USAID Activity Information Sheet


Country of Implementation:      


Enter one country only.  If this activity will also take place in other countries, and the amounts to be expended are approximately the same, please include the following after the first country: (The information in this document also applies to the following countries: _________). Please also state in the email you send for clearance and to npctemplate@dec.org, that this activity applies to more than one country. Be sure that the estimated expenditures below apply to ONLY ONE COUNTRY.

In the case where costs can not be meaningfully attributed to one country, use the designation “Not Country Specific”. In these cases, GC and Regional Bureau clearance would be “info only”. This designation is to be used only under very limited circumstances. Please contact PPC for further information on this category before using.

Activity Name:       
Before proceeding further, please determine 1) if you have an activity per the definition in ADS 200.4 or by contacting PPC/PC, and 2) in countries where USAID has a mission, if your activity is not already covered in an existing country-level strategic plan or R4. You can verify the latter either by checking the R4 database or by contacting the desk officer.

Operating Unit: Funding:       
Managing:         

Funding: Please enter the symbol for the Operating Unit that has responsibility for funding this activity.

Managing: Please enter the symbol for the Operating Unit that has responsibility for managing this activity.

Operating Unit Objective:       


Please enter the full title of the Global or Regional Strategic Objective this activity contributes to. Please see ADS 201.3.4.3c, 201.3.4.5 and 201.3.4.6.

Objective Number:       
Please enter the unique 8 digit code for the SO that appears in Phoenix and the R4.

	
	Estimated Expenditure by Fiscal Year of Implementation

	Fiscal Year
	     
	     
	     
	     
	     

	Amount
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Fund 
	 FORMDROPDOWN 

	  FORMDROPDOWN 

	  FORMDROPDOWN 

	  FORMDROPDOWN 

	  FORMDROPDOWN 



Estimated Expenditure by Fiscal Year of Implementation: If exact amounts are known, please include the figure in the “Brief Activity Description” field for the FY of implementation.
Fiscal Year: Please enter the fiscal year in which funds are expected to be expended regardless of the year in which the funds were obligated.

Amount: You MUST choose a range

Fund: Please enter the source of funding for this activity. If you use split funding for this activity, please enter one fund in one column for the fiscal year of expenditure. Then enter the second fund in the next column for the same fiscal year of expenditure.

Implementing Institutions:       
Please enter all institutions contributing to the achievement of this activity.

Host Country Counterpart Institutions (if known):       
These are counterparts within the government.

Brief Activity Description:       
Please enter information that best briefly describes your activity and will be understandable to outside readers.

Brief rationale why activity should take place in country identified (optional):       
Information here should be as country specific as possible.

Start date:             End date:      
For on-going activities, please enter to the best of your ability the original start date of the activity. For new activities, enter the date you expect the activity to begin. In both cases enter the date the activity is expected to end (not the date funding ends).

Embassy coordination office:    FORMDROPDOWN 


In-country monitor:   FORMDROPDOWN 

Embassy coordination office: Must be filled out (“none” is an option)

In country-monitor: Must be filled out (“none” is an option)

Date activity sheet last revised:       
A date must be entered here even if there are no revisions.

Prepared by:      
Enter first initial and last name, Office Symbol, and phone number. You may include directory structure and file name if useful. 

GC clearance (mm/dd/yyyy):       
Regional bureau clearance: (mm/dd/yyyy):     
GC Clearance: GC clearance signifies that the proposed activity is not under statutory prohibition in the proposed country.This section should be filled out by the GC contact unless otherwise arranged. The GC contact will then forward the e-mail with attachment to the next individual indicated in the e-mail. If you have received clearance from the GC in the last three months through a different mechanism, you may use that clearance here. Simply state the date clearance was given and the document through which clearance was obtained in the cell below.

Regional Bureau Clearance: Regional Bureau clearance indicates that the regional bureau is aware of the activity and is not aware of coordination or other issues which would affect a decision to initiate or continue the activity.This section should be filled out by the Regional Bureau contact unless otherwise arranged. The Regional Bureau contact will then forward the e-mail with attachment to the next individual indicated on the e-mail.

Document through which clearance was provided:      
Please indicate if this AIS, an e-mail, or another document is being used as the principal form of clearance. Be as specific as possible (dates, etc.). You have now completed your part of the AIS. Now send an e-mail to your Bureau AIS Coordinator with this document attached. In the e-mail please specify if this sheet is for one or multiple countries. Also indicatoe the routing path you would like the AIS to take. For example, G AIS Coordinator (Name), GC (Name), LAC (Name), G (Your own name). Once you have received the e-mail back with all the clearances, please forward the e-mail to npctemplate@dec.org..

Record Number:      









Do not attempt to enter a








number here.  This number










will be assigned by the NPC










database system.

