

USAID/OFDA Application Guidelines 
Application Template
Application Summary Template

USAID/OFDA requires an application summary of approximately two pages with each application.  This summary must provide a brief overview of programmatic and financial data.  USAID/OFDA strongly recommends the following summary template, also available on the Resources page.

Request to USAID/OFDA for a
 |_| New Award or
 |_| Modification to an Existing Award (#_________)

Applicant Organization Name:
Headquarters Contact Information 	Field Contact Information
Contact Person:	Contact Person:
Mailing Address: 	Mailing Address:
Telephone:	Telephone: 
Fax: 	Fax:
E-mail:	E-mail:










Country/Region of Country:
Submission/Revision Date:
Program Title:
[bookmark: _Hlk490642137]☐ For new awards
Proposed Period of Performance Start Date:
Proposed Period of Performance Duration:
[bookmark: _GoBack]☐ For modifications to existing awards
Period of Performance Start Date:
Period of Performance End Date:
Proposed Extension Duration:

Check boxes below if your application requests USAID/OFDA funding for procurement of the following categories of restricted goods:
	Restricted Goods 

	☐ Seeds*

	☐ Livestock*

	☐ Fertilizer 

	☐ Pesticides and Pesticide-containing Materials, including LLINs, ITPSs**

	☐ Pharmaceuticals: Human**

	☐ Pharmaceuticals: Veterinary**

	☐ Purchase of vehicles not manufactured in the U.S. or leases greater than 180 days

	☐ Used Equipment

	☐ USG-owned Excess Property


*Some agricultural commodities such as seeds and livestock are not categorized as restricted by USAID but require USAID/OFDA’s technical approval prior to procurement.  
**Select if you are proposing USAID/OFDA funding for procurement, use, training, or distribution of commodities in this category.  

Dollar Amount Requested from USAID/OFDA	$_____________________________
Dollar Amount from Other Sources	$_____________________________
Dollar Value of In-kind Contributions	$_____________________________
Total Dollar Amount of Program	$_____________________________ 

Program Goal:
Total Number of People Affected in the Target Area:
Total Number of People Targeted (Individuals):
Total Number of Internally Displaced Persons (IDP) Targeted (Individuals) as subset of above:

Executive Summary:
Provide a half-page executive summary of the program.  Include an overview of the proposed activities, the issues that the activities will address, and why the activities are appropriate.

[bookmark: _Hlk504118813]Sector Table:
Complete a separate Sector Table for each sector included in the application.  Sector Tables summarize some of the information covered in the Program Description and Cost/Budget of the application.  Find specific information needed to complete this table in the Approved Sectors, Sub-sectors, Indicators Table, and Keyword List on page 21 and the SRs section beginning on page 81.  You must report against all indicators for each sub-sector unless otherwise indicated.  If you request to not use an indicator, list the indicator in [brackets] in the Sector Table and provide justification in the Monitoring Narrative section of your application.  See M&E on page 72.    

	Sector Name: 
	
Of the 13 possible sectors (see Summary Table on page 21 or SRs on page 81), list the first sector of the proposed intervention.  Complete a separate table for each sector included in the application.


	Objective:  
	
Describe the aim of the proposed activity in this sector.   


	Dollar Amount Requested:
	
Specify how much money this application is requesting from USAID/OFDA for activities in this sector.


	Number of 
People Targeted:
	
Indicate the total number of people targeted for activities in this sector, including IDPs.


	Number of IDPs Targeted:
	
Of the total number of people targeted for activities in this sector, note how many are IDPs.  Both natural and human-made disasters can result in IDPs.


	Geographic Area(s):
	
Identify the geographic area(s) where the planned work for this sector will occur.  District-level identification is preferable.


	
Keyword(s):

	List all keywords and applicable indicators (see Keyword List on page 44 or Keyword Section on page 220) applicable to the proposed activities.

	Sub-sector Name:
	
Of the possible sub-sectors available for this sector (see Summary Table on page 21 or SRs beginning on page 81), list the first sub-sector of the proposed intervention.


	Indicator 1:
	
Copy the first indicator for this sub-sector (see Summary Table or SRs) to measure the success of planned activities.   


	Indicator 2:
	
Copy the second indicator for this sub-sector (see Summary Table or SRs) to measure the success of planned activities.  


	Indicator 3:
	
Copy the third indicator (if there is one) for this sub-sector (see Summary Table or SRs) to measure the success of planned activities.


	Continue the table if the sub-sector requires more than three indicators.

	[bookmark: _Hlk504652079]Custom Outcome Indicator:
	Copy the custom outcome indicator in the appropriate sub-sector.  See page 72.

	[bookmark: _Toc474324618][bookmark: _Toc505706687]Sub-sector Name:  
	
Proposed interventions must work in at least one sub-sector for each sector and can work in more than one.  If there is a second sub-sector, list it here.  Add rows as needed for any additional sub-sectors.


	Indicator 1:
	
Copy the first indicator for this sub-sector (see Summary Table or SRs) to measure the success of planned activities.   


	Indicator 2:
	
Copy the second indicator for this sub-sector (see Summary Table or SRs) to measure the success of planned activities. 


	Indicator 3:
	
Copy the third Indicator (if there is one) for this sub-sector (see Summary Table or SRs) to measure the success of planned activities.  


	Continue the table if the sub-sector requires more than three indicators.
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