	U.S. Agency for International Development

NOTICE OF ALLOWABLE TRAVEL/TRANSIT TIME

AND

LEAVE TAKEN WHILE IN TRAVEL STATUS



	PART A – TRAVEL VOUCHER


	1. Employee’s Name

     
	2.  Soc. Sec. Number

     
	3.  Timekeeper Unit Code

     

	
	4.  Bureau Voucher Number

     
	5.  Processed At

     

	PART B – ACTUAL TRAVEL

                          TIME


	1.  Departed

     
	A.  Date
	B.  Time of Day

	
	
	     
	     

	
	2.  Arrived (Port of Entry)

     
	     
	     

	
	3.  Arrived (Destination)
     
	     
	     

	
	4.  Elapsed Work (Saturdays, Sundays, and Holidays excluded)
	A.  Number of Hours

     

	PART C – TRAVEL TIME

                  ALLOWED (if 

                  different from

                  above)
	1.  Departed

     
	A.  Date
	B.  Time of Day

	
	
	     
	     

	
	2.  Arrived

     
	     
	     

	PART D – LEAVE COMPUTATION
	Inclusive Dates

	
	From
	To

	Travel/Transit Time Allowed

(for purposes of per diem)
	DAYS─►
	1.
     
	     
	     

	Travel/Transit Time Allowed

(for leave purposes – excluding Sats., Suns.  & Holidays
	HRS. ─►
	2.

     
	     
	     

	Consultation or Duty

      days @ 8 hours per day)
	HRS. ─►
	3.
     
	     
	     

	Sick Leave
	HRS. ─►
	4.
     
	     
	     

	Annual Leave
	HRS. ─►
	5.
     
	     
	     

	Home Leave
(excluding Sats., Suns. & Holidays)
	HRS. ─►
	6.

     
	     
	     

	Compensatory Time
	HRS. ─►
	7.

     
	     
	     

	LWOP
	HRS. ─►
	8.

     
	     
	     

	Other Leave

(for leave charges, consult employee)
	HRS. ─►
	9.

     
	     
	     

	PART E – ALLOWANCE(S) DUE (for TDY travel only)

	Danger Pay
	HRS. ─►
	1.
     
	     
	     

	Post Differential
(beginning with 43rd day – TDY)
	DAYS─►
	2.
     
	     
	     

	PART F – ISSUED BY
	AID/W
	1.  Signature of Authorized Employee (Voucher Examiner)
	Date (mm/dd/yyyy)

     


	
	USAID
	2.  Signature of Authorized Employee
	Date (mm/dd/yyyy)

     

	PART G – FOR USE BY M/FM/P ONLY

	Pay Period Adjustments Processed

     
	PP #/YR─►
     
	1
     .
	2.  Signature of Payroll Technician




AID 7-49 (07/03)
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