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PART I - THE SCHEDULE 

SECTION A - AWARD {INTENTIONALLY BLANK) 

SOL-AID-685-16-000014 - BPA SETUP WRITING/EDITING Page 5 of 32 



SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS 

Bl . PURPOSE 

The purpose of this PBA Set is to obtain services as described in Section C. Statement of Work. 

B2. TIME OF SERVICE 

Based on the BP A Setup, a BP A call shall be issued on an as-needed basis. 

B3. PRICE SCHEDULE 

The contractor is expected to provide an hourly/daily rate that shall not exceed the maximum 
authorized by US Government. 

B4. INDIVIDUALS AUTHORIZED TO PURCHASE 

The Executive Officer (EXO) representing USAID/Senegal is the only individual authorized to place 
orders under this BP A. 

BS. EXTEND OF OBLIGATION 

This BPA does not obligate any funds. The Government 1s obligated only to the extent of 
authorized orders made under the BP A 

B6. PROCESS FOR PLACING A BPA CALL 

When ordering services, requesting offices within USAID shall: 

• Prepare a scope of work (SOW): a performance-based SOW is preferred. It must outline, at a 
minimum, the fo llowing: 

./ A description of the work/ services to be performed 

./ Location 

./ A milestone/performance schedule 

./ The period of performance 

./ A list of deliverables including quantities, delivery dates, deliverables schedule and 
payment methods 

./ Applicable standards 

./ Inspection and acceptance criteria; and any special requirements (i.e. , security clearances, 
travel, special knowledge, etc.) 

• USAID/EXO will prepare a request for Proposal (RFP), including the SOW and request the 
Contractor to submit a quotation to provide the services. 

• Transmit the RFP to Contractor: the BP A holder shall respond to the RFP with a Performance 
Work Statement including the cost proposal in accordance with the base daily rates 
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established in the BPA under Section B.7 in no more than five (5) working days from the 
issuance of the RFP. The contractor shall base the firm fixed price of each SOW on the prices 
provided below and shall consider the mix of labor categories required to perform the services 
described in the SOW. The quotation should also include any other direct charges (ODCs) or 
travel and transportation costs, applicable indirect costs and fee, related to performance of the 
services ordered. 

NOTE: the basic purpose of the cost proposal is to illustrate how the total cost of each call order 
was determined and basic cost realism; however, payment is made on the basis of completion of 
individual end products. 

• The Executive Officer will issue a firm fixed price call order upon completion of negotiations 
with the BP A holder. Once the call order has been executed and signed by the Executive 
Officer, the call order is considered binding by USG and BPA holder. 

[END OF SECTION BJ 
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SECTION C - DESCRIPTION SPECIFICATIONS STATEMENT OF WORK 

Cl. PURPOSE 

The purpose of this BP A is to contract individuals to provide the below described services: 

USAID/Senegal intends to improve the quality of its written products. Towards this goal, the Mission 

is seeking consultant services to: 

1. Draft and edit documents for use within the U.S. Government and externally, in proper 

American English; that follow U.S. Government standards for the use of clear and easily 

understood language, Associated Press and OMB General Style Guidelines; that are well 

organized, concise, and easily accessible to a broad audience; and, provide the requested 

information _in the ~pecified format. 
2. Provide English writing instruction and feedback for both Senegalese and American 

employees. 

C2. BACKGROUND 

USAID/Senegal produces a wide variety of written documents each year. These include reports, 

statements of work, action memorandum, concept papers, project design documents, employee 

evaluations, communications and outreach products, etc. Many of the staff are not native English 

speakers and thus have difficulty drafting polished documents in English. American staff also need to 

strengthen their writing skills to ensure clear and persuasive narrative. A second writing related 

challenge is the fact that several offices would like to produce more reports, communications products 

for the general public, and success stories. The Mission is seeking the services of a Consultant to 

address these concerns. 

C3. STATEMENT OF WORK 

a. English Writing Instruction. Writing instruction to staff may be provided in a variety of 
formats. These include: (1) Single lessons/feedback sessions for a group of persons; (2) A 
series of group writing lessons conducted over a period of several weeks; (3) Individual 
writing lessons tailored to the specific needs of an employee. This could include providing 
feedback/coaching to an employee on a document thats/he has drafted. 

b. Document Editing 
c. Document Drafting 

C4. METHODOLOGY/ DESCRIPTION OF WORK ENVISIONED. 

The consultant may be called upon to: 
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a. ensure that final documents are well organized, follow appropriate formats, contain the 
required information, and are written in clear and easily understood language. Documents 

include, but are not limited to, correspondence, memoranda, reports, statements of work, design 
documents, bilateral agreements, presentations, speeches, fact sheets, success stories, website 

content, weekly updates,and lengthy technical documents whose purpose is to document 
agency processes for management and audit purposes. 

b. draft factual and interpretive memoranda intended to provide clear and well-supported 
recommendations, objective information, and advice to senior staff on a variety of 
programming and administrative issues. Written products may require soliciting and editing 

written materials from a large number of non-native English source writers in many cases, in 
such instances these technical inputs are critical to the final product. 

c. edit documents to ensure the accuracy, appropriateness of style and tone, and adherance to 

format and content requirements of documents prepared by Mission staff. 

d. review complex and detailed USAID guidance, and conduct limited subject research, as 
required in order to accomplish writing and/or editing assignments. 

e. interpret and communicate agency guidelines to other writers in the Mission. 

f. become fan1iliar with a broad range of key sources of information for Agency policies and 
procedures, to work closely with Mission staff 

g. facilitate the development and standardization of document formats, and other writing and style 
guides 

h. design and implement training for staff on the use of writing resources and provide follow-up 
mentoring and assistance on use of writing resources. 

1. advise on the preparation of all materials for public consumption, such as those posted to the 
USAID web site and Facebook page, as well as newsletters, brochures, and annual reports. 

CS. QUALIFICATIONS/REQUIRED EXPERIENCE 

~ Level IV (fluent) English, speaking/writing and fluency in use of international development 
terminology required. 

~ Consultants may select to bid on only certain sections of the above description of work 
envisioned. 

Management arrangements: Consultants will report to the office director of the office making each 
task order request. 
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Education: A Bachelor Degree in the Liberal Arts, English, International Relations, Political Science, 

and Journalism, Economics or a related field is required. 

Prior Work Experience: For all editing and drafting related work, a minimum of seven years of 
experience in which writing and/or editing in English constituted a significant element of the level of 
effort is required. For group writing instruction, the candidate must have at least two years of 
experience teaching writing. 

Language: Level IV (fluent) English, speaking/writing and fan1iliarity with international development 

field and terminology required. 

Knowledge: A working knowledge of the international development field, and specifically USAID 
activities, projects, and programs, is desirable, but not required. 

Skills and Abilities: Outstanding organizational and planning skills, the ability to multi-task, and 

excellent interpersonal and communication skills are required to excel in the envisoned role. The 
Consultant must be able to deal with people at all levels within the Mission, local and American staff, 

and be able to interact with each in a polite, professional, and informative fashion. The consultant 
must be able to explain American writing style and conventions. 

Proposal Submission Requirements 

Please read the submission requirements in the cover letter to this RFP carefully. Failure to adhere to 
the submission requirements may result in the Offeror' s proposal being excluded from the competition. 

C6. SELECTION CRITERIA 

Proposals will be evaluated using the best value acquisition procedure. Federal Acquisition Regulation 
(FAR) 13.106-l(a) (2). "Best value" means the expected outcome of an acquisition that, in the 
Government's estimation, provides the greatest overall benefit in response to the requirement.Using 
the best value acquisition methodology, the evaluation will be adjectival and rated according to the 
following descriptions: 

Proposal meets requirements and indicates an exceptional approach and 
Outstanding understanding of the requirements. Strengths far outweigh any weaknesses. 

Risk of unsuccessful performance is very low. 

Proposal meets requirements and indicates a thorough approach and 

Good understanding of the requirements. Proposal contains strengths which 
outweigh any weaknesses. Risk of unsuccessful performance is low. 

Proposal meets requirements and indicates an adequate approach and 

Satisfactory 
understanding of the requirements. Strengths and weaknesses are offsetting or 
will have little or no impact on contract performance. Risk of unsuccessful 
performance is no worse than moderate. 
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Proposal does not clearly meet requirements and has not demonstrated an 

Marginal 
adequate approach and understanding of the requirements. The proposal has 

one or more weaknesses which are not offset by strengths. Risk of 
unsuccessful performance is high. 

Unacceptable 
Proposal does not meet requirements and contains one or more deficiencies. 

Proposal is unawardable. 

Award will be made based on price and other factors listed below. Evaluation criteria are in 
descending order of importance. 

1. Technical Merit 
• The Technical Evaluation Committee will review the application of each offeror to assess 

qualifications and meet the requirements. 

2. Past Performance 
• The Technical Evaluation Committee will review relevant and related work can·ied out by the 

Offerer and will assess the quality of this past work. 

Price will be a factor in award determination but will not be rated. 

USAID/Senegal intends to award a two-year Blanket Purchase Agreement (BP A) for this activity with 
a possibility of extension. 

C7. QUESTIONS 

Any questions from prospective offerers should be submitted to Ndeye Rahrnatoulaye Gueye at 
nrgueye@usaid.gov with copy to Abdou Ndiaye at andiaye@usaid.gov, via email, no later than 09:00 
Dakar, Senegal time on February 16, 2016. Answers to all questions will be shared with all 
prospective offerers. 

C8. POINTS OF CONTACT 

Ndeye Rahrnatoulaye Gueye 
Procurement Agent 
REXO/USAID Senegal 
nrgueye@usaid.gov 

Samuel Carter 
Regional Executive Officer 
REXO/USAID Senegal 
scarter@usaid.gov 
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SECTION D - PACKAGING AND MARKING (reserved) 
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SECTION E - INSPECTION AND ACCEPTANCE 

E.1 NOTICE LISTING CONTRACT CLAUSES IN CORPORA TED BY REFERENCE 

The following Contract clauses pertinent to this section are hereby incorporated by reference (by 
Citation Number, Title, and Date) in accordance with the clause at FAR 52.252-2 CLAUSES 
IN CORPORA TED BY REFERENCE" in Section I of this Contract. See 
http://acquisition.gov/far/index.html for electronic access to the full text of a FAR clause. 

FEDERAL ACQUISTION REGULATION 

( 48 CFR Chapter 1) 

NUMBER 
52.246-5 

TITLE 
INSPECTION OF SERVICES-

E.2 INSPECTION AND ACCEPTANCE 

DATE 
APR 1984 

USAID inspection and acceptance of services and other required deliverables or outputs will take 
place in Senegal. 

The Contracting Officer has delegated to the COR the authority to inspect and accept certain services, 
reports and required deliverables and outputs as outlined in the COR designation letter and via clauses 
in the contract. 

[END OF SECTION E] 
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SECTION F - DELIVERIES OF PERFORMANCE 

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE 

The following contract clauses pertinent to this section are hereby incorporated by reference (by 
Citation Number, Title, and Date) in accordance with the clause at FAR -52.252-2 CLAUSES 
INCORPORATED BY REFERENCE in Section I of this contract. See 
http://acguisition.gov/far/index.html for electronic access to the full text of a FAR clause. 

FEDERAL ACQUISITION REGULATION (48CFR Chapter 1) 

NUMBER TITLE 
CPFF 52.242-15 STOP-WORK ORDER 

ALTERNATE I 

F.2 PERIOD OF PERFORMANCE 

DATE 
AUG 1989 

APR 1984 

The estimated period of performance for this BP A Setup is two (02) years, with a possibility of 
extension. 

F.3 PLACE OF PERFORMANCE 

The place of performance under this contract is Senegal, as detailed in Section C of the RFP. 

F.4 DELIVERABLES AND REQUIRED REPORTING 

All deliverables and required reporting must be submitted in English language, unless otherwise 
specified. The contractor must promptly notify the Contracting Officer's Representative, of any 
problems, delays, or adverse conditions which materially impair the contractor's ability to meet the 
requirements of the contract. 
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SECTION G - CONTRACT ADMINISTRATION DATA 

G.1 ADMINISTRATIVE CONTRACTING OFFICE 

The Administrative Contracting Office is: 
Regional Executive Office 
Office USAID/SENEGAL 

G.2 PA YING OFFICE 

The paying office for this BPA is Financial Management Office, USAID/Senegal: E lectronic 
submission of invoices must be submitted to: 

The paying Office for this BP A is: 

US AID/Senegal 
Financial Management Office 
New Embassy Compound 
Route des Almadies 
PO Box 49 
Dakar, Senegal 

OFM: 
CC: 

dakar-usaid-ofm-pay@usaid.gov 
mniass@usaid.gov 

G.3 ACCOUNTING AND APPROPRIATION DA TA 

This award is unfunded. 

G.4 CONTRACTING OFFICER' S AUTHORITY 

The Contracting Officer is the only person authorized to make or approve any changes in the 

requirements of this contract and notwithstanding any provisions contained elsewhere in this 

Contract, the said authority remains solely in the Contracting Officer. In the event the Contractor 
makes any changes at the direction of any person other than the Contracting Officer, the change shall 
be considered to have been made without authority and no adjustment shall be made in the contract 

terms and conditions, including price. 

G.5 CONTRACTING OFFICER' S REPRESENTATIVE (COR) 

The Contracting Officer' s Representative will be appointed by the Contracting Officer prior to the 
time of award and designated here. 
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G.6 SUBMISSION OF INVOICES 

After review and acceptance of the work by the COR, the BP A holder will submit one proper invoice, 
on a Standard Form-1034 (Public Voucher) to USAID/Senegal Financial Management office and copy 
to the COR. Invoices can be submitted either electronically or in paper; however electronic submission 
is preferred. The Financial Management Office will proceed to payment of the Standard Form 1034 
upon receipt of the approval voucher by the COR and proof of acceptance of the final product. 

Note: Invoices will be handled in accordance with the Prompt Payment Act (31 U.S.C. 3909) and 
Office of Management and Budget (OMB) Circular A-125, Prompt Payment. 

Under no circumstances will any invoice exceed the dollar amount (ceiling price) for any funded DO. 

The BP A holder shall submit to the USAID/Senegal Office of Financial Management an invoice for an 
amount not exceeding the maximum ordering amount along with a SF 1034. 

All invoices submitted for payment shall clearly identify: 

• BP A set up number 
• Call order number 
• Delivery date 
• Amount due. 

Electronic submission of invoice for each call order must be submitted to: 

OFM : dakar-usaid-ofm-pay@usaid.gov 
Cc: : rnniass@usaid.gov 

Payment will be made by Electronic Funds Transfer (EFT) and the BP A holder should provide us with 
the information below: 

Name of Account Holder: 
Bank: 
Name: 
Account No.: 
Code Swift: 
Bank Code: 

To facilitate closeout of individual call orders placed under this BP A within thirty (30 days) of 
completion of any individual delivery order, the BP A holder shall present the final invoice to 
OFM and a copy to the Executive Officer. 

NOTE: Invoices will be handled in accordance with the Prompt Payment Act (3 1 U.S.C. 3909) and Office of 
Management and Budget (OMB) Circular A- 125 , Prompt Payment. Since the USAID/U.S.Government (USG) 
prompt payment act involves about one month for payment after submission of invoice, (i.e. normally, no more 
or less than 30 days for payment), short duration assignments might only have one payment. 
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G.7 AID AR 752.7003 DOCUMENTATION FOR PAYMENT (NOV 1998) (CPFF) 

Claims for reimbursement or payment under this contract must be submitted to the Paying Office 
indicated in the schedule of this contract. The Contracting Officers Representative (COR) is the 
authorized representative to approve vouchers under this contract. Each voucher shall be identified 
by the appropriate USAID contract number, in the amount of dollar made during the period 
covered. 

The SF-1034 should be supported with an attached timesheet approved by the COR and the 
requesting office. 

Upon compliance by the Contractor with all the provisions of this contract, acceptance by the COR 
of the work and time attendance, USAID/Senegal shall promptly pay to the Contractor any amount 
due under the completion voucher. 

All approvals which are required by the provisions of this contract shall be preserved and made 
available as part of the Contractor's records. 

[END OF SECTION GJ 
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SECTION H - SPECIAL CONTRACT REQUIREMENTS (RESERVED) 

H.1 CONFIDENTIALITY 

The Contractor will not use or disclose any non-public information. That includes confidential reports, 
information, discussions, procedures, and any other data that are collected, generated or results from 
the performance of this SOW. All documents, photocopies, computer data and any other information 
of any kind collected or received by the Consultant in connection with the contract work shall be 

provided to USAID/Senegal upon request at the termination of the contract. 
The Consultant may not discuss the contract work in progress with any outside party, including 
responding to media and press inquiries. In addition, the Consultant may not issue news releases or 

similar items regarding contract award, any subsequent contract modifications, or any other contract­

related matter. 

H.2 RELATIONSHIP 

The Contractor will provide services to the USAID/Senegal as an independent contractor and not as an 
employee. 

The Contractor agrees that as an independent contractor, the Contractor will not be qualified to 

participate in or to receive any employee benefits that the Agency may extend to its employees. 

The Contractor is free to provide services to other clients, so long as such other clients are not in 
competition with the Company and so long as there is no interference with the Contractor's contractual 

obligations to USAID. 

H.3 NON-DISCLOSURE OF CONFIDENTIAL INFORMATION 

During the entire term work is performed under this contract, any information, data, figures, 
projections, estimates, reports and the like received, obtained or generated by Consultant pursuant to the 
perfom1ance of this contract shall be considered and kept as the private, confidential and privileged 
records of US AID and will not be divulged to any person, consultant, corporation, regulatory agency or 
any other entity except upon the prior written consent ofUSAID. Furthermore, upon termination of this 
contract, that disclosure of any information obtained in the course of perfonnance under this contract 

shall emanate only from USAID and to that end Consultant will continue to treat as private, privileged 

and confidential any information, data, figures, projections, estimates, reports and the like received, 
obtained or generated by Consultant during the term of the contract and will not release any such 
information to any person, consultant, corporation, regulatory agency or any other entity. 
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PART II - CONTRACT CLAUSES 

SECTION I - CONTRACT CLAUSES 

t.1 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if they 
were given in full text. Upon request, the Contracting Officer will make their full text available. 
Also, the full text of a clause may be accessed electronically at this/these address (es): 
FAR: https://www.acquisition.gov/far/ 
AIDAR: http://www.usaid.gov/ads/policy/300/aidar 

1.2 NOTICE LISTING CONTRACT CLAUSES IN CORPORA TED BY REFERENCE 
The following contract clauses pertinent to this section are hereby incorporated by reference 
(by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES 
INCORPORATED BY REFERENCE" in Section I of this contract. See 
http://acquisition.gov/far/index.html for electronic access to the full text of a FAR clause. 

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) 

NUMBER TITLE DATE 

52.202-1 DEFINITIONS NOV 2013 
52.203-5 COVENANT AGAINST CONTINGENT FEES MAY2014 
52.203-6 RESTRICTIONS ON SUBCONTRACTOR SALES TO SEP 2006 

THE GOVERNMENT 
52.203-7 ANTI-KICKBACK PROCEDURES MAY2014 
52.203-1 7 CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND 

REQUIREMENTS TO INFORM EMPLOYEES OF WHISTLEBLOWER 
RIGHTS APR2014 

52.204-1 APPROVAL OF CONTRACT DEC 1989 
52.204-2 SECURITY REQUIREMENTS AUG 1996 
52.204-6 DATA NIVERSAL NUMBERING SYSTEM (DUNS) nJL 2013 
52.204-12 DATA UNIVERSAL NUMBERING SYSTEM NUMBER DEC201 2 
52.204-13 SYSTEM FOR AW ARD MANAGEMENT MAINTENANCE nJL 20 13 
52.222-50 COMBATING TRAFFICKING IN PERSONS MAR20 15 
52.223-18 ENCOURAGING CONTRACTOR POLICIES TO BAN TEXT AUG201 1 

MESSAGING WHILE DRIVING 
52.232-1 PAYMENTS APR 1984 
52.232-25 PROMPT PAYMENT nJL2013 
52.232-33 PAYMENT BY ELECTRONIC FUNDS TRANSFER - CENTRAL JUL 2013 

CONTRACTORREGISTRA TION 
52.232-39 UNENFORCEABILITY OF UNAUTHORIZED OBLIGATIONS JUN 2013 
52.233-1 DISPUTES MAY2014 

ALTERNATE I DEC 1991 
52.233-3 PROTEST AFTER AW ARD AUG 1996 

ALTERNATE I JUN 1985 
52.233-4 APPLICABLE LAW FOR BREACH OF CONTRACT CLAIM OCT2004 
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52.245-1 
52.246-4 
52.246-25 
52.253-1 

GOVERNMENT PROPER TY 
INSPECTION OF SERVICES - FIXED-PRICE 
LIMITATION OF LIABILITY--SERVICES 
COMPUTER GENERA TED FORMS 

APR 2012 
APR 1996 
FEB 1997 
JAN 1991 

1.3 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY FULL TEXT 

52.225-13 Restrictions on Certain Foreign Purchases (JUN 2008) 

(a) Except as authorized by the Office of Foreign Assets Control (OFAC) in the Department of the 
Treasury, the Contractor shall not acquire, for use in the performance of this contract, any supplies 
or services if any proclamation, Executive order, or statute administered by OF AC, or if OF AC's 
implementing regulations at 31 CFR chapter V, would prohibit such a transaction by a person 
subject to the jurisdiction of the United States. 

(b) Except as authorized by OFAC, most transactions involving Cuba, Iran, and Sudan are 
prohibited, as are most imports from Burma or North Korea, into the United States or its outlying 
areas. Lists of entities and individuals subject to economic sanctions are included in OF AC's List 
of Specially Designated Nationals and Blocked Persons at 
http:/lwww.treas.gov/offices/enforcementlofac/sdn. More information about these restrictions, as 
well as updates, is available in the OF AC's regulations at 31 CFR chapter V and/or on OF AC's 
Web site at http://www.treas.gov/offices/enforcement/ofac. 

( c) The Contractor shall insert this clause, including this paragraph ( c ), in all subcontracts. 

(End of clause) 

52.233-3 Protest after Award (AUG 1996) 

(a) Upon receipt of a notice of protest (as defined in FAR 33.101) or a determination that a protest 
is likely (see FAR 33.102(d)), the Executive Officer may, by written order to the Contractor, direct 
the Contractor to stop performance of the work called for by this contract. The order shall be 
specifically identified as a stop-work order issued under this clause. Upon receipt of the order, the 
Contractor shall immediately comply with its terms and take all reasonable steps to minimize the 
incurrence of costs allocable to the work covered by the order during the period of work stoppage. 
Upon receipt of the final decision in the protest, the Executive Officer shall either -

(I) Cancel the stop-work order; or 

(2) Terminate the work covered by the order as provided in the Default, or the Termination 
for Convenience of the Government, clause of this contract. 

(b) If a stop-work order issued under this clause is canceled either before or after a final decision 
in the protest, the Contractor shall resume work. The Executive Officer shall make an equitable 
adjustment in the delivery schedule or contract price, or both, and the contract shall be modified, in 
writing, accordingly, if -
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(1) The stop-work order results in an increase in the time required for, or in the Contractor's 
cost properly allocable to, the performance of any part of this contract; and 

(2) The Contractor asserts its right to an adjustment within 30 days after the end of the period 
of work stoppage; provided, that if the Executive Officer decides the facts justify the action, 
the Executive Officer may receive and act upon a proposal at any time before final payment 
under this contract. 

(c) If a stop-work order is not canceled and the work covered by the order is terminated for the 
convenience of the Government, the Executive Officer shall allow reasonable costs resulting from 
the stop-work order in arriving at the termination settlement. 

( d) If a stop-work order is not canceled and the work covered by the order is terminated for default, 
the Executive Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting 
from the stop-work order. 

(e) The Government's rights to terminate this contract at any time are not affected by action taken 
under this clause. 

(f) If, as the result of the Contractor's intentional or negligent misstatement, misrepresentation, or 
miscertification, a protest related to this contract is sustained, and the Government pays costs, as 
provided in FAR 33.102(b)(2) or 33.104(h)(l), the Government may require the Contractor to 
reimburse the Government the amount of such costs. In addition to any other remedy available, and 
pursuant to the requirements of Subpart 32.6, the Government may collect this debt by offsetting 
the amount against any payment due the Contractor under any contract between the Contractor and 
the Government. 

(End of clause) 

52.244-6 Subcontracts for Commercial Items (APR2015) 

(a) Definitions. As used in this clause-

Commercial item has the meaning contained in Federal Acquisition Regulation 2.101 , Definitions. 

Subcontract includes a transfer of commercial items between divisions, subsidiaries, or affiliates 
of the Contractor or subcontractor at any tier. 

(b) To the maximum extent practicable, the Contractor shall incorporate, and require its 
subcontractors at all tiers to incorporate, commercial items or nondevelopmental items as 
components of items to be supplied under thi s contract. 

(c)(l) The Contractor shall insert the fo llowing clauses in subcontracts for commercial items: 

(i) 52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (41 U.S.C. 3509), 
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if the subcontract exceeds $5,000,000 and has a performance period of more than 120 days. In 
altering this clause to identify the appropriate parties, all disclosures of violation of the civil 
False Claims Act or of Federal criminal law shall be directed to the agency Office of the 
Inspector General, with a copy to the Executive Officer. 
(ii) 52.203-15, Whistleblower Protections Under the American Recovery and Reinvestment Act 
of 2009 (JUN 2010) (Section 1553 of Pub. L. 111-5), if the subcontract is funded under the 
Recovery Act. 
(iii) 52.219-8, Utilization of Small Business Concerns (OCT 2014) (15 U.S.C. 637(d)(2) and 
(3)), if the subcontract offers further subcontracting opportunities. If the subcontract (except 
subcontracts to small business concerns) exceeds $650,000 ($1.5 million for construction of any 
public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer 
subcontracting opportunities. 
(iv) 52.222-21 , Prohibition of Segregated Facilities (APR 2015). 
(v) 52.222-26, Equal Opportunity (APR 2015) (E.O. 11246). 
(vi) 52.222-35, Equal Opportunity for Veterans (JUL 2014) (38 U.S.C. 4212(a)); 
(vii) 52.222-36, Equal Opportunity for Workers with Disabilities (JUL 2014) (29 U.S.C. 793). 
(viii) 52.222-37, Employment Reports on Veterans (JUL 2014) (38 U.S.C. 4212). 
(ix) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (DEC 
2010) (E.O. 13496), if flow down is required in accordance with paragraph (f) of FAR clause 
52.222-40. 
(x)(A) 52.222-50, Combating Trafficking in Persons (MAR 2015) (22 U.S.C. chapter 78 and 
E.O. 13627). 
(B) Alternate I (MAR 2015) of 52.222-50 (22 U.S.C. chapter 78 and E.O. 13627). 
(xi) 52.222-55, Establishing a Minimum Wage for Contractors (E.O. 13658) (DEC 2014). 
(xii) 52.225-26, Contractors Performing Private Security Functions Outside the United States 
JUL 2013) (Section 862, as amended, of the National Defense Authorization Act for Fiscal Year 
2008; 10 U.S.C. 2302 Note). 
(xiii) 52.232-40, Providing Accelerated Payments to Small Business Subcontractors (DEC 
2013), if flow down is required in accordance with paragraph (c) of FAR clause 52.232-40. 
(xiv) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 
U.S.C. App. 1241 and 10 U.S.C. 2631), if flow down is required in accordance with paragraph 
(d) of FAR clause 52.247-64. 

(2) While not required, the Contractor may flow down to subcontracts for commercial items a 
minimal number of additional clauses necessary to satisfy its contractual obligations. 

(d) The Contractor shall include the terms of this clause, including this paragraph (d), m 
subcontracts awarded under this contract. 

(End of clause) 

[END OF SECTION I} 
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SECTION J - LIST O F DOC UMENTS, EXHIBITS AND OTHE R ATTACHM ENTS 

ATTACHMENT 1 
SF-1034 (PUBLIC VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL) 

ATTAHCMENT 2 
BIO-DATA SHEET 

ATTACHMENT3 
PROCESS FOR SAM REGISTRATION 
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ATTACHMENT 1 

SF- I 034 (PUBLIC VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL) 

Revised October 1987 

Dcp:utm:r< of tl10 Treas")' 

ITFM 4-2000 
1034-121 

µs DH•ARThU·NT,llUREAU,OR I-:STAUUSllBffNT AND LOCATION 

KJFM 
K;/O USAOiSENEGAL 

DAKAR. SENEGAL 

PAYEE'S 

NAME 

AND 

ADDRESS 

PUBLIC VOUCHER FOR PURCHASES AND 
SERVICES OTHER THAN PERSONAL 

DA Tl! \QUCI ll:'R PRJ:J'A RED 

I 

RB:)UlSmoo NID.-tBER AND DA TE 

I 

SCl lJ<.DU1£ NO. 

I 
PAID RV: 

DATE INVOICE RECEIVED 

O~COUNT TERMS 

PAYEE'S ACCOUNT NUMBER 

lllPPHH'ROM TO WEJ\.trr GOVERNMENT BIL NUMBER 

NUMBElt DATE or ARTICUSORSl:n\110~ IJNIT PRICE AMOUNT 
ANl)l)Alll 

Of ORDER 
DEJJVDtY 

OR SERVICE 
(/~tr,..Jt'smptfrHr, 1ltflf n111rtbrrof NH! lru('t or .fedtruf SJ'Jlploy JC'lml"lt, und 

olhtrlnhrmation d tl'nwd ""''nary) 

l<u •••-•••"""'(•l •-•ot.,i 

PAYMENT 

OMPU.TE 

ARTIAL 

~lNAL 

P ROQU:'SS 

"DVANC£ 

(Pane nu, t NOT use the spate btlow) 

APPROVIDffiR ID<CllANC£RATE 

BY2 

~ .......... to the ouhority \'<Sled ii rre. I conify !hot this '""""" is cor=t Md proper for paymn. 

Denutv Control.le r 

ACCOUNTING CLASSIFICATION 

DATE 

IWhrn • t11cd in rortign currency, insc11 name orcu11'cnc)' 

fthc abiliy 10 cc11ify and •u1ho1i1y 10 a pproved &re co1rbincd G1 one person.one 1i6n1turc on!)· is nccc:ssa1y, 

~thcrwiic the approving oniccrv.ill 1ign in the space pmvKScd,ovcr his offtdal titl:. 

l\Yhcn 1 voucher b rcccVtcd m the nam: ofa coq>an) ot rorpcu1111on.1hc name of the pcnon wriling the COfll)lny 

rcorponitc n•~.u wcDu the capacily in v.hich he sCn1, nt111 apcat ForcSUllJlc. •John Iloc CorJt)ln)', pn 

John Slmh. ~\at)'· , or "Treasun:t"' . u the caac rrmy be-

Prcviow cd•11>n unbE 1Cl34-119 

PRNACV ACTSTAT&\tENT 

I 
PAY1£ J 

IOUAN-

1ITY COST Pl:R 

TOTAL 

Dlf'll-:RJ·'.NCl·:S 

Amount w n6ed, correct bf 

(Sii;Jut\l'oOr initills) 

rrm>:J 

TITI£ 

The sifon:m11>0 ~ucstedoo this (imnisrcqund unda lhcproY•IDOS o( )I U.SC. 82b and Slc, fotthcpwpolCOf 

dabun:ma fcdcnl zmncy. Tbc i:afomution rcqueslcd is to identify the puCA!ll 

F•*-'n: to fum'r'lh thic W.fo?TTWliion "'inhindCTd~cMnt~oflhc """m..-nt nb'-•lnn 
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ATTACHMENT 2 

Access link: http://tinyurl.com/k54v3bx 

. . Ofl!B Conlrol No. Cl4 ~2-0520: F m<r:rl!ll'l Ilxi!: 02i:?51JD14 
CONTRACTOR EMPLOYEE BIOGRAPHICAL OAT A SHEET 

1 "°""" ; ....... Mr:ilT B• D!J'.?} L- UlnlraCUlf's i'ilmE 

.j ~SNJ°""'S (~Ur-C<Jele/ 4 . Uln1Tacx NIJmbEI' 5 t"051JDn Undel Yllll1l'3ct 

0 .-roposecl ::.aiary / .IJijf.jfon ci ASSqyrErt 

S Telephone NuMEr (~arew Cfldi:) I g ?'ace o' sm ao. ~~(ff nan-u.s. ari:Ef1 gn.-e ma .:;i;ariaJ 

11 ~. ~. """ ·~ -,>DI ro ~· ,...... 'Y lromaua to l.oOU'U)' OI Ass~mierll 

t 2. EDUCATION ("1ude i1ll ~ or~"'y dqeel) 13. ~ PRa'1CENCY <=e 1hs:rucoonon ?age 2) 

NAt.'E AND LOCAnON CF ll\ISTITUTION tAAJCR CF-GREE DATE LMIGUAGE ~~ Pl"Oficern.y 
RBllf.r.g 

2'S 2JR 

2/S 2.'R 

2'5 2/R 

14_ EMPLOYMENT HISTORY 

I G;v;; bst dn:e (3) ~ Ls salanes separate for each 'fear Coitnue en separa:~ sheet of paper requ.-ed ro !51 all ~ ra ated ID 
di.lies of ptipOSE<I as51gma'lt. 

2 Salarydefnillon- b:lsx: PffiOdc pa--JITIEfll for SB111ces rendered ExolJde bonu-.es~~· oonmssiorls. consu'tar.t fee 
exira or ovetme ,-.on paymer;z. O'JEt5EaS <flf"-..r-ernial or~ cost d 79 or - - a!owar.ces. 

POSITION l11lE EM"l.OYER'S NANE ~AX>RESS Oltes ri &.lpl:>'J'INf11 (U D'V) AnrwASHy 
?OM~ CCNTAC &TElEPHCtC ? From To Ddla!5 

t!i. SPECIAC CONStl.. TANT SERVICES (g.w la::;t ~ (3) ~) 

SERVICES PERFORMED ENPLOYER"S NANE A/'D AOORESS Oates d Employment ~AID"!? D<rJS at Daily Race 
POll'fT OF COOTACT &TELEPHOllE? From To Rate In Dollars 

16. CERTlACAllON: To the best of my knowledge. die~ facts as sated an! true and conK:t. 

Sgrwu:e cf Efi1:1~ Clilte 

t 7. CONTRACTOR'S CERllRCATICW {Tobe~by~~~d~ 

Cool::T3dor certifies '" sibMtng 1his form thal ~taken reasonade Sleps (n acc:on:ilm:e ni1h samtusnessirai:teeS) to \IEllfylhe r.'mnaton 
contrned r lhl5 'OITn ContractoT umerstands t!"'1t USA!D rray rely on the ~such anformac;r.n ITT ~~ anii rElllius~ pe!5Q103 "1lds 
this conlratt. The rrokng oi cet:licatJor'6 thal :ire false. ficnocus or frauicll.Unt. or .n based c.n in.lCieqUJtEly .Ed nfamalion.. rray result n 
ap~e re'llEdia1 attlon by USAID. talc109 :wcons~ ail at lhe pEJtn0'it fucts and c:in:umstan:leS. rang;rg from rifl.m dam; to aYnrol 
U'OSeCUlton. 
::>gn;mre fJ l,;orltraCIOI 5 KepresentJDve um; 

AID 1420-17 (04/2007) Page 1 of2 
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ATTACHMENT 3 

PROCESS FOR SAM REGISTRATION: 

Quick Start Gulde for Entities Interested in Being Eligible 
for Government Contracts 

~ Go to 011Websie: 1m.m.p 
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SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF QUOTERS 

K.1 52.203-2-CERTIFICATE OF INDEPENDENT PRICE DETERMINATION APR 1985 

(a) The offerer certifies that-
( I) The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, 
any consultation, communication, or agreement with any other quoter or competitor relating to-
(i) Those prices; 
(ii) The intention to submit an offer; or 
(iii) The methods or factors used to calculate the prices offered. 
(2) The prices in this offer have not been and will not be knowingly disclosed by the quoter, directly or indirectly, to 
any other offerer or competitor before bid opening (in the case of a sealed bid solicitation) or contract award (in the 
case of a negotiated solicitation) unless otherwise required by law; and 
(3) No attempt has been made or will be made by the offerer to induce any other concern to submit or not to submit 
an offer for the purpose of restricting competition. 
(b) Each signature on the offer is considered to be a certification by the signatory that the signatory-
( I) ls the person in the offerer's organization responsible for determining the prices being offered in this bid or 
proposal, and that the signatory has not participated and will not participate in any action contrary to paragraphs 
(a)(!) through (a)(3) of this provision; or 
(2)(i) Has been authorized, in writing, to act as agent for the following principals in certifying that those principals 
have not participated, and will not participate in any action contrary to paragraphs (a)(!) tlrrough (a)(3) of this 
prov1s1on [insert full name of person(s) in the offerer's organization responsible for 
determining the prices offered in this bid or proposal, and the title of his or her position in the offerer's 
organization]; 
(ii) As an authorized agent, does certify that the principals named in subdivision (b )(2)(i) of this provision have not 
participated, and will not participate, in any action contrary to paragraphs (a)(l) through (a)(3) of this provision; and 
(iii) As an agent, has not personally participated, and will not participate, in any action contrary to paragraphs (a)( 1) 
through (a)(3) of this provision. 
(c) If the offerer deletes or modifies paragraph (a)(2) of this provision, the offerer must furnish with its offer a 
signed statement setting forth in detail the circumstances of the disclosure. 

K.2 52.204-6 DATA UNIVERSAL NUMBERING SYSTEM NUMBER JUL2013 

(a) Definition. " Data Universal Numbering System (DUNS) number", as used in this provision, means the 9-digit 
number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities, which is used as the 
identification number for Federal Contractors. 
(b) The offerer shall enter, in the block with its name and address on the cover page of its offer, the annotation 
"DUNS" or "DUNS+4" followed by the DUNS number or "DUNS+4" that identifies the offerer's name and 
address exactly as stated in the offer. The DUNS number is a nine-digit number assigned by Dun and Bradstreet, 
Inc. The DUNS+4 is the DUNS number plus a 4-character suffix that may be assigned at the discretion of the 
offeror to establish additional System for Award Management records for identifying alternative Electronic Funds 
Transfer (EFT) accounts (see subpait 32.11) for the same concern. 
(c) If the offerer does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. 
(I) An offerer may obtain a DUNS number-
(i) Via the Internet at http://fedgov.dnb.com/webform or if the offerer does not have internet access, it may call Dun 
and Bradstreet at 1-866-705-571 I if located within the United States; or 
(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. The offerer should 
indicate that it is an offerer for a U.S. Government contract when contacting the local Dun and Bradstreet office. 
(2) The offerer should be prepared to provide the following information: 
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(i) Company legal business name. 
(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized. 
(iii) Company physical street address, city, state and ZIP Code. 
(iv) Company mailing address, city, state and ZIP Code (if separate from physical). 
(v) Company telephone number. 
(vi) Date the company was started. 
(vii) Number of employees at your location. 
(viii) Chief executive officer/key manager. 
(ix) Line of business (industry). 
(x) Company Headquarters name and address (reporting relationship within your entity). 

K.3 52.204-7 SYSTEM FOR AW ARD MANAGEMENT 

(a) Definitions. As used in this provision-

JUL2013 

"Data Universal Numbering System (DUNS) number" means the 9-digit number assigned by Dun and Bradstreet, 
Inc. (D&B) to identify unique business entities. 
" Data Universal Numbering System +4 (DUNS+4) number" means the DUNS number assigned by D&B plus a 4-
character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-character suffix.) 
This 4-character suffix may be assigned at the discretion of the business concern to establish additional System for 
Award Management records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at 
subpart 32.11) for the same concern. 
"Registered in the System for Award Management (SAM) database" means that-
( 1) The offeror has entered all mandatory information, including the DUNS number or the DUNS+4 number, the 
Contractor and Government Entity (CAGE) code, as well as data required by the Federal Funding Accountability 
and Transparency Act of 2006 (see subpart 4.14) into the SAM database; 
(2) The offeror has completed the Core, Assertions, and Representations and Certifications, and Points of Contact 
sections of the registration in the SAM database; 
(3) The Government has validated all mandatory data fields, to include validation of the Taxpayer Identification 
Number (TIN) with the Internal Revenue Service (IRS). The offeror will be required to provide consent for TIN 
validation to the Government as a part of the SAM registration process; and 
(4) The Government has marked the record " Active". 
(b)(l) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be 
registered in the SAM database prior to award, during performance, and through final payment of any contract, 
basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation. 
(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation 
"DUNS" or "DUNS +4" followed by the DUNS or DUNS +4 number that identifies the offeror's name and address 
exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is 
registered in the SAM database. 
(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. 
(I) An offeror may obtain a DUNS number-
(i) Via the Internet at http://fedgov.dnb.com/webform or if the offeror does not have internet access, it may call Dun 
and Bradstreet at 1-866-705-57 11 if located within the United States; or 
(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. The offeror should 
indicate that it is an offeror for a U.S. Government contract when contacting the local Dun and Bradstreet office. 
(2) The offeror should be prepared to provide the fo llowing information: 
(i) Company legal business. 
(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized. 
(iii) Company Physical Street Address, City, State, and ZfP Code. 
(iv) Company Mailing Address, City, State and ZIP Code (if separate from physical). 
(v) Company Telephone Number. 
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(vi) Date the company was started. 
(vii) Number of employees at your location. 
(viii) Chief executive officer/key manager. 
(ix) Line of business (industry). 
(x) Company Headquarters name and address (reporting relationship within your entity). 
( d) ff the offeror does not become registered in the SAM database in the time prescribed by the Contracting Officer, 
the Contracting Offi cer will proceed to award to the next otherwise successful registered offeror. 
(e) Processing time, wh ich normally takes 48 hours, shou ld be taken into consideration when registering offerors 
who are not registered should consider apply ing for registration immediately upon receipt of this solic itation. 
(f) Offerors may obtain information on registration at https://www.acquisition.gov. 

K.4 52.225-25 PROHIBITION ON CONTRACTING WITH ENTITIES 
ENGAGING IN CERTAIN ACTIVITIES OR TRANSACTIONS RELATING 
TO IRAN-REPRESENTATION AND CERTIFICATION 

(a) Definitions. As used in this provision­
" Person"-

( I) Means-
(i) A natural person; 

OCT 2015 

(ii) A corporation, business association, partnership, society, trust, financial institution, insurer, underwriter, 
guarantor, and any other business organization, any other nongovernmental entity, organization, or group, and any 
governmental entity operating as a business enterprise; and 

(iii) Any successor to any entity described in paragraph ( 1 )(ii) of this definition; and 
(2) Does not inc lude a government or governmental entity that is not operating as a bus iness enterprise. 

" Sensitive techno logy"-
( I) Means hardware, software, telecommunications equipment, or any other technology that is to be used 

specifically-
(i) To restrict the free flow of unbiased information in Iran; or 
(i i) To disrupt, monitor, or otherwise restrict speech of the people of Iran; and 

(2) Does not include information or informational materials the export of which the President does not have 
the authority to regulate or prohibit pursuant to section 203(b)(3) of the International Emergency Economic Powers 
Act (SO USC. I 7Q_;(b)(3)). 

(b) The offeror shall e-mail questions concerning sensitive technology to the Department of State at 
Cl SADA 106@state.gov. 

(c) Except as provided in paragraph (d) of this provision or if a waiver has been granted in accordance 
with 25. 703-4, by submission of its offer, the offeror-

( I) Represents, to the best of its knowledge and belief, that the offeror does not export any sensitive 
technology to the government of Iran or any entities or individua ls owned or controlled by, or acting on behalf or at 
the direction of, the government of Iran; 

(2) Certifies that the offeror, or any person owned or controlled by the offeror, does not engage in any 
activities for which sanctions may be imposed under section 5 of the Iran Sanctions Act. These sanctioned activities 
are in the areas of development of the petroleum resources of Iran, production of refined petroleum products in Iran, 
sa le and provision of refined petroleum products to Iran, and contributing to Iran's ability to acquire or develop 
certain weapons or technologies; and 

(3) Certifies that the offeror, and any person owned or controlled by the offeror, does not knowingly engage in 
any transaction that exceeds $3 ,500 with Iran's Revolutionary Guard Corps or any of its officials, agents, or 
affi liates, the property and interests in property of which are blocked pursuant to the International Emergency 
Economic Powers Act (50 U.S.C. 170 I et seq.) (see OF A C's Specially Designated Nationals and Blocked Persons 
List at http://,rn\\ . trcasurv.gov/ofa~ dm\._~1 l9.<!.9_~U I sdr1.mif). 
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( d) Exception for trade agreements. The representation requirement of paragraph ( c )(I) and the certification 
requirements of paragraphs (c)(2) and (c)(3) of this provision do not apply if-

(1) This solicitation includes a trade agreements notice or certification (e.g., 52.225-4, 52.225-6, 52.225-
.12., 52.225-24 or comparable agency provision); and 

(2) The offeror has certified that all the offered products to be supplied are designated country end 
products or designated country construction material. 

[END OF SECTION] 

S OL-AID-685-16-000014 - BPA SETUP WRITING/EDITING Page 30 of 32 



SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO QUOTER (reserved) 
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SECTION M - QUALIFICATIONS, EXPERIENCE AND EVALUATION CRITERIA (reserved) 

[END OF SECTION] 

[END OF SOLICITATION] 
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