
USAID INDONESIA 
FROM THE AMERICAN PEOPLE 

SOLICITATION NO: 
ISSUANCE DATE: 
CLOSING DATE: 

SOL-497-16-000012 
September 15, 2016 
September 30, 2016 
4:00 p.m. Jakarta Time 

SUBJECT: Solicitation for Off-Shore U.S./TCN Personal Services Contractor 
(US/TCN PSC) for the position of DEVELOPMENT OUTREACH 
COMMUNICATIONS OFFICER - GS 14 

The United States Govenm1ent, represented by the U.S. Agency for International 
Development (USAID), is seeking applications from qualified persons (US and TCN 
citizens) to provide services under contract as described in this solicitation. The place of 
performance for this position will be Jakarta, Indonesia. 

Application must be in accordance with Attachment 1, Sections I. through V of this 
Solicitation. Incomplete or unsigned applications received after the closing date and time 
contained in this Solicitation will not be considered. Applicants should retain copies of all 
application materials for their records. 

This solicitation in no way obligates USAID to award a PSC contract, nor does it commit 
USAID to pay any cost incurred in the preparation and submission of the application. 

Any questions regarding this solicitation should be in writing and directed to 
jktrecruitmentpsc@usaid.gov. Phone calls or e-mails to any address other than the 
one specified in this solicitation will not be accepted. 

U.S. Agency for International Development 

( ~ ~ 
~ ~ L. Cheung 
Supervisory Executive Officer 
USAID/lndonesia 

American Embassy Annex, JI. Budi Kemuliaan 1/1 -Jakarta Pusat 10110- Indonesia 
Tel: (62 21) 3435-9000 
Fax: (62 21) 386-0336 
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ATTACHMENT 1 

Solicitation for Offshore Hire U.S. /TCN Personal Services Contractor 
(US/TCN PSC) for the position of DEVELOPMENT OUTREACH 
COMMUNICATIONS OFFICER- GS 14 

I. GENERAL INFORMATION 

SOLICITATION NO 

ISSUANCE DATE 

CLOSING DATE/TIME FOR 
RECEIPT OF APPLICATIONS 

POSITION TITLE 

MARKET VALUE 

PERIOD OF PERFORMANCE 

PLACE OF PERFORMANCE 

SECURITY LEVEL REQUIRED 

MEDICAL CLEARANCE 

: SOL-497-16-000012 

: September 15, 2016 

: September 30, 2016 at 4:00 p.m. 
JAKARTA TIME 

:DEVELOPMENT OUTREACH 
COMMUNICATIONS OFFICER 

: GS 14 ($87,263 - $113,444 per annum) 
Final compensation will be negotiated within 
the listed market value based upon the 
candidate's past salary, work history and 
educational background. Salaries over and 
above the top of the GS 14 pay range will 
not be entertained or negotiated 

: The contract will be for a period of two years 
with the option to extend on a year to year 
basis up to five years. 

: USAID/Indonesia, Jakarta, Indonesia 

: The successful applicant shall be required to 
obtain a Facilities Access level security 
clearance as a pre-condition for employment. 

: The apparently successful applicant must be 
able to obtain required medical clearance as a 
pre-condition for employment and/or 
residence in Indonesia. 
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POSITION DESCRIPTION 

A. BASIC FUNCTION 

As the world's fourth most populous country with abundant but diminishing natural 
resources, a diverse population fragmented along a volcanic archipelago, and about half the 
population living on less than $2 a day, Indonesia has a future that is both bright and 
challenging. 

The United States Agency for International Development (USAID) invests in the future of 
Indonesia, the world's third largest democracy, by supporting more effective and 
democratic governance; improved services such as health, sanitation, clean water, and 
education for the poorest and most vulnerable; efforts to address global challenges in 
health, conservation and disaster risk mitigation; and using science, technology and 
innovation to promote development. 

The Development Outreach and Communications (DOC) section of the Program Office is 
USAID/Indonesia's focal point for developing and disseminating information on the 
United States Government (USG) Foreign Assistance Program. The DOC objective is to 
raise public awareness of USG foreign assistance goals, efforts and, achievements. 
Considering the wide range of modem technologies and growing interest in the USG's 
support to Indonesia, new and innovative approaches to reaching target audiences is key to 
USAID/Indonesia's outreach efforts. The DOC Officer provides leadership for the 
planning and implementation of an effective and measureable communications strategy that 
achieves this objective. 

The incumbent reports directly to the Program Office Director but advises a wide range of 
USAID, United States (U.S.) Embassy, implementing partners, international and local 
media, and private sector organizations. S/he works closely with the USAID/Indonesian 
Front Office to ensure that high level outreach messages are reaching targeted audiences. 
The DOC Officer serves as the Mission's principal outreach advisor with all technical 
teams and implementing partners. At the Embassy, s/he collaborates with the U.S. Embassy 
Public Affairs Officer (PAO) and Press Officer (PO) to ensure that consistent and effective 
messages related to the U.S.-Indonesia Strategic Partnership reach the public. The DOC 
Officer also serves as the primary liaison with USAID's Bureau for Legislative and Public 
Affairs (LPA) in Washington, D.C. 

B. STATEMENT OF DUTIES 

The DOC Officer will manage the full range of public information and outreach activities 
in support ofUSAID/Indonesia's programs and objectives, targeting information to specific 
audiences in both Indonesia and the U.S., in accordance with the Mission's public strategy 
and evolving circumstances. S/He will maintain up-to-date knowledge of all 
USAID/Indonesia activities and processes, as well as have a keen awareness of political 
and policy issues. Specific duties include but are not limited to the following: 

4 



SOL-497-16-000012 

Supervisory and Coordination ( 40%) 
• Supervise the Mission's DOC team including an Outreach Communication Specialist, 

Outreach & Information Editor, and an Interpreter/Translator to ensure overall quality 
and coherence of the team's communications and outreach products and initiatives. 

• Lead the development and implementation of the Mission's communications strategy 
and outreach plan, identifying objectives, messages, audiences, products, budgets, and 
developing plans in coordination with USAID managers and technical teams, consistent 
with the USAID/Indonesia's Country Development Cooperation Strategy (CDCS) and 
the overall Embassy communications strategy. 

• Represent the Mission at the senior level in all matters pertaining to public affairs and 
outreach activities with other branches of the USG, the Government of Indonesia, 
implementing partners, development partners, private sector, civil society, academia, 
think tanks, and other stakeholders. 

• Oversee the integration of communication in the project design, implementation, and 
reporting processes. Includes advising USAID staff and implementing partners on 
developing appropriate public information programs and initiatives. 

• Serve as the senior advisor to Mission management regarding all public information, 
media relations, and outreach matters. 

• Serve as a resident expert of USAID branding and style guidelines, ensuring regulations 
are followed by recommending revisions and appropriate application as outlined in 
ADS 320 and the Agency's Graphic Standards Manual. This includes developing and 
providing training to USAID staff and implementing partners on the appropriate use of 
branding and marking. 

• Coordinate with the Public Affairs Section (PAS), other USG agencies, and USAID 
implementing partners to achieve maximum exposure and understanding of U.S. 
development and humanitarian assistance efforts and initiatives in Indonesia, as defined 
by the Chief of Mission and USAID Mission Director. 

• Establish and maintain contacts with donor representatives, implementing partners, 
journalists, local non-governmental organizations, and other USG agencies to collect 
and share information. 

Public Information and Publicity Materials (20%,) 
• Lead information dissemination, media outreach, and public events to promote USAID 

programs to target audiences and the media. 
• Lead the drafting, editing, and dissemination of timely and accurate information, fact 

sheets, press releases, newsletters, brochures, presentations, responses to requests for 
information, and all other public information materials relating to USAID/Indonesia' s 
activities. These must be written in clear, concise ~nglish, prepared with both the 
media and general audiences in mind, and designed for print, and web use. 

• Manage the preparation and maintenance of an updated standard information package 
on the USAID/Indonesia portfolio for briefings and for distribution to the public and 
media; and for USAID/W, LP A, State Department, Congress, etc.; including scene 
setters, program briefing papers, project status reports, maps, photos, information about 
other donors, and general information about Indonesia. 
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• Lead the preparation of a summary of events and submissions to Frontlines, USAID's 
news publication, and to other USAID and State Department information platforms 
including the Administrator's Blog, Facebook, Twitter, YouTube, and other new or 
emerging social media sites. Regularly assess the appropriateness of new media tools in 
the local context. · 

• Promote the use of social media platforms as an engagement tool with a focus on digital 
advocacy and outreach; a social media strategy will be developed to complement the 
broader communications plan. 

• Lead the maintenance of the Mission's web materials to ensure they are accurate and 
up-to-date. 

• Lead the dissemination of project successes, project inaugurations, significant 
developments, etc. Follow up with the media to encourage and support coverage of 
public events. Coordinate with technical offices, PAS, and LP A to produce and release 
timely, accurate, and useful written information to local and international media. 

Media and Public Relations (20%) 
• Promote pro-active, targeted, information and media outreach activities that push 

accurate information about USAID programs deep into local, regional and national 
markets, through the selective use of radio, newspapers, public service announcements, 
social media, and other communications methods. 

• In collaboration with and under the guidance of PAS, serve as the principal point of 
contact for all representatives of international and local media. 

• Advise and work with PAS to expand opportunities to keep the media abreast of 
USAID/Indonesia programs. This may include arranging interviews, press conferences, 
round tables, briefings, media tours of USAID projects, TV, radio, and other media 
events. 

• In collaboration with PAS, advise the Mission Director and USAID staff on press and 
media relations. Ensure a targeted, coherent, and consistent message from all USAID 
staff and implementing partners. 

• Coordinate with Government of Indonesia's public relations offices, maintain good 
relations and advise on work with the Indonesian and international media. 

• Train USAID staff, implementing partners, and other stakeholders in support of their 
public speaking and media outreach roles. 

• Supervise the monitoring of the local and international press coverage, awareness, and 
attitudes concerning USAID programs and monitor the effectiveness of the Mission's 
communications strategy. Provide feedback to inform ongoing activities and future 
programmmg. 

• As directed by USAID's Front Office and in collaboration with PAS, respond to 
inquiries from the general public, media, and other sources about USAID programs and 
projects. 

Publicity Events (20%) 
• Organize and coordinate press events for USAID projects in conjunction with PAS, 

USAID Front Office, Program Office, technical teams, and implementing partners. 
This includes conferences, project launches, ribbon-cuttings, and other ceremonies. 
Write, review, edit USAID and implementing partners' press releases, speeches, and 
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talking points; organize background briefings for media; compile and disseminate press 
packets; deal with protocol issues, site selection, staging, and logistical issues; identify 
and schedule speakers; liaise with US and local government officials; write or edit 
Briefing Checklists (BC Ls), scene setters, briefing materials, and memorandums to the 
Ambassador and USAID' s Front Office when participation in events is warranted; and 
provide on-site coordination of media, follow up with media to ensure effective 
coverage of public events, and manage the posting of all relevant event information to 
the Mission website. 

• Submit all press releases and interview requests- in-house and those drafted by 
implementing partners-to PAS (and LPA, when appropriate) for review and approval. 

• Plan and oversee the maintenance of a mission-wide calendar of USAID public events, 
VIP visits, and major field trips. Disseminate the calendar within USAID/Indonesia, 
and to the Embassy and USAID/W stakeholders to ensure that scheduling reflects 
Mission outreach efforts, affords adequate preparation time, and optimizes media 
outreach. 

• Photograph and/or shoot video ofUSAID events for the USAID and Embassy websites. 
• Serve as the Mission's primary point of contact for publicity events and site visits by 

official visitors from the U.S. Embassy, USAID/W, Congress, and other USG agencies 
or entities. Coordinate VIP site visits as necessary. Coordinate with the Embassy on 
schedules, logistics, briefing materials, and appropriate media coverage. Maintain a 
diverse list of potential site visit locations appropriate for a variety for Congressional 
and Staff Delegations, and other high-level visitors to USAID/Indonesia, coordinating 
closely with partners in advance. 

• Travel to support public outreach and publicity activities. 
• Perform other duties/activities that the US Ambassador, USAID Mission Director and 

Deputy Director, USAID/W and circumstances may dictate. 

C. POSITION ELEMENTS 

SUPERVISION RECEIVED: Incumbent will report to the Program Office Director, but 
the incumbent is expected to work independently in carrying out responsibilities. In 
collaboration with the incumbent, the immediate supervisor will: 1) establish annual work 
objectives and performance measures; 2) review work outputs and accomplishments to 
ensure compliance with Agency policies, and implementation of best practices; 3) provide 
regular feedback to incumbent throughout the Performance Evaluation Period; 4) prepare 
the annual Evaluation Report as/when required; and 5) the incumbent is expected to work 
with a high degree of independence and should be able to establish priorities, adhere to and 
meet established deadlines, and perform responsibilities and duties with minimal guidance 
and little or no follow-up. The incumbent must be proactive as well as self-motivated. 

AVAILABLE GUIDELINES: Foreign Affairs Manual (FAM), Foreign Affairs Handbook 
(FAR), Automated Directives System (ADS), Graphic Standards Manual, Mission Orders 
and Mission Notices. In instances not covered by written guidelines, the incumbent will use 
her/his professional, well-informed judgment with full knowledge and understanding of 
nature and goals of the position and of the program budget. The incumbent must use 
substantial judgment to interpret, for Mission staff, Agency guidelines, requirements, and 
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agency policy and is expected to be a resource for Mission staff having questions about 
these guidelines. 

EXERCISE OF JUDGMENT: Responsibilities assigned to incumbent include a variety of 
duties and processes requiring extensive exercise of judgment, decision-making, teamwork, 
and communications management. The incumbent must handle any procurement-sensitive 
information discreetly. The incumbent will be required to follow and adhere to the 
Agency's Code of Ethics and Conduct. The incumbent will have frequent contact, with 
implementing partners, senior private sector representatives from both multinational and 
Indonesian companies, senior development partners, and GOI officials and is expected to 
represent the Agency's interests effectively with these counterparties. 

SUPERVISION EXERCISED: Primarily one FSN Outreach Communication Specialist, 
one FSN Interpreter/Translator, one Outreach and Information Editor, and related contracts 
for communications services and any outreach TD Y ers. 

NATURE, LEVEL, AND PURPOSE OF CONTACTS: Personal contacts are with local 
and international media, U.S. Embassy personnel, USAID/Washington, and U.S. and local 
implementing partners. 

TIME REQUIRED TO PERFORM FULL RANGE OF DUTIES: The first six months of 
employment will be considered a probationary period. The incumbent is expected to 
perform the full range of duties within this period. 

AUTHORITY TO MAKE COMMITMENTS: None. 

D. PERIOD OF PERFORMANCE 

The contract will be for two years, subject to availability of funds, with an option to be 
extended on a year-to-year basis for up to five years, after which position will be re
competed. Exercising the options will depend on the continuing need for services, 
availability of funds, overall job performance, and the needs of the Mission. 

Within two weeks after written notice from the Contracting Officer that all clearances have 
been received or, unless another date is specified by the Contracting Officer in writing, the 
incumbent shall proceed to Jakarta to perform the above services, which may be extended 
upon mutual agreement and subject to satisfactory performance and availability of funds. 

E. MEDICAL AND SECURITY CLEARANCE 

The selected applicant must obtain a Facilities Access U.S. Government security clearance 
and a State Med medical clearance. If such clearances are not obtained within a reasonable 
time or negative suitability issues are involved, any offer made may be rescinded. Details 
on how to obtain U.S. Department of State Medical Unit clearance will be provided once a 
job offer is made and accepted. You must be available to start work as soon as valid 
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medical and security clearance are obtained. This availability must be indicated in your 
cover letter. 

II. REQUIRED QUALIFICATIONS & SELECTION CRITERIA 

1. Education (10 points): A Bachelor's degree in the field of journalism, 
communications, public relations or affairs, English, international relations, 
international development, public administration, development/area studies, social 
studies or related subject is required. A Master's degree in one of these disciplines 
is desired but not required. 

2. Prior Work Experience (20 points): At least 10 years' experience as a journalist, 
public relations, or outreach and communications, in public affairs or international 
relations is required. The candidate must have at least five years' relevant 
experience in a developing country. The incumbent should have demonstrated 
success in organizing and conducting publicity events, crafting information 
messages in various forms and targeting it to a variety of audiences, producing web 
content, videos, planning and delivering training, and establishing/maintaining 
collegial relations with press and media contacts. 

3. Language Proficiency (20 points): The candidate must be fluent in both spoken 
and written English and must be able to serve as both editor and speechwriter when 
called upon. Effective written and oral communications are absolutely critical to 
perform successfully in this position. Applicants must provide at least two 
writing samples with their application. The samples should be 750-1,500 words. 
They can be excerpts from larger articles or papers, and do not have to concern 
development or be written specifically for this solicitation. The samples should 
demonstrate the applicant's ability to clearly and lucidly communicate complex 
ideas to the public. The samples must be by the applicant, co-written articles are 
not accepted. Unedited writing samples should be marked as such. A written test 
will be administered at the time of the interview and this will also be included in 
this section to be scored. 

4. Knowledge (25 points): 
o A thorough understanding of issues and current events related to international 

and regional development, politics, and public relations. 
o Strong knowledge of the principles and practices of media relations, and 

journalistic writing and reporting techniques. 
o Knowledge of communications within a development context and technical 

aspects involved in the production of different public outreach activities. 
o Knowledge of multi-format strategies to disseminate information to a variety of 

audiences. 
o Strong knowledge of and understanding of the media in a U.S. government 

context. 
o Understanding of operational planning, analysis, and the capacity to convert 

planning concepts into firm plans to meet set objectives. 
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o Knowledge of development outreach and communications, writing, journalism, 
web site content management, presentation skills, or other areas relevant to the 
detailed duties and responsibilities. 

5. Skills and Abilities (25 points): The candidate must have a demonstrated capacity 
in the following skills and abilities: 
o Demonstrated ability to exercise sound, independent, professional judgment. 
o Ability to supervise staff and work flows, providing leadership in the areas of 

his/her competencies, and working effectively as a member of a multi
disciplinary, multi-cultural team. 

o Excellent organizational and critical thinking skills. 
o Exceptional interpersonal skills with the ability to influence relationships 

positively. 
o Superior activity management skills and the ability to take initiative working 

with the direction of management; must be able to take ownership of 
assignments, creatively problem-solve and see them through to completion. 

o Strong and demonstrated knowledge of the principles and practices of public 
relations, media relations, and journalistic writing and reporting techniques. 

o Excellent written and verbal communication skills with a demonstrated ability 
to translate highly technical material into easy to understand narratives. 

o Ability to maintain superior levels of professionalism while working under 
pressure in a fast-paced and sometimes difficult environment. 

o Ability to use a digital camera and videotaping equipment. 
o Ability to work independently, managing several activities at once, and to work 

under pressure to meet very short deadlines. 
o Excellent use of various software packages, e.g., Microsoft Word, Microsoft 

Power Point, and Microsoft Excel and familiarity with Adobe Suite, particularly 
using Adobe Photoshop. Experience using social media sites, including, 
Facebook, Twitter, Y ouTube, Linkedln, and RSS feeds. 

Total Possible Points: 100 

Past Performance/Professional Ref ere nee Checks 
Applicants must provide at least three references with current contact information, 
preferably both an e-mail address and a telephone number. The references will be asked to 
provide a general assessment of the applicant's suitability for the position. It is the 
responsibility of the applicant to ensure submitted references are available to provide a 
written or verbal reference in a timely manner. 

In addition to comments from references, the Selection Committee will take into account 
awards or other evidence of outstanding performance in any areas related to the above 
selection criteria. 
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FINAL OUTBRIEF REPORT 

Submission of final out brief repo1t by the Contractor to his/her Supervisor prior to 

departure. The final out brief report will summarize the activities unde1taken and the results 
achjeved during the performance of the contract. 

III. HOW TO APPLY 

A. Please send a completed and signed AID 302-3 and a curriculum vitae containing 
the following information. Forms is available at the USAID website, 
https:/www.usaid.gov/forms 

J. Personal Jnformation: Full name, mailing address (with Zip Code) day and 
evening phone numbers, social security number, country of citizenship, 
highest federal civilian grade held (also give job series and dates held); 

2. Education: high school name, city and State (Zip code if known) date of 
diploma or GED; colleges and universities, name city and State (Zip code if 
known, majors, type and year of any degrees received; 

3. Work Experience: give the fo llowing information for your paid and non
paid work experience related to the job for which you are applying (do not 
send job descriptions); job title (include series and grade if Federal job), 
duties, and accomplishments, employers name and address, supervisor's 
name and phone number, starting and ending dates (month and year), hours 
per week, salary. Indicate if we may contact your current supervisor; 

4. Other Qualifications: job-related training courses (title and year), job related 
sk ills; for example, other languages, computer software /hardware, tools, 
machinery, typing speed, job related certificates (current only), job-related 
honors, awards, and special accomplishments, for exan1ples, publications, 
memberships in professional or honor societies, leadership, activities, public 
speaking, and performance awards (give dates but do not send documents 
unless requested). 

B. Applicants must also include in their application package as fo llows: 
I . A cover letter of no more than 3 pages that demonstrates how the 

candidate' s qualifications meet the work requirements; 
2. A curriculum vitae wruch, at a minimum, describes education, latest 

experience and career achievements; 
3. At least two writing samples. The samples should be 750-1 ,500 words. 

They can be excerpts from larger articles or papers, and do not have to 
concern development or be written specifically for this solicitation. 
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4. Names, current and accurate contact numbers (e-mai l and phone) of three 
professional references that have knowledge of the applicant' s abilities to 
perform the duties set forth in the solicitation; 

5. A written statement certifying the date and length of time fo r which the 
candidate is available for the position; 

All of the above info rmation must be included in the application package in order for the 
package to be considered complete. 

IV. MAILING ADDRESS 

Interested candidates should send the above information via US or International mail to the 
attention of: Ms. Susan L. Cheung, Supervisory EXO, at one of the following addresses 

E-MAIL: jktrecruitmentpsc(a),usaid.gov (Subject: DEVELOPMENT 
OUTREACH COMMUNICATIONS OFFICER) 

U.S. MAIL 
Ms. Susan L. Cheung 
Supervisory EXO 
American Embassy Annex 
Urut 8200 USAID 
FPO AP 96520-8135 (allow 2 to 3 weeks for delivery) 

INTERNATIONAL MAIL 
Ms. Susan L. Cheung 
Supervisory EXO 
USAID/lndonesia 
American Embassy Annex 
Gedung Sarana Jaya, 8th floor 
Jalan Budi KemuJiaan 1/1 
Jakarta Pusat I 0110, Indonesia (allow 2 to 3 weeks for delivery) 

Electronic submissions will be accepted for this procurement. Please be adv ised that 
the US Government shall not be responsible for incomplete/corrupted or missing 
information in electronic submissions, and these applications may not be accepted. USAID 
wi ll only confirm receipt and print out the electronic submission, USAID will not ensure 
quality or completeness of electronic fi les attached to e-mails. The applicant assumes all 
risk related to an electronic submission. Applications must be received no later than the 
due date and time of this solicitation. Late applications or delayed electronic submissions 
will not be accepted. 

V. MARKING INSTRUCTIONS 

Clearly mark envelopes (on top left side) containing applications as follows: 
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Solicitation Number SOL-497-16-000012 
DEVELOPMENT OUTREACH COMMUNICATIONS OFFICER 

VI. CLOSING DATE 

Applications must be in the EXO Office, USAID/Indonesia, no later than 
September 30, 2016 at 4:00 p.m. Jakarta Time. 

13 



SC >l.-~97-16-000012 

ATTACHMENT 2 

ADDITIONAL INFORMATION 

Contract Information Bulletins (CIBs) or Acquisition and Assistance Policy Directives 
(AAPDs) Pertaining to PSCs 

AAPDs and CIBS contain changes to USAID Policy and General Provisions in USAID 
regulation and contract. Please refer to USAIO website to locate relevant AAPDs and 
CIBs. 

Various Contract Information Bulletins (CIBs) and Acquisition and Assistance Policy 
Directives (AAPDs) pertain to Personal Services Contracts can be found at: 
http://www.usaid.gov/work-usaid/aapds-cibs 

Additionally, AIDAR Appendix Dor J also applies to PSCs can be found at: 
http://www.usaid.gov/po licy/ads/300/ajdar.pdf 

As a matter of po licy, and as appropriate, an off-shore U.S. PSC may be authorized the 
fo llowing benefits. 

1. ALLOWANCES (as fo und in the Standardized Regulations (Government Civilian 
Foreign Areas) Sections cited below]. If applicable, 

I) Temporary Lodging Allowance (Section 120). 
2) Livi ng quarters allowance (Section 130). 
3) Post Allowance (Section 220). 
4) Supplemental Post Allowance (Section 230). 
5) Separate Maintenance Allowance (Section 260). 
6) Education allowance (Section 270). 
7) Educational Travel (Section 280). 
8) Post differential (Chapter 500). 
9) Payments during Evacuation/authorized Departure (Section 600), and 
I 0) Danger Pay (Secti on 650). 

2. BENEFITS: 
1) Employer's FICA and Medicare Contribution 
2) Contribution toward Health & Life Insurance 
3) Pay Comparabi li ty Adjustment 
4) Eligibility for Worker's Compensation 
5) Annual & Sick Leave 

LIST OF REQUIRED FORMS FOR USPSCs 
1. Form 1420-1 7 
2. Physical Examination (Form DS-6561) 
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3. Questionnaire for Sensitive Positions (for National Security) (SF-86), or 
4. Questionnaire for Non-Sensitive Positions (SF-85) 
5. Two sets of finger print cards (FD-258) 

NOTE: 
• The forms listed 2 through 5 shall only be completed upon the advice of the 

Contracting Officer that an applicant is the successful candidate for the job. 
• FEDERAL TAXES: USPSCs are required to pay Federal Income Truces and 

contribute to FICA and Medicare. 
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