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& FROM THE AMERICAN PEOPLE

RWANDA





VACANCY ANNOUNCEMENT:  2015 – 012
NOTE: All applicants must be RESIDING IN COUNTRY and have the required work and/or Residency permits to be eligible for consideration.

 

OPEN TO:


All interested Candidates.

 

POSITION:


Development Outreach Communications Specialist, Grade level: FSN-10
BASIC SALARY:

From FRW 14,796,370 to FRW 25,153,834
  

OPENING DATE:

March 06, 2015
 

CLOSING DATE:

March 20, 2015
 

WORK HOURS:

Full-time; 40 hours/week.

   
USAID/Rwanda is seeking an Ordinarily Resident citizen or individual with the required work permit for employment as Development Outreach Communications Specialist. USAID/Rwanda offers an Equal Employment Opportunity (regardless of age, sex, race, handicaps, national origin, etc.). 
BASIC FUNCTION OF POSITION
The Development Outreach and Communications Specialist (DOC) is responsible for producing and disseminating public information about USAID activities for Rwandan and American audiences under the guidance of the Senior Development Outreach and Communications Specialist (SDOC).  In this capacity, the incumbent is responsible for promoting better awareness and understanding of U.S. foreign assistance to Rwanda, and supports the achievement of U.S. policy objectives.  S/he helps to guide, coordinate, and implement USAID’s communication practices and outreach efforts, ensuring that they reflect the U.S. Government's priorities and promote USAID's accomplishments to key audiences.  S/he is also responsible for supporting efforts to relay related policies and achievements to key audiences of the host country, the United States, and throughout other donor countries; working closely with the U.S. Embassy’s Public Affairs Office to ensure coordination and collaboration on USAID public outreach with that of the U.S. Mission as a whole.  S/he serves as a liaison from the Program Office to one Technical Office within USAID/Rwanda to provide comprehensive customer service and assistance regarding all areas of the Program Office’s work.  

A copy of the complete position description listing all duties and responsibilities is available at the USAID/Rwanda Website: http://www.usaid.gov/rwanda/partnership-opportunities
REQUIRED QUALIFICATIONS 
NOTE: All applicants must address each selection criteria detailed below with specific and comprehensive information supporting each item:
EDUCATION:  

A university degree in communications, journalism, public relations, marketing, international development, economics, public policy or public administration.
PRIOR WORK EXPERIENCE:  

At least five years of progressively responsible experience in communications, journalism, marketing, advertising, public relations, mass media, or a related field.  Experience in disseminating information to a variety of target audiences, via print, broadcast and/or the Web, is required, where designing and implementing effective print, audio and visual products were an integral part of responsibilities.  Experience with a U.S. Government agency or other international/local organization or donor group is a plus.
LANGUAGE PROFICIENCY:
Kinyarwanda and English at level IV.
JOB KNOWLEDGE: 

· Broad understanding of issues related to international development and transition economies.

· Knowledge of Rwandan and African political, economic, and social environments.  
· Requires detailed professional knowledge in communications through media or journalism
· Demonstrated ability to use Microsoft Office programs (Word, Excel, PowerPoint), to utilize the internet to conduct research, and the ability to learn new programs, such as Google Applications.  Experience or knowledge of the following is a plus:  MS Publisher, Adobe Photoshop, Adobe Acrobat, and HTML.
SKILLS AND ABILITIES:

· Excellent written and oral communication, organization, and event management skills are essential.
· Ability to work effectively as a team member of a multi-disciplinary, multi-cultural team. 

· Extensive writing and editing experience in both Kinyarwanda and English.

· Experience using various social media platforms including Facebook, Twitter, and demonstrated success in designing and implementing effective public relations/communications campaigns targeted at specific audiences, as well as the general public.

· Demonstrated ability to establish and maintain collegial relations with media contacts and exercise sound judgment while interacting with the press.

· Demonstrated ability to craft information messages in various media formats (press releases, web sites, stories, etc.) targeting a variety of audiences and in both Kinyarwanda and English.

· Ability to proactively engage with colleagues to complete assigned tasks within agreed timetables.

· Ability to work independently, juggle multiple activities, and work under pressure to meet short deadlines.  

· Evidence of outstanding coordination and organizational skills.

· Ability to develop and maintain good working relationships with the host country government, partners, project beneficiaries, and media, among others. 
Current employees serving a probationary period are not eligible to apply.
TO APPLY
Interested applicants for this position must submit the following, or the application will not be considered:
1. Application for U.S. Federal Employment (DS-174) from this link:  http://www.usaid.gov/rwanda/partnership-opportunities 
2. A current resume or curriculum vitae that provides the same information as in the DS-174; and
3. Any other documentation (e.g., essays, certificates, awards, and copies of degrees earned) that addresses the qualification requirements of the position as listed above.

SUBMIT APPLICATION TO
kigalihr@usaid.gov
POINT OF CONTACT
Human Resources Office, Tel: 0252 596 400; Ext. 2605 

 

CLOSING DATE FOR THIS POSITION: March 20, 2015 at 12:00 noon
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