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Solicitation No.:

SOL-696-15-000003
Issuance Date:

October 16, 2015
Closing Date/Time:
November 06, 2015 at 1:00 pm (Kigali Time)

SUBJECT:
Solicitation for Resident Hire US Personal Services Contractor (PSC) for Partnerships Advisor for Private Sector Engagement.
Ladies/Gentlemen:

The United States Government, represented by the US Agency for International Development (USAID), is seeking applications from qualified U.S. Citizens residing in Rwanda to provide personal services as described in this solicitation. USAID/Rwanda anticipates awarding one contract as a result of this solicitation, subject to availability of funds.
Submissions shall be in accordance with the instructions provided in this solicitation, at the place and time specified.  Interested applicants must submit all the materials required by the solicitation such as (but not limited to):

(i) A signed U.S. government AID 302-3 which is available at the USAID website http://www.usaid.gov/rwanda/partnership-opportunities
(ii) The applicant’s detailed CV and a cover letter of application; and

(iii) Three (3) references, who are not family members or relatives, with telephone and email contacts.

A full solicitation can be found at http://www.usaid.gov/rwanda/partnership-opportunities.

Electronic submission is authorized and the most preferred. Electronic application packages should be submitted by email to: KIGALIHR@USAID.GOV. Please quote the solicitation number and position title of this solicitation on the subject line of your email application. Be sure to include the solicitation number at the top of each of the additional page. 
POINT OF CONTACT
Human Resources Office, Tel: 0252 596 400; Ext. 2605 
To ensure consideration of applications for the intended position, please reference the solicitation number on your application and as the subject line of cover letter. Highly- ranked applications may be selected for an interview.

Applications must be received no later than the date and time specified on this cover letter.  Please note that USAID/Rwanda does not accept responsibility for delays in transmission or receipt of application. Applications received after that date and/or time specified will not be considered.

USAID/Rwanda reserves the right to award, or not award a contract as a result of this solicitation. This solicitation does not represent a commitment on behalf of USAID. Additionally, the US Government is not obligated to pay any costs associated with the preparation of an application in response to this solicitation.

Only shortlisted applicants will be contacted; no response will be sent to unsuccessful Applicants.

Attachment to Solicitation No. SOL-696-15-000003
1. SOLICITATION NO.:   

SOL-696-15-000003
2. ISSUANCE DATE:   

October 16, 2015
3. CLOSING DATE/TIME:   

November 06, 2015  at 1:00 p.m. (Kigali Time)
4. POSITION TITLE:  


Partnerships Advisor for Private Sector Engagement
5. MARKET VALUE:  


Position is classified at GS-13 with annual salary range of 





$73,115 to $95,048. The actual salary will be negotiated 






based on qualifications, work experience and previous salary





history of the successful candidate.
6. PERIOD OF PERFORMANCE:  
Two years.  Level of effort is full time (40 hours per week).
7. PLACE OF PERFORMANCE:  
Kigali, Rwanda

8. SUPERVISION:


Contractor will report to the Program Office  Director 

9. SECURITY ACCESS: 

Employment Authorization
10. MEDICAL CLEARANCE: 

The apparently successful applicant shall be required to obtain a 

Kigali Health Unit Medical clearance to work in Rwanda.

11. WHO MAY APPLY:  
U.S. Citizens or persons who at the time of contracting are lawfully admitted permanent residents of the United States residing in Rwanda as a dependent of a US government agency or contract/agreement (see below for more details)
INTRODUCTION
USAID/Rwanda has identified engagement with the private sector as a critical opportunity to deliver greater development impact through the combined strengths of multiple stakeholders. USAID’s proven ability to partner with the private sector - to enhance problem identification and definition, develop sustainable solutions, mobilize valuable resources and expertise, jointly implement programs, and accelerate impact - is critical to the success of achieving USAID’s development objectives.  Like all new activity development, engagement with the private sector requires a significant investment in time over an extended period to identify potential partners, establish trust and identify complimentary objectives and devise partnership activities.  The Partnerships Advisor for Private Sector Engagement will be responsible for overseeing both USAID/Rwanda’s approach to relationship management to effectively engage private sector actors and for designing innovative partnership models that advance USAID’s objectives. 
I. BACKGROUND

Rwanda’s represents one of Africa’s most dramatic and encouraging success stories, yet remains among the world’s poorest, least-developed, and most densely populated countries.  The Government of Rwanda (GOR) is committed to making Rwanda a middle-income country by 2020 through the implementation of its Vision 2020.  The primary goal of U.S. assistance in Rwanda is to support the country’s commitment to address its development challenges head-on to achieve fundamental, broad-based economic and social transformation.  To achieve this goal, USAID assistance supports innovative, targeted agriculture investments in key crops and policy reform to encourage agriculture-sector investment and regional trade.  USAID support for foundational literacy and numeracy skills for children in primary school, as well as youth employment training, provides a long-term foundation for building a workforce oriented towards a service-based economy.  In addition, U.S. assistance promotes reforms and greater democratization of decision-making by building the capacity of key actors involved in political reform, ensuring more robust consultation and participatory planning with local populations and stakeholders, and encouraging improved community relationships and social cohesion.  Assistance in health promotes the capacity of the health system to deliver high quality healthcare, and for Rwandans to utilize and apply high-impact health practices.   

In Burundi, USAID actively collaborates with international donors and implementing partners to upgrade health and social services, advance democracy, improve food security, and rebuild the country’s economy.  For example, in the health sector USAID is preventing new HIV infections among high-risk populations and linking people living with HIV to care and treatment services.  Furthermore, USAID works to reduce malaria, and support family planning, and prevention and treatment of childhood illnesses, which includes training for emergency obstetric care training and general maternity services.

USAID/Rwanda’s 2015-2019 Country Development Cooperation Strategy (CDCS) identifies engagement with the private sector
 as a critical opportunity to deliver greater development impact through the combined strengths of multiple stakeholders. USAID’s proven ability to partner with the private sector - to enhance problem identification and definition, develop sustainable solutions, mobilize valuable resources and expertise, jointly implement programs, and accelerate impact - is critical to the success of the CDCS.  Like all new activity development, engaging with the private sector requires a significant investment in time over an extended period to identify potential partners, establish trust and identify complementary objectives and devise partnership activities.  In addition to public private partnerships, or Global Development Alliances, USAID/Rwanda is interested in expanding and/or exploring other mechanisms for deepening engagement with the private sector, such as:  Development Credit Authority, engagement through USAID’s Development Innovation Ventures and Global Development Challenges, and impact investing, such as the Private Capital Group for Africa.  
II. Duties and Responsibilities of the Position:
Under the direct supervision of the Program Office Director, the Partnerships Advisor for Private Sector Engagement will be responsible for overseeing both USAID/Rwanda’s approach to relationship management to effectively engage private sector actors and for designing innovative partnership models that advance USAID’s objectives in Rwanda.  S/he has extensive direct contacts with the Mission Director and Deputy Mission Director, and leads the Mission’s Private Sector Working Group. The incumbent also coordinates and collaborates with the U.S. Embassy’s Political and Economic Section (Pol/Econ) to ensure consistency in inter-agency engagement with the private sector in Rwanda in regards to public-private partnerships. The Partnerships Advisor liaises frequently with USAID’s Global Development Lab in USAID/Washington.  As USAID/Rwanda provides management and technical support for USAID’s office in Burundi, this position’s responsibilities also include supporting USAID’s programming in Burundi.  The focus for engagement initially with USAID/Burundi will be area IIA below (Partnership Identification and Alliance Building) though over time it may include greater support in area IIB (Partnerships Related Technical Assistance).  

SPECIFIC DUTIES AND RESPONSIBILITIES

A. Partnership Identification and Alliance Building:
1. Coordinate with Rwanda and Burundi USAID staff to identify project specific needs and/or opportunities where public-private partnerships could be leveraged to address development problems in the country. 

2. Identify potential partners and develop relationships with private businesses, corporations, foundations, NGOs, and other non-traditional development organizations through formal and informal outreach, personal contacts, and networking. 

3. Identify primary entities interested in partnering with USAID in Rwanda and/or Burundi and facilitate information sharing and partnership development with potential partners. 

4. Work with other partnership representatives and USAID/Washington to construct partnerships that require multi-country networking. 

5. Develop and sustain close, collaborative, professional relationships with senior government officials, private sector CEOs, heads of regional and international NGOs, industry associations, and leaders in civil society. In coordination with the technical teams, manage ongoing relationships with current and potential partners.

6. Shape and guide the technical aspects of partnership building by developing and/or applying appropriate risk assessment instruments to ensure that risk is shared appropriately, conduct due diligence research, and work with USAID contracting officers to facilitate the formal agreement process.  Possibly serve as activity manager or contracting officer representative/ assistance officer representative (COR/AOR) on specific activities.  

7. Identify financial resources and investments and how they can be leveraged to address USAID goals and objectives. 

8. Develop internal guidance tool(s) that lay out basic processes for identifying partnership opportunities with the private sector and building alliances.  

B. Partnerships-Related Technical Assistance:
The incumbent will be responsible for building USAID’s capacity in Rwanda and Burundi to partner with the private sector.  As such, the individual will:

1. Serve as the technical expert on partnerships and support technical offices in pursuing, developing and implementing partnerships.  Understand the spectrum of partnership and private sector engagement opportunities at USAID, attend trainings and conferences and share knowledge with staff.
2. Lead and coordinate the Mission’s Private Sector Working Group, consisting of one staff member from each Mission technical office in Rwanda.  Facilitate coordination with staff in Burundi through a process to be defined.  
3. Organize training and capacity building for working group to build skills among USAID staff, especially among FSN staff.  Provide training and capacity building to implementing partner staff with core responsibility in alliance development.
4. Work closely with Development Outreach and Communication (DOC) staff to publicize partnership opportunities, as well as prepare Success Stories and showcase successful partnerships.  

5. Guide learning on partnerships.  Work in partnership with Monitoring and Evaluation staff within the Program Office and Technical Offices to ensure that data collected for partnerships help the Mission obtain data to learn about the results of partnerships.  Compile lessons learned. 

6. Project Design - Assist project design teams with conducting the required partnerships analysis and ensuring that the findings are integrated into the project appraisal document.  Follow up on partnerships analysis results in coordination with the technical teams.  In coordination with the technical team, ensure that the PAD partnerships analysis section is updated.
7. Ensure that activities are appropriately documented and required reports and regular updates are given to USAID stakeholders and external development partners, including for the preparation of USAID/Forward reporting on alliances, portfolio reviews, annual budget, congressional presentations, briefings and talking points.

III. Period of Performance

The Personal Services Contract will be for (24) months, with possible extensions, subject to availability of funds. Extensions will be contingent on the need of continued services, satisfactory performance and availability of funds.

IV. Qualifications/Selection Criteria:

Only citizens of the United States or persons who at the time of contracting are lawfully admitted permanent residents of the United States are eligible for selection.  In addition, as recruitment is being done locally under a class justification excepting this requirement from full and open competition, only those who meet the following definition of a resident hire are eligible for selection:

Resident Hire means a U.S. citizen who, at the time of hire as a PSC, resides in the cooperating country:

(i) as a spouse or dependent of a U.S. citizen employed:  (A) by a U.S. government agency; or (B) under any U.S. government-financed contract or agreement; or (C) under any other contract or agreement that provides for repatriation to the United States; or

(ii) for reasons other than employment: (A) with a U.S. government agency; or (B) under any U.S. government financed contract or agreements; or (C) under any other contract or employment arrangement that provides for repatriation to the United States

The following technical evaluation criteria will be used to evaluate the applications. These criteria will be assigned values from a total of 100 points set forth below.

a) Education
10  points
b) Work Experience
25  points

c) Communication
15  points

d) Skills and Abilities
20  points

e) Knowledge                             10  points

f) Past Performance                 20  points


TOTAL
100 points

The Application criteria will be evaluated and scored by the technical evaluation committee.

Additional guidance regarding the technical evaluation criteria are set forth below.

· Education: (10 points) The candidate must have at least a Bachelor’s degree in a relevant field, including Business Management, Economics, Public Administration, International Marketing, International Development, International Trade and Finance or related subject is required.
· Work Experience: (25 points) The incumbent is required to have at least five years of progressively responsible experience in business, corporate social responsibility, and/or international development. Prior experience in Rwanda is preferred. Prior experience working with USAID and or bi-lateral or multi-lateral donor development programming is a plus. Direct experience in public-private partnership building, including negotiating partnerships and maintaining productive relationships with business leaders, international NGOs, high-wealth individuals, and senior foreign government officials is highly desirable.

· Communication: (15 points) The candidate must be fluent in both spoken and written English. Given the nature of the position, effective written and oral communications are absolutely critical to perform successfully in this position. The candidate should have a demonstrated ability to produce professional quality analytical pieces and make oral presentations. The incumbent must be able to communicate effectively with Mission employees; local government officials at the Senior Minister level; international and local organizations, donors and other embassies; and various Washington based U.S. Government agencies.

· Skills and Abilities: (20 points) Applicant must possess strong negotiation, collaboration, team building, networking and interpersonal skills. Candidate must have a proven ability to work independently with minimal supervision. Strong interpersonal skills are required to establish and maintain strong contacts with counterparts both inside and outside of USAID and in order to explain USAID objectives and procedures to government officials, private businesses, corporations, foundations, NGOs, and other non-traditional development organizations. Private sector or sales experience is a plus, but must demonstrate the ability to act as a bridge between the culture of the private sector and that of USAID.  The incumbent must also have a high degree of technical, analytical, and quantitative skills in analysis of development activities and policies. The position will require an entrepreneurial, goal-oriented approach to assistance, and the ability to diplomatically and tactfully confront and resolve institutional bureaucratic problems in managing activities. Demonstrated ability to work as a member of a team and to foster teamwork is required as is the ability to develop and maintain productive working relationships at all levels.

· Knowledge: (10 points) Professional knowledge of a broad range of development issues; knowledge of the sub-Saharan Africa, preferably East and/or Central Africa cultural/work environment.  Knowledge of how to create new partnerships – including identifying partnership opportunities, brokering and cultivating relationships, designing partnership arrangements, facilitating partner negotiations, and formalizing partnership deal structures.  Knowledge of how to oversee implementation, and support monitoring and evaluating partnerships.  Knowledge of how to engage with senior levels in business and development sector contexts, and to build trust-based relationships with senior-level executives.  Knowledge of how to work with stakeholders across the public, private, and nonprofit sectors.  
· Past performance / Professional reference checks:  20 points 
Applicants must provide at least three references and provide current contact information, including both an e-mail address and a telephone number.  The applicants’ past performance in positions that require similar skills to that required by this solicitation will be evaluated.
A. Compensation
This position is classified at GS-13 scale. The actual salary of the successful candidate will be negotiated within that pay range depending on qualifications, work experience and previous earning history. 

Benefits/Allowances:  In addition to the salary, a Resident Hire US/PSC will receive the following benefits in accordance with USAID regulations/procedures and policies.

1. Contribution toward Health Insurance not to exceed 72% of the actual cost the PSC for your annual health insurance, or the maximum U.S. Government contribution announced periodically by USAID’s Office of Acquisition & Assistance whichever is less.

2. Contribution for Life Insurance up to 50% of the actual annual costs to your life insurance not to exceed $500 per year.

3. Annual and Sick Leave at the rate of 4 hours each per pay period and if you have previous service as a US/PSC or USG employee you are eligible for 6 or 8 hours of annual leave.
Excluded Benefits/Allowances:  Locally hired US/PSC employees (Resident Hires) do not receive benefits that are provided to off-shore hired US/PSC employees. If applicants have any questions about benefits/allowances they should inquire from the contact person for this solicitation. 
Benefits that are excluded include:

1. Medevac Insurance, Access to Embassy medical facilities, Cost of Travel to/from Post; Shipment of UAB, HHE or POV; R&R and Home Leave Travel; and Housing. 

2. Allowances (if applicable, as found in the Standardize Regulations (DSSR) - sections cited below):

· Post Allowance (Section 220), Post Differential (Chapter 500), Payments during Evacuation/Authorized Departure (Section 600).
US Taxes:  The successful candidate is subject to US taxes and will have Federal Income and Social Security Taxes withheld from their salary.

B. Applicable Policy Directives and Regulations Pertaining to PSCs

(1) Acquisition and Assistant Policy Directives (AAPDs) or Contract Information Bulletins (CIBs) contain changes to USAID policy and General Provisions in USAID regulations and contracts. Those documents can be found at this websites: http://transition.usaid.gov/business/business_opportunities/cib/subject.html#psc
(2) USAID Acquisition Regulation (AIDAR) applicable to award and administration of USPSC resident hires is contained in AIDAR Appendix D and can be found at: http://www.usaid.gov/policy/ads/300/aidar.pdf. The link comprises of prescribed Contract Schedule, General Provisions as appropriate, as well as the FAR Clauses to be incorporated in full text and by reference.

(3) Standard of Ethical Conduct for Employees of the Executive Branch can be accessed at: http://www.gpo.gov/fdsys/pkg/CFR-2007-title5-vol3/pdf/CFR-2007-title5-vol3-part 2635.pdf or http://www.oge.gov/Laws-and-Regulations/Employee-Standards-of -Conduct/Employee-Standard-of-Conduct/
C. Instructions to Applicants
1. Interested applicants are requested to submit the following information:

a) A recent CV or resume. The CV/resume must include sufficient relevant information to evaluate the application in accordance with the stated evaluation criteria and must contain the following information:

(i)       Personal Information: Full name, mailing address, email address, day and evening phone numbers, , country of citizenship, highest federal civilian grade held (also give job series and dates held).
(ii)       Education: High school, name, city and state, date of diploma or GED; colleges and universities, name, city and state, majors, type and year of any degrees received.

(iii) Work Experience: provide the following information for your paid and non-paid work experience related to the job for which you are applying (do not send job descriptions); job title (include series and grade if federal job), duties, and accomplishments, employer’s name and address, supervisor’s name and phone number, starting and ending dates (month and year), hours per week, salary. Indicate if we may contact your current supervisor.
(iv) Other Qualifications: other pertinent information related to the qualifications required for the position, as noted above including job-related training courses (title and year), job-related skills; for example, other languages, computer software/hardware, tolls, machinery, typing speed, job-related certificates and licenses (current only), job-related honors, awards, and special accomplishments, for example, publications, memberships in professional or honor societies, leadership, activities, public speaking and performance as awards (give dates but do not send documents unless requested.
b) Applicants are required to address the above selection criteria in a summary statement attached to the application. This summary statement, limited to two pages, must describe specifically and accurately what experience, training, education, and/or awards the applicant has received that are relevant to each selection factor above. The summary statement must include the name of the applicant and the announcement number at the top of each page. Failure to address minimum selection and/or quality factors may result in your not receiving credit for all your pertinent experience, education, training, and awards. Broad general statements that are vague or lacking specificity will not be considered as effectively addressing particular selection criteria.

c) Applicants are required to provide three (3) references with complete contact information including email address and telephone numbers. The Applicant’s references must be able to provide substantive information about the applicant’s past performance and abilities. USAID/Rwanda reserves the right to obtain from previous employers relevant information concerning the applicant’s pas performance and may consider such information in its evaluation.

d) Written cover letter of not more than one page.

e) Form AID 302-3 must be signed and those submitted unsigned will be rejected.

2. Applicants should retain for their record copies of all enclosures that accompany their submissions.

3. The solicitation number must be referenced on the application.

4. Any attachments provided via email must be in or compatible with Microsoft Word Version 2010 or Adobe Acrobat Portable Document Format (PDF) and not “Zipped”.
5. Highly ranked applicants may be interviewed in person or by phone. Those applicants determined to be competitively ranked will also be evaluated on interview performance. These interviews may be conducted by telephone. A writing test and samples of past work will be required. 

[END OF SOLICITATION]
� The private sector includes corporations, foundations, nongovernmental organizations (NGOs), universities, local businesses and Diaspora groups.
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