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As protégé, you are required to submit data on employment and revenue for each of the two years following the end of your agreement.  Post Agreement Reports are due for all completed and/or terminated agreements except agreements with zero activity.  The first report is due one month after the end of the first and second year after the end of the agreement. This Post-Agreement Report Template is provided as a guide to assist you in the preparation of your two post-agreement reports.  Report number “1” is due one year after the end of the agreement. Report number “2” is due two years after the end of the agreement. If clarification or assistance is needed in preparing this report, contact the OSDBU Deputy Director at Mentor-Protégé@usaid.gov .
	Report Date:
	
	Post-Agreement Report No:
	


	I. Protégé Firm Information.  
	Please provide the following information.

	
	

	
	

	
	

	
	Name of Firm:
	

	
	Company URL:
	

	
	POC Name:
	

	
	Title:
	

	
	Address:
	

	
	
	

	
	
	

	
	
	

	
	Telephone Number:
	

	
	Fax Number:
	

	
	e-mail:
	

	
	Industry/Business Type:
(e.g. Svc 80%; Mfg  20%)
	Service:
	

	
	
	Construction:
	

	
	
	Manufacturing:
	

	


	II. Mentor Firm Information.  
	Please provide the following information.

	
	

	
	

	
	

	
	Name of Firm:
	

	
	Company URL:
	

	
	POC Name:
	

	
	Title:
	

	
	Address:
	

	
	
	

	
	
	

	
	
	

	
	Telephone Number:
	

	
	Fax Number:
	

	
	e-mail:
	

	
	Industry/Business Type:
(e.g. Svc 80%; Mfg  20%)
	Service:
	

	
	
	Construction:
	

	
	
	Manufacturing:
	

	

	

	III. Agreement Information.  

	

	Agreement Period of Performance:
	Start Date:
	
	End Date:
	
	Total Months:
	


	

	IV. Developmental Assistance Plan. 

	Provide a brief summary of the developmental assistance plan that was provided to the protégé and how the plan addressed identified needs to enhance the protégé’s ability to perform successfully under prime contracts within USAID and other federal agencies.  Include technology transferred, enhancement of capabilities (e.g., web development and certifications obtained, such as ISO 9001:2000; MCSE). Explain how participation in the USAID Mentor-Protégé Program attributed to the protégé’s success.  (Applies to report number 1 only).


	

	V. Developmental Assistance Provided / Milestones Achieved.

	Address any additional successes that the protégé has achieved since the submission of report number 1 that can be attributed to participation in the USAID Mentor-Protégé Program.  (Applies to report number 2 only).

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	


	VI. Protégé’s Revenue, Employees, and Contract Activity  

	1. Figures reported must be for a full 12-month period with the exception of employees, which is as of the end of the 12-month period being reported.

2. All dollar figures should reflect only “invoiced” dollar amounts.  Do not include “awarded, but not invoiced dollar amounts.

	All Data Entered Should be for a Single 12-Month Period
	Revenue, Employees, and Proposals
	USAID Prime Contracts
	USAID Subcontracts

	
	$ Protégé’s Gross Revenue During 12-month Period
	No. Protégé’s Employees at the End of 12-month Period
	No. of Proposals Submitted to USAID by Protégé 
	No. of Submitted to Other Federal Agencies (Excluding USAID) by Protégé 
	No. USAID Prime Contract Awards to Protégé 
	$ USAID Prime Contract Awards to Protégé
	No. USAID Subcontracts From Mentor to Protege

	
	$
	
	
	
	
	$
	


	

	All Data Entered Should be for a Single 12-Month Period
	USAID Subcontracts

	
	$ USAID Subcontracts from Mentor to Protégé 
	No. Subcontracts to Protégé from All Sources Other Than Mentor
	$ USAID Subcontracts to Protégé From All Sources Other Than Mentor 
	No. of USAID Subcontracts From Protégé to Mentor 
	$ USAID Subcontracts From Protégé to Mentor
	No. of USAID Subcontracts From Protégé to Other Than Mentor
	$ USAID Subcontracts From Protégé to Other Than Mentor

	
	$
	
	$
	
	$
	
	$


	

	All Data Entered Should be for a Single 12-Month Period
	Other Federal Prime Contracts
	Other Federal Subcontracts

	
	No. All Other Federal (excluding USAID) Prime Contract Awards to Protégé 
	$ All Other Federal (excluding USAID) Prime Contract Awards to Protégé
	No. All Other Federal (excluding USAID) Subcontract Awards to Protégé From Mentor 
	$ All Other Federal (excluding USAID) Subcontract Awards to Protégé From Mentor
	No. (excluding USAID) Subcontract Awards to Protégé From All Sources Other than Mentor
	$ (excluding USAID) Subcontract Awards to Protégé From All Sources Other than Mentor

	
	
	$
	
	$
	
	$


	

	All Data Entered Should be for a Single 12-Month Period
	Other Federal Subcontracts

	
	No. (excluding USAID Subcontract Awards to Mentor from Protégé 
	$ (excluding USAID Subcontract Awards to Mentor from Protégé
	No. (excluding USAID Subcontract Awards from Protégé to Other Than Mentor
	$ (excluding USAID Subcontract Awards from Protégé to Other Than Mentor

	
	
	$
	
	


	

	VII. Comments.  

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	By my signature below, I certify that the representations above are true and correct to the best of my knowledge.

	


	
	
	
	
	

	Signature
	
	Title
	
	Date
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