
 
 

 
 

Reference No.:   674-10-1021 
 

Position / Salary Range: Project Development Specialist - Africa Private Capital Group  
FSN-11: R 519,833.00 – R 727,766.00 (Full Performance) 
FSN-10: R 443,542.00 – R 620,961.00 (Trainee Level) 
Additional benefits include miscellaneous allowance, medical and                                                                                                                                                                               
pension fund subsidy and dependents’ education assistance subject to 
qualification. 

                                                     
Open To: All South African citizens and permanent residents with valid work  

permits at the time of application. 
 
Location:   USAID/Southern Africa  
    Regional Economic Growth Office (REGO) 
    Pretoria, South Africa 
 
Opening:   July 08 2015 
 
Closing:   July 22, 2015  
 
Work Hours:   Full-Time; 40 hours/week  
 
USAID/Southern Africa, an equal opportunity employer, seeks applicants for the above position. 
English language fluency (Level IV English), both in oral and written communications, is a 
requirement for this position. Interested applicants who do not meet this qualification ARE 
ENCOURAGED NOT to apply as their applications will not be considered. 
 
Basic Function of Position: 
 
This Africa Private Capital Group (APCG) Specialist position will be located in USAID/Southern 
Africa’s Regional Economic Growth Office (REGO) and is being created to contribute to the 
development and operations of the Africa Private Capital Group (APCG). The Specialist will liaise 
with relevant USAID Washington offices, including the Private Capital Group for Africa (PCGA), 
Africa Bureau, the Global Development Lab, USAID/SA offices, relevant donor groups and 
organizations, and interested investment entities in developing, implementing, and advising the 
APCG. In consultation with USAID/SA Field Investment Officers (FIOs), s/he will be responsible for 
coordinating select programmatic and operational activities including, but not limited to 1) Partner 
and Stakeholder Development, Management, and Coordination; 2) Investment Identification, 
Screening, and Promotion; 3) Supporting the Capacity of Key Institutional Investors; and 4) Project 
Development and Investment Facilitation. The APCG Specialist will also advise on the daily 
management of the APCG and, due to the nature and frequency of both internal and external 
consultations, is required to possess excellent consultative, business and financial skills and in-
depth knowledge of investment and financial transaction practices and key business sectors 
critical to the success of the APCG. 
 
S/he will be integral to the design, management, and coordination of APCG activities related to the 
facilitation of private capital investment in projects which realize development outcomes. S/he will 
be based in South Africa but will cover APCG activities in Sub-Saharan Africa and hence will be 
required to travel extensively. S/he will be responsible for identifying common goals and concerns 
between private sector capital commercial objectives and broader development objectives in Africa 
including agriculture, energy, trade, infrastructure, and health and will assist in the coordination 
with USG agencies and other donor organizations. 
  
Major Duties and Responsibilities; 
 
A. Partner and Stakeholder Development, Management, and Coordination 
 
S/he will identify, recruit for partnership, develop, and manage APCG financial and donor partners 
as well as other stakeholders. S/he will identify potential key partners, recruit them into 
partnership, and obtain financial commitments as memorialized in an MOU which the adviser will 

   



shepherd through the negotiation and approval process. For financial partners, s/he will work with 
the partner to identify USAID’s value-add to potential or prospective projects or transactions for 
consideration. For donor partners, s/he will be responsible for identifying their investment risk 
mitigation tools and determining their contribution to and participation in the APCG. As such, s/he 
will be responsible for understanding the donor landscape and USG agencies related to 
investment risk mitigation. S/he will be responsible for the coordination of these donors and entities 
and their respective over-arching role as a partner of APCG as well as their roles on a per 
transaction basis. S/he will review USAID as well as the other donor programs to determine how 
private sector investment and/or financing can improve the outcomes, scale, and/or sustainability 
of the programs; and recommend activities and partnerships based on findings. (35%) 
 
B. Investment Identification, Screening, and Promotion 
 
S/he will work with stakeholders – bi-lateral USAID Missions, other USG entities, other in-country 
donor missions, FIOs, implementing partners, and other donors – to establish the key development 
objectives that overlap with private sector investors’ commercial objectives and identify prospective 
investments which conform to that criteria. S/he will work with these stakeholders and other 
relevant organizations as needed to identify prospective investments and transactions which 
conform to partner investment parameters and ensure the proper marketing of such opportunities 
for partner consideration. (30%) 
 
C. Project Development and Investment Facilitation 
 
S/he will identify the barriers to investment on specific opportunities and transactions and devise a 
set of strategic interventions and / or a package of assistance (on-the-ground technical assistance, 
loan guarantee, etc.) to overcome these barriers and realize financial closure. S/he will 
review/develop business plans, investment memoranda, and other transaction documents; will 
analyze and ascertain sustainability, potential impact and fit with USAID priorities and objectives; 
analyze reputation risks of potential transactions; oversee the development of due diligence 
memoranda for management; prepare and present “pros” and “cons” for USAID to engage with 
private sector partners around proposed activities. (30%) 
 
D. Supporting the Capacity Development of Key Institutional Investors 
 
Should a partner require capacity development to enter into such investments, such as impact 
investing capacity development, s/he will perform or oversee a needs assessment and oversee the 
resultant procurement and implementation of such assistance. (5%) 
 
 
Qualifications required for Effective Performance : 
 
Education: 
A bachelor’s degree, preferably in business administration, related fields such as economics, law, 
agribusiness or accounting will be considered if the candidate has significant professional experience 
in business with emphasis on investment. 
 
Prior Work Experience:  
At least five years of professional experience in relevant international development finance including 
experience in project design, development and management is required. Some experience in financial 
transactions and management and African investment experience is required. Experience in 
performance monitoring and evaluation is desired. 

 
Post Entry Training:  
Training in all aspects of USAID's systems for strategy development, activity management, and 
program monitoring and evaluation will be provided. Further education and training in specific 
financial sector and economic growth areas will be provided, as needed. Contracting Officer 
Representative COR/AOR training. 
 
Language Proficiency:  
Level IV (Fluent) English speaking, reading and writing skills required. 
  
Knowledge:  
Knowledge of financial sector and institutional and impact investing and deal structuring. Knowledge 
of U S. Government legislation and financial sector tools across agencies; USAID programming 
policies, regulations, procedures and documentation is preferred. 
 

   



 
Skills and Abilities:  
The incumbent operates independently, and her/his work is reviewed primarily on the basis of results 
achieved within the broad constraints of policy and priorities. The incumbent must be able to analyze 
independently political, social, economic, and policy issues and formulate, present, and successfully 
defend complex investment structure and implementation actions around private sector engagement 
and documents in a clear, effective and professional manner. A high level of English language writing 
ability, strong knowledge of computer software, administrative and management skills, policy and 
diplomacy skills are necessary. 
 
Position Elements: 
 
Supervision Received: 
Incumbent is directly supervised by the Regional Economic Growth Office Director or designee. 
The incumbent's progress against the objectives outlined above is evaluated by the Regional 
Economic Growth Office Director with 360 degree input from other Mission colleagues. 
 
Available Guidelines: 
USAID's Automated Directives; Mission Orders, Agreement and associated PILs, and policy papers. 
 
Exercise of Judgment: 
A high degree of independent judgment and initiative is expected. The incumbent receives general 
and technical direction and minimal day-to-day supervision. The incumbent is expected to carry out all 
duties in an independent manner, calling on the supervisor for highly complex decisions and matters 
of policy. Exercise of sound judgment for management issues, politically sensitive issues, and routine 
implementation issues is required. 
 
Authority to make Commitments: 
The candidate is fully responsible for and is expected to provide project management expertise and 
complete recommendation to Mission management. The incumbent may be designated as a 
Contracting Officer’s Representative (COR) and Agreement Officer’s Representative (AOR) and will 
have full authority and responsibility as delegated by ADS and other Mission and USAID guidelines 
for these functions. Routine management is expected based on accepted practice and established 
procedures and processes. 
 
Nature, Level and Purpose of Contacts: 
The incumbent is expected to have regular contact with leadership and management and 
implementation staff of private sector and banking senior officials, NGOs and CBOs. Within USAID, 
the incumbent has frequent contact with support staff, including FIOs and Washington DC and other 
technical staff and has some contact with Mission Director and Deputies. 
 
Time Required to Perform Full Range of Duties: 
Two (2) years. 
 
 
How the Selection will be made: 
The successful candidate(s) will be selected based upon the following: 
1. a preliminary review of the applicant's submitted package (which includes the 

Cover Letter and CV) to establish that minimum educational and English writing fluency 
requirements are met;  

2. tests to include an English writing skills test, a Microsoft Office proficiency test that might include 
any of the following:  Word, Excel, PowerPoint; and any technical skill test that might be deemed 
appropriate;  

3. a personal or telephone/DVC interview; and  
4. reference checks. 
 
• USAID/SA’s Human Resources Section will perform the preliminary review (Step 1 above) to 

eliminate those applications that do not meet the minimum educational and written English 
language requirements before forwarding the rest to the Technical Office or Technical Evaluation 
Committee (TEC) for further review and assessment.   

• The Technical Evaluation Committee will review each of the forwarded applications against the 
established evaluation criteria to develop a shortlist of applicants to be tested and possibly 
interviewed.  Applicants will be contacted for testing (Step 2) and interviews.  Based on the 
results of the tests, however, an applicant otherwise identified for interview could be 
dropped from the interview list.   

   



• Following the interview (Step 3) during which the applicant will be evaluated against the 
established criteria, the TEC will make a preliminary determination of candidates to be considered 
for employment and forward that list to HR.  HR will conduct and document the reference checks 
(Step 4) prior to advising the TEC of the results of these checks.  Please note that references 
may be solicited from current as well as former supervisors in addition to the references 
you provide in your application package.  References will only be solicited for those 
interviewed applicants who are being considered for ranking.   

• Based on this final input, the TEC will make its final decision on which candidates to rank order, 
prepare a Section Memo for the review and approval of the Contracting Officer, after which an 
offer of employment will be made to the successful candidate(s).   

• Unsuccessful candidates who were interviewed will be contacted and advised of their non-
selection. 

 
USAID/SA reserves the right to hire an applicant who does not meet the required experience 
level at a trainee level. However s/he will not be eligible for promotion until s/he meets the 
education requirement even if all other promotion parameters are met.  
 
Applicability:  
This position is open to all South African citizens and permanent residents with valid work permits at 
the time of application. 
 
Compensation:  
The Regional Acquisition and Assistance Specialists will be compensated in accordance with the U.S. 
Mission to South Africa’s Local Compensation Plan (LCP). 
 
To Apply:  
ONLY applicants who meet the minimum educational and English language fluency 
requirements as stated in the solicitation document will be considered.  Interested applicants 
who do not meet these requirements are encouraged NOT to apply since these applications will 
not be considered. 
 
For an application package to be considered complete, please follow the following instructions 
and submit your application through one of the channels mentioned below:  
1. Ensure that your application is accompanied by a Cover Letter,  
2. Include a CV of no more than 4 pages, and  
3. Ensure that all communications (including your Cover Letter) includes the Announcement 

Reference # and the Title of the Position(s) for which you are applying.   
Failure to comply with these instructions may result in your application being considered “non- 
responsive” and eliminated from further consideration.  
 

1. P-Net Website: 
www.pnet.co.za  
Please note that you will be required to register on the site first before you can upload your 
application material and/or CV to be considered. 
 

2. E-mail: 
jobapplications@usaid.gov  
jobapplications(at)usaid.gov 

 
Point of Contact:  
Lavinia Denation, Telephone: (012) 452-2054 
Gugu Mbambo, Telephone: (012) 452-2225 
Penny Mamabolo, Telephone: (012) 452-2058 
 
Only short-listed candidates will be acknowledged.  
 
Closing date for this position:  July 22, 2015 (Close of Business). 

 
The U.S. Mission in South Africa provides opportunity and fair and equitable treatment in employment 
to all people without regard to race, color, religion, sex, national origin, age, disability, political 
affiliation, marital status or sexual orientation.  The United States Agency for International 
Development (USAID) also strives to ensure equal employment opportunity in all personnel 
operations. 
 
The EEO complaint procedure is not available to individuals who believe they have been denied equal 
opportunity based upon marital status or political affiliation.  Individuals with such complaints should 
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avail themselves of the appropriate grievance procedures, remedies for prohibited personnel 
practices, and/or courts for relief. 
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