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FROM THE AMERICAN PEOPLE






Superior Qualifications and/or Special Needs Appointment Approval Form
	The requesting official, normally the immediate supervisor, completes Sections 1-7 and attaches a written justification for the advanced rate that addresses the candidate’s existing pay and the superior qualifications or special Agency need for the candidate’s services. (See ADS 467, Federal Employees Pay Authorities and Flexibilities. This pay flexibility is also known as Appointments above the Minimum Rate).

	1.Candidate’s Name:

     
	2. Position Title/Organization:

     

	3. Candidate’s Existing/Previous Salary:

     
	4. Recommended Grade/Step & Salary:
     
	5. Effective Date of Appointment:
     

	6. Qualifications (Check Item a or b below): The advanced rate of pay requested for this candidate is based on the candidate’s existing/previous pay and:
 FORMCHECKBOX 

a. Unusually high qualifications for the particular position that are superior to that expected of a well-qualified candidates.

 FORMCHECKBOX 

b. A unique combination of education and experience that meets a special need of the Agency.

 

	7. Consideration was  FORMCHECKBOX 
 /was not  FORMCHECKBOX 
 given to granting a recruitment incentive in lieu of a superior qualifications/special needs appointment request. 

	Name of Recommending Official:

     
	Title:

     
	Date:

     

	Name of Approving Official:

     
	Title
     
	Date:
     

	Attachments:

(1) Written Justification

(2)  Supporting  Documents


Distribution of copies AID Form 467-5:

Original - e-Official Personnel Folder (e-OPF)      
1 Copy - HCTM Records
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