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ATTACHMENT 1:   
 
1. SOLICITATION NUMBER:  RFP no. SOL-486-16-000006 
 
2. ISSUANCE DATE: January 7, 2016 
 
3. CLOSING DATE/TIME SPECIFIED FOR RECEIPT OF APPLICATIONS: February 6, 2016 at 4.00 pm 

Bangkok Time 
 
4. POSITION TITLE: Resident-Hire USPSC Human Rights Project Management Specialist 
 
5. MARKET VALUE OF POSITION (Base Pay): GS-13 equivalent ($73,115 - $95,048)   
 Salary to be paid within this grade will depend on experience, qualifications, and salary history. The standard 

compensation package also includes a contribution for life and health insurance and a contribution to FICA. 
 
6. PERIOD OF PERFORMANCE: To start as soon as possible for a period of two years from the date of award 

with the possibility of extensions depending on the need for continuation of such services, availability of 
funds, and satisfactory performance and the needs of the USAID Mission.      

 
7. PLACE OF PERFORMANCE: Bangkok, Thailand 
 
8. SECURITY ACCESS: Facility Access 

 
9. WORK HOURS: 40 hours/week 
 
10. JOB DESCRIPTION:   
 
A. SUPERVISION:  

 
The position is directly supervised by Vulnerable Populations Lead, GVP, USAID/RDMA. 

 
B. INTRODUCTION AND BACKGROUND:   
 

INTRODUCTION  
 

The Regional Development Mission/Asia (RDMA) based in Bangkok, Thailand is seeking a Resident U.S. 
Personal Services Contractor (USPSC) to work as a Human Rights Project Management Specialist in the 
RDMA’s Governance and Vulnerable Populations Office (GVP).  Only United States citizens should apply.  
The GVP Office manages regional programs to counter human trafficking and strengthen the rights of 
Lesbian, Gay, Bisexual, Transgender, Intersex (LGBTI) people in Asia and the Pacific as well as country 
specific programs to support good governance, rule of law, and improved livelihoods of marginalized 
populations in China and Laos.  
 
The Human Rights Project Management Specialist serves as a technical advisor to the USAID/RDMA and its 
senior management team in Bangkok, Thailand on issues in the Vulnerable Populations portfolio.  The GVP 
Office provides management and fiduciary oversight for ongoing program activities, and leads the 
development of new assistance activities that aim to consolidate and extend past gains, and expand into 
new areas. S/he will provide timely and accurate input, advice and technically supported direction to the 
Vulnerable Populations Lead as well as to the GVP Office Director and RDMA Mission Director. S/he will 
manage and/or support projects related to trafficking in persons, forced labor, and slavery, as well as support 
the broader vulnerable population portfolio, which includes support to ethnic minorities, persons with 
disabilities and LGBTI people. The Project Management Specialist will be well-versed in the political, 
democracy and governance, rule of law, economic, and social complexities of the region and have a high 
degree of understanding related to the development issues affecting the countries in the region and the 
region as a whole.  
 
The Project Management Specialist will provide high quality and timely analysis, both written and oral, when 
requested as well as situational evaluation and assessment input to foreign policy dialogue and program 
strategy development. The ideal candidate will have previous experience in program/project management 
with an international organization or non-government organization and knowledge of democracy and 
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governance issues, in particular, rights-based programming, trafficking in persons, and supporting vulnerable 
and marginalized populations, including trafficking survivors, LGBTI, and people living with disabilities.  The 
ideal candidate should also have knowledge of governing legal and regulatory frameworks for trafficking and 
human rights in Asia and the Pacific as well as regional institutions such as the Association for South East 
Asian Nations (ASEAN) and the South Asia Association for Regional Cooperation (SAARC).   
 
BACKGROUND 
 
1.  Development Challenges 
 
As Asia continues to grow rapidly, many vulnerable populations have not shared in the benefits of this 
economic development and remain at risk of falling behind.  In Asia, populations that are most vulnerable to 
violations or limits on their human rights includes low-skilled migrants, survivors of human trafficking, people 
with disabilities and Lesbian, Gay, Bisexual, Transgender, Intersex (LGBTI) people, women, indigenous 
people, and ethnic and religious minorities.  USAID works directly with these groups to reduce chronic 
vulnerability and facilitate inclusive growth.   
 
Conservative estimates suggest approximately 20.9 million people around the world live in conditions of 
sexual exploitation, forced labor, forced marriage, debt bondage and/or, in some cases, slavery.  Given the 
scale of the human trafficking problem, the ability of those vulnerable to being trafficked to avoid the crime is 
low, particularly in Asia.  Asia has more trafficked people than any other region in the world and suffers from 
important contributing factors that make trafficking easier, including weak rule of law, extensive organized 
crime networks, and high income disparities that drive people to desperate measure when seeking a 
livelihood.  Even relatively well-off people are becoming victims of trafficking as a result of advanced 
technology and social media penetration in Asia, which opens opportunities for traffickers to target victims 
through false online employment offers.   
 
USAID supports counter-trafficking in persons programs throughout Asia including regional programs to 
produce and distribute media content, engage with local communities, and build partnerships with 
governments and regional bodies such as ASEAN.  By improving knowledge, attitudes and intended 
practices of targeted populations, vulnerable populations are more able to avoid the dangers of trafficking.   
 
2.  The Regional Development Mission for Asia (RDMA) 
 
The RDMA manages regional and country-specific programs in Asia including Burma, China, Laos and 
Thailand, with some activities extending into Micronesia and the Pacific region. The RDMA also acts as the 
regional hub for support services to some bilateral Missions, including contracting, administrative support, 
and disaster response.   
 
3. RDMA’s Governance and Vulnerable Populations Office 
 
The Governance and Vulnerable Populations Office (GVP) manages regional and bilateral programs to 
enhance the ability of selected vulnerable populations to exercise their rights.  These vulnerable populations 
include ethnic and religious minorities, people vulnerable to human trafficking, LGBTI people, and persons 
with disabilities.  GVP designs and manages programs to increase awareness of the dangers of human 
trafficking which includes youth and community outreach and education, public events, media broadcasts, 
and strategic engagement with governments and public institutions to increase their participation in counter-
trafficking activities.  As a result of these activities, people vulnerable to being trafficked will have greater 
awareness about the dangers of human trafficking and be able to exercise greater self-protective behavior.  
GVP works closely with bilateral missions and across sectors to integrate counter-trafficking in persons 
activities throughout USAID programs.   
 

C. MAJOR ROLES AND RESPONSIBILITIES:  

1.  Program Management and Strategic Objective Achievement Responsibility (40 percent) 
 

• Provide technical advice in the planning, development, and management of human rights programs 
and counter-trafficking in persons programs including:  development of policy recommendations; 
determination of work priorities; making decisions on activity implementation matters; identifying and 
resolving program issues; assuring that all activities are carried out in a technically-sound and cost-
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effective manner; and assuring activities are carried out in accordance with all applicable RDMA and 
USAID requirements. 

 
• The human rights and trafficking in persons issues in Asia are diverse and highly complex requiring 

analysis and decision making of exceptional difficulty.  The Human Rights Project Management 
Specialist will report on and support the implementation of a multifaceted portfolio of activities 
responsive to country or regional needs such as: counter-trafficking in persons, ethnic and religious 
minorities, LGBTI people, and people with disabilities. In addition, the advisor will provide 
programming direction on new avenues for counter-trafficking in persons activities. 

 
• The Human Rights Project Management Specialist will provide technical and policy advice to USAID, 

Department of State, other USG agencies, donors, implementing partners, recipients, contractors, 
and other stakeholders.  The Human Rights Project Management Specialist will also advise the 
senior management team members of USAID/RDMA, including the GVP Office Director and the 
Mission Director on human rights, counter-trafficking in persons program development and best 
development practices.  

 
• Maintain a diplomatic and productive dialogue with host country officials in all Southeast Asian 

nations with current projects. Develop a strong working relationship with implementing partners and 
key stakeholders including government officials and civil society actors to gain knowledge of the 
region, identify needs in the human rights sector, and opportunities for future programming.  

 
• Develop and maintain effective dialogue with USAID program implementers based throughout Asia 

as necessary.  Lead coordination in program design, information sharing, and activity 
implementation among stakeholders. The Human Rights Project Management Specialist plays a 
critical role in formulating the content of USAID's assistance for human rights programming in Asia 
and ensures USAID activities complement programs implemented by other United States 
Government (USG) agencies including Embassies, and the Department of State’s Bureau for 
Democracy, Human Rights and Labor and Bureau for Population, Refugees, and Movement.  

 
• Act as a Contracting Officer’s Representative/Agreement Officer’s Representative (COR/AOR) for 

assigned contracts and grants. The Human Rights Project Management Specialist will be 
responsible for counter-trafficking and human rights programs as assigned in accordance with USG 
procurement regulations.  The COR functions include the day-to-day responsibility for monitoring the 
implementation of activities, procurement planning, monitoring pipelines, processing obligation 
actions, and responding to requests for approvals or modifications to specific activities.  It also may 
include writing technical justifications for new activities and for changes to on-going programs, 
objectives, activities or indicators.   

 
• Design development programs to meet Mission strategic objectives. This includes preparing 

statements of work or program descriptions, requests for proposals/applications, Acquisition and 
Assistance requests, decision memos, Congressional Notifications, inter-agency agreement letters, 
etc. 

 
• Participate actively in the USG procurement process, including program advocacy, design, and 

communication with USAID and USG stakeholders, to gather consensus and develop alliances in 
effective foreign assistance programming.  

 
• Fully understand U.S. foreign policy in the region. Serve as the USAID/USG representative in 

international bodies and promote projects that help to meet U.S. foreign policy objectives.  Provide 
briefings to U.S. and foreign officials, Congress, and other donors on USAID programming in the 
region.  

 
• Develop concept papers, strategy papers and assessment/evaluation documents.  The Human 

Rights Project Management Specialist will also participate in, coordinate, and manage assessments 
that are conducted in conjunction with other USG agencies, international organizations, or other 
donors. 
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• Perform Monitoring & Evaluation function: Human Rights Project Management Specialist will be 
responsible for performance monitoring, and regular evaluations of USAID-managed activities.  This 
includes: 
 
• review of quarterly and annual program and financial reports from program partners; 
• review the reports paying particular attention to the data pertaining to: 

o activity performance indicators as identified within the Performance Management Plan 
(PMP) and Operational Plan;  

o program objectives achievement, methodology and lessons learned paying particular 
attention to inputs, output and expected outcomes including economic, social, cultural, 
and technical factors; 

o financial indicators (e.g., expenditures, burn rate/pipeline analysis and congruity of 
expenditures against activities; and  

o the need for incremental funding.  
 
• The Project Management Specialist will work closely with the Office of Financial Management, 

USAID/ RDMA, to review and assess monthly accruals and disbursements, and track funding 
pipelines to ensure compliance with the ADS guidelines.  

• Assess impact and propose new directions for rule of law, democracy, and economic governance 
activities.  The Human Rights Project Management Specialist should ensure that activities are 
carried out in accordance with all applicable Mission and Agency directives and requirements.  

 
• Travel regularly throughout the Asia region to coordinate and monitor field operations, identify 

program implementation constraints, and assess and facilitate progress towards planned results.  
 
• Prepare required documents including trip reports, briefing papers, reporting cables, and results 

reports.  
 
• Write and review procurement documents including, but not limited to: requests for proposals, 

requests for assistance, and annual program statements. 
 
• Serve, as needed, as a member of technical panels reviewing bids or proposals for the provision of 

technical assistance, commodities, or the award of contracts/grants. 
 

2.  Strategy Development (30 percent)  
 
• Provide analysis, advice, and recommendations regarding the formulation of Mission strategy to the 

Director of the GVP Office and Mission management on issues related to the GVP’s Vulnerable 
Populations portfolio.  

  
• Develop Operational Plan and Implement F Reforms:  Consistent with implementing the U.S.  

Foreign Assistance Reforms, the Human Rights Project Management Specialist will be responsible for 
data collection and synthesis for select sections of the USAID/RDMA Annual Operational Plan and 
Performance Report, Mission Strategic Plan, and Country Assistance Strategy, and satisfying other 
program management requirements as described in USAID’s Automated Directive System (ADS) 200 
Series.  

 
To fulfill these tasks, the Human Rights Project Management Specialist’s duties/responsibilities will 
include but are not limited to: 
• tracking the collection of performance data that originate from various sources such as 

USAID/RDMA’s cooperating agencies, local partners, and other international organizations; 
• preparing inventories of current indicators, information collected, and information still needed;  
• devising more efficient methods for collecting information; 
• verifying data reliability and accuracy;   
• determining that the information gathered responds to the indicators of the annual report and related 

performance monitoring plans; and  
• utilizing as appropriate, partner reports to contribute quantitative and qualitative input into the 

USAID/RDMA annual reporting requirement. 
• Participate as required in the development of Mission strategies, evaluations, resource requests, and 

other strategic planning and reporting documentation. 
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• Monitor, as needed, outside contractors and grantees engaged to provide assistance to the RDMA 
in strategy development, program and project design and implementation as well as monitoring and 
evaluation and portfolio assessments.  

 
3.  Other Tasks (30 percent) 

 
• Ensure effective responses to Program Office requests for participation or information, such as 

participation in strategic planning exercises, or information for newsletters, other USG agencies, 
USAID/Washington, the U.S. Congress, etc. 

 
• Gather the latest information about developments pertaining to the Advisor’s portfolio and report such 

information as required to GVP Office and other Mission management and staff. 
 

• Perform other tasks as requested by the Director of the GVP Office or senior Mission managers which 
are consistent with the advisory, managerial, and reporting requirements of the Advisor’s position. 

 
• Accompany, brief and guide visiting Congressional Delegations, Staff Delegations, and other mid-to-high 

level delegations from the United States and other countries as necessary. 
 

• Maintain contact and dialogue with donor organizations, as well as, non-governmental organization 
(NGOs). 

 
• Organize donor coordination events in support of program activities. 

 
Specifically, the Project Management Specialist will be responsible for: (1) managing counter-trafficking in 
persons (CTIP) programs in Asia and the Pacific; (2) devising appropriate strategies and plans for supporting 
the development of new CTIP activities, including strengthening support services for irregular migrants and 
trafficked survivors, advocacy and awareness to prevent trafficking in persons; (3) designing, implementing, 
and managing cost effective programs that produce meaningful results in these technical areas; (4)  proper 
coordination and integration of the portfolio into all RDMA programs and the activities of other U.S. 
government agencies, international organizations, and bilateral donors; (5) providing policy advice and 
analyses to the Vulnerable Populations Lead and Director of the GVP Office and, as appropriate, to senior 
Mission management on topics related to the portfolio; (6) working collaboratively with members of the GVP 
Office, RDMA staff, the Department of State, and its representatives in embassies throughout the region, 
other U.S. Government agencies, international organizations, the private sector, non-governmental 
organizations, and other bilateral and multilateral donors; (7) providing support and assistance on other GVP 
programs as needed, and as appropriate, to ensure there is proper coordination and to address relevant 
cross-cutting issues; (8) representation of USAID/GVP to host country governments and international bodies 
such as ASEAN, International Organization for Migration (IOM), and others; (9) development of appropriate 
monitoring and evaluation systems that track effective use of USG resources and inform management 
decision making; and (10) understanding and applying U.S. Foreign Policy objectives in the design and 
management of foreign assistance programs.   

 
 
D. EXERCISE OF JUDGMENT:   
 

In instances not clearly covered by written guidelines, the incumbent will use her/his own personal, well 
informed judgment and ingenuity to interpret the intent of guides in devising innovative approaches to 
resolving technical, administrative, managerial and/or policy problems.  Excellent (balanced) judgment must 
be exercised in setting priorities.  The use of initiative, discretion, and patience is expected from the 
incumbent in dealing with USAID personnel as well as representatives from other USG agencies and donor 
organizations to resolve problems that arise during the course of work for which there is often no clear or 
immediate solution.  In addition, considerable judgment is required in working effectively with officials of host 
country governments, IOM, ASEAN and in overseeing activities and coordinating multi sectoral efforts in 
support of USAID/RDMA development objectives, and in collecting, analyzing and reporting on progress of 
activities and recommending project actions.  The incumbent will also be required to follow and adhere to the 
Agency's Code of Ethics and Conduct. 
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E. SUPERVISION RECEIVED:   
 

The Human Rights Project Management Specialist will work under the general supervision of the Vulnerable 
Populations Lead, USAID/RDMA.  The Vulnerable Populations Lead will assist the Human Rights Project 
Management Specialist to: 1) establish annual work objectives and performance measures; 2) review work 
outputs and accomplishments to ensure compliance with Agency policies, and implementation of best 
practices; and 3) assess the incumbent's performance seeking input from appropriate USAID/GVP team 
members.  As the incumbent is expected to work with a high degree of independence, he/she must be able 
to establish priorities, adhere to and meet deadlines, and perform responsibilities and duties with minimal 
guidance and little or no follow up.  Since travel is required the incumbent must be able and willing to work 
beyond the traditional Monday through Friday 40 hour workweek as may be required or necessary.  The 
incumbent must be proactive and self-directive. 
 

F. AVAILABLE GUIDELINES:   
 

The Human Rights Project Management Specialist is required to understand Mission and Agency specific 
policies and procedures which govern program activity management in addition to administrative operating 
procedures, policies and formats established by the Mission.  Oral guidance from the immediate Supervisor 
and specific detailed instructions will be given (when necessary) for carrying out unique assignments.  The 
incumbent will be required to be proactive in keeping abreast of evolving guidelines and policies which affect 
the activities of the Governance and Vulnerable Populations Office, including but not limited to the 
Automated Directives System (ADS), Mission Orders Mission Notices, USG Procurement regulations, and 
USAID Program Strategy and Policy Documents.  In addition, the Mission Director, USAID/RDMA GVP team 
members, RDMA Support Teams (Financial Management, Executive Office, Procurement Office and 
Regional Legal Advisor), and counterparts in USAID/Washington are available as resources to provide 
advice and guidance. 

 
G. NATURE, LEVEL AND PURPOSE OF CONTACTS:  
 

The incumbent will be required to maintain solid working relationships with various USAID Washington 
Offices, USAID/RDMA and USAID Missions in the ASEAN and APEC regions personnel to function 
effectively.  The incumbent will be required to work closely with: 1) USAID Missions and U.S. Embassies 
throughout Asia, State Department, and other USG agencies, 2) national governmental officials, non-
governmental officials (such as ministerial-level officials, Executive Directors of NGOs and community 
organizations), private sector executives, the news media, and other foreign donor institutions (i.e., 
International Organization for Migration, AusAid, etc.) in the region.   

 
The purpose of contact will be to: 1) influence, motivate, control or direct people or groups; 2) maintain open 
lines of communication in support of Foreign Assistance issues; 3) maintain regular communications 
regarding the timely management of activity functions and procedures; 4) collect, obtain, and verify factual 
information pertaining to program/project planning and implementation; and 5) monitor and evaluate existing 
activities in Foreign Assistance on a regular basis.  Interactions will concern simple information gathering, 
and assisting with the development of complex programs and documents with various partners.  
Consultations between the incumbent and partners can be held for explaining and assisting with strategizing 
program proposals and objectives, securing cooperation, resolving problems, obtaining or furnishing 
information, and persuading USAID staff and counterparts to take actions and accept recommendations. 

 
H. AUTHORITY TO MAKE COMMITMENTS:  
 

The incumbent will have no independent authority to commit U.S. Government (USG) funds on behalf of the 
U.S. Government or the USAID/RDMA. 

 
I. SUPERVISION/OVERSIGHT OVER OTHERS: 
 

This position does not have any direct supervisory responsibility.  
 

J. LANGUAGE PROFICIENCY:  
 

Level V, strong written and oral proficiency in English is required; a working knowledge of one of the 
languages in the South East Asia/Asia region is desirable.  Given the nature of the position, effective written 
and oral communications are absolutely critical to perform successfully in this position.   
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K. TIME REQUIRED TO PERFORM FULL RANGE OF DUTIES:  

 
The incumbent will be expected to become fully operational in the full range of duties associated with the 
position within 12 months. 

 
L. WORK ENVIRONMENT: 

 
The work environment involves everyday risks or discomforts that require normal safety precautions typical 
of such places as offices, training rooms, and libraries.  The work area is adequately lighted, heated, and 
ventilated.   
  

M. OTHER REQUIREMENTS:  
 
The incumbent must be:  

 
1. A US citizen; 
2. In possession of, or able to obtain, a facility access security clearance. The successful applicant must be 

able to receive a USAID security clearance that involves an applicant's comprehensive background 
investigation performed by a US Government Agency. 

3.  In possession of, or able to obtain, a medical clearance. The successful applicant must receive medical 
clearance for serving in Thailand.  Details of how to obtain US Department of State medical clearance 
will be provided. 

4. Must already have appropriate visa or permit to work in Thailand. 
 

N. SELECTION CRITERIA:   
 
The following factors will be the basis for the evaluation of all applications. All applications will be evaluated 
based on the documentation submitted with the application. In addition to the forms required, applicants 
should provide a cover letter and a current resume/curriculum vitae (CV) addressing how they meet the 
requirements of each criterion. Candidates will be evaluated and ranked based on the following selection 
criteria:  

 
1. Relevant Development Experience (35 points) 
 
a. Current professional knowledge of development assistance issues and development approaches. 
Knowledge of relevant evaluations, assessments and analyses. Demonstrated technical skills related to the 
design, management and evaluation of development projects in general. At least five years of development 
experience in democracy, human rights, governance, marginalized populations-related projects with 
increasingly responsible project management, project design, and project development.  
 
b. Excellent experience-based skills and knowledge in one or more of the following: human rights, labor 
rights, legislative strengthening, decentralization, local government, good governance, consensus, 
competition, media, political development, and/or civil society. 
 
c. A sound understanding of political, rule of law, democracy and governance, and development realities in 
Asia and the Pacific. 
 
d. Graduate degree (Master’s or doctorate) in international development, law, human rights, public 
administration, political science, economics, social sciences, or other closely related field. 
 
e. Working knowledge of USG project development, management policy, and documentation, business 
practices as well as procurement and property management principles is preferred.  
 
2.   Management Experience (35 points) 
  
a. Demonstrated program management skills including previous experience in contract and grants 
management.  
 
b. Professional level management experience in office administration and management, budget 
management, and staff development is also required. 
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c. Field experience, particularly in Asia and/or Southeast Asia in developing/transition country environments.    
 
3. Communications (30 points) 
    
a. A strong ability to work as a member of teams and to foster teamwork is required as is the ability to 
develop and maintain productive working relationships at all levels, including with staff and colleagues, the 
US Ambassador and members of the US country team, ministerial-level officials in the Government of China 
and the Governments of ASEAN member countries, the heads of other donor agencies, and leaders of the 
NGO and corporate community.  
 
b. Ability to lead policy and program negotiations and dialogue with host country officials.  
 
c. Excellent English language communications skills (native speaker level), both written and oral, including 
public speaking skills (as the incumbent may be called upon to deliver presentations before large and varied 
audiences) are essential.  Demonstrated ability to communicate effectively through oral presentations and 
briefings, written reporting and analysis, and information technology tools. Candidates will be required to 
send samples of written work and examples of presentations and or references to comments on presentation 
skills.  
 

O. INSTRUCTIONS TO APPLICANTS:   
 

Interested individuals are requested to submit following: 
 
1. Fully completed and hand-signed copy of an Optional Application for Federal Employment Form  

(AID-302-3). Applicants should note that the salary history for the purposes of the AID-302-3 is the base 
salary paid, excluding benefits and allowances such as housing, travel, educational support, vehicle use, 
etc. 

2. A current resume or curriculum vitae (CV); 
3. Personal Information:  full name, mailing address, email address, day and evening phone numbers, and 

country of citizenship; 
4. A minimum of three and a maximum of five references, including two references which must be from 

direct supervisors who can provide information regarding the applicant’s knowledge.  
5. Information on current or prior U.S. Government security or employment authorization clearance and 

current or prior U.S. Government/employment medical clearances. 
6. Proof of required residency permit/visa. 

 
NOTE: Submission of a resume alone IS NOT a complete application. This position requires the completion 
of additional forms and/or supplemental materials as described in this section. Failure to provide the required 
information and/or materials will result in your not being considered for employment. 
 
This office must receive your application prior to the closing date and time specified in this solicitation. Late 
applications will not be considered.  Please note all applications must be signed – unsigned applications 
shall NOT be considered.  Please reference the solicitation number on your application, and as the subject 
line in any cover letter. 

 
P. Selection Process: 

 
After the closing date for receipt of applications, a committee will be convened to review applications and 
evaluate them in accord with the evaluation criteria.  Applications from candidates which do not meet the 
required selection criteria will not be scored.  As part of the selection process, finalist candidates may be 
interviewed either in person or by telephone at USAID’s discretion.  Reference checks will be made only for 
applicants considered as finalists. If an applicant does not wish USAID to contact a current employer for a 
reference check, this should be stated in the applicant’s cover letter, and USAID will delay such reference 
check pending communication with the applicant. Only finalists will be contacted by USAID with respect to 
their applications.  
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Q. ADMINISTRATIVE REQUIREMENTS AND LOGISTICAL SUPPORT: 
 

As a matter of policy, and as appropriate, a PSC recruited is normally authorized the following benefits and 
allowances: 

 
1. BENEFITS: 
 

• Base Salary 
• Employer’s FICA and Medicare Contribution* 
• Contribution toward Health & Life Insurance 
• Pay Comparability and Adjustment  
• Annual Salary Increase 
• Eligibility for Worker’s Compensation (USPSC only) 
• Annual & Sick Leave 

 
* Note:  If a US citizen, the contractor’s salary will be subject to employee’s FICA and Medicare contribution. 
 
2. FEDERAL TAXES: USPSCs are not exempt from payment of Federal income taxes. 
 
3. SECURITY AND MEDICAL CLEARANCE: 

A Secret Clearance is required. Medical clearance is required.   
                                                                    
4. CONTRACT INFORMATION BULLETIN (CIBs) AND ACQUISITION AND ASSISTANCE POLICY 

DIRECTIVES (AAPDS) PERTAINING TO PSCS: 
 

AAPDs and CIBs contain changes to USAID policy and General Provisions in USAID regulations and 
contract.  Those documents can be found at this website: 

 
http://transition.usaid.gov/business/business_opportunities/cib/ 

 
Additionally, AIDAR Appendix D can be found at:  http://transition.usaid.gov/policy/ads/300/aidar.pdf  

 
ALL QUALIFIED APPLICANTS WILL BE CONSIDERED REGARDLESS OF AGE, RACE, COLOR, 
SEX, CREED, NATIONAL ORIGIN, LAWFUL POLITICAL AFFILIATION, NON-DISQUALIFYING 
HANDICAP, MARITAL STATUS, SEXUAL ORIENTATION, AFFILIATION WITH AN EMPLOYEE 
ORGANIZATION, OR OTHER NON-MERIT FACTOR. 

 
- End of solicitation - 

http://transition.usaid.gov/business/business_opportunities/cib/
http://transition.usaid.gov/policy/ads/300/aidar.pdf
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