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FROM THE AMERICAN PEOPLE





U.S. Agency for International Development (USAID) based in Jakarta is recruiting Indonesian Nationals for the following position:
USAID Project Management Assistant (Monitoring & Evaluation), FSN-8 (Full Performance Level), Post Code: H08017

Salary starts from Rp 9,697,801 per month depending on qualifications, experience and salary history.
BASIC FUNCTION OF POSITION:

The incumbent will serve as member of the DG Team and will provide advice to the DG Office and other parts of the Mission in all areas related o Monitoring & Evaluation of Democracy and Governance projects. S/he will formulate, manage, oversee, and tract the monitoring and evaluation cycle for projects for the DG Office and the DG Development Objective (DO). S/he will support the DG Director, Deputy Director, and Contract Officers Representatives (CORs) and Agreement Officer Representatives (AOR) within the DG Office and help to coordinate, monitor, and evaluate all DG activities in order to contribute to the goals set forth in USAID/Indonesia’s Country Development and Coordination Strategy (CDCS) and the DG office Bi-lateral Assistance Agreement (AA) with the GOI.   

S/he will work with the AORs/CORs to develop performance measurement plans using appropriate indicators, and will use them to track the projects over time.   S/he will assist the DG Deputy Director in some administrative tasks in support of the office, establish and manage technical (PMP), monitoring systems, reporting, and data quality assessments and annual past performance review (PPRs), evaluations, and planning. She will develop and maintain results data-bases, helping to compile DG indicators, targets, results and related reporting. S/he will assist AORs/CORs and Office management in preparation of annual Operational Planning, coordinating and assuring complete and timely submission. She/he will also manage the annual program budget for M&E tasks (estimated at $500,000 per year). This position supports the entire DG portfolio and report directly to the DG Deputy Director or his/her designate. 

QUALIFICATIONS REQUIRED: 
1)  Bachelor’s Degree in social science, statistics, project management, public administration, international development or relevant field is required.
2)  Three to five years of program management and/or monitoring and evaluation experience required. Experience working with bilateral or multilateral international donors’ Democracy and Governance Programs will be an advantage 
3)  Level III (Good working knowledge) English written and verbal ability is required. Level IV (Fluent) Bahasa Indonesia is required.

All candidates must provide a cover letter in English which clearly expresses the rationale for their interest in the position in a manner and format that persuasively and convincingly argues for their recruitment.
Only short listed candidates will be notified for test and interview.

Send letter of application, complete resume in English and supporting documents (in Microsoft Word document format) & please put the post code: H08017 on the subject of your email to: jktrecruitment@usaid.gov 

CLOSING DATE: October 29, 2014  

For more information, please visit USAID Website: http://indonesia.usaid.gov
