SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by
Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES
INCORPORATED BY REFERENCE" in Section I of this contract. See FAR 52.252-2 for an
internet address (if specified) for electronic access to the full text of a clause.

NUMBER TITLE DATE
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

AIDAR 48 CFR Chapter 7
752.7027 PERSONNEL DEC 1990

H.2 AIDAR 752.7004 EMRGENCY LOCATOR INFORMATION (JUL 1997)

The Contractor agrees to provide the following information to the Mission Administrative
Officer on or before the arrival in the host country of every contract employee or dependent:

(1) The individual's full name, home address, and telephone number.

(3) The name and number of the contract, and whether the individual is an employee or
dependent.

(4) The contractor's name, home office address, and telephone number, including any after-
hours emergency number(s), and the name of the contractor's home office staff member
having administrative responsibility for the contract.

(4) The name, address, and telephone number(s) of each individual's next of kin.

(5) Any special instructions pertaining to emergency situations such as power of attorney
designees or alternate contact persons.
H.3 AIDAR 752.7005 SUBMISSION REQUIREMENTS FOR DEVELOPMENT
EXPERIENCE DOCUMENTS (OCT 1997)

(a) Contract Reports and Information/Intellectual Products.

(1) The Contractor shall submit to the Development Experience Information Division of the
Center for Development Information and Evaluation (PPC/DCIE/D]I) in the Bureau for
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Policy and Program Coordination, copies of reports and information products which
describe, communicate or organize program/project development assistance activities,
methods, technologies, management, research, results and experience as outlined in the
Agency's ADS Chapter 540, section E540.5.2b(3). Information may be obtained from the
Cognizant Technical Officer (CTO). These reports include: assessments, evaluations,
studies, development experience documents, technical reports and annual reports. The
Contractor shall also submit to PPC/ CDIE/DI copies of information products including
training materials, publications, databases, computer software programs, videos and other
intellectual deliverable materials required under the Contract Schedule. Time-sensitive
materials such as newsletters, brochures, bulletins or periodic reports covering periods of
less than a year are not to be submitted.

(2) Upon contract completion, the contractor shall submit to PPC/CDIE/DI an index of all
reports and information/intellectual products referenced in paragraph (a)(1) of this clause.

(b) Submission requirements.

(1) Distribution. (i} The contractor shall submit contract reports and information/intellectual
products (referenced in paragraph (a)(1) of this clause) in electronic format and hard copy
(one copy) to U.S. Agency for International Development PPC/CDIE/DI, Attn:
ACQUISITIONS, Washington D.C. 20523 at the same time submission is made to the
CTO.

(ii) The contractor shall submit the reports index referenced in paragraph (a)(2) of this clause
and any reports referenced in paragraph (a)(1) of this clause that have not been
previously submitted to PPC/CDIE/DI, within 30 days after completion of the contract to
the address cited in paragraph (b)(1)(1) of this clause.

(2) Format. (i) Descriptive information is required for all Contractor products submitted. The
title page of all reports and information products shall include the contract number(s),
contractor name(s), name of the USUSAID cognizant technical office, the publication or
issuance date of the document, document title, author name(s), and strategic objective or
activity title and associated number. In addition, all materials submitted in accordance
with this clause shall have attached on a separate cover sheet the name, organization,
address, telephone number, fax number, and Internet address of the submitting party.

(i) The hard copy report shall be prepared using non-glossy paper (preferably recycled and
white or off-white) using black ink. Elaborate art work, multicolor printing and
expensive bindings are not to be used. Whenever possible, pages shall be printed on both
sides.

(iii) The electronic document submitted shall consist of only one electronic file which
comprises the complete and final equivalent of the hard copy submitted.

(iv) Acceptable software formats for electronic documents include WordPerfect, Microsoft
Word, ASCII, and Portable Document Format (PDF). Submission in Portable Document
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Format is encouraged.
(v) The electronic document submission shall include the following descriptive information:

(A) Name and version of the application software used to create the file, e.g., WordPerfect
Version 6.1 or ASCII or PDF.

(B) The format for any graphic and/or image file submitted, e.g., TIFF-compatible.

(B) Any other necessary information, e.g. special backup or data compression routines,
software used for storing/retrieving submitted data, or program installation instruciions.

H.4 INSURANCE AND SERVICES

(a) Pursuant to AIDAR 752.228-3 Worker's Compensation Insurance (Defense Base Act);
USAID's DBA insurance carrier is:

Rutherfoord International, Inc.
5500 Cherokee Avenue, Suite 300
Alexandria, VA 22312

Points of Contact:
Sara Payne or Diane Proctor

(703) 354-1616

Hours of Operation are: 8 a.m. to 5 p.m. (EST)
Telefax: 703) 354-0370
E-Mail: www.ratherfoord.com

(b) Pursuant to AIDAR 752.228-70 Medical Evacuation (MEDEVAC) Services, USAID's
Medevac service provider is:

Medex Assistance Corporation

P.O. Box 5375

Timonium, MD 21094-5375

Telephone: (410) 453-6300 in Maryland;
or (800) 537-2029 (toll-free)

Telefax: (410) 453-6301

Applicants should request coverage in accordance with USAID Contract No. HNE-Q-00-98-
00106-00.

Medevac services costs are allowable as a direct cost.
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H.5 AUTHORIZED GEOGRAPHIC CODE

The authorized geographic code for procurement of goods and services under this contract is
935.

H.6 NONEXPENDABLE PROPERTY PURCHASES AND INFORMATION
TECHNOLOGY RESOURCES

The Contractor is hereby authorized to purchase the following equipment and/or resources:

H.7 LOGISTIC SUPPORT

The Contractor shall be responsible for furnishing all logistic support in the United States and
overseas.

H.8 LANGUAGE REQUIREMENTS

Contractor personnel and/or consultant shall have language proficiency to perform technical
services.

H.9 PERSONNEL COMPENSATION
(a) Limitations:

(1) Salaries and wages may not exceed the Contractor's established policy and practice,
including the Contractor's established pay scale for equivalent classifications of
employees, which shall be certified to by the Contractor. Nor may any individual salary
or wage, without approval of the Cognizant Contracting Officer, exceed the employee's
current salary or wage, or the highest rate of annual salary or wage received during any
full year of the immediately preceding three (3) years.

(2) In addition, there is a ceiling on the reimbursable base salary or wage paid to personnel
under the coniract equivalent to the maximum annual salary rate of the USAID "ES-6" (or
the equivalent to the maximum ES-6 salary, if compensation is not calculated on an
annual basis), as amended from time to time, unless the Contracting Officer approves a
higher amount in accordance with the Agency policy and procedures in ADS 302
"USAID Direct Contracting."

(b) Salaries During Travel

Salaries and wages paid while in travel status will not be reimbursed for a travel period
greater than the time required for travel by the most direct and expeditious air route.
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(¢) Return of Overseas Employees

Salaries and wages paid to an employee serving overseas who is discharged by the
Contractor for misconduct, inexcusable non- performance, or security reasons will in no
event be reimbursed for a period which extends beyond the time required to return him
promptly to his point of origin by the most direct and expeditious air route.

(d) Annual Salary Increases

One annual salary increase not more than 3% (COLA, %, or Company Policy)

(includes promotional increase) may be granted after the employee's completion of each
twelve month period of satisfactory services under the contract. Annual salary increases of
any kind exceeding these limitations or exceeding the maximum salary of ES-6 may be
granted only with the advance written approval of the Contracting Officer.

(e) Consultants

No compensation for consultants will be reimbursed unless their use under the contract has
advance written approval of the Contracting Officer; and if such provision has been made or
approval given, compensation shall not exceed: 1) the highest rate of annual compensation
received by the consultant during any full year of the immediately preceding three years or 2)
the maximum daily salary rate of ES-6, whichever is less.

(f) Initial Salaries

The initial starting salaries of all employees whose salaries are charged as a direct cost to this
contract must be approved, in advance and in writing, by the Contracting Officer. (any initial
starting salaries included in the contractor’s best and final and accepted during negotiations,
are deemed approved upon contract execution).

Note: The Contractor must retain any approvals issued pursuant to sections (a) through (f)
above for audit purposes. Approvals issued pursuant to the above must be within the terms of

this contract, and shall not serve to increase the total estimated cost or the obligated amount of
this contract, whichever is less (see Part I, Section B.3 of this contract).

(g) Work Week
(1) Nonoverseas Employees.
The length of the contractor’s U.S., non-overseas employees workday shall be in

accordance with the contractor's established policies and practices and shall not be less than
8 hours per day and 40 hours per week.
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(2) Overseas Employee

The work week for the Contractor's overseas employees shall not be less than 40 hours and
shall be scheduled to coincide with the work week for those employees of the USAID
Mission and the Cooperation Country associated with the work of this contract.

(h) Definitions

As used in this contract, the terms "salaries" and "wages" mean the periodic remuneration
received for professional or technical personal services rendered. Unless the contract states
otherwise, these terms do not include any other elements of personal compensation
described in the cost principle in FAR 31.205-6 "Compensation for Personal Services," such
as (but not limited to) the differentials or allowances defined in the clause of this contract
entitled "Differentials and Allowances" (AIDAR 752.7028). The term "compensation" is
defined in FAR 31.205-6(a) and includes fees and honoraria related to the personal services
provided under this contract, but excludes earnings from sources other than the individual's
professional or technical work, overhead, or other charges.

(END-OF-CLAUSE)

H.10 SUBCONTRACTING PLAN AND THE SF 294 - SUBCONTRACTING
REPORT FOR INDIVIDUAL CONTRACTS AND SF 295 - SUMMARY
CONTRACTING REPORT

The Contractor's subcontracting plan dated 6/30/03 is hereby incorporated as a material part of
this contract.

In accordance with FAR 52.219-9, SF 294 and SF 295 should be forwarded to the following
address:

U.S. Agency for International Development

Office of Small and Disadvantaged Business Utilization
Room 7.08 RRB

Washington, D.C. 20523

H.11 EXECUTIVE ORDER ON TERRORISM FINANCING

The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits
transactions with, and the provision of resources and support to, individuals and organizations
associated with terrorism. It is the legal responsibility of the contractor/recipient to ensure
compliance with these Executive Orders and laws. This provision must be included in all
subcontracts/subawards issued under this contract/agreement.
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H.12 IN-COUNTRY SECURITY

The Contractor must first verify and may only proceed to work in areas that have been
determined permissive. Permissive environment conditions exist when:

1. Coalition forces are in control of urban areas, to include main access routes and
dominating ground.

2. Principal access and internal routes have been cleared of unexploded ordnance
(UXO0) and mines to military standards.

3. Armed opposition is limited to occastonal and infrequent acts of terrorism or
insurgency, largely directed at military and overtly political targets.

4. Civilian criminal activity is generally deterred through coalition military
framework security and/or local police operations, which are also able to provide
security escort on an as needed basis.

In addition, the contractor is subject to the requirements of the Office of Foreign Assets Control
(OFAC)."

H.13 AIDAR 752.7032 INTERNATIONAL TRAVEL APPROVAL AND
NOTIFICATION REQUIREMENTS AND AIDAR 752.7027 PERSONNEL

In accordance with the above clauses, the Contracting Officer hereby provides prior written
approval for country clearance and international travel, provided that concurrence with the
assignment of individuals outside the United States and host country clearance is obtained by the
Contractor, in writing, from the CTO prior to their assignment abroad, which must be within the
terms of this contract, is subject to availability of funds, and should not be construed as
authorization either to increase the estimated cost or to exceed the obligated amount (see Section
B). The Contractor shall retain for audit purposes a copy of each travel concurrence.
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