
  

SECTION D- CERTIFICATIONS AND ASSURANCES 
  

U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT 
  
CERTIFICATIONS, ASSURANCES, AND OTHER STATEMENTS OF RECIPIENT 

[1] [2] 
  
  
  PART I - CERTIFICATIONS AND ASSURANCES 

  
   1.  ASSURANCE OF COMPLIANCE WITH LAWS AND REGULATIONS 
GOVERNING NON-DISCRIMINATION IN FEDERALLY ASSISTED PROGRAMS 
  
     (a)   The recipient hereby assures that no person in the United States shall, on 
the bases set forth below, be excluded from participation in, be denied the benefits 
of, or be otherwise subjected to discrimination under, any program or activity 
receiving financial assistance from USAID, and that with respect to the grant for 
which application is being made, it will comply with the requirements of: 
  
       (1)  Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352, 42 U.S.C. 2000-d), 
which prohibits discrimination on the basis of race, color or national origin, in 
programs and activities receiving Federal financial assistance; 
  
       (2)  Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which 
prohibits discrimination on the basis of handicap in programs and activities receiving 
Federal financial assistance; 
  
       (3)  The Age Discrimination Act of 1975, as amended (Pub. L. 95-478), which 
prohibits discrimination based on age in the delivery of services and benefits 
supported with Federal funds; 
  
       (4)  Title IX of the Education Amendments of 1972 (20 U.S.C. 1681, et seq.), 
which prohibits discrimination on the basis of sex in education programs and 
activities receiving Federal financial assistance (whether or not the programs or 
activities are offered or sponsored by an educational institution); and 
  
       (5)  USAID regulations implementing the above nondiscrimination laws set forth 
in Chapter II of Title 22 of the Code of Federal Regulations. 
  
     (b)  If the recipient is an institution of higher education, the Assurances given 
herein extend to admission practices and to all other practices relating to the 
treatment of students or clients of the institution, or relating to the opportunity to 
participate in the provision of services or other benefits to such individuals, and shall 
be applicable to the entire institution unless the recipient establishes to the 
satisfaction of the USAID Administrator that the institution's practices in designated 
parts or programs of the institution will in no way affect its practices in the program of 
the institution for which financial assistance is sought, or the beneficiaries of, or 
participants in, such programs. 
  
     (c)  This assurance is given in consideration of and for the purpose of obtaining 
any and all Federal grants, loans, contracts, property, discounts, or other Federal 
financial assistance extended after the date hereof to the recipient by the Agency, 
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including installment payments after such date on account of applications for Federal 
financial assistance which was approved before such date.  The recipient recognizes 
and agrees that such Federal financial assistance will be extended in reliance on the 
representations and agreements made in this Assurance, and that the United States 
shall have the right to seek judicial enforcement of this Assurance. This Assurance is 
binding on the recipient, its successors, transferees, and assignees, and the person 
or persons whose signatures appear below are authorized to sign this Assurance on 
behalf of the recipient. 
  
   2.  CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 
  
     (a)   Instructions for Certification 
  
       (1)  By signing and/or submitting this application or grant, the recipient is 
providing the certification set out below. 
  
       (2)  The certification set out below is a material representation of fact upon 
which reliance was placed when the agency determined to award the grant.  If it is 
later determined that the recipient knowingly rendered a false certification, or  
otherwise violates the requirements of the Drug-Free Workplace Act, the agency, in 
addition to any other remedies available to the Federal Government, may take action 
authorized under the Drug-Free Workplace Act. 
  
       (3)  For recipients other than individuals, Alternate I applies. 
  
       (4)  For recipients who are individuals, Alternate II applies. 
  
  
     (b)  Certification Regarding Drug-Free Workplace Requirements 
  
  
     Alternate I 
  
       (1)  The recipient certifies that it will provide a drug-free workplace by: 
  
         (A)  Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession or use of a controlled substance is prohibited in 
the applicant's/grantee's workplace and specifying the actions that will be taken 
against employees for violation of such prohibition; 
  
          (B)  Establishing a drug-free awareness program to inform employees about-- 
  
           1.  The dangers of drug abuse in the workplace; 
  
           2.  The recipient's policy of maintaining a drug-free workplace; 
  
           3.  Any available drug counseling, rehabilitation, and employee assistance 
programs; and 
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           4.  The penalties that may be imposed upon employees for drug abuse 
violations occurring in the workplace; 
  
     (C)  Making it a requirement that each employee to be engaged in the 
performance of the grant be given a copy of the statement required by paragraph (b) 
(1)(A); 
  
     (D)  Notifying the employee in the statement required by paragraph (b) (1) (A) 
that, as a condition of employment under the grant, the employee will-- 
  
           1.  Abide by the terms of the statement; and 
  
           2.  Notify the employer of any criminal drug statute conviction for a violation 
occurring in the workplace no later than five days after such conviction; 
  
     (E)  Notifying the agency within ten days after receiving notice under 
subparagraph (b)(1)(D)1, from an employee or otherwise receiving actual notice of 
such conviction; 
  
     (F)  Taking one of the following actions, within 30 days of receiving notice under 
subparagraph (b)(1)(D)2., with respect to any employee who is so convicted-- 
  
       1.  Taking appropriate personnel action against such an employee, up to and 
including termination; or 
  
       2.  Requiring such employee to participate satisfactorily in a drug abuse 
assistance or rehabilitation program approved for such purposes by a Federal, State, 
or local health, law enforcement, or other appropriate agency; 
  
     (G)  Making a good faith effort to continue to maintain a drug- free workplace 
through implementation of paragraphs (b)(1)(A), (b)(1)(B), (b)(1)(C), (b)(1)(D), 
(b)(1)(E) and (b)(1)(F). 
  
     (2)   The recipient shall insert in the space provided below the site(s) for the 
performance of work done in connection with the specific grant: 
  
     Place of Performance (Street address, city, county, state, zip code) 
  
     ________________________________________________________________ 
  
     ________________________________________________________________ 
  
     ________________________________________________________________ 
  
     ________________________________________________________________ 
  
  
     Alternate II 
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The recipient certifies that, as a condition of the grant, he or she will not engage in 
the unlawful manufacture, distribution, dispensing, possession or use of a controlled 
substance in conducting any activity with the grant. 
  
   3.  CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS -- PRIMARY COVERED TRANSACTIONS [3] 
  
     (a)   Instructions for Certification 
  
       1.  By signing and submitting this proposal, the prospective primary participant is 
providing the certification set out below. 
  
       2.  The inability of a person to provide the certification required below will not 
necessarily result in denial of participation in this covered transaction.  The 
prospective participant shall submit an explanation of why it cannot provide the 
certification set out below. The certification or explanation will be considered in 
connection with the department or agency's determination whether to enter into this 
transaction.  However, failure of the prospective primary participant to furnish a 
certification or an explanation shall disqualify such person from participation in this 
transaction. 
  
       3.  The certification in this clause is a material representation of fact upon which 
reliance was placed when the department or agency determined to enter into this 
transaction.  If it is later determined that the prospective primary participant 
knowingly rendered an erroneous certification, in addition to other remedies available 
to the Federal Government, the department or agency may terminate this transaction 
for cause or default. 
  
       4.  The prospective primary participant shall provide immediate written notice to 
the department or agency to which this proposal is submitted if at any time the 
prospective primary participant learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances. 
  
       5.  The terms "covered transaction," "debarred," "suspended," "ineligible," lower 
tier covered transaction," "participant," "person," "primary covered transaction," 
"principal," "proposal," and "voluntarily excluded," as used in this clause, have the 
meaning set out in the Definitions and Coverage sections of the rules implementing 
Executive Order 12549. You may contact the department or agency to which this 
proposal is being submitted for assistance in obtaining a copy of those regulations. 
  
       6.  The prospective primary participant agrees by submitting this proposal that, 
should the proposed covered transaction be entered into, it shall not knowingly enter 
into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered 
transaction, unless authorized by the department or agency entering into this 
transaction. 
  
       7.  The prospective primary participant further agrees by submitting this proposal 
that it will include the clause titled "Certification Regarding Debarment, Suspension, 
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Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction," [5] provided 
by the department or agency entering into this covered transaction, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier 
covered transactions. 
  
       8.  A participant in a covered transaction may rely upon a certification of a 
prospective participant in a lower tier covered transaction that it is not debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous.  A participant may decide the methods and 
frequency by which it determines the eligibility of its principals. Each participant may, 
but is not required to, check the Non-procurement List. 
  
       9.  Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith the certification 
required by this clause.  The knowledge and information of a participant is not 
required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealing. 
  
       10.  Except for transactions authorized under paragraph 6 of these instructions, 
if a participant in a covered transaction knowingly enters into a lower tier covered 
transaction with a person who is suspended, debarred, ineligible, or voluntarily 
excluded from participation in this transaction, in addition to other remedies available 
to the Federal Government, the department or agency may terminate this transaction 
for cause or default. 
  
     (b)  Certification Regarding Debarment, Suspension, and Other Responsibility 
Matters--Primary Covered Transactions 
  
       (1)  The prospective primary participant certifies to the best of its knowledge and 
belief, that it and its principals: 
  
         (A)   Are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from covered transactions by any Federal 
department or agency; 
  
         (B)  Have not within a three-year period preceding this proposal been convicted 
of or had a civil judgment rendered against them for commission of fraud or a 
criminal offense in connection with obtaining, attempting to obtain, or performing a 
public (Federal, State or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements, or 
receiving stolen property; 
  
     (C)  Are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (Federal, State or local) with commission of any of the offenses 
enumerated in paragraph (1) (B) of this certification; 
  
     (D)  Have not within a three-year period preceding this application/proposal had 
one or more public transactions (Federal, State or local) terminated for cause or 
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default. 
  
     (2)  Where the prospective primary participant is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 
  
   4.  CERTIFICATION REGARDING LOBBYING 
  
The undersigned certifies, to the best of his or her knowledge and belief, that: 
  
   (1)  No Federal appropriated funds have been paid or will be paid, by or on behalf 
of the undersigned, to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
  
   (2)  If any funds other than Federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this Federal contract, grant, 
loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its 
instructions. 
  
   (3)  The undersigned shall require that the language of this certification be included 
in the award documents for all sub awards at all tiers (including subcontracts, sub 
grants, and contracts under grants, loans, and cooperative agreements) and that all 
sub recipients shall certify and disclose accordingly. 
  
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, United States Code.  Any person who fails to file the required certification shall 
be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 
  
 Statement for Loan Guarantees and Loan Insurance 
  
The undersigned states, to the best of his or her knowledge and belief, that:  If any 
funds have been paid or will be paid to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
this commitment providing for the United States to insure or guarantee a loan, the 
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to 
Report Lobbying," in accordance with its instructions. Submission of this statement is 
a prerequisite for making or entering into this transaction imposed by section 1352, 
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title 31, U.S. Code. Any person who fails to file the required statement shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 
 
  
   5.  PROHIBITION ON ASSISTANCE TO DRUG TRAFFICKERS FOR COVERED 
COUNTRIES AND INDIVIDUALS (ADS 206) 
  
USAID reserves the right to terminate this [Agreement/Contract], to demand a refund 
or take other appropriate measures if the [Grantee/ Contractor] is found to have been 
convicted of a narcotics offense or to have been engaged in drug trafficking as 
defined in 22 CFR Part 140. The undersigned shall review USAID ADS 206 to 
determine if any certifications are required for Key Individuals or Covered 
Participants. 
  
If there are COVERED PARTICIPANTS: USAID reserves the right to terminate 
assistance to, or take or take other appropriate measures with respect to, any 
participant approved by USAID who is found to have been convicted of a narcotics 
offense or to have been engaged in drug trafficking as  defined in 22 CFR Part 140. 
  
  
 The recipient has reviewed and is familiar with the proposed grant format and the 
applicable regulations, and takes exception to the following (use a continuation page 
as necessary): 
  
 __________________________________________________________________ 
  
 __________________________________________________________________ 
  
 __________________________________________________________________ 
  
 __________________________________________________________________ 
  
 __________________________________________________________________ 
  
Solicitation No.    ___________________________________ 
  
Application/Proposal No.   ___________________________________ 
  
Date of Application/Proposal  ___________________________________ 
  
Name of Recipient    ___________________________________ 
  
Typed Name and Title   ___________________________________ 
  

                  ___________________________________ 
  
Signature __________________________________ Date _______________ 
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      [1]  FORMATS\GRNTCERT:  Rev. 06/16/97 (ADS 303.6, E303.5.6a) [2]  When 
these Certifications, Assurances, and Other Statements of Recipient are used for 
cooperative agreements, the term "Grant" means "Cooperative Agreement". [3]  The 
recipient must obtain from each identified sub grantee and (sub)contractor, and 
submit with its application/proposal, the Certification Regarding Debarment, 
Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Transactions, set forth 
in Attachment A hereto.  The recipient should reproduce additional copies as 
necessary. [4] See ADS Chapter E303.5.6a, 22 CFR 208, Annex1, App A. [5]  For 
USAID, this clause is entitled "Debarment, Suspension, Ineligibility, and Voluntary 
Exclusion (March 1989)" and is set forth in the grant standard provision entitled 
"Debarment, Suspension, and Related Matters" if the recipient is a U.S. 
nongovernmental organization, or in the grant standard provision entitled 
"Debarment, Suspension, and Other Responsibility Matters" if the recipient is a non-
U.S. nongovernmental organization. 
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PART II 

 
OTHER STATEMENTS OF RECIPIENT 

 
 
 
1. AUTHORIZED INDIVIDUALS  
 
The recipient represents that the following persons are authorized to negotiate on its 
behalf with the Government and to bind the recipient in connection with this 
application or grant: 
  
Name   Title   Telephone Number Facsimile Number  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
 
2. TAXPAYER IDENTIFICATION NUMBER (TIN)  
 
If the recipient is a U.S. organization, or a foreign organization which has income 
effectively connected with the conduct of activities in the U.S. or has an office or a 
place of business or a fiscal paying agent in the U.S., please indicate the 
applicant's/grantee's TIN:  
 
TIN: _____________________________________________________________  
 
3. CONTRACTOR IDENTIFICATION NUMBER -DATA UNIVERSAL 

NUMBERING SYSTEM (DUNS) NUMBER  
 
(a) In the space provided at the end of this provision, the recipient should supply 
the Data Universal Numbering System (DUNS) number applicable to that name and 
address.  Recipients should take care to report the number that identifies the 
recipient's name and address exactly as stated in the proposal.  
 
(b) The DUNS is a 9-digit number assigned by Dun and Bradstreet Information 
Services.  If the recipient does not have a DUNS number, the recipient should call 
Dun and Bradstreet directly at 1- 800-333-0505. A DUNS number will be provided 
immediately by telephone at no charge to the recipient.  The recipient should be 
prepared to provide the following information: 
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(1) Recipient's name.  
(2) Recipient's address.  
(3) Recipient's telephone number. 
(4) Line of business.  
(5) Chief executive officer/key manager. 
(6) Date the organization was started.  
(7) Number of people employed by the recipient. 
(8) Company affiliation.  

 
 
(c) Recipients located outside the United States may obtain the location and 
phone number of the local Dun and Bradstreet Information Services office from the 
Internet Horne Page at   
http://www.dbisna.com/dbis/customer/custlist.htm.  If an offeror is unable to locate a 
local service center, it may send an e-mail to Dun and Bradstreet at 
globalinfo@dbisma.com.   
 
The DUNS system is distinct from the Federal Taxpayer Identification Number (TIN) 
system.  
 
DUNS:
 _____________________________________________________________  
 
 
4. LETTER OF CREDIT (LOC) NUMBER  
 
If the recipient has an existing Letter of Credit (LOC) with USAID, please indicate the 
LOC number. 
 
LOC: _____________________________________________________________ 
 
 
5. TYPE OF ORGANIZATION  
 
The recipient, by checking the applicable box, represents that -  
 
(a) If the recipient is a U.S. entity, it operates as [  ] a corporation incorporated 
under the laws of the State of  
_____________________________________________, [  ] an individual [  ] a 
partnership, [  ] a non-governmental nonprofit organization, [  ] a state or local 
governmental organization, [  ] a private college or university, [  ] a public college or 
university, [  ] an international organization, or [  ] a joint venture; or  
 
(b) If the recipient is a U.S. entity, it [  ] is, [  ] is not a Gray Amendment entity, as 
defined below.  
 
(c) If the recipient is a Gray Amendment Entity, it is [  ] a business concerns (as 
defined in 48 CFR 19.001) owned and controlled by socially and economically 
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disadvantaged individuals (as defined in 48 CFR 726.101), [  ] an institution 
designated by the Secretary of Education, pursuant to 34 CFR 608.2, as a 
historically black college or university (HBCU) , [  ] a college or university having a 
student body in which more than 40% of the students are Hispanic American, or [  ] a 
private voluntary organization which is controlled by individuals who are socially and 
economically disadvantaged (as defined in 48 CFR 726.101).  
 
(d) If the recipient is a non-U.S. entity, it operates as [  ] a corporation organized 
under the laws of 
________________________________________________________ (country), [  ] 
an individual, [  ] a partnership, [  ] a nongovernmental nonprofit organization, [  ] a 
nongovernmental educational institution,   [  ] a governmental organization, [  ] an 
international organization, or [  ] a joint venture. 
 
 
6. PAST PERFORMANCE REFERENCES  
 
On a continuation page, please provide a list of the ten most current U.S. 
Government and/or privately-funded contracts, grants, cooperative agreements, etc., 
and the name, address, and telephone number of the Contract/Grant Officer or other 
contact person.  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
 
7. OMB CIRCULAR A-133 OR SIMILAR AUDITS 
 
If applicable, please provide the date of your most recent A-133 or similar audit, 
including findings and results of such audits. 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
 
8. ESTIMATED COSTS OF COMMUNICATIONS PRODUCTS  
 
The following are the estimate(s) of the cost of each separate communications 
product (i.e., any printed material [other than non-color photocopy material], 
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photographic services, or video production services) which is anticipated under the 
grant.  Each estimate must include all the costs associated with preparation and 
execution of the product. Use a continuation page as necessary.  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
9. PROCUREMENT INFORMATION  
 
(a) Applicability.  This applies to the procurement of goods and services planned 
by the  
recipient (i.e., contracts, purchase orders, etc.) from a supplier of goods or services 
for the direct use or benefit of the recipient in conducting the program supported by 
the grant, and not to assistance provided by the recipient (i.e., a sub-grant or sub-
agreement) to a sub-grantee or sub-recipient in support of the sub-grantee's or sub 
recipient's program.  Provision by the recipient of the requested information does not, 
in and of itself, constitute USAID approval. 
 
(b) Amount of Procurement.  Please indicate the total estimated dollar amount of 
goods and services which the recipient plans to purchase under the grant:  
$______________  
 
(c) Nonexpendable Property.  If the recipient plans to purchase nonexpendable 
equipment, which would require the approval of the Grant Officer, please indicate 
below (using a continuation page, as necessary) the types, quantities of each, and 
estimated unit costs.  Non-expendable equipment for which the Grant Officer's 
approval to purchase is required is any article of nonexpendable tangible personal 
property charged directly to the grant. having a useful life of more than one year and 
an acquisition cost of $5,000 or more per unit. 
 
Type/Description (Generic)  Quantity   Estimated Unit Cost  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
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___________________________________________________________________ 
 
 
(d) Source, Origin, and Component of Goods.  If the recipient plans to purchase 
any goods/commodities which are not of U.S. source and/or U.S. origin, and/or does 
not contain at least 50% component entry which are not at least 50% U.S. source 
and origin, please indicate below (using a continuation page, as necessary) the types 
and quantities of each, estimated unit costs of each, and probable source and/or 
origin, to include the probable source and/or origin of the components if less than 
50% U.S. components will be contained in the commodity.  "Source" means the 
country from which a commodity is shipped to the cooperating country or the 
cooperating country itself if the commodity is located therein at the time of purchase. 
 However, where a commodity is shipped from a free port or bonded warehouse in 
the form in which received therein, "source" means the country from which the 
commodity was shipped to the free port or bonded warehouse.  Any commodity 
whose source is a non-Free World country is ineligible for USAID financing.  The 
"origin" of a commodity is the country or area in which a commodity is mined, grown, 
or produced.  A commodity is produced when, through manufacturing, processing, or 
substantial and major assembling of components, a commercially recognized new 
commodity results, which is substantially different in basic characteristics or in 
purpose or utility from its components.  Merely packaging various items together for 
a particular procurement or re-labeling items does not constitute production of a 
commodity.  Any commodity whose origin is a non-Free World country is ineligible for 
USAID financing.  "Components" are the goods which go directly into the production 
of a produced commodity.  Any component from a non-Free World country makes 
the commodity ineligible for USAID financing.  
 
 
Type/Description   Estimated    Probable  Source of Probable Origin of  
(Generic)         Quantity       Unit Cost Goods  Components Goods  Component  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
(e) Restricted Goods.  If the recipient plans to purchase any restricted goods, 
please indicate below (using a continuation page, as necessary) the types and 
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quantities of each, estimated unit costs of each, intended use, and probable source 
and/or origin.  Restricted goods are Agricultural Commodities, Motor Vehicles, 
Pharmaceuticals, Pesticides, Rubber Compounding Chemicals and Plasticizers, 
Used Equipment, U.S. Government-Owned Excess Property, and Fertilizer. 
 
Type/Description  Estimated Probable    Probable  
(Generic)  Quantity  Unit Cost Intended Use  Source Origin  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
 
(f) Supplier Nationality.  If the recipient plans to purchase any goods or services 
from suppliers of goods and services whose nationality is not in the U.S., please 
indicate below (using a continuation page, as necessary) the types and quantities of 
each good or service, estimated costs of each, probable nationality of each non-U.S. 
supplier of each good or service, and the rationale for purchasing from a non-U.S. 
supplier.  Any supplier whose nationality is a non-Free World country is ineligible for 
USAID financing. 
 
Type/Description  Estimated Probable  Supplier Nationality
 Rationale  
(Generic)  Quantity  Unit Cost (Non-U.S. Only)  for Non-
U.S.  
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
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___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
(g) Proposed Disposition.  If the recipient plans to purchase any nonexpendable 
equipment with a unit acquisition cost of $5,000 or more, please indicate below 
(using a continuation page, as necessary) the proposed disposition of each such 
item.  Generally, the recipient may either retain the property for other uses and make 
compensation to USAID (computed by applying the percentage of federal 
participation in the cost of the original program to the current fair market value of the 
property), or sell the property and reimburse USAID an amount computed by 
applying to the sales proceeds the percentage of federal participation in the cost of 
the original program (except that the recipient may deduct from the federal share 
$500 or 10% of the proceeds, whichever is greater, for selling and handling 
expenses), or donate the property to a host country institution, or otherwise dispose 
of the property as instructed by USAID. 
 
Type/Description (Generic) Quantity Estimated Unit Cost Proposed Disposition  
 
___________________________________________________________________ 
 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 

- END OF CERTIFICATIONS, ASSURANCES AND OTHER STATEMENTS OF 
RECIPIENT - 

 
 
 

Name and Title: ____________________________ 
        
 
Name of Organization: _______________________ 
 
Date: _____________________________________ 
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SECTION E – ATTACHMENT 1  

 
 
 

STANDARD FORMAT FOR ANNUAL WORKPLANS  
 
The purpose of Annual Workplan is to ensure that USAID programs are managed for 
results. At the initiation of each program, there should be a clearly identified results 
framework.  This framework will include the relevant USAID Strategic Objective 
(SO), Program Components (PC), Intermediate Results (IR), Performance 
Indicators, Activities, and Annual Performance Targets that the program will be 
managed, monitored and reported against.  The Annual Workplan process will allow 
the implementing partner and USAID to review and adjust, if need be, the Activities 
and Annual Performance Targets so that the program achieves the stated results.  
Overall, the annual workplan should be a practical document that assists both the 
implementing partner and USAID in managing the implementation of the program.   
The Annual Workplan, Performance Monitoring Plan and Quarterly Program Reports 
will follow the results framework in structure, thus ensuring consistency across each 
document.     
 
Annual Workplan 
 
The Annual Workplan should contain: 
 

I. Cover Letter – The cover letter should be approximately one or two 
pages.  For new programs submitting the first Annual Workplan this cover 
letter should present the expected results for the first year of the program. 
 For subsequent Annual Workplans (year 2, 3, etc.) a brief background 
paragraph of the past years’ expected results should be provided, followed 
by 2-3 paragraphs summarizing whether the results were achieved during 
the previous year.  In writing the cover letter, it should be understood that 
the USAID CTO is fully cognizant of the core documents for the program, 
e.g. Scope of Work, original proposal, contract/cooperative 
agreement/grant document, and quarterly reports. There is no need to 
present the core documents again in the workplan. Therefore, the 
workplan is primarily a management tool that follows the results framework 
and establishes the sequence of activities planned to accomplish the 
stated Annual Performance Targets that in turn will produce the stated 
results.   

 
II. Matrix of Activities – The majority of the Annual Workplan document 

should be the matrix of activities. See Attached Format.  The matrix 
should provide “Annual Performance Targets” that are expected to be 
achieved during the period covered by the annual workplan.  These targets 
will be directly linked to the stated Performance Indicators (e.g. % of 
accomplishment of an indicator).   
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III. Narrative Annex – The narrative part of the workplan should supplement 
the matrix and only provide clarification to the information presented that 
deviates from previously submitted core documents.  It should be short 
and concise using bullet format as much as possible.  The narrative annex 
should consist of two sections for each Intermediate Result mentioned in 
the workplan: 
 
A) Description of Activities.  If the IR or Activity has been included in the 

core document, or if the stated activity is descriptive enough, it does 
not require a narrative description. If new activities are added, a 
description is required.  If a previously implemented activity is 
canceled, an explanation should be provided.   

  
B) Assumptions and Risks.  This should include the assumptions made in 

developing a new activity and the possible risks (outside the control of 
the implementer) that the activity will not be able to achieve the stated 
result.   

 
The narrative should also provide a statement of how program activities will be in 
compliance with USAID’s environmental procedures (codified in 22 CFR 216) and 
grant agreement provisions such as Congressional restrictions on working with the 
government. 
 
 


