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FROM THE AMERICAN PEOPLE






DATE:



AUGUST 11, 2016
FROM:



HUMAN RESOURCE OFFICE, USAID/ETHIOPIA

SUBJECT:



JOB/VACANCY ANNOUNCEMENT NO. 09/16
TO:




ALL QUALIFIED APPLICANTS
TITLE OF POSITION:
SUPERVISORY FINANCIAL ANALYST
LOCATION OF WORK:

US EMBASSY, ENTOTO ROAD    
HOURS:



FULL TIME 40 HOURS PER WEEK

FINAL FILING DATE:

AUGUST 25, 2016
SALARY: FSN-12 (USD 24,926 to USD 44,870) depending on the candidate's earning history, qualifications and experience.  
BASIC FUNCTION OF POSITION: The incumbent serves as the Supervisory Financial Analyst and Chief of the Financial Analysis section in USAID/Ethiopia’s Office of Financial Management (OFM). The incumbent is responsible for: (a) providing financial management support services to the Mission (including the office/s involved in implementing disaster assistance activities); to client Missions (Djibouti and the African Union); and (b) promoting sound financial management practices and providing necessary assistance to Missions/clients – their respective Contractors, recipients and host country government, so that there exists an adequate and acceptable level of accountability and controls within those organizations, in accordance with generally accepted financial management standards. The incumbent supervises the work of five financial analysts (FA’s) assigned to each of the Mission’s Development or Assistance Objective (DO/AO) teams and client missions; assist the Controller/Management Control Official and Management Control Review Committee (MCRC) in the implementation of the Mission’s Audit Management and Resolution Program; act as overall coordinator of the Mission’s Federal Managers Financial Integrity Act (FMFIA) reviews and financial audit/review planning and implementation processes. The incumbent serves as principal advisor to the Controller, Deputy Controller and other OFM Sections, the DO/AO teams, Mission Management, Agreement/Contracting Officers (AO/CO), AO/CO’s Representatives (AOR/COR’s) and implementing partners in matters relating to the financial management of program funds including but not limited to funding mechanisms, budgets, accrual development, expenditure tracking, internal controls and audits. As necessary serves as the backstop FA or resource person the DO/AO teams and client Missions, providing financial management advice and related services. The incumbent will collaborate with various USG officials and implementing partners including Government of Ethiopia (GoE) Officials, Non-Governmental Organizations and other multi-national organizations to support USAID/Ethiopia programs.
MINIMUM QUALIFICATIONS: In order to qualify, the applicant must possess the following: 
EDUCATION: A university degree in accounting, finance or business administration is required. Association of Chartered Certified Accountant/Certified Public Accountant (ACCA/CPA) is highly desired.
EXPERIENCE: Minimum of 5 years of progressive responsible experience in professional accounting, auditing or financial management. At least 3 years of this experience should have been with USAID, a U.S. Government Agency, Public International Organization, bilateral/multilateral donors or international non-governmental organizations.
LANGUAGE:  Level IV fluency in both English and Amharic is required. Skill in written English is particularly important.
KNOWLEDGE, SKILLS, AND ABILITIES: A thorough knowledge and understanding of professional accounting and auditing principles, theories, practices and terminology, as well as principles and accepted practices of governmental and business financial accounting, budgeting and reporting is required. A strong knowledge in financial analysis techniques and methodologies is also required. 
Ability to conduct analytical and investigative reviews and evaluations of: (1) activity proposals in order to determine soundness and effectiveness of financial arrangements, and (2) financial and administrative operations including management of human resources and procurement as required. Must be able to detect strengths and weaknesses of development and management activities; collect data accurately and perform analysis of relevant information; develop appropriate and actionable recommendations; and present findings and conclusions to a broad audience in a clear and concise manner, both orally and in writing. Advanced computer skills and excellent communication and leadership skills are required.
An advanced knowledge of USAID’s Mission Agreement and Project Pipeline Report (MAPPR) system and Phoenix Viewer database reporting, as well as thorough knowledge of the USAID activity design, development, implementation, revaluation and closeout processes is desired. Demonstrated knowledge of team management strategies, mentoring and knowledge transfer for less experienced financial professionals is desired. 

APPLICATION & SELECTION PROCESS: All applicants must submit a completed form {Universal Application for Employment (DS-174)} along with the credential documents to USAID/Ethiopia, Human Resources Office via the email address addisusaidjobs@usaid.gov.  Each applicant must fully explain his/her job-related duties and qualifications on the application form in order to provide for an accurate evaluation of his/her education, training, and experience. All applicants will be considered without regard to race, color, religion, national origin, marital status, political affiliation, age, sex, sexual orientation, physical disabilities, or membership in an employee organization. This agency provides reasonable accommodation to applicants with disabilities. If you need a reasonable accommodation for any part of the application or hiring process please notify the Agency. Applicants who are not contacted within thirty days after the final filing date are to assume that their applications were not accepted. 
For your application to be considered, the following documents must be submitted:-
· Letter of Application/Cover Letter;
· Completed and Signed Application for Employment Official Form–DS-174 found here http://ethiopia.usembassy.gov/job_opportunities.html;
· Current Resume/CV; 
· Copies of credential documents (i.e., degree, training certificates, etc.); 
· Application must be submitted ONLY via addisusaidjobs@usaid.gov and the email subject must say – Vacancy 09/16 SUPERVISORY FINANCIAL ANALYST, 
· Please submit the application only once; and 

· Late and incomplete applications will not be considered; the application must be submitted before or on the date of filing at local Ethiopian time 5 p.m.

Applications will be initially screened by the Human Resources Office to determine whether applicants have met the advertised minimum qualifications. A list of qualified applicants will be referred to the hiring office for further consideration and screening. Final selection of candidates will be made and those selected will be invited to an interview in order to select the best-qualified candidate.  

The USAID Mission assumes no liability for the loss or mishandling of applications. For additional information about the position and/or the selection process, please contact the Human Resources Office at 011 130 6002 ext. 6031, 6035 or 6043.

NOTE: The application form is available free of charge upon request and are also available for download from the internet http://ethiopia.usembassy.gov/job_opportunities.html.  The final selection of a candidate is based solely on the advertised qualification in a competitive process.  Individuals who meet the minimum qualifications are strongly encouraged to apply. 
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FINAL FILING DATE:         AUGUST 25, 2016
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