AIDNET Remote Access and Authorization Addendum  

Version 3.0

PLEASE COMPLETE THE FOLLOWING INFORMATION ONLINE AND THEN PRINT: Failure to provide complete and legible forms will cause a delay in your access. Incomplete and illegible forms will be returned. 
For help on completing this form, please see page 2 of this document.
	User Name:         
	Date:      

	                   
	Agency Organization:
	     

	
	Office Phone:
	    -     -     
	

	
	Office Email:
	     

	
	Office Mailing Address:
	     

	I require access to the SBC Supported Applications selected below:

	
	Approval signature
	
	Approval signature

	 FORMCHECKBOX 
 
	Phoenix
	Applications owner signs here
	
	
	

	 FORMCHECKBOX 

	NMS
	Applications owner signs here
	
	
	

	 FORMCHECKBOX 

	SQL Plus
	Applications owner signs here
	
	
	

	 FORMCHECKBOX 

	RDP\TS 
	Applications owner signs here
	
	
	

	 FORMCHECKBOX 

	Remedy
	Applications owner signs here
	
	
	

	 FORMCHECKBOX 

	Inside USAID
	No additional signature required
	
	
	

	

	I require access to the  IBM:
	 FORMDROPDOWN 


	     Your  IBM User ID:
	     

	

	I require access to these Additional Applications:
	

	Application
	Server/IP Address
	Server Type
	Access Type

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Offsite Contractors ONLY

	Contract Name: 


	Contract Number:



	 Method of access

	FNS circuit:  FORMCHECKBOX 

	Dedicated Circuit:  FORMCHECKBOX 
  - Describe:
	     

	Internet :  FORMCHECKBOX 


	Authorizations

	Signatures Required for Contractors:
	Signature Required for USAID Employee

	Name:      
	Name:      

	Government COTR

Signature: 
	Division Chief or Supervisor

Signature:

	Name:      
	

	Contractor Supervisor

Signature: 
	


How to complete the Addendum
User Name and Date are required.

Agency Organization: This is the Organization or Bureau that you are assigned to. (Example: M.IRM.TCO) This information is required.
Office Phone, E-mail and Mailing Address: are required.
I require access to the SBC Supported Applications selected below: You will select the box beside each option you require access.  You must then acquire the owner of that application signature as approval of use. Failure to acquire the owner’s signature will cause a denial of access to that application.
I require access to the IBM: You will select ‘Yes’ to this option only if you require access to support AETA on the NFC systems. This access will only be provided by (M/HR/PPIM/IM) approval.  
I require access to these additional Applications: You will enter the information that pertains to the applications you require access to as displayed in the example below. All information is required. Failure to provide any of the required information will cause a denial of access to that application. 
Example:
	Application
	Server/IP Address
	Server Type
	Access Type

	USAID Internet
	Poseidon/165.13.91.7
	Unix
	http/FTP/telnet


Offsite Contractors ONLY:

Contract Name and Contract Number: These are the Prime contract information. If you work for a sub, please provide prime information. If we are unable to verify the information provided on your form your request will be denied. 

Method of access: Under this option you will tell us how you will access the agency. In must cases your access will be through the Internet. Some Offsite location will have a dedicated circuit so check with your local Tech Support. 
Authorizations Signatures Required for Contractors:

(Contractors and other non-direct-hire personnel must obtain the approval of a COTR or their Direct Hire supervisor. They must also obtain the approval of their Corporate Supervisor. These approval signatures are required on the form for access to be granted.)

Direct Hires ONLY:

Authorizations Signatures Required for USAID Employee:

(USAID requires all Direct Hires to gain approval from there Division Chief or Supervisors. This approval signature is required on the form for access to be granted.)

	Return completed forms to: The IRM Helpdesk in the Ronald Reagan Building, Door B3.6-K (B3.06-240) Washington, DC 20523. For additional help completing this form call the IRM Helpdesk at 202-712-1234.
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