MEMORANDUM

TO:

Cognizant Technical Officer (CTO)

FROM:
CS

SUBJECT:
Transfer Authorization (TA) No. _________ Revision of Planned International Travel

Date:

_______________________________________________________________

The purpose of the memorandum is to request your approval to allow the following international travel:

Traveler:

O/A Dates of Travel:

Origin:

Destination:

Purpose of Travel:

Estimated Cost of the Travel:

All travel will comply with the Fly America Act and will be scheduled on U.S. flag carriers to the extent service by such carriers is available.  The travel will be conducted in accordance with the CS’s applicable cost principles and established policies uniformly applied to federal awards.  The travel will comply with the requirements of TA No: ___________, standard provision entitled International Air Travel and Transportation (Dec. 1995).  The cost of the travel will be funded from monies currently obligated in the subject TA and included in the total estimated amount of the award $___________.

Assuming all is in order, please sign below indicating your approval.  Please return a signed copy to the CS.  If you have any questions please contact ____________.

Approval:







____________________________

_____________________

CTO






Date

