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FROM THE AMERICAN PEOPLE










As the mentor, you are required to report on the progress made under each of your active Mentor-Protégé Agreements annually throughout the term of the agreement. This Annual Report Template is provided as a guide to assist you in the preparation of your annual report.  Unless otherwise specified, the information provided in this report is not cumulative from the beginning of the agreement.  The data should reflect only the activity which occurred during the annual report period.  You may attach additional information that is pertinent to the agreement or requires additional explanation.  Each report is due 30 days after the end of each twelve-month period commencing with the start of the agreement.  If clarification or assistance is needed in preparing this report, contact the OSDBU Deputy Director at Mentor-Protégé@usaid.gov .
	I. Report Information.  

	Is this the initial report under this agreement?
	( Yes
	( No

	
	If no, provide the first and last day of the previous reporting period in the space below.

	First day of this reporting period:
	
	
	Last day of this reporting period:
	


	II. General Information.  

	

	Agreement Period of Performance:
	Start Date:
	
	End Date:
	


	III. Mentor POC Information.  
	Please provide the following information.

	
	

	
	

	
	

	
	Name:
	

	
	Title:
	

	
	Address:
	

	
	
	

	
	
	

	
	
	

	
	Telephone Number:
	

	
	Fax Number:
	

	
	e-mail Address:
	


	
	

	IV. Protégé POC Information.  
	Please provide the following information.

	
	

	
	

	
	

	
	Name:
	

	
	Title:
	

	
	Address:
	

	
	
	

	
	
	

	
	
	

	
	Telephone Number:
	

	
	Fax Number:
	

	
	e-mail Address:
	


	V. OSDBU POC Information.  
	Please provide the following information.

	
	

	
	

	
	

	
	Name:
	

	
	Title:
	

	
	Address:
	

	
	
	

	
	
	

	
	
	

	
	Telephone Number:
	

	
	Fax Number:
	

	
	e-mail Address:
	


	VI. Developmental Task Budget and Variances  

	Developmental Tasks
	Performed By (i.e. Mentor, etc.)
	Base
	As of End of This Report Period

	
	
	Planned % Complete as of This Report Period
	% Over the Life of the Agreement
	Variance

	1.
	
	
	
	
	$

	2.
	
	
	
	
	$

	3.
	
	
	
	
	$

	4.
	
	
	
	
	$

	5.
	
	
	
	
	$

	6.
	
	
	
	
	$

	7.
	
	
	
	
	$

	8.
	
	
	
	
	$

	9.
	
	
	
	
	$

	10.
	
	
	
	
	$

	11.
	
	
	
	
	$

	12.
	
	
	
	
	$

	13.
	
	
	
	
	$

	14.
	
	
	
	
	$

	15.
	
	
	
	
	$

	TOTALS
	
	
	$


	

	VII. Explanation of Developmental Task Achievements  

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	

	11.
	

	12.
	

	13.
	

	14.
	

	15.
	

	


	

	VIII. Certifications Received  

	1.
	
	Date:
	

	2.
	
	Date:
	

	3.
	
	Date:
	

	4.
	
	Date:
	

	

	IX. Technology Transferred  

	1.
	
	Date:
	

	2.
	
	Date:
	

	3.
	
	Date:
	

	4.
	
	Date:
	


	

	X. Protégé Revenue, Employees, and Contracts  

	All data entered in this section should reflect only that activity which occurred during the 12-month period covered by this report.

	Protégé’s Gross Revenue During Reporting Period:
	$

	Protégé’s Number of Full-time Employees at End of Reporting Period:
	$

	

	Prime Awards

	
	No. of Proposals Submitted by Protégé
	No. of Prime Contracts Won by Protégé
	Prime Contract Dollars to Protégé
	Contract Ceiling

(i.e., IQC)
	Actual Dollars Received

	USAID:
	
	
	
	
	

	All Other Federal Gov’t Combined:
	
	
	
	
	

	


	Subcontract Awards from Mentor to Protégé

	
	No. of Subcontracts from Mentor to Protégé 
	Subcontract Dollars from Mentor to Protégé 
	No. of Subcontracts’ from Other Than Mentor to Protégé 
	Subcontract Dollars from Other than Mentor to Protégé 

	USAID:
	
	
	
	

	All Other Federal Gov’t Combined:
	
	
	
	


	

	Subcontract Awards from Protégé to Mentor

	
	No. of Subcontracts from Protégé to Mentor
	Subcontract Dollars from Protégé to Mentor
	No. of Subcontracts’ from Protégé Other Than to Mentor
	Subcontract Dollars from Protégé Other Than to Mentor

	USAID:
	
	
	
	

	All Other Federal Gov’t Combined:
	
	
	
	

	

	XI. Certification.  

	The Mentor firm and the Protégé firm must sign and date this annual report.  Titles of all signatories must be included.   

	By my signature below, I certify that the representations above are true and correct to the best of my knowledge.

	

	Mentor
	Protégé

	
	

	
	
	

	Printed Name
	
	Printed Name

	
	

	
	
	

	Signature
	
	Signature

	
	

	
	
	

	Title
	
	Title

	
	

	
	
	

	Date
	
	Date
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