under an applicable waiver as provided by the Contracting
Officer, and has received payment for such purposes, the Contracting Officer may require the
contractor to refund the entire amount of the purchase.

H.4  AIDAR 752.7004 EMERGENCY LOCATOR INFORMATION (JUL 1997)

The Contractor agrees to provide the following information to the Mission Administrative Officer
on or before the arrival in the host country of every contract employee or dependent:

(2) The individual’s full name, home address, and telephone number.

(3) The name and number of the contract, and whether the individual ts an employee or
dependent.

(4) The contractor’s name, home office address, and telephone number, including any after-
hours emergency number(s), and the name of the contractor’s home office staff member
having administrative responsibility for the contract.

(5) The name, address, and telephone number(s) of cach individual’s next of kin.
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(6) Any special instructions pertaining to emergency situations such as power of attorney
designees or alternate contact persons.

H.5 AIDAR 752.7005 SUBMISSION REQUIREMENTS FOR DEVELOPMENT
EXPERIENCE DOCUMENTS (September 2013)

(Class Deviation OAA-DEV-13-01¢)
(a) Contract Reports and Information/Intellectual Products.

(1) Within thirty (30) calendar days of obtaining the Contracting Officer
Representative’s approval, the conlractor must submit to USAID's Development
Experience Clearinghouse (DEC) one copy each of reports and information products
which describe, communicate or organize program/project development assistance
activitics, methods, technologies, management, research, results and experience.
These reports include: assessments, evaluations, studies, technical and periodic
reports, annual and final reports, and development experience documents (defined as
documcnts that (1) describe the planning, design, implementation, cvaluation, and
results of development assistance; and (2) are generated during the life cycle of
development assistance programs or activities.) The Contractor must also submit
copies of information products including training materials, publications, databases,
computer software programs, videos and other intellectual deliverable matenials
required under the Contract Schedule. The following information is not to be
submitted:

(i) Time-sensitive materials such as newsletters, brochures or bulletins.

(ii) The contractor’s information that is incidental to award administration,
such as financial, administrative, cost or pricing, or management
information.

(2) Within thirty (30) calendar days after completion of the contract, the contractor must
submit to the DEC any reports that have not been previously submitted and an index
of all reports and information/intellectual products referenced in paragraph (a)(1) of
this clause.

{b) Submission requirements. The contractor must review the DEC Web site for the most up-to-
date submission instructions, including the DEC address for paper submissions, the document
formatting and the types of documents to be submitted, The submission instructions can be found
at: https://dec.usaid.gov
(1) Standards,
(i) Material must not include financially sensitive information or personally
identifiable information (P1I) such as social security numbers, home addresses

and dates of birth. Such information must be removed prior to submission.

(ii) All submissions must conform to current USAID branding requirements.
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(ii1) Contract reports and information/intellectual products can be submitted in
either electronic (preferred) or paper form. Electronic documentation must
comply with Scction 508 of the Rehabilitation Act of 1973.

(iv) The electronic submissions must consist of only one electronic file, which
comprises the complete and final equivalent of the paper copy. In the case of
databases and computer software the submissions must also include necessary
descriptive information, e.g., special backup or data compression routines,
software used for storing retrieving submitted data, or program installation
instructions.

(v) Electronic documents must be in one of the National Archives and Records
Administration (NARA)-approved formats as described in NARA guidelines
related to the transfer of permanent E-records. (See
hitp://www.archives.gov/records-mgmt/initiatives/transfer-to-nara.html)

(2) Essential bibliographic information. Descriptive information is required for all
Contractor products submitted. The title page of all reports and information products
must include the contract number(s), contractor name(s), name of the USAID Contracting
Officer's Representative, the publication or issuance date of the document, document
title, (if non-English, provide an English translation of the title), author name(s), and
development objective or activity title (if non-English, provide a translation) and
associated number, and language of the document (if non-English). In addition, all hard
copy materials submitted in accordance with this clause must have, attached as a separate
cover sheet, the name, organization, address, telephone number, fax number, and Internet
address of the submitting party.

AIDAR 752.7001 BIOGRAPHICAL DATA (JULY 1997)

Contractor agrees to furnish to the Contracting Officer on AID Form 1420-17, “Contractor

Employee Biographical Data Sheet™, biographical information on the following individuals to be
employed in the performance of the contract:

a)
b)

H.7

()

(b)

All individuals to be sent outside of the United States, or

Any employees designated as “key personnel”. Biographical data in the form usually
maintained by the Contractor on the other individuals employed under the contract must be
available for review by USAID at the Contractor’s headquarters, A supply of AID Form
1420-17 will be provided with this contract. The Contractor may reproducc additional copics
as necessary.

AIDAR 752.7007 PERSONNEL COMPENSATION (JUL 2007)

Direct compensation of the Contractor’s personnel will be in accordance with the
Contractor’s established policies, procedures, and practices, and the cost principles
applicable to this contract.

Reimbursement of the employee’s base annual salary plus overseas recruitment incentive, if

any, which exceed the USAID Contractor Salary Threshold (USAID CST) stated in USAID
Automated Directives System (ADS) Chapter 302 USAID Direct Contracting, must be
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approved in writing by the Contracting Officer, as prescribed in 731.205-6(b) or 731.371(b),
as applicable.

H.8 ADDITIONAL REQUIREMENTS FOR PERSONNEL COMPENSATION
a) Limitations:

1) Salaries and wages may not exceed the Contractor's established policy and practice,
including the Contractor's established pay scale for equivalent classifications of
employees, which must be certified to by the Contractor. Payment for any contractor
salary that cxceeds the USALD CST under a USAID dircct contract must be approved by
the Contracting Officer (CO) in accordance with the procedures in 302.3.8.4 Approval of
Contractor Salaries Exceeding the USAID Contractor Salary Threshold (USAID CST).

2) Biographical Data: Biographical Data Sheet (AID Form 1420-17). The contractor shall
submit a Contractor Employee Biographical Data Sheet (USAID Form 1420-17) and CVs
to support salary information [for the Key Personnel and the most relevant permanent
core staff members including CCN and TCN personnel proposed). The form must be
signed by the individual and the contractor (or subcontractor) in the appropriate spaccs
with all blocks completed, as appropriate;

3) In addition, there is a ceiling on the reimbursable base salary or wage paid to personnel
under the contract equivalent to the maximum annual salary rate prescribed in ADS 302,
unless the Contracting Officer approves a higher amount.

Salaries During Travel:

Salarics and wages paid while in travel status will not be reimbursed for a travel period greater
than the time required for travel by the most direct and expeditious air route.

b) Return of Overseas Employees:

Salarics and wagcs paid to an employce scrving overseas who is discharged by the Contractor for
misconduct, inexcusable non- performance, or security reasons will in no event be reimbursed for
a period which extends beyond the time required to return the employee promptly to the point of
origin by the most direct and expeditious air route.

¢} Annual Salary Increases:

One annual salary increase not more than 3% may be granted after the employee's completion of
cach twelve month period of satisfactory scrvices under the contract, unless the cmployee is
promoted and takes on higher responsibilities in accordance with the contractor’s policies and
procedures. Annual salary increases of any kind (including promotion) exceeding these
limitations or cxceeding USAID CST may be granted only with the advance written approval of
the Contracting Officer.

d) Consuitants:
No compensation for consultants will be reimbursed unless their use under the contract has
advance written approval of the Contracting Officer; and if such approval given, compensation

must not exceed: 1) the highest rate of annual compensation received by the consultant during
any full year of the immediately preceding three years or 2) the USAID CST, whichever is Icss.
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Requests for waiver to this compensation guidance must be fully justified, must be supported by
contractor employee bio data sheet and must require the approval of the Contracting Officer.

¢) Initial Salaries:

The initial starting salarics of all employces whose salaries are charged as a direct cost to this
contract must be approved, in advance and in writing, by the Contracting Officer. Any initial
starting salaries included in the contractor's proposal and accepted during negotiations, are
deemed approved upon contract execution.

The Contractor must retain any approvals issued pursuant (o scctions (a) through (c) above for
audit purposes. Approvals issued pursuant to the above must be within the terms of this contract,
and must not serve to increase the total estimated cost or the obligated amount of this contract,
whichever is less (see Part I, Section B.3 of this contract).

) Work Week:

1) Non-overscas Employces:

The length of the contractor's U.S., non-overseas employees workday must be in accordance
with the contractor's established policies and practices and must not be less than 8 hours per
day and 40 hours per week.

2) Overscas Employce:

The work week for the Contractor's overseas employees must not be less than 40 hours and
must be scheduled to coincide with the work week for those employees of the USAID
Mission and the Cooperating Country associated with the work of this contract.

3) Authorized Work Week

A five-day work week is authorized. No overtime or premium pay is authorized under this
Contract. A six day work week (time in excess of 40 hours per week) may be authorized only
on a casc-by-casc basis with prior approval from the Contracting Officer.

g) Compensation of Cooperating Country and Third Country Nationals (CCNs/TCNs):

Consistent with AIDAR 722.170(b), it is USAID policy that CCN/TCNs who are hired as local
employees and whose salaries are financed under an acquisition instrument be compensated in
local currency, unless a Mission waiver has been obtained permitting compensation in dollars.
Employee agreements or contracts entered into by contractors and CCN/TCNs must reflect a
fixed annual or monthly salary, denominated in local currency with a provision for annual salary
increases that have been approved by the Contracting Officer through negotiations.

h) Definitions

As used in this contract, the terms "salaries" and "wages" mean the periodic remuneration
received for professional or technical personal services rendered. Unless the contract states
otherwise, these terms do not include any other elements of personal compensation described in
the cost principle in FAR 31.205-6 "Compensation for Personal Services," such as (but not
limited to) the differentials or allowances defined in the clause of this contract entitled
"Differentials and Allowances" (AIDAR 752.7028). The term "compensation” is defined in FAR
31.205-6(a) and includes fees and honorana related to the personal services provided under this
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contract, but excludes eamings from sources other than the individual's professional or technical
work, overhead, or other charges.

H.9 INSURANCE AND SERVICES
52.228-3 Workers’ Compensation Insurance (Defense Base Act) (Apr 1984)

The Contractor shali {a) provide, before commencing performance under this contract, such
workers’ compensation insurance or security as the Defense Base Act (42 U.S.C. 1651, et seq.)
requires and (b) continue {o maintain it until performance is completed. The Contractor shall
inscrt, in all subcontracts under this contract to which the Defense Basc Act applics, a clausc
similar to this clause (including this sentence) imposing upen those subcontractors this
requirement to comply with the Defense Base Act.

752.228-3 Worker’s Compensation Insurance (Defense Base Act).

(2) The Contractor agrees to procure Defense Base Act (DBA) insurance pursuant to the terms of
the contract between USAID and USAID’s DBA insurance carricr unless the Contractor has a
DBA self-insurance program approved by the Department of Labor or has an approved
retrospective rating agreement for DBA.

{b) If USAID or the Contractor has secured a waiver of DBA coverage (see AIDAR 728.305-
70(a)) for Contractor’s employces who are nol citizens of, residents of, or hired in the Umted
States, the Contractor agrees to provide such employees with worker’s compensation benefits as
required by the laws of the country in which the employees are working, or by the laws of the
employec’s native country, whichever offers greater benefits.

(c) The Contractor further agrees to insert in all subcontracts hereunder to which the DBA is
applicable, a clause similar to this clause, including this sentence, imposing on all subcontractors
a like requirement to provide overseas workmen’s compensation insurance coverage and obtain
DBA coverage under the USAID requirements contract.

(d) Allied World Assurance Company is the only insurance underwriter authorized to write DBA
insurance under USAID contracts. To obtain DBA insurance, Contractors are to contact Allied’s
agent, Aon Risk Insurance Services West, Inc. at:

(1) 199 Fremont St., Suite 1400

San Francisco, CA 94105

Primary Contact: Fred Robinson; Phone: (415) 486-7516; Email: Fred.Robinson@aon.com
Secondary Contact: Angela Falcone; Phone: (415) 486-7000; Email: Angela.Falcone@aon.com

OR

(2) 1120 20th St., N.W., Suite 600

Washington D.C. 20036

Primary Contact: Ellen Rowan; Phone: (202) 862-5306; Email: Ellen.Rowan@aon.com
Secondary Contact: Chris Thompson; Phone: (202) 862-5302; Email: Chris. Thompson@aon.com

(e) The Contractor shall be entitled to be reimbursed for the cost of insurance provided to its
cmployees pursuant to the contract clause at FAR 52.228-3, “Workers® Compensation Insurance
{Defense Base
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Act),” at the USAID authorized rate (Pleasc refer to latest AAPD) of employee remuneration. The
Contractor is herein notified that DBA insurance coverage is a requirement for all prime
Contractor cmployces and subcontractor employees under this contract pursuant to FAR 52.228-
3. DBA-covered employees are also entitled to benefits under the War Hazards Compensation
Fund. As this is a U.S. Government established fund and its benefits are provided at no additional
cost to the Contractor above the cost of DBA insurance, the Contractor is not entitled to
reimbursement for War Hazards Compensation Fund coverage. If the Contractor provides
additional accidental death and disability or life insurance to its employees, the cost of the
additional insurance will be considered a fringe benefit and will be allowable as provided by FAR
31.205-6(m).

H.10 AIDAR 752.228-70 MEDICAL EVACUATION (MEDEVAC) SERVICES (JUL
2007)

{(a) Contractors must provide MEDEVAC service coverage to all U.S. citizen, U.S. resident
alien, and Third Country National employees and their authorized dependents (hereinafter
“individual™) while overseas under a USAID-financed direct contract. USAID will reimburse
rcasonable, allowable, and allocable costs for MEDEVAC scrvice coverage incurred under
the contract. The Contracting Officer will determine the reasonableness, allowability, and
allocability of the costs based on the applicable cost principles and in accordance with cost
accounting standards.

{b) Exceptions:

(i) The Contractor is not required to provide MEDEVAC insurance to cligible employces
and their dependents with a health program that includes sufficient MEDEVAC coverage
as approved by the Contracting Officer.

(ii) The Mission Director may make a written determination to waive the requirement for
such coverage. The determination must be based on findings that the quality of local
medical services or other circumstances obviate the need for such coverage for eligible
employees and their dependents located at post.

(c) Contractor must insert a clause similar to this clause in all subcontracts that require

performance by contractor cmployecs overscas

H.11 AUTHORIZED GEOGRAPHIC CODE

The default authorized geographic code for Afghanistan for the procurement of goods and
services under this contract is 937. However, procurement of goods and services from
Geographical Code 935 in support of this project is permitted if there is applicable Source and
Nationality waiver. Contractor must submit justification to use Geographical code 935 prior to
procurcment of goods and services and receive Contracting officer’s approval.

H.12 LOGISTIC SUPPORT

The Contractor shall be responsible for furnishing all logistic support in the United States and
overseas.

H.13 LANGUAGE REQUIREMENTS

The Contractor personnel and/or consultants shall be able to speak, read, and write in the English
and local language, such as Pashtu and/or Dari as needed to perform technical services.

H.14 EXECUTIVE ORDERS ON TERRORISM FINANCING
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The Contractor is reminded that U.S. Executive Orders and U.S. law prohibits transactions with,
and the provision of resources and support to, individuals and organizations associated with
terrorism. It is the legal responsibility of the contractor to ensure compliance with these Executive
Orders and laws. This provision must be included in all subcontracts/sub-awards issued under this
contract/agreement.

H.15 GUIDANCE ON FUNDING FOREIGN GOVERNMENT DELEGATIONS TO
INTERNATIONAL CONFERENCES (JAN 2002)

Funds in this contract may not be used to finance the travel, per diem, hotel expenses, meals,
conference fees or other conference costs for any member of a foreign government's delegation to
an international conference sponsored by a public international organization, except as provided
in ADS Mandatory Reference "Guidance on Funding Foreign Government Delegations to
International Conferences” or as approved by the CO. The guidance is available at:
http://www.usaid.gov/sites/detault/files/documents/1 868/3 50maa pdf

H.16 ORGANIZATIONAL CONFLICTS OF INTEREST

Any concerns/issues related to Organizational Conflict of Interest MUST be brought to the
attention of the Contracting Officer as soon as possible. See CIB 99-17:
http://www.usaid.gov/business/business_op portunities/cib/pdficib9917.pdf

H.17 ADS 302.3.5.5 REPORTING OF FOREIGN TAXES (JULY 2007)
{a) The contractor must annually submit a report by April 16 of the next year.
(b) Contents of Report. The report must contain:

n Contractor name.

(2) Contact name with phone, fax and cmail.

3) Contract number(s).

(4) Amount of foreign taxes assessed by a foreign government [each foreign
government must be listed separately] on commodity purchase transactions
valued at $500 or more financed with U.S. foreign assistance funds under this
agreement during the prior U.S. fiscal year.

{35) Only foreign taxes assessed by the foreign government in the country receiving
U.S. assistance is to be reported. Foreign taxes by a third party foreign
government arc not to be reported. For cxample, if a contractor performing in
Losotho using foreign assistance funds should purchase commodities in South
Africa, any taxes imposed by South Africa would not be reperted in the report for
Lesotho (or South Africa).

(6) Any reimbursements received by the contractor during the period in (4)
regardless of when the foreign tax was assessed and any reimbursements on the
taxes reported in (4) received through March 31.

N Report is required even if the contractor did not pay any taxes during the report
period.

(8) Cumulative reports may be provided if the contractor is implementing more than
one program in a foreign country.

{c) Definitions. For purposes of this clause:
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(1) “Agreement” includes USAID direct and country contracts, grants, cooperative
agrcements and interagency agrecments.

(2) “Commodity” means any material, article, supply, goods, or cquipment.

3 “Foreign government” includes any foreign governmental entity.

C)) “Foreign taxes” means value-added taxes and custom duties assessed by a

foreign government on a commodity. It does not include foreign sales taxes.
(d) Where. Submit the reports to:

Mission Controller
USAID Afghanistan
Great Masood Road
Kabul, Afzhanistan

(e) Sub-agreements. The contractor must include this reporting requirement in all
applicable subcontracts and other sub-agreements.

{D For further information see http//www state. gov/m/rm/c10443.htm.
H.18 ADS 302.3.5.9 NONDISCRIMINATION (JUNE 2012)

FAR Part 27 and the clauscs prescribed in that part prohibit contractors performing in or
recruiting from the U.S. from engaging in certain discriminatory practices.

USAID is committed to achieving and maintaining a diverse and representative workforce and a
workplace free of discrimination. Based on law, Exccutive Order, and Agency policy, USAID
prohibits discrimination tn its own workplace on the basis of race, color, religion, sex (including
pregnancy and gender identity), national origin, disability, age, vetcran’s status, sexual
orientation, genetic information, marital status, parental status, political affiliation, and any other
conduct that docs not adverscly affect the performance of the employee. USAID does not
tolerate any type of harassment, either sexual or nonsexual, of any employee or applicant for
employment. Contractors are required to comply with the nondiscrimination requirements of the
FAR.

In addition, the Agency strongly encourages all its contractors (at all tiers) to develop and enforce
comprehensive nondiscrimination policies for their workplaces that include protection on these
expanded bases, subject to applicable law.

[END OF PROVISION]

H.19 ADS 302.3.5.14(a) USAID DISABILITY POLICY - ACQUISITION (DECEMBER
2004)

{a) The objectives of the USAID Disability Policy are (1) to enhance the attainment of
United States foreign assistance program goals by promoting the participation and equalization of
opportunities of individuals with disabilities in USAID policy, country and

sector strategies, activity designs and implementation; (2) to increase awareness of issues of
people with disabilities both within USAID programs and in host countries; (3) to engage other
U.S. government agencics, host country counterparts, governments, implementing organizations
and other donors in fostering a climate of nondiscrimination against people with disabilities; and
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(4) to support international advocacy for people with disabilities. The full text of the policy paper

can be found at the following website: http:/pdf.usaid.gov/pdf docs/PDABQ631.pdf.

(b) USAID therefore requires that the contractor not discriminate against people with
disabilities in the implementation of USAID programs and that it make every effort to comply
with the objectives of the USAID Disability Policy in performing this contract. To that end and
within the scope of the contract, the contractor’s actions must demonstrate a comprehensive and
consistent approach for including men, women and children with disabilities.

H.20 ADS 302.3.5.20 CONFERENCE PLANNING AND REQUIRED APPROVALS
{August 2013)

The contractor must obtain USAID approval prior to committing costs related to conferences
funded in whole or in part with USAID funds where:

1. Twenty (20) or more USAID employees are expected to attend.

2. The net conference expense funded by USAID will exceed $100,000 (excluding
salary of employecs), regardless of the number of USAID participants.

A conference is defined as a seminar, mecting, retreat, symposium, workshop, training activity or
other such event that requires temporary duty travel of USAID employees. For the purpose of
this policy, an employee is defined as a U.S. direct hire; personal services contractor, including
U.S. PSCs, Foreign Service National (FSN)/Cooperating Country National (CCN) and Third
Country National (TCN); or a Federal employee detailed to USAID from another government
agency.

Conferences approved at the time of award will be incorporated into the award. Any subsequent
requests for approval of conferences must be submitted by the contractor to the USAID COR.
The COR will obtain the required agency approvals and communicate such approvals to the
contractor in writing. The request for conference approval must include:

. A brief summary of the proposed event;

. A justification for the conference and alternatives considered, c.g.,
teleconferencing and videoconferencing;

. The estimated budget by line item (e.g., travel and per diem, venue, facilitators,
meals, equipment, printing, access fees, ground transportation),

. A list of USAID employees attending and a justification for each; and the
number of other USAID-funded participants (e.g., institutional contractors);

) The venues considered (including government-owned facility), cost comparison,
and justification for venue selected if it is not the lowest cost option;

. If meals will be provided to local employces (a local employce would not be 1n
travel status), a determination that the meals are a necessary expense for
achieving Agency objectives; and

. A certification that strict fiscal responsibility has been exercised in making
decisions regarding conference cxpenditures, the proposed costs arc
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comprehensive and represent the greatest cost advantage to the U.S. Government,
and that the proposed conference representation has been limited to the
minimum number of attendecs necessary to support the Agency’s mission.

H.21 PROHIBITION OF ASSISTANCE TO DRUG TRAFFICKERS (ADS 206)

USAID reserves the right to terminate this contract, to demand a refund or take other appropriate
measures if the Contractor has been convicted of a narcotics offense or to has been engaged in
drug trafficking as defined in 22 CFR Part 140.

H.22 CONFIDENTIALITY AND OWNERSHIP OF INTELLECTUAL PROPERTY

All reports generated and data collected during this project shall be the property of the U.S.
Government and be considered confidential and shatl not be reproduced, disseminated or
discussed in open forum, other than for the purposes of completing the tasks described in this
document, without the express written approval of the CO. All findings, conclusions and
recommendations shall be considered confidential and proprietary.

H.23 HOMELAND SECURITY PRESIDENTIAL DIRECTIVE-12 (HSPD-12) (SEP
2006)

In response to the general threat of unauthorized access to federal facilities and information
systems, the President issued Homeland Sccurity Presidential Directive-12. HSPD-12 requires all
Federal agencies to use a common Personal Identity Verification (PIV) standard when identifying
and issuing access rights to users of Federally-controlled facilities and/or Federal Information
Systems, USATD will begin issuing HSPD-12 “smart card” IDs to applicable contracts, using a
phased approach. Effective October 27, 2006, USAID will begin issuing new *smart card” [Ds to
new Contractors (and new Contractor employees) requiring routine access to USAID controlied
facilities and/or access to USAID’s information systems.

USAID will begin issuance of the new smart card IDs to existing Contractors (and cxisting
Contractor employees) on October 27, 2007. (Exceptions would include those situations where an
existing Contractor (or Contractor employee) loses or damages his/her existing ID and would
need a replacement ID prior to Oct 27, 2007. In those situations, the existing Contractor {or
Conltractor employee) would need to follow the PIV processes described below, and be issued
one of the new smart cards.)

Accordingly, before a Contractor (including a PSC* or a Contractor employee) may cbtain a
USAID ID (new or replacement) authorizing him/her routine access to USAID facilities, or
logical access to USAID’s information systems, the individual must provide two forms of identity
source documents in original form and a passport size photo. One identity source document must
be a valid Federal or state government-issucd picture 1D. {Overscas forcign nationals must
comply with the requirements of the Regional Security Office.) USAID/W the Contractors must
contact the USAID Security Office to obtain the list of acceptable forms of documentation, and
the Contractors working in overseas Missions must obtain the acceptable documentation st from
the Regional Security Officer. Submission of these documents, and related background checks,
are mandatory in order for the Contractor to receive a building access 1D, and before access will
be granted to any of USAID’s information systems. All Contractors must physically present these
two source documents for identity proofing at their USAID/W or Mission Security Briefing. The
Contractor or histher Facilitics Sceurity Officer must return any issucd building access 1D and
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remote authentication token to USAID custody upon termination of the individual’s employment
with the Contractor or completion of the contract, whichever occurs first,

The Contractor must comply with all applicable HSPD-12 and PIV procedures, as described
above, and any subsequent USAID or government-wide HSPD-12 and PIV procedures/policies,
including any subscquent related USAID General Notices, Office of Security Directives and/or
Automated Directives System (ADS) policy directives and required procedures. This includes
HSPD-12 procedures established in USAID/Washington and those procedures established by the
overseas Regional Security Office.

In the event of inconsistencics between this clausc and later issued Agency or government-wide
HSPD-12 guidance, the most recent issued guidance should take precedence, unless otherwise
instructed by the Contracting Officer.

The Contractor is required to include this clause in any subcontracts that require the subcontractor
or subcontractor employee to have routine physical access to USAID space or logical access to
USAID’s information systems.

H.24 PERSONAL IDENTITY VERIFICATION OF CONTRACTOR PERSONNEL
(JAN 2011)

(a) The Contractor shall comply with agency personal identity verification procedures identified
in the contract that implement Homeland Security Presidential Directive-12 (HSPD-12), Office of
Management and Budget (OMB) guidance M-05-24 and Federal Information Processing
Standards Publication (FIPS PUB) Number 201.

(b) The Contractor shall account for all forms of Government-provided identification issued to
the Contractor employees in connection with performance under this contract. The Contractor
shall return such identification to the issuing agency at the earliest of any of the following, unless
otherwise determined by the Government:

(1) When no longer needed for contract performance.
{2) Upon completion of the Contractor employee’s employment.
(3) Upon contract completion or termination.

(c) The Contracting Officer may delay final payment under a contract if the Contractor fails to
comply with these requirements.

(d) The Contractor shall insert the substance of this clause, including this paragraph (d), in all
subcontracts when the subcontractor’s employees are required to have routine physical access to a
Federally-controlled facility and/or routine access to a Federally-controlled information system. It
shall be the responsibility of the prime Contractor to return such identification to the issuing
agency in accordance with the terms set forth in paragraph (b) of this section, unless otherwise
approved in writing by the Contracting Officer.

H.25 DATABASE REPORTING REQUIREMENTS
USAID/Afghanistan uses 2 management information system to track program and project
information for all mission-funded activities. The purpose of this database is to track the location

of project implementation, document the usc of funds, and monitor development projects, whilc
maintaining coordination between USAID/Afghanistan, USAID/Washington, Congress,

Page 43 of 73



Contract No. AID-306-14-00011
Technical Assistance to Ministry of Public Works ol Afghanistan

implementing partners, the Government of Afghanistan, and other donors. This reporting process
supports the Government of Afghanistan’s requirement that USAID provide information to the
Ministry of Finance in order to track ongoing and completed donor-sponsored development
activitics,

The Contractor shall provide at least a quarterly update of information on the activities under the
Contract by entering this information into the USAID/Afghanistan management information
system. The Contractor shall enter information via an Internet website or a Microsoft (MS)
Access Database; USAID will provide the URL address or Access Database, and a user
ID/password. A comprehensive user manual will be provided after that details information on the
required information and processes needed for managing the information in USAID\Afghanistan
information system.

H.26 USE OF SYNCHRONIZED PRE-DEPLOYMENT AND OPERATIONAL
TRACKER (SPOT) FOR CONTRACTORS SUPPORTING A DIPLOMATIC OR
CONSULAR MISSION QUTSIDE THE UNITED STATES (SUPPLEMENT TO
FAR 52.225-19)

In accordance with paragraph (g) Personnel Data, of FAR clause 52.225-19 “Contractor
Personnel in a Designated Operational Area of Supporting a Diplomatic or Consular Mission
Outside the United States (MAR 2008)," the Contracting Officer hereby identifies DoD’s
Synchronized Pre-deployment and Operational Tracker (SPOT) as the required system to use for
this contract in Afghanistan.

In accordance with Section 861 of the FY08 National Defense Authorization Act (FY08 NDAA),
P.L. 110-181, USAID and the Departments of Defense (DOD) and State (DOS) have entered into
a Memorandum of Understanding (MOU) under which USAID has agreed to establish a common
database including information on contractors and contractor personnel performing work in
Afghanistan. The MOU identifies SPOT as the common database to serve as the repository for
this information. Information with regard to Afghan nationals will be entered under procedures
provided separately by the Contracting Officer.

All contractor personnel must be accounted for in SPOT. Those requiring SPOT-generated
Letters of Authorization (LOAs) must be entered into SPOT before being deployed to
Afghanistan, If individuals requiring LOAs are already in Afghanistan at the time the contractor
engages them or at the time of contract award, the contractor must immediately enter into SPOT
each individual upon his or her becoming an employee or consultant under the contract. Contract
performance may require the use of armed private security contractor personnel (PSCs). PSCs
will be individually registered in SPOT. Personnel that do not require LOAs will still be required
to be entered into SPOT for reporting purposes, either individually or using an aggregate tally
methodology. Procedures for using SPOT are available at
http://www.dod.mil/bta/products/spot.html. Further guidance may be obtained from the
Contracting Officer's Technical Representative or the Contracting Officer. It is emphasized that
SPOT applies to sub-awards and that this provision must be included in all sub-awards at any tier.

H.27 FACILITIES USED FOR RELIGIOUS ACTIVITIES

Unless otherwise authorized in writing by the Contracting Officer, Contractor shall not use
Contract funds for any work related to facilities of any type where the intended use of such a
facility is for inhcrently religious activitics. In cases where work addressed by this provision is
authorized by the Contracting Officer, such authorization will be limited and explicit.
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H.28 SUB-AWARD REQUIREMENTS (MARCH 2012)

(a) Applicability: This section limits the number of tiers of sub-awards to two tiers below the
awardee for all Contracts and Cooperative Agreements. The awardee must not allow lower-tier
sub-awards without the express written approval of the Contracting/Agreement Officer.

(b) Definitions: The term "award" in this clause refers to either the direct contract between
USAID and the prime contractor or a direct Cooperalive Agreement between USAID and the
recipicnt. A "first-tier sub-award"” is a dircct award between the awardec and a sub-awardce (the
"first-ticr sub-awardee"). A "second-tier sub-award" is a direct award between the first-tier sub-
awardee and its sub-awardee (the "second-tier sub-awardee™).

(c) USAID's objective is to promote, to the extent practicable, competitive, transparent and
appropriate local sub-awards with legitimate and competent sub-awardees. Awardee will ensure
that ali sub-awardees at any tier are actively engaged in the performance of sub-awarded work.
Awardce will cnsure that sub-awardees do not cngage in "brokering" or "flipping" their sub-
awards under this award and that all sub-awardees at any tier self-perform appropriate portions of
the work. "Brokering" or "flipping" is the practice of a sub-awardee receiving a sub-award and
either selling such sub-award or not performing a significant percentage of the work with the sub-
awardee's own organization.

(d) Should exceptional circumstances warrant sub-awards below two tiers, the Awardee will
promptly request approval in writing from the Contracting/Agreement Officer, which for
contracts may be done in conjunction with a request under FAR 44, provided that the additional
information set forth in

paragraph (c) below is also provided.

(e) Awardee's written request for approval to allow sub-awardees below the second tier will
include the following information:

(i) Sub-award number and title (or a general description of the sub-award work) of the
existing sub-award;

(ii} Detailed explanation regarding why the work 1o be performed by the lower-tier sub-
awardee cannot be performed by the prime or the two levels of sub-awardecs.

(iii) The total value of the work and total value of the work to be self-performed by the
existing sub-awardee;

(f) Provisions for specific contract types:
(i) As required by Section L6 of this contract, the Contractor will perform with its own
organization, at lcast 20% percent of the work required under the contract.

(g) For purposes of calculating tiers, the following will not be considered a tier:

(i) subsidiaries of the awardee;

(ii) members of a joint-venture, provided the joint venture is either the awardee or
otherwise a "tier" hereunder,

(iii) employment awards for a single individual, provided that such individual issues no
further sub-awards;

(iv) suppliers/service providers for component parts for a sub-award issued for finished
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commodities purchased on the market. Only the sub-awardee supplying the finished
commodity shall be considered a "tier” for purposes of this clause/provision:

(v) supplicrs of administrative or profcssional scrvices incidental to the completion of the
award nor their sub-awardees, such as legal or financial services, provided such suppliers
or their sub-awardees do not perform substantive work related to the scope of work
hercunder.

(h) With exception provided in paragraph D above for sub-awards. The awardee will include this
clause in all sub-awards, and will require sub-awardees to include this clause in all lower-tier sub-
awards. The awardee will be responsible for compliance with this clause/provision by all sub-
awardccs and lower-ticr sub-awardecs.

H.29 SALARY SUPPLEMENTS

Any payments by the Contractor to employces of any government at any level shall be subject to
the USAID policy on salary supplements found at this website:
http://www.usaid.gov/policy/ads/200/119780.pdf, or as revised. When this issue arises during the
lifc of the contract, the Contractor shall consult with USAID on any questions regarding the
applicability of the policy.

H.30 SERIOUS INCIDENT REPORTING IN AFGHANISTAN (DECEMBER 2010}

The implementing partner is responsible for reporting all scrious incidents during performance of
the award. This reporting shalil apply to the prime implementing partner and all sub-awardees
regardless of the tier (subs of subs and lower, etc.). In addition to reporting, the prime is
responsible for ensuring timely investigation of all serious incidents and maintaining on file all
records of reported serious incidents.
A serious incident is defined as any of the following against an employee paid for with US
Government funding or on a USAID funded worksite regardless of the tier of the employee:

1. Death of an individual;

2. Discharge of a fircarm with the intent to causc bodily injury or the  usc of an instrument

with the intent of causing serious bodily harm to an employee; and
3. The detention of an employee against their will.

Implementing partners shall provide initial notification to the USAID Safety and Security Office
(SSO), either orally or by email, of any serious incident - as soon as practical if it practical if it
cannot be done immediately. The emails shall be sent to: Kabul AIDSSO(zusaid.gov . This
notification must provide as many details as are known at the time about of the incident.

Within 24 hours of the incident, the implementing partner shall submit a more formal written
incident report. The prime partner shall provide the report to the S50 and will concurrently send
a copy 1o the USAID Cognizant Contracting Officer's Representative (COR) and the Contracting
Officer (CO).

The initial written report shall include the award number, the name of the company, location
where the incident occurred, time when the incident occurred, a brief description of the events of
the incident, details about any known casualties and a point of contact for the company. The
implementing partner shall provide a follow-up comprehensive written report of events
surrounding the incident within 96 hours when greater details are known, Additionally, if a
scrious incident which involves an employee wounded in action (WIA) who later succumbs of the
wound(s), the partner shall notify the SSO within 24 hours of the death of the individual.
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H.31 RESTRICTIONS ON CERTAIN FOREIGN PURCHASES (JUNE 2008)

(a) Except as authorized by the Office of Foreign Assets Control (OFAC) in the Department of
the Treasury, the Contractor shall not acquire, for use in the performance of this contract, any
supplies or scrvices if any proclamation, Executive order, or statute administered by OFAC, or il
OFAC's implementing regulations at 31 CFR Chapter V, would prohibit such a transaction by a
person subject to the jurisdiction of the United States.

(b) Except as authorized by OFAC, most transactions involving Cuba, Iran, and Sudan arc
prohibited, as are most imports from Burma or North Korea, into the United States or its
outlying areas. Lists of entities and individuals subject to economic sanctions are included in
OFAC's List of Specially Designated Nationals and Blocked Persons at
hitp://www treasury. pov/resource-center/sanctions/Pages/default. aspx

More information about these restrictions as well as updales, is available in the OFAC's
repulations at 31 CFR Chapter V and/or on OFAC's website at
htip: iwww.treas.gov/officeslenforcementlofac.

(c) The Contractor shall insert this clause, including this paragraph (c), in all subcontracts.

(d) Before awarding any grant or similar instrument, the Contractor shall obtain from the
proposed sub-awardee the certification required under USAID's Acquisition and Assistance
Policy Determination 04-14 (AAPD 04-14), "Certification Regarding Terrorist Financing
Implementation E.O. 13224 (Revision 2).

H.32 REPORTING

The awardee is required to report on indications of fraud in host-country institutions or other
matters that could reasonably be cxpected to be of forcign policy interest to the U.S.
Government’s development and stabilization efforts. Corruption, real or perceived, may critically
impact USAID programming objectives as might other knowledge the awardee acquires in its
normal course of business. This clause/provision must not be construed to require the awardee to
conduct investigation for such information outside of its normal business practices or to report on
matters not directly or indirectly related to USAID programming or the proper use of U.S.
Government funds. In the event awardee has special non-disclosure requirements or
confidentiality requirements (such as are prevalent in the legal and banking industries), or
awardce determines such reporting world conflict with applicable laws, awardee must include a
proposal to obtain any necessary waivers from the applicable host-country institution allowing
such reporting to the maximum extent possible. Reports under this requirement must be submitted
as a deliverable under the award.

H.33 GENDER REQUIREMENTS

Congress has mandated that USAID programs address the needs and protect the rights of Afghan
wormen and girls, including efforts undertaken to prevent discrimination and violence against
women and girls; provide economic and leadership opportunities; increase participation of
women in the political process at the national, provincial and sub-provincial levels; improve
sccurity for women and girls; and any other programs designed to dircctly benefit women and
girls. As required by USAID policies, the Contractor shall integrate assistance o women into all
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stages of development, planning, programming and implementation as a part of this contract or
assistance program. Such integration shall focus on Afghan-led programs directly contributing to
any or all the three pillars of development outlined in the (cn-ycar National Action Plan for the
Women of Afghanistan (NAPWA): 1) Security; 2} Government, Rule of Law, and Human
Rights; and 3) Economic and Sacial Development. The contractor shall establish the necessary
accounting and management systems to separately track and report to USAID fiscal year
expenditures under the contract supporting issues of gender equality and women and gitls as
beneficiaries during each fiscal year of the contract.

The Contracior shall establish the necessary implementation, management and reporting systems
to scparatcly track and report to USALD data on female beneficiarics and measurable impacts of
activities intended to address the needs of women and girls. Project quarterly implementation
reports shall specifically include information on the following, to the extent that it is applicable to
the contract: 1) the total number of women and girls supported through the contract on a quarterly
basis through Afghan Info; 2) number of women accessing basic services, including education
and health; 3) number of interventions leading to increased employment and economic
opportunities for women, as well of number of beneficiaries; 4) number of interventions resulting
in increased participation of women in government and civil socicty; 5) number of activities
supporting legal rights and public access for women; and, 6) cutcomes for women who have
benefited from the contract/agreement. The Contractor shall refer to USAID/Afghanistan’s
comprehensive Performance Management Plan (PMP) for complete list of gender indictors. To
the extent possible, indicators applicable to the contract will be disaggregated by gender.”

H.34 DISCLOSURE OF INFORMATION

{a) Contractors are reminded that information furnished under this solicitation may be
subject to disclosure under the Freedom of Information Act (FOLA). Therefore, all items that are
confidential to business, or contain trade secrets, proprielary or personnel information must be
clearly marked. Marking of items will not necessarily preclude disclosure when the U.S, Office
of Personnel Management (OPM or the Government) determines disclosure is warranted by
FOIA. However, if such items arc not marked, all information contained within the submitted
documents will be deemed to be releasable.

(b) Any information made available to the Contractor by the Government must be used only
for the purpose of carrying out the provisions of this contract and must not be divulged or made
known in any manner to any person except as may be necessary in the performance of the
contract.

{c) In performance of this contract, the Contractor assumcs responsibility for the protection
of the confidentiality of Government records and must ensure that all work performed by its
subcontractors shail be under the supervision of the Contractor or the Contractor’s responsible
cmployces.

{d) Each officer or employee of the Contractor or any of its subcontractors to whom any
Government record may be made available or disclosed must be notified in writing by the
Contractor that information disclosed to such officer or employee can be used only for a purpose
and to the extent authorized herein, and that further disclosure of any such information, by any
means, for a purpose or to an extent unauthorized herein, may subject the offender to criminal
sanctions imposed by 19 U.S.C. 641. That section provides, in pertinent part, that whoever
knowingly converts to their usc or the usc of another, or without authonty, sclls, conveys, or
disposes of any record of the United States or whoever receives the same with intent to convert it
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1o their use or gain, knowing it having been converted, shall be guilty of a crime punishable by a
fine of up to $10,000, or imprisoned up to ten years, or both,

H.35 ENVIRONMENTAL CONSIDERATIONS

The Foreign Assistance Act of 1961, as amended, Section 117 requires that the impact of
USAID’s activities on the environment be considered and that USAID include environmental
sustainability as a central consideration in desigmng and carrying out its development programs.
This mandate is codified in Federal Regulations (22 CFR 216) and in USAID’s Automated
which, in part, require that the potential cnvironmental impacts of USAID-financed activitics arc
identified prior (o a final decision to proceed and that appropriate environmental safeguards are
adopted for all activities. Contractor environmental compliance obligations under these
regulations and procedures are specified in the following paragraphs of this contract.

In addition, the contractor/recipient must comply with host country environmental regulations
unless otherwise directed in writing by USAID. In case of conflict between host country and
USAID regulations, the latter shall govern.

No activity funded under this contract will be implemented unless an environmental threshold
determination, as defined by 22 CFR 216, has been reached for that activity, as documented in a
Request for Categorical Exclusion (RCE), Initial Environmental Examination (IEE), or
Environmental Assessment (EA) duly signed by the Burcau Environmental Officer (BEO).
(Hereinafier, such documents are described as “approved Regulation 216 environmental
documentation.”)

As part of its initial Work Plan, and all Annual Work Plans thereafter, the contractor in
collaboration with the USAID Cognizant Technical Officer and Mission Environmental Officer
or Bureau Environmental Officer, as appropriate, shall review all ongoing and planned activities
under this contract to determine if they are within the scope of the approved Regulation 216
cnvironmental documentation.

Technical Assistance provided for the Ministry of Public Work to be implemented under this
contract will involve contractor hiring of expatriate and local staff, purchasing office equipment
and logistical support for conferences, workshops and tour visits necessary for the
implementation of the activity. These efforts do not have an effect on the natural and physical
environment, fall within the categories listed in 22 CFR 216.2(c)(2), and are categorically
excluded from any further environmental review requirements.

If the contractor plans any new activities outside the scope of the approved Regulation 216
environmental documentation, it shall prepare an amendment to the documentation for USAID
review and approval. No such new activities shall be undertaken prior to receiving written
USAID approval of environmental documentation amendments.

Any ongoing activities found to be outside the scope of the approved Regulation 216
environmental documentation shall be halted until an amendment to the documentation is
submitted and wrnitten approval is received from USAID.

[END OF SECTION H]

Page 49 of 73



Contract No. AID-306-14-00011
Technical Assistance to Ministry of Public Works ol Afghanistan

SECTIONI: CONTRACT CLAUSES
1.1 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

The following contract clauses pertinent to this section are hereby incorporated by reference (by

Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES
INCORPORATED BY REFERENCE" in Section I of this contract. This contract incorporates
one or more clauses by reterence, with the same force and effect as if they were given in full text,
Upon request, the Contracting Officer will make their full text available. Also, the full text of a
clause may be accessed electronically at these addresses; www.acquisition.gov/ far/ and
http://'www.usaid.gov/pubs/ads/300/aidar. pdf.

NUMBER  TITLE DATE

52.202-1 DEFINITIONS JAN 2012

52.203-3 GRATUITIES APR 1984

52.203-5 COVENANT AGAINST CONTINGENT FEES APR 1984

52.203-6 RESTRICTIONS ON SUBCONTRACTOR SALES TO THE SEP 2006
GOVERNMENT

52.203-7 ANTI-KICKBACK PROCEDURES OCT 2010

52.203-8 CANCELLATION, RESCISSION, AND RECOVERY OF JAN 1997
FUNDS FOR ILLEGAL OR
IMPROPER ACTIVITY

52.203-10 PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR JAN 1997
IMPROPER ACTIVITY

52.203-12 LIMITATION ON PAYMENTS TO INFLUENCE CERTAIN OCT 2010
FEDERAL TRANSACTIONS

52.203-13 CONTRACTOR CODE OF BUSINESS ETHICS AND APR 2010
CONDUCT

52.203-17 CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS
AND REQUIREMENT TO INFORM EMPLOYEES OF
WHISTLEBLOWER RIGHTS Apr 2014

52.204-4 PRINTED OR COPIED DOUBLE-SIDED ON MAY 2011
POSTCONSUMER FIBER CONTENT PAPER

52.204-9 PERSONNEL IDENTITY VERIFICATION OF CONTRACTOR JAN 2011
PERSONNEL

52.204-10 REPORTING EXECUTIVE COMPENSATION AND FIRST- JUL 2013
TIER SUBCONTRACT AWARDS

52.204-12 DATA UNIVERSAL NUMBERING SYSTEM NUMBER DEC 2012
MAINTENANCE

52.204-13 SYSTEM FOR AWARD MANAGEMENT MAINTENANCE JUL 2013

52.209-6 PROTECTING THE GOVERNMENT'S INTEREST WHEN JUL 2013
SUBCONTRACTING WITH CONTRACTORS DEBARRED,
SUSPENDED, OR PROPOSED FOR DEBARMENT

52.209-9 UPDATES OF PUBLICLY AVAILABLE INFORMATION JUL 2013
REGARDING RESPONSIBILITY MATTERS

52.209-10 PROHIBITION ON CONTRACTING WITH INVERTED MAY 2012
DOMESTIC CORPORATIONS

52.215-2 AUDIT AND RECORDS - NEGOTIATION OCT 2010

52.215-8 ORDER OF PRECEDENCE - UNIFORM CONTRACT OCT 1997
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FORMAT

52.215-10 PRICE REDUCTION FOR DEFECTIVE CERTIFIED COST OR  AUG 2011
PRICING DATA

52.215-11 PRICE REDUCTION FOR DEFECTIVE CERTIFIED COST OR  AUG 2011

PRICING DATA — MODIFICATIONS
52.215-12 SUBCONTRACTOR CERTIFIED COST OR PRICING DATA  OCT 2010
52.215-13 SUBCONTRACTOR CERTIFIED COST OR PRICING DATA - OCT 2010
MODIFICATIONS

52.215-18 REVERSION OR ADJUSTMENT OF PLANS FOR JUL 2005
POSTRETIREMENT BENEFITS (PRB) OTHER THAN
PENSIONS
52.215-19 NOTIFICATION OF OWNERSHIP CHANGES OCT 1997
52.215-21 REQUIREMENTS FOR CERTIFIED COST OR PRICING OCT 2010

DATA AND DATA OTHER THAN CERTIFIED COST OR
PRICING DATA — MODIFICATIONS

52.215-22 LIMITATIONS ON PASS-THROUGH CHARGES-- OCT 2009
IDENTIFICATION OF SUBCONTRACT EFFORT
52.215-23 LIMITATIONS ON PASS-THROUGH CHARGES OCT 2009
52.216-7 ALLOWABLE COST AND PAYMENT JUN 2013
52.216-8 FIXED FEE JUN 2011
52.217-2 CANCELLATION UNDER MULTI-YEAR CONTRACTS OCT 1997
52.222-1 NOTICE TO THE GOVERNMENT OF LABOR DISPUTES FEB 1997
52,222-2 PAYMENT FOR OVERTIME PREMIUMS JUL 1990
52.222-3 CONVICT LABOR JUN 2003
52.222-19 CHILD LABOR COOPERATION WITH AUTHORITIES AND  JUN 2004
REMEDIES
52.222-21 PROHIBITION OF SEGREGATED FACILITIES FEB 1999
52.222-26 EQUAL OPPORTUNITY MAR 2007
52.222-29 NOTIFICATION OF VISA DENIAL JUN 2003
52.222-35 EQUAL OPPORTUNITY FOR VETERANS SEP 2010
52.222-36 AFFIRMATIVE ACTIONS FOR WORKERS WITH OCT 2010
DISABILITIES
52.222-37 EMPLOYMENT REPORTS ON VETERANS SEP 2010
52.222-50 COMBATING TRAFFICKING IN PERSONS FEB 2009
52.222-54 EMPLOYMENT ELIGIBILITY VERIFICATION JAN 2009
52.223-6 DRUG-FREE WORKPLACE MAY 2001

52.223-18 ENCOURAGING CONTRACTOR POLICIES TO BAN TEXT  AUG 2011
MESSAGING WHILE DRIVING
52.223-19 COMPLIANCE WITH ENVIRONMENTAL MANAGEMENT ~ MAY 2011

SYSTEMS
52.224-1 PRIVACY ACT NOTIFICATION APR 1984
52.225-13 RESTRICTIONS ON CERTAIN FOREIGN PURCHASES JUN 2008
52.225-14 INCONSISTENCY BETWEEN ENGLISH VERSION AND FEB 2000
TRANSLATION OF CONTRACT
52.225-19 CONTRACTOR PERSONNEL IN A DESIGNATED MAR 2008

OPERATIONAL AREA OR SUPPORTING A DIPLOMATIC
OR CONSULAR MISSION OUTSIDE THE UNITED STATES

52.225-25 PROHIBITION ON CONTRACTING WITH ENTITIES NOV 2011
ENGAGING IN SANTIONED ACTIVITIES RELATING TO
IRAN-REPRESENTATION AND CERTIFICATION

52.227-1 AUTHORIZATION AND CONSENT DEC 2007
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52.227-14
52.230-2

52.230-6

52.232-17
52.232-22
52.232-23
52.232-25
52.232-33

52.232-39

52.233-1
52.233-3

52.2334
52.237-9

52.242-1
52.242-3
52.2424
52.242-13
52.243-2

52.243-2

52.244-2
52.244-5
52.244-6
52.245-1
52.249-6
52.249-6

52.249-14
752.202-1
752.204-2
752.209-71

752,211-70
752.227-14
752.228-7
752.228-70
752.245-71
752.7001
752.7002
752.7006
752.7009
752.7010
752.7013
752.1014
752.7015
752.7025
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RIGHTS IN DATA-GENERAL

COST ACCOUNTING STANDARDS
ADMINISTRATION OF COST ACCOUNTING STANDARDS
INTEREST

LIMITATION OF FUNDS

ASSIGNMENT OF CLAIMS

PROMPT PAYMENT

PAYMENT BY ELECTRONIC FUNDS TRANSFER -
SYSTEM FOR AWARD MANAGEMENT
UNENFORCEABILITY OF UNAUTHORIZED
OBLIGATIONS

DISPUTES

PROTEST AFTER AWARD

- ALTERNATE |

APPLICABLE LAW FOR BREACH OF CONTRACT CLAIM
WAIVER OF LIMITATION ON SEVERANCE PAYMENTS
TO FOREIGN NATIONALS

NOTICE OF INTENT TO DISALLOW COSTS
PENALTIES FOR UNALLOWABLE COSTS
CERTIFICATION OF FINAL INDIRECT COSTS
BANKRUPTCY

CHANGES - COST-REIMBURSEMENT

- ALTERNATE

CHANGES - COST-REIMBURSEMENT

- ALTERNATE 11

SUBCONTRACTS

COMPETITION IN SUBCONTRACTING.
SUBCONTRACTS FOR COMMERCIAL ITEMS
GOVERNMENT PROPERTY

TERMINATION (COST-REIMBURSEMENT)
TERMINATION (COST-REIMBURSEMENT)

- ALTERNATE Il

EXCUSABLE DELAYS

DEFINITIONS

SECURITY REQUIREMENTS

ORGANIZATIONAL CONFLICTS OF INTEREST
DISCOVERED AFTER AWARD

LANGUAGE AND MEASUREMENT

RIGHTS IN DATA - GENERAL
INSURANCE-LIABILITY TO THIRD PERSONS
MEDICAL EVACUATION (MEDEVAC) SERVICES
TITLE TO AND CARE OF PROPERTY
BIOGRAFPHICAL DATA

TRAVEL AND TRANSPORTATION

NOTICES

MARKING

CONVERSION OF U.S. DOLLARS TO LOCAL CURRENCY
CONTRACTOR MISSION RELATIONSHIPS
NOTICE OF CHANGES IN TRAVEL REGULATIONS
USE OF POUCH FACILITIES

APPROVALS
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DEC 2007
QCT 2010
JUN 2010
OCT 2010
APR 1984
JAN 1986
JUL 2013
JUL 2013

JUN 2013

JUL 2002
AUG 1996
JUN 1985
OCT 2004
AUG 2003

APR 1984
MAY 2001
JAN 1997
JUL 1995
AUG 1987
APR 1984
AUG 1987
APR 1984
OCT 2010
DEC 1996
JUL 2013
APR 2012
MAY 2004
MAY 2004
SEP 1996
APR 1984
JAN 1990

JUNE 1993

JUNE 1992
OCT 2007

JULY 2007
APR 1984
JUL 1997
JAN 1990
APR 1984
JAN 1993
APR 1984
OCT 1989
JAN 1990
JUL 1997
APR 1984
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7527028 DIFFERENTIALS AND ALLOWANCES JUL 1996
752.7029 POST PRIVILEGES JUL 1993
752.7031 LEAVE AND HOLIDAYS OCT 1989
752.7032 INTERNATIONAL TRAVEL APPROVAL AND JAN 1990
NOTIFICATION REQUIREMENTS
752.7033 PHYS!ICAL FITNESS JUL 1997
752.7034 ACKNOWLEDGEMENT AND DISCLAIMER DEC 1991
752.7035 PUBLIC NOTICES DEC 1991

L2 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may reguire continued performance of any services within the limits and at the
rates specified in the contract. These rates may be adjusted only as a result of revisions to
prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised
more than once, but the total extension of performance hereunder shall not exceed 6 months. The
Contracting Officer may exercise the option by written notice to the Contractor within 60 days
from the completion date of the contract.

1.3 52.229-8 TAXES - FOREIGN COST-REIMBURSEMENT CONTRACTS (MAR
1990)

(a) Any tax or duty from which the United States Government is exempt by agreement with the
Government of the Islamic Republic of Afghanistan, or from which the Contractor or any
subcontractor under this contract is exempt under the laws of Islamic Republic of Afghanistan
shall not constitute an allowable cost under this contract.

(b) If the Contractor or subcontractor under this contract obtains a foreign tax credit that reduces
its Federal income tax liability under the United States Internal Revenue Code (Title 26, U.S.
Code) because of the payment of any tax or duty that was reimbursed under this contract, the
amount of the reduction shall be paid or credited at the time of such offset to the Government of
the United States as the Contracting Officer dircets.

14 FAR 52.232-99 PROVIDING ACCELERATED PAYMENTS TO SMALL BUSINESS
SUBCONTRACTORS (DEVIATION) (AUG 2012)

This clause implements the temporary policy provided by OMB Policy Memorandum M- 12-16,
Providing Prompt Payment to Small Business Subcontractors, dated July 11, 2012.

(a) Upon receipt of accelerated payments from the Government, the contractor is required to
make accelerated payments to small business subcontractors to the maximum extent practicable
after receipt of a proper invoice and all proper documentation from the small business
subcontractor.

{b)Include the substance of this clause, including this paragraph (b), in all subcontracts with small
business concerns.

{(c)The acceleration of payments under this clause does not provide any new rights under the
Prompt Payment Act.

5  AIDAR 752.219-70 USAID MENTOR- PROTEGE PROGRAM (JUL 2007)
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(a) Large and small businesses are encouraged to participate in the USAID Mentor-Protégé
Program (the “Program™). Mentor firms provide eligible small business Protégés with
developmental assistance to enhance their business capabilitics and ability to obtain Federal
contracts,

{b) Mentor firms are large prime contractors or eligible small business capable of providing
developmental assistance. Protégé firms are small business as defined in 13 CFR Parts 121, 124,
and 126.

(c) Developmental assistance is technical, managerial, financial, and other mutually beneficial
assistance that aids Protégés. The costs for developmental assistance are not chargeabic to the
contract.

(d) Firms interested in participating in the Program are encouraged to contact the USAID Mentor-
Protégé Program Manager (202-712-1500) for more information.

L6 AIDAR 752.242-70 PERIODIC PROGRESS REPORTS (OCT 2007)

a) The contractor shall prepare and submit progress reports as specified in the Schedule of this
contract. These reports are separate from the interim and final performance evaluation
reports prepared by USAID in accordance with (48 CFR) FAR 42.15 and internal Agency
procedures, but they may be used by USAID personnel or their authorized representative
when cvaluating the contractor’s performance.

b} During any delay in furnishing a progress report required under this contract, the Contracting
Officer may withhold from payment an amount not to exceed US$25,000 (or local currency
equivalent) or 5 percent of the amount of this contract, whichever is less, until such time as
the Contracting Officer determines that the delay no longer has a detrimental effect on the
Government's ability to monitor the contractor’s progress.

1.7 AIDAR 752.7032 INTERNATIONAL TRAVEL APPROVAL AND NOTIFICATION
REQUIREMENTS (APR 2014)

Prior written approval by the Contracting Officer’s Representative (COR) if delegated in the
Contracting Officer’s Representative Designation Letter is required for all international travel
directly and identifiably funded by USAID under this contract. The Contractor shall therefore
present to the COR, an itinerary for each planned international trip, showing the name of the
traveler, purpose of the trip, origin/destination (and mtervening stops), and dates of travel, as far
in advance of the proposed travel as possible, but in no event less than three weeks before travel
is planned to commence. The COR’s (if delegated by the CO) prior written approval may be in
the form of a letter or may be specifically incorporated into the schedule of the contract. At least
one week prior to commencement of approved intemational travel, the Contractor shall notify the
cognizant Mission, with a copy to the COR, of planned travel, identifying the travelers and the
dates and times of arrival.

[END OF SECTION I}
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PART I1I - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS
Attachment Number Title

Attachment J.1 USAID/Afghanistan Mission Order 201.05- National Secunty
Screening (Non-U.S Party Vetting

[END OF SECTION J]

[END OF THE CONTRACT]
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MISSION ORDER
USAID MISSION FOR AFGHANISTAN

ADS Series Mission Order Supplements Responsible Office

200 201.05 Mission Order RLA

Programming 201.03

Policy

References: Subject: National Effective Date:
Executive Order 13224 Security Screening | On the date signed below
Title 18 US Code 2339A and2339B {(Non-U.S. Party

Mission Order 201.03 Vetting)

L PURPOSE

The purpose of this Mission Order is to describe procedures intended 1o minimize the risk
that the Mission’s programs do not provide, even inadvertently, support to Prohibited Parties (as
defined herein). This Mission Order supplements Mission Order 201.03 (Terrorist Finance Risk
Assessment, dated October 2009) and replaces Mission Order 201.04 in its entirety.

IL. DEFINITIONS

As used in this Mission Order, including the Appendices:

“Award” means any contract, grant, guarantee, cooperative agreement, or any other instrument
that acts as any of the same awarded by USAID. Unless the context otherwise requires, an

Award includes Sub-awards, as defined below.

“Awardee” means any individual or organization that receives an Award. Unless the context
otherwise requires, an Awardee includes Sub-awardees, as defined below.

“CO” or “A0" means the Contract or the Agreement Officer, as applicable.

“Information Form” means the form attached as Appendix B that initiates a vetting request.
“Key Individuals” means the individuals defined in Appendix A.3 below. The definition of
Key Individuals is not the same as "key personnel” under a contract, grant or cooperative
agreement.

“Non-U.S.” means (a) for natural persons, any individual who is not (1) a U.S. citizen or (2) a
permanent legal resident of the United States; and (b) for organizations, any entity that is more
than 50% owned in equity stake (or equivalent thereof) by one or more non-U.S. individual(s) or

non-U.S. organization(s).

“Parastatal® means any organization funded or owned by the state but otherwise functions as a
private sector enterprise. For the purposes of this Mission Order, Parastatals include, but are not
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limited to, the Afghanistan Investment Support Agency (AISA), the Afghan Public Protection
Force (APPF), and Da Afghanistan Breshna Sherkat (DABS).

“PIO™ means a Public International Organization designated under ADS 308.

“Private Security Services” include any services that involve the potential use of force in the
course of employee duties. Any organization—whether a PSC, RMC or other type of private
security provider or consultancy—whose employees are authorized to carry firearms is classified
as a Private Security Service.

“Prohibited Party” means an individual or entity that USAID knows or has reasonable grounds
to suspect (i) supports or has supported terrorist activities, (ii) is or has been engaged in terrorist
activities, (iii) poses a significant risk of committing terrorist activities, or (iv) is or has been
engaged in other activities which are contrary te the national security or foreign policy interests
of the United States.

“PSC" means Private Security Contractor.
“RMC" means Risk Management Consultant.

“Sub-award” means any grant, subgrant, guarantee, subcontract, or any other instrument that
acts as any of the same awarded by an Awardee pursuant to an Award.

“Sub-awardee” means any individual or organization that receives a Sub-award.

“Tier” means the level of Sub-award under the Award. For instance, a Sub-award under a Sub-
award to an Award would be a second-tier sub-award. “Any tier” means any level of Sub-award
under an Award.

“Vetting Threshold” means any Award or Sub-award exceeding $25,000 as further defined in
Appendix A.2.a.

“ySU” means the Vetting Support Unit of the USAID Mission.
IIIl. AUTHORITIES AND REFERENCES

To protect national security interests and as the steward of USG funds, USAID must take
reasonable and appropriate steps to ensure that neither USAID funds nor USAID-funded
activities provide support, inadvertently or otherwise, to Prohibited Parties.

U.S. government agencies, as well as Congressional committees, have paid increasing
attention to the risks of U.S. reconstruction funds in Afghanistan being diverted to Prohibited
Parties, with several Congressional committees having issued reports detailing their concerns.
See, e.g., “Inquiry into the Role and Oversight of Private Security Contractors in Afghanistan
Report, Together with Additional Views of the Committee on Armed Services U.S. Senate,
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September 28, 2010”. Additionally, GAO has undertaken a review to identify what efforts are
underway to ensure that U.S. funds or resources are not diverted to support Prohibited Parties.

With respect to terrorism, Executive Order (E.O.) 13224 (9/25/2001) blocks property and
interests in property of individuals and entities that are designated as committing, or posing a
significant risk of committing, terrorist acts. E.O. 13224 prohibits all transactions and dealings in
blocked property or interests in the U.S. or by U.S. persons. It also prohibits transactions with,
and provision of support for, individuals or entities designated in or subject to the E.O.

E.O. 13224 is just one of several statutes, regulations and Executive Orders pertaining to
terrorism. Others include Title 18 USC Sections 2339A and 2339B, which prohibit the provision
of material support or resources for terrorist acts or to designated foreign terrorist organizations.

USAID Afghanistan Mission Order 201.03 {(October 2009) requires the Mission to
complete terrorist financing risk assessments prior to the request for any program funds. It also
introduces the concept of vetting.

1IV. ADDITIONAL BACKGROUND INFORMA'T'ION

In addition to the vetting procedures established by this Mission Order, several less formal
means exist to limit support to Prohibited Parties. First, the CO or AQ, as applicable, is required
to check relevant public lists including the special designated nationals (SDN}) list and the
excluded parties list found at System for Award Management (SAM). Second, before an Award
is made, the staff of USAID (in the case of a prime Award) or the staff of the prime Awardee (in
the case of Sub-awards) must scrutinize various aspects of that entity’s operations as part of the
standard due diligence and pre-award survey. Third, the personal knowledge of USAID staff is
taken into account before any Award is made or a Sub-award is approved. Finally, knowing that
non-U.S. parties will be subject to such scrutiny discourages Prohibited Parties from applying for
USAID-financed assistance in the first place.
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V. PROCEDURES FOR VETTING

Appendix A details vetting procedures. These procedures are subject to change. Check
with the VSU for updates prior to implementing.
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VI. EFFECTIVE DATE

This Mission Order will go into effect on the date signed by the Mission Director below.

Acting Mission Director: Sarah Wines gw-nh‘-’o\ v Date: | ‘% \ D

IX. APPENDICES

A. Vetting Procedures
B. Information Form
C. Sample Notification Language
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Appendix A: Vetting Procedures

1. Applicability: Subject to Section 1.d. below, vetting is conducted by USAID in connection
with its review and approval of proposed USAID Awards and Sub-awards for the following:

Contractors and subcontractors: Any proposed non-U.S. recipient of an Award of a
USALID contract, subcontract, or any instrument acting as the same in excess of $25,000
at any tier. This includes USAID-awarded contracts, prime contractor-awarded
subcontracts and contracts awarded by grantees and recipients of cooperative agreements.
For the avoidance of doubt, this Mission Order applies to all Sub-awardees of Awards for

Private Security Services, regardless of award value and regardless of tier.

Recipients of assistance instruments: Any proposed non-U.S. recipient of an Award of
a grant, cooperalive agreement, subgrant, or any instrument acting as the same in excess
of $25,000. This includes USAID-awarded grants and cooperative agreements, prime
contractor-awarded grants under contracts (GUCs) and subgrants under grants or

cooperative agreements, regardless of tier.

On-budget assistance: USAID reserves the right to conduct vetting in connection with
any on-budget assistance, including any Sub-awards under such on-budget assistance, to
the same extent as provided as under this Mission Order,

Exceptions: Except as provided in Section 1.e. below, the vetting procedures set forth
herein do not apply to:

1) Ulimate beneficiaries of cash or in-kind assistance, such as food, water, medical
care, micro-enterprise loans and shelter;

2) Providers of water and electricity (which currently is DABS) for USAID’s or
USAID Awardee's own use in the ordinary course of business; and

3) APPF, as the sole provider of pay-for-service security requirements mandated under
Presidential Decree 62.

For purposes of these vetting procedures, “ultimate beneficiaries™ mean individuals or
entities that benefit from assistance indirectly. Vetting is required when cash or in-kind
assistance is provided directly to one or more specifically identified persons or entities.
For example, vetting generally would be required for a hospital that will receive
pharmaceuticals, a company whose manufacturing equipment will be repaired or
replaced, or an NGO whose recreational facilities will be renovated. Vetting is not
required, however, for patients of the hospital, customers of the manufacturer, or users
of the recreational facilities.

Other situations: Even if vetting would not otherwise be required under these rules,
vetting will be conducted whenever USALD ason to believe that the Awardee or
Sub-awardee could be a Prohibited Party. USAID may also conduct vetting pursuant to
any internal or external audits. See Section 7, Risk-Based Vetting, below.
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2. Further Rules on Applicability:

a.

Vetting Threshold: The $25,000 threshold applies to all Awards, Sub-awards, and their
amendments. If an amendment, modification, or additional order would increase the
amount of an Award or Sub-award above $25,000, vetting shall be required. The
threshold is cumulative for multiple awards, i.e., if the amount under an Award to an
Awardee would, if taken together with all other Awards previously awarded to the
Awardee, cause the total amount awarded to the Awardee to exceed the $25,000
threshold, vetting should be requested. Additionaily, all Awards for Private Security
Services, including PSCs and RMCs whose employees are authorized to carry firearms,
are subject to vetting regardless of the Award amount.

Government Officials; Government officials, including parliamentarians and national,
provincial, district and municipal officials, to the extent they serve as Key Individuals, or
perform functions substantially similar to those performed by a Key Individual, in
connection with 2 USAID-funded project, are subject to vetting to the same extent as
other USAID Awardees. Vetting results will be taken into consideration, to the extent
relevant, in the context of the applicable ministry assessment conducted in connection
with on-budget assistance.

Parastatals: USAID reserves the right to conduct vetting in accordance with the
procedures set forth herein on any Awardee that is a Parastatal.

PIOs: Although PIOs are not themselves subject to vetting, parties to whom P[Os make
Awards or otherwise provide assistance are subject to vetting by USAID in accordance
with these rules.

Parastatal and Government Sub-awardees: USAID reserves the right to conduct
vetting on non-U.S. recipients of Sub-awards under Parastatal or government activities or
programs funded by USAID in accordance with the procedures set forth herein.

Educational Institutions: Vetting applies to colleges, universities and other educational
institutions 10 the same extent as other types of organizations.

Branches and subsidiaries: A branch of an organization is the same corporate legal
entity as the organization itself. As such, if a branch is a potential Awardee, the entire
organization must be vetted as well. 1f an organization has been previously vetted,
whether subsequent vetting will be required for each of its branches that applies for
assistance will be decided by the VSU on a case-by-case basis. This decision will depend
largely on the extent to which the organization’s headquarters oversees and controls the
activities of the branches.

A subsidiary, on the other hand, is a separate corporate legal entity from its parent and
other affiliates. Vetting will not be conducted on the parent or affiliates of a subsidiary
that is a potential Awardee unless the parent or affiliate itself is a potential Awardee.
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Inter-Agency Transfers: For Awards under interagency agreements pursuant to Section
637(a) or (b) ol the Foreign Assistance Actof 1961. as amended. it will be incumbent
upon the recipicnt ageney to implement appropriate review procedures 10 ensure
compliance with E.O. 13224 and refated requirements.

3. Vetting of “Key Individuals™: Whenever an entity must be vetted. each olits "Key
Individuals™ who are not U.S. citizens or permanent legal residents must also be vetted. A
“kev Individual” means

HE

h

g

Any person who exereises effective control of the organization:

A principal officer of the organization’s governing body (c.g.. chairman. vice chairman.
treasurer or secretary of the board of directors or board of trustecs):

The principal officer and deputy principal afficer of the organization (e.g. exceutive
director. deputy director, president or vice president).

The program manager or chief ol party for the USAID-financed program:

Any person receiving significant commissions (defined as a sum. cither fixed or a sel
percentage of the value involved. paid 1o an agent or person acting in a similar rote in the
aclivity involved) or similar carnings from the Award in an amount exceeding the Velting
Threshold: and

Any other person with significant responsibilities [or administration of USAID-financed
activities or resources (while a comprehensive list is not possible. this would include any
person acting in a role substantially similar to those outlined in (a)-(¢). For Private
Security Services. this would include feadership roles down to the level of field
commanders).

Note that the definition of “Key [ndividuals™ differs from the definition of “key personnel™ under
a contract. ¢rant or cooperative agreement.

Vetting will not be conducted on non-U.S. Key [ndividuals working for a U.S. Aw ardee.
However. L SAID reserves the right to conduct vetting on such Key Individuals whenever
USAID has reason to believe that such individuals could be a Prohibited Party.

4. Obtaining Data Needed for Review:

.

As specified in the solicitation. entities applying dircetly to USAID for Awards
exceeding the Vetting Threshold will submit the Information Form to the VSt
(Kabul_usaid_vsu@state.gov) at the same time they submit their proposat or application.

Prime Awardees will be responsible for completing. signing and submitting the
information Form to the VSU (Kabul usaid_vsuastate.gov) for cach proposed Sub-
award exceeding the Vetting Threshold. The prime Awardee is considered the vetting
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requester and is responsible for taking reasonable steps (in accordance with sound
business practices) to verify the information contained in the Information Form.

c. Along with each Information Form, the prime Awardee is required to submit the
following supporting documentation:

1. Copies of applicable, currently valid licenses required for the proposed Awardee
to do business in Afghanistan. A valid AISA license must be in place for the
duration of an Award and Sub-award, including any amendments thereto.

2. Legible copy of a government-issued photo ID for each Key Individual (for
Afghans, a tazkera is required). The number on the ID must match the number
entered on the Information Form.

3. Copy of a passport for each Key Individual in possession of a passport {Afghans
with passports should submit both tazkera and passport). Passport numbers must
be recorded on the Information Form.

4. For U.S. citizens or legal permanent residents employed as Key Individuals,
passport copies or other proof of U.S. citizenship or legal permanent residence.

5. Notification of Determination:

a. Once an eligibility determination has been made, the VSU will promptly send written
notice of the determination o the chief of party or program director of the prime
Awardee or, if applicable, to the Sub-awardee being vetted (with 2 copy to the prime
Awardee) with respect to a request pursuant to Section 4(b) above. Notices to outside
parties should conform to the language shown in Appendix C. A copy of the eligibility
determination wiil be retained in VSU’s files.

b. Once an ineligibility determination has been made, the cognizant CO or AO is
responsible for communicating with the prime Awardee or, if applicable, the Sub-
awardee being vetted (with a copy to the prime Awardee), using the appropriate
language shown in Appendix C. The VSU will notify appropriate officials in
USAID/Washington about such ineligibility determination and will provide the
Suspension and Debarment Official with any relevant information.

6. Duration of Approval:

a. Once an Awardee has been deemed eligible and has received an Award, the approval
generally will remain in effect for that particular Award for one year. However, new
vetting will be required if there is any change in the Awardee’s Key Individuals. The
Awardee is required to keep USAID apprised of changes in the Key Individuals. In
addition, new vetting will be required if there is any substantial change (i.e., location,
award amount, time frame) in the award itself. [n addition, USAID reserves the right to
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vet or re-vet any non-U.S. organization or non-U.S. individual awarded or competing for
an Award at any time regardless of the previous vetting date.

b. Vetting approval may be rescinded if USAID obtains information indicating that the
Awardee or any of its Key Individuals is found to be a Prohibited Party.

c. Each Awardee must be vetted for each new Award that exceeds the Vetting Threshold,
and at least annually for the duration of an Award.

7. Risk-Based Vetting:

The Vetting Threshold sets the minimum threshold to screen potential Awardees. In
designing programs, technical or program offices may submit potential Awardees for vetting
when the Award is below the Vetting Threshold. Considerations for vetting below the
Veiting Threshold include, but are not limited to, the following:

Awards for Private Security Services (mandatory);

Geographic location of the project;

Political significance of the project;

Type of activity being implemented (e.g., certain activities such as security or
construction carry a higher risk of encountering a Prohibited Party); and

e. Other information known formally or informally by the U.S. Government regarding
potential Awardees or the risk to the project.

an oe
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Appendix B: USAID Information Form

Part I: Information About Proposed Activities (all parls mandatory)

1. Name of the proposed awardee of USAID contract or assistance {Firms must include a copy of applicable,

currently valid licenses to do business in Afghanistan)

2. Type of proposed award or other assistance (check one)

Contract or Subcontract

(] Grant or Subgrant

(] Training ] Equipment ] Other

3, US$ amount and eslimated start/end date of proposed award or assistance.

Dollar amount: $ Start: End:

4. Purpose of proposed award or assistance.

5. Organization propesed o receive award or other assistance:

a. Name:

b. Address {include village/town/city, statefcounty/province, and country).

¢. Telephone | d Fax

e. Email;

6. Information on Key Individuals associated with the organization named in 5 above who are not U.8
‘citizens or permanent legal residents, or, if no organization is hsted, information on each individual to
receive cash or in-kind assistance {including technical assistance). Use continuation sheets as necessary.

** = mandatory information

A Name [As in passpor! or other government-issued photo (D) ™"

Government-issued photo ID number, type of 1D and country of
issuance ™"

Place of burth*"
villagefown/city
state/county/province
couniry:

Date of birth *= (Example 3
May, 1979)

Titte i organization (Example: PresidentVice President/CFO).

Other names used (may include nicknames, pseudonyms not hisled
under “Name~} ™

Gender **

Current employer and job litle:

Occupation

Address of resicence™*
villageftown/cily
state/county/province

Citizenship(s) ** (Afghans: Tribal Affiliatians, Father's Name and
Grandfather's Name)

country:
Email: Is the ndwidual a U.S_ citizen or legal permanent resident?"*
Phone; yes[J NoO

Part II: ContractoriGrantee/Recipient Certification: (to be completed by Prime Awardee chief of party,

program director or their designee)

Polential Awardee certifies in submitting this form that it has taken reasonabie steps (in accordance with sound
business practices) to verify the information contained in this form. Contractor/Grantee/Recipient understands
that the U.S. Government may rely on the accuracy of such information in processing this vetting request.

Name:

Signature

TitlefOrganization:

Date:

Part lil: Submission details {to be completed by USG vetting official)

Vetting request number

Staff member who initiated request

Project name

Date submitted for screening
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USAID Information Form Continuation Sheet for Part |, Section 6: List of individuals
(Use additional continuation sheets as necessary).

B. Nama (As in passporl or other governmeni-issued photo ID):**

Government-iasued photo ID number, type of LD and country of
issuance. ™

Place of birth* Date of bith:™ (Example: 3 Title in organization {Example: President/Vice PresidentiCFO).
villagefiown/city: May, 1979}

slate/county/province:

country:

Other names used (may include nicknames, pseudonyms not listed | Gender:**

under “Name™):**

Current employer and job title: Occupation:

Address of residence™ Cilizenship(s)— (Afghans. Tribal Ailigtions, Fathers Name and
village/lown/city: Grandfather's Name)

state/county/province:

country:

Email: Is the individual a U.S. cilizen or lagal permanent resident?™
Phone: Yes( WNoll

Fé. Name {As in passport of olher govermment-issued photo ID):

Govemmenl-issued photo ID number, type of ID and country of
isguance.™

Place of birth™ Date of birth:** (Example: 3 Title in o'rganizalion (Example: President/Vice President/CFO).
villagetown/city: May, 1978)

slate/county/province:

country:

Otner names used {may include nicknames, pseudonyms nol listed | Gender:™

under "Name"):**

Current employer and job title: Qccupation:

Address of residence™ Citizenship(s):*" {Afghans: Tribal Affiliations, Father's Name and
villageftown/city: Grandfather's Name)

state/county/province:

counlry:

Email: Is the individual a U.S. citizen or legal permanent resident?™
Phone: Yes3 No[J

0. Name (As In passporl or other government-issued pheto D).

Govemment-issued pholo 1D aumbear, type of 0 and cauntry of
issuance:™

Fiace of birth Date of birth.— (Example: 3 | Tille in orgamzation (Example: President/Vice President/CFO):
villagetawnicity: May, 1979)
siate/county/province:
country:
Other names used {may include nicknames, pseudonyms nol listed | Gender:™
under “Name"):**
Current employer and job litle: Occupation:
Address of residence™ ~Citizenship(s):** (Afghans: Tribal Affiliations, Father's Name and
villageftown/city: Grandfather's Name)
state/county/pravince:;
couniry:
Email; Is the individua! 2 U.S. citizen or legal permanent resident?™
Phone: YesO No[l
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INFORMATION FORM INSTRUCTIONS

ale of all organizations receiving funds from USAID

lncldin rantees, sub ntees, contractors and vendo . who work in Afghanistan.
Part!

Question 1 - Self-explanatory

Question 2- Indicate the proposed type of mechanism to be utilized by placing a check mark on the line in
front of the appropriate term

Question 3 — Enter the amount of award or assistance (or sub-award) in U.S. dollars and indicate the start
and end date of the award (or sub-award) using a mm/dd/yyyy format

Question 4 — Indicate the purpose of the award or assistance. Use additional sheets and attach to page
one of the vetting form if necessary

Question 5 a-i — Self-explanatory.

Attach a copy of the relevant, currently valid Afghan business license.

Question 6 - A "Key Individual” Imeans (i) Any person who exercises effective control of the organization;
(ii) a principal officer of the organization's governing body (e.g., chairman, vice chairman, treasurer or
secretary of the board of directors or board of trustees); (iii) the principal officer and deputy principal
officer of the organization (e.g.. executive director, deputy director president or vice president); (iv) the
program manager or chief of party for the USAID-financed program; (v} any person receiving significant
commissions {defined as a sum, either fixed or a set percentage of the value involved, paid to an agent or
person acting in a similar role in the activity invoived) or similar eamings from the Award in an amount
exceeding $25,000; and (vi) any other person with significant responsibilities for administration of USAID-
financed activities or resources (while a comprehensive list is not possible, this would include any person
acting in a role substantially similar to those outlined in {i)-{v). For Private Security Services, this would
include leadership roles down to the level of field commanders). Complete for each of these six
categories or indicate "N/A” if a category does not apply. Use additional pages as needed. Oniy Key
Individuals who are not U.S. citizens or permanent legal residents need to be submitted. Attach copies of
photo ID for each non-U.S. “Key Individual. In addition, for ali non-U.S. Key Individuals in possession of
passports, passport copies must be attached.

Note: If a “Key Individual is a U.S. citizen or permanent legal resident, proof of citizenship or residency
must be attached.

Part i -

The representative of the prime Awardee (chief of party, program director or their designee) must fill out
the form, read the certification and print their name where indicated, sign where indicated, print their title
and the name of their organization where indicated, and print the date where indicated,

Part Il
This saction will be completed by the USG vetting official.
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Appendix C: Notional language for Notification Letters

Note: Eligibility letters are not transferable under any circumstances.
[The language below is suggested for notices to prime award recipients.]
Notice of Eligibility

SUBJECT: Notice of Eligibility — [prime awardee name]
PVS Awardee #/PVS Request #
Contract number (program acronym})
Final determination date:
Eligibility Expiration date:

REF: (a) Information Form {IF), dated XXX
Dear Implementing Partner:

USAID/Afghanistan has received your vetting request (REF: (a)) and has determined that your
organization is eligible to receive the referenced assistance.

USAID/Afghanistan reserves the right to rescind this vetting determination in the event that we
become aware of information indicating that an award to your organization is contrary to U.S. law or
policy prohibiting support for terrorism or other activities that are inconsistent with U.S. national
security interests. Furthermore, 2 new request for approval will be required if your organization
wishes to extend this award or receive a new award .

This approval does not relieve your organization of its legal obligation to comply with U.S.
Executive Orders and U.S. law prohibiting transactions with, and the provision of resources and
support to, individuals and organizations associated with terrorism.

As required by the terms of your contract/agreement with USAID, please promptly notify the Kabul
Vetting Support Unit (VSU) in the event of any change in the identity of the “key individuals.” We
request that you also notify the VSU if there is a material change in the program or operations of
your organization or any development that might cause USAID to reconsider your organization's
eligibility.

Sincerely,

Kabul Vetting Support Unit

Mission Order 201.05 Page 14 of 18



Notice of Ineligibility

SUBJECT: Notice of Ineligibility — [prime awardee name]
PVS Awardee #/PVS Request #
Contract number (program acronym)
Final determination date:

REF: (a) Information Form (IF), dated XXX
Dear XXX:

USAID/Afghanistan has received your vetting request (REF: (a)) and has determined that your
organization is ineligible to receive the referenced assistance.

USAID/Afghanistan Mission implements a vetting system covering all assistance (grants) and
acquisition (contract) awards. The purpose of the USAID/Afghanistan vetting system is to help
ensure that USAID funds and other resources do not inadvertently benefit individuals or entities that
are terrorists, supporters of terrorists or affiliated with terrorists, while also minimizing the impact on
USAID programs and its implementing partners.

Your organization will no longer be considered for the award that triggered the vetting request.
However, your organization is not precluded from applying for future awards, as it is
USAID/Afghanistan’s mission policy to re-vet entities for every proposed award based on
information available at the time of the determination even if they failed vetting in the past. We
understand that entities change and evolve over time. While we cannot disclose specific vetting
issues, we hope your organization will overcome such issues in future awards.

Sincerely,

[CO/AQ]
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[The language below is suggested for notices to prime award recipients about proposed sub-
awards if pre-award and the proposed sub-award is valued at over $150,000.]

Notice of Non-consent

SUBJECT: Notice of Non-consent — [sub-awardee name]
PVS Awardee #/PVS Request #
Contract number (program acronym)
Final determination date:

REF: (a) Information Form (IF), dated XXX
Dear Implementing Partner:
I am writing with regard 10 , which your organization has proposed to receive USAID
assistance (REF: (a)). Please be notified that USAID/Afghanistan does not consent to
being the recipient of the referenced assistance. We encourage you to identify

another candidate to receive the proposed assistance.
Sincerely,

[CO/AO]
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[The language below is suggested for notices to sub-award recipients (with a copy to the prime
award recipient who submitted the sub-awardee in question for vetting).]

Notice of Eligibility

SUBJECT: Notice of Eligibility — [sub-awardee name]
PVS Awardee #/PVS Request #
Contract number (program acronym}
Final determination date:
Eligibility Expiration date:

REF: (a) Information Form (IF), dated XXX
Dear XXX:

USAID/Afghanistan has received a vetting request (REF: (a)) from and has determined
that your organization is eligible to receive the referenced assistance.

USAID Afghanistan reserves the right to rescind this vetting determination in the event that we
become aware of information indicating that an award to your organization is contrary to U.S. law or
policy prohibiting support for terrorism or other activities that are inconsistent with U.S. national
security interests. Furthermore, a new request for approval will be required if the award to your
organization is extended or your organization is proposed for a new award.

This approval does not relieve your organization of its legal obligation to comply with U.S.
Executive Orders and U.S. law prohibiting transactions with, and the provision of resources and
support to, individuals and organizations associated with terrorism.
As required by the terms of your contract/agreement with , please promptly notify

in the event of any change in the identity of your organization’s “key individuals.” We
request that you also notify if there is a material change in the program or operations of
your organization, or any development that might cause USAID to reconsider your organization's
eligibility.

Sincerely,

Kabul Vetting Support Unit

Cc:{prime awardee]
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Notice of Ineligibility (if (a) pre-award and the proposed sub-award is valued at less than $150,000,
or (b nost-award)

SUBJECT: Notice of Ineligibility — [sub-awardee name]
PVS Awardee #/PVS Request #

e I BN L BRABE \PIUHI“III AL YLIL)

Final determination date:
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