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VACANCY ANNOUCEMENT

The United States Agency for International Development (USAID) is seeking qualified individual for the position of NATURAL RESOURCE MANAGEMENT SPECIALIST.
VACANCY#:

FSN 669-14-00002
OPEN TO:                        All Interested Candidates. Current employees serving a probationary period with the Mission are not eligible to apply.


POSITION:

NATURAL RESOURCE MANAGEMENT SPECIALIST
OPENING DATE:
February 13, 2014
CLOSING DATE:
February 27, 2014
WORKING HOURS:
Full-time, 40 hours/week

SALARY:
Ranging from US$14,809.00 to US$ 29,167.00 p.a. depending on full performance standard.

NOTE: ALL ORDINARY RESIDENT APPLICANTS MUST HAVE THE REQURIED WORK AND/OR RESIDENT PERMITS ALLOWING WORK IN LIBERIA BEFORE BEING ELIGIBLE TO APPLY.
 BASIC FUNCTION
The Natural Resources Management Specialist will be based in USAID/Liberia’s Office of Economic Growth.  The Natural Resources Management Specialist will participate in the planning, design and management of new and existing natural resources management programs through the provision of technical expertise and program oversight; analysis of program performance and documentation of program success; and the development of recommendations to enhance program performance.  The Natural Resources Management Specialist will be required to travel within Liberia to perform reconnaissance in preparation for program designs; conduct site visits to assess program implementation, and meet with program beneficiaries and stakeholders to assure that program objectives are being met.  During field visits to program implementation sites, the Natural Resources Management Specialist often will be housed in modest accommodations and at times may have to walk to reach certain beneficiary communities.  The Natural Resources Management Specialist will work under the supervision of the Natural Resources Team Leader, currently the Forestry Advisor.

DUTIES AND RESPONSIBILITIES
The incumbent will have the following specific duties and responsibilities:

1. Scheduling and coordinating visits to program implementation sites to assess program performance, including holding meetings with key programmatic partners, stakeholders and beneficiaries in the field.  Job holder will provide written field trip reports as required to monitor progress and to ensure work is progressing in accordance with program plans, Mission priorities and US Government environmental compliance considerations. Job duties include ensuring up-to-date maintenance of administrative files and records of relevant programmatic activities in collaboration with the EG Program Assistant.

2. Representing USAID/Liberia and the Economic Growth Team at required meetings, scheduled events, and conferences related to assigned program and project activities. This will involve interacting with officials and other stakeholders at the national, county, district and/or community level regarding program implementation and management issues.
3. Assisting in the preparation of the relevant sections of the Mission Support Request Plans, Country Development Cooperation Strategies, annual Operational Plans and Program Performance Reports and semi-annual Portfolio Reviews as well as other relevant program documents and reports as needed.
4. Assuming the duties of an Activity Manager (eventually as an Alternate Contracting Officer’s Technical Representative) as needed.  Job holder will provide input and advice to his/her supervisor regarding all matters pertaining to proposed, planned, and on-going activities.
5. Other duties as assigned.
 REQUIRED QUALIFICATIONS

a. Education: A Bachelor’s degree in the natural sciences, natural resource management, or environmental studies is required, preferably in forestry. Preference will be given to candidates with a Master’s degree in the natural sciences, preferably in forestry or conservation. 
b. Prior Work Experience: A minimum of 4 years of pertinent professional experience in natural resources management.  Demonstrated experience in establishing relationships with key public sector, donor and private sector stakeholders is desirable. Specific experience working with U.S. Government-funded programs or other international donor-funded programs in natural resources management is highly desirable. 
c. Post Entry Training: Willing and able to complete orientation and on the job training in all aspects of USAID program management; use of ADS, Managing for results; participation in local and international seminars and workshops. Willing and able to complete USAID Programming Foreign Assistance Training, Program Development and Management Training, COTR training, EG training, Natural Resource Officers Training, M&E training, and other training as necessary (e.g., PMP, area expertise).    
d. Language Proficiency:  Level IV, fluent written and oral proficiency in English is required. 

e. Job Knowledge: Demonstrated expertise in natural resources management programs is required.  Knowledge of USAID policies, regulations, methodologies, and documentation is desired.  S/he must have program design, implementation and evaluation skills; the proven ability to identify problems and develop creative solutions; good interpersonal skills; and demonstrated ability to work effectively in a team environment.
f. Skills and Abilities: Should be proficient in standard office computer software-word processing, spread-sheets, and databases, and the ability to use this software for analytical purposes and written presentations. Excellent interpersonal skills, well-developed organizational skills and an ability to work in a team setting are required. Excellent English verbal communication skills, tact, and diplomacy, and the ability to establish and develop productive working relations with key stakeholders are required.
Additional Selection Criteria

Management will consider nepotism/conflict of interest, budget and visa status in determining a successful candidacy.

Selection Process

After an initial screening of applications, qualified applicants will be invited to take an analytical, writing, and computer skills test. After test, candidates will be invited for interviews.  Only short-listed applicants will be contacted.

How to Apply

Interested candidates for this position should submit the following:

1. A clearly typed application letter which briefly summarizes why you believe you are qualified for this position.

2. Resume

3. The names and contact details of five references that can attest for your professional qualifications, work experience, and/or volunteer experience. Five is the minimum number of references; however, more than five is preferred. The references must include phone number, titles, and an explanation of their relationship to the applicant. 
4. Documentation (e.g. copied of certificates, awards, degrees) that address the minimum requirements of the position.

Submit application to:

NATURAL RESOURCE MANAGEMENT SPECIALIST, USAID/Liberia, C/O American Embassy

Service Entrance, Gibson Street, Mamba Point, Monrovia
Attention: Phillip Cherry; USAID/EXO
Or by e-mail to: Monrovia-hr@usaid.gov
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