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1. REQUEST NO. 2. DATE ISSUED 3. REQUISITION/PURCHASE REQUEST NO. 4. CERT. FOR NAT. DEF. RATING 
UNDER BDSA REG. 2 
AND/OR DMS REG. 1 

5A. ISSUED BY 6. DELIVER BY (Date) 

5B. FOR INFORMATION CALL: (No collect calls) 7. DELIVERY 

NAME TELEPHONE NUMBER FOB DESTINATION (See Schedule)
OTHER

AREA CODE NUMBER 9. DESTINATION

a. NAME OF CONSIGNEE 

8. TO: 

a. NAME b. COMPANY b. STREET ADDRESS 

c. STREET ADDRESS c. CITY 

d. CITY e. STATE f. ZIP CODE d. STATE e. ZIP CODE

10. PLEASE FURNISH QUOTATIONS TO THE ISSUING OFFICE ON  
OR BEFORE CLOSE OF BUSINESS (Date)   APRIL. 30, 2007 
  (New Delhi – Time) 

This is a request for information, and quotations furnished are not offers.  If you are unable to quote, please so indicate on
this form and return it.  This request does not commit the Government to pay any costs incurred in the preparation of the submission of
this quotation or to contract for supplies or services.  Supplies are of domestic origin unless otherwise indicated by quoter.  Any
representations and/or certifications attached to this Request for Quotations must be completed by the quoter. 
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NUMBER PERCENTAGE

NOTE: Additional provisions and representations x are are not attached. 
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a. NAME OF QUOTER 

b. STREET ADDRESS 16. SIGNER 

a. Name (Type or print) b. TELEPHONE

c. COUNTY AREA CODE

d. CITY e. STATE f. ZIP CODE c. TITLE (Type or print) NUMBER

(REV. 6-95) 

IMPORTANT: 

11. SCHEDULE (Include applicable Federal, State and local taxes)

12. DISCOUNT FOR PROMPT PAYMENT 

(THIS IS NOT AN ORDER) 

STANDARD FORM 18 

REQUEST FOR QUOTATIONS 
  1 X     19

386-07-005 04-16-2007 
386-0542-3-05083

Regional Office of Acquisition and Assistance 
USAID/INDIA 
Shantipath, Chanakya Puri 
New Delhi-110021, India 

Arun Sehgal  (Email : asehgal@usaid.gov) +91-11-24198019 

To all offerors 

          Provide specialized consultancy services for one of the                       Days          
          following categories to accomplish the tasks /objectives 
          as per the attached Statement of Work. 
  
            Categories:             

1. Senior Expert Technical  
2. Senior Expert Commercial 
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Statement of Work 

 
 
 
1.0  PURPOSE 
  
The purpose of this RFQ is to seek quotations from qualified individual persons, consultants/experts to meet needs of the 
Distribution Reform Utilities Management (DRUM) Training Project Secretariat in providing support to training 
institutions, PFC, and co-ordinate and harmonize activities of all stakeholders, working together to reach the shared 
objectives of USAID/India Strategic Objective (SO) 16, the Office of Environment, Energy and Enterprise (EEE). DRUM 
Project Secretariat shall comprise of these 2 solicited Experts and 1 Project Manager. The DRUM Secretariat Office is 
implanted within the Power Finance Corporation Ltd.’s premises at Janpath, New Delhi. 
    
(Individuals may apply for only one of the consultancy category mentioned below and anticipated to perform tasks 
according to this Statement of Work to accomplish the objectives listed under the RFQ).  
  
1. Senior Expert Technical  
2. Senior Expert Commercial 
 
2. 0 BACKGROUND  
 
The implementation of the training component was initiated in October 2004 when the contract was awarded to CORE 
International.  
 
The first formal review was conducted in April 2005, and as a result Power Finance Corporation (PFC) was brought on 
board to integrate training more closely within the GOI system, improve delivery impact and also improve cost 
effectiveness. Following the implementation of this recommendation, PFC signed MOUs with 16 institutions and the 
delivery of programs has been significantly increased during the last six months. 
 
Following a series of meetings after September 8, 2005, it was further proposed to establish a Project Secretariat which 
would enable delivery of training programs through partner training institutions. The Project Secretariat would function 
primarily to provide specific targeted support to meet needs of the training institutions, monitor and review quality of 
programs, support PFC, and co-ordinate and harmonize activities of all stakeholders. 
 
3.0   OBJECTIVES 
 
The objective of the work to be performed by each individual is to support DRUM Project Secretariat. 
 
Role of the Project Secretariat:  The project Secretariat would act as a nodal point for coordinating all activities under 
the DRUM project with focus on the delivery of training activities in partnership with the Partner Training Institutions 
who have signed MOU’s with Power Finance Corporation (PFC). 
 
The Project Secretariat shall be responsible for following functions and deliverables listed in this section: 
 

3.1. Ensure smooth implementation of DRUM training programs including long term Executive MBA 
 program by providing management support and technical inputs on as need basis.  
  

Deliverables 
 
a. Project Secretariat will ensure that the stated objective of 20,000-25,000 trainees from partner training 

institutions and 150 graduates in from long term PG Program at MDI are achieved by September 2008. 
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b. Develop DRUM training calendar with inputs from partner training institutions on a regular basis i.e. for 
each term as well as an annual and a rolling calendar for the program and ensure that calendar is widely 
circulated to all potential stakeholders. 

c. Ensure that DRUM training programs cover all geographic regions, thematic areas and stakeholders at 
different levels appropriately. 

 
3.2 Ensure long-term sustainability of training programs 

 
Deliverables  
 
a. Marketing and demand creation through different mechanisms such as linkages to GOI APDRP 

programs, creation of a budget line item for training, communication and brand enhancement etc. 
b. Establish mechanisms to optimize, reduce and phase-out of direct subsidy to ensure long term continuity 

of distribution business training. 
 

3.3 Delivery of Training 
 

Deliverables 
a. Facilitate and deliver training of trainers in collaboration with PTIs. 
b. Provide technical support in development of curriculum material for all training themes, sub-themes and 

subjects. 
c. Provide technical support in delivery of training programs on as needed basis. 
d. Conduct due-diligence and evaluation of potential partner training institutions.   
e. Conduct of international and national study tours, including in other components of DRUM, on as needed 

basis. All trips would be designed in close consultation and require prior written approval of USAID 
CTO. These travel and related costs for these trips shall be funded by USAID separately. 

 
3.4 Quality monitoring, review and improvement 

 
Deliverables 
 
a. Ensure implementation of feedback mechanisms from distribution companies, training institutions and 

participants. 
b. Develop and implement a system for quality monitoring and ranking of PTIs. 
c. Bi-annual ranking of all PTIs on the basis of the quality monitoring and ranking system. 
d. Facilitate implementation of mechanisms to improve quality of training material and training programs. 
 

3.5 Support and supplement PFC initiatives in resource centre and database management. 
 

Deliverables  
 
a. Data-base of trainers within the PTIs as well as in distribution utilities developed and shared widely. 
b. Data-base of participants established with analysis of geographic dispersion, level of participation and 

thematic areas covered.    
 

3.6 Support other components of DRUM 
 

Deliverables  
 
a. The Project Secretariat will provide assistance, as requested by USAID for implementation of other 

components of DRUM including WENEXA. 
b. Ensure co-ordination with all stakeholders including DRUM project contractors, other USAID contractors 

and stakeholders for leveraging their resources and also optimum utilization of DRUM project funds.  
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4.0   METHODOLOGY 
 
All 3 consultants together will compose the core of the Project Secretariat jointly and separately, will design, undertake 
and facilitate activities, in order to achieve program objectives and accomplish the Task or assigned responsibilities under 
the Project Secretariat that will help SO16 –DRUM Training Program attain the objectives identified above.  
 
5.0   TASKS FOR EACH CATEGORY 
 
 
I. Senior Expert Technical 
   
Key Responsibilities listed below, but not limited to: 
 

1. To lead design, development and implementation of training modules in all technical areas including distribution 
O&M, loss reduction, safety, accident prevention, demand side management, energy efficiency and other related 
fields. 

2. Develop training material including course design, course material, lecture notes, case studies, and best practices 
in collaboration with the partner training institutions in all technical themes and subjects. 

3. To identify and develop trainers and facilitate conduct of training of trainers in technical areas to ensure 
sustainability of training initiatives. 

4. Develop new training modules for trait specific training for technicians in distribution utilities in collaboration 
with partner training institutions. 

5. Deliver training modules in select training programs identified in consultation with CTO as an independent expert 
to strengthen the institutional capacity of the partner training institutions. 

6. Identify national and international best practices in distribution business functioning especially in technical areas. 
7. Develop relationship and network with international training institutions to enrich the training modules and course 

material.   
8. Support the project manager in conduct of international and national study tours. 
9. Provide technical assistance to monitor and improve quality of DRUM training programs.  
10. Support PFC, the Project Manager and DRUM team in technical and management activities related to DRUM 

pilot projects in Maharashtra, Gujarat, Karnataka and Delhi. 
11. Support the Project Manager in conducting due diligence for including new training institutes as partner training 

institutes.   
 
II. Senior Expert Commercial    
 
Key Responsibilities listed below, but not limited to: 
 

1. To lead design, development and implementation of training modules in all commercial and management areas 
including energy trading, financial management, regulation, tariff setting, customer relationship, communications, 
employee motivation, rural participatory models among others. 

2. Develop training material including course design, course material, lecture notes, case studies, and best practices 
in collaboration with the partner training institutions in all commercial and management themes and subjects. 

3. To identify and develop trainers and facilitate conduct of training of trainers in commercial and management areas 
to ensure sustainability of training initiatives. 

4. Develop new training modules for trait specific training for line staff such as meter readers, bill collection staff 
and others in distribution utilities in collaboration with partner training institutions. 

5. Deliver training modules in select training programs identified in consultation with CTO as an independent expert 
to strengthen the institutional capacity of the partner training institutions. 

6. Identify national and international best practices in distribution business functioning especially in commercial and 
management areas. 

7. Develop relationship and network with international training institutions to enrich the training modules and course 
material.   

8. Support the project manager in conduct of international and national study tours. 
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9. Provide technical assistance to monitor and improve quality of DRUM training programs.  
10. Support PFC, the Project Manager and DRUM team in commercial and management activities related to DRUM 

pilot projects in Maharashtra, Gujarat, Karnataka and Delhi. 
11. Support the Project Manager in conducting due diligence for including new training institutes as partner training 

institutes.   
 
 

6.0      QUALIFICATIONS    
 

Individuals MUST meet the minimum “required” Qualifications and Experience of the consultancy category 
applied for. 

 
 
I.  Senior Expert Technical    
 

1. Required - Bachelors degree in electrical engineering.  
2. Preferred - Post graduate qualification in electrical engineering, electronics engineering, computer science, 

management, economics, business administration or related subjects. 
 
Experience 
 

1. Required – At least 5 years of work experience in distribution utility, consultancy or academic institution involved 
in design, operation, management and advice on distribution systems. 

2. Required – Direct experience in development and delivery of skills enhancement and hands-on training programs 
in technical areas including design, operation, maintenance, safety, accident prevention, loss reduction, quality of 
supply in distribution networks. 

3. Required - Excellent written and oral communication skills and ability to produce case studies, simulation 
exercise, business games, quiz and other innovative pedagogic techniques in context of DRUM training in 
technical areas.  

4. Preferred – Experience in power sector project design, management and implementation. 
 
II. Senior Expert Commercial    
 

1. Required – Post Graduate qualification in management, economics, business administration, law or related 
subjects. 

2. Preferred - Advanced degree or diploma in teaching and training methodologies and techniques. 
  

Experience 
 

1. Required – At least 5 years of work experience in distribution utility/consultancy/academic institution involved in 
service, management and advice in distribution business. 

2. Required – Direct experience in development and delivery of skills enhancement and hands-on training programs 
in commercial and management areas including financial management, regulation, tariff setting, customer service 
and relationship, quality of supply and service, rural electrification and participatory models among others.  

3. Required - Excellent written and oral communication skills and ability to produce case studies, simulation 
exercise, business games, quiz and other innovative pedagogic techniques in context of DRUM training in 
commercial and management areas.  

4. Preferred – Experience in power sector policy formulation, reform and restructuring.  
 
 
7.  LANGUAGE REQUIREMENTS 
  
The Contractor (consultant) shall have English language proficiency to perform technical services. 
  



     386-07-005 

 Page 6 

 
 
 
 8.  SCHEDULE / PERIOD OF PERFORMANCE 
 

The period of performance for this resultant contract(s) is on or about June 1, 2006 until September 30, 2008. 
 
Each contractor shall devote minimum of 8 hours per day and 40 Hours per week for successful performance and 
attainment of the stated Objectives for the period specified herein above. Work days are Monday through Friday. 
Work hours must correspond with those of the PFC office where the successful contractor (consultant) shall be 
implanted. 

 
 
9.  LOGISTIC SUPPORT 
  
The Power Finance Corporation shall be furnishing all logistic support for the performance of contract.  
 
10.   GENERAL INSTRUCTIONS TO OFFERORS 
  
   (a) The offeror must submit the proposal  
 
     (i) electronically - internet email with up to  attachments (2MB limit) per email compatible with MS WORD, Excel,  

Lotus 123 and/or WordPerfect in a MS Windows environment; signatures pages should be scanned and sent as .pdf  
file attachment. Facsimile of proposal is also acceptable. The proposals shall be sent to marcusjohnson@usaid.gov 
and copy to asehgal@usaid.gov . 

  
     (ii) Regardless of the method used the Technical Proposal and Cost Proposal must be kept separate from each other.   

Technical Proposals must not make reference to pricing data in order that the technical evaluation may be made 
strictly on the basis of technical merit. The Technical proposal shall be marked “Technical” in the subject line of 
the email and similarly cost proposal should be marked “Cost” in the subject line. 

     
   (b) Government Obligation 
  
   The US Government is not obligated to make an award or to pay for any costs incurred by the offeror in preparation of a 
proposal in response hereto. 
  
  A.   INSTRUCTIONS FOR THE PREPARATION OF THE TECHNICAL PROPOSAL 
  
   (a) The Technical Proposal in response to this solicitation should address how the offeror intends to carry out the  

Statement of Work / Tasks (for the position, for which the services are being offered) stated above.  It should also 
contain a clear understanding of the work to be undertaken and the responsibilities of all parties involved.  The 
technical proposal should be organized by the technical evaluation criteria listed below. 

  
   (b) The past performance references required by this section shall be included as an annex or attachment of the technical  

proposal. The Offeror MUST provide three (3) relevant references along with complete details e.g. name, 
title/position, Company, address, Telephone Numbers, email account to enable make reference checks. 

  
    (c) Proposals are limited to 15 pages, OVER 15 PAGES WILL NOT BE EVALUATED, and shall be written in English  

and typed on standard 8 1/2" x 11" paper (216mm by 297mm paper), single spaced, 12 characters per inch with each 
page numbered consecutively.  Items such as graphs, charts, cover pages, dividers, table of contents, and 
attachments (i.e. past performance reference check information) are not included in the 15-page limitation. 

  
The technical proposal should, at a minimum, include the following: 
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1. Curriculum vitae  
2. Write up evidence of your understanding the requirements of the SOW and objectives of the Secretariat 
3. How you satisfy the required qualifications and experience criteria including your experience in project 

management and training related skills for the consultancy position. 
 

  
B.  INSTRUCTIONS FOR THE PREPARATION OF THE COST PROPOSAL 
  
There is no page limit on the cost/business proposal. The following shall constitute the cost proposal: 
 
1. Part 1.  Standard Form (SF) 18 
 
The offeror must submit the cover page (Section A) of this Solicitation [Standard Form (SF) 18, “Request For 
Quotations”, duly completed, with an original signature of a person submitting the Quote. 
 
2. Part 2.   Proposed Price (Salary per 8 hour day worked) 
 Any taxes applicable should be reflected specifically in your price quote, USAID will consider reimbursement according 
to governing laws 
 
 
The cost proposal shall also include: 
 
a. Completed and signed Biographical Data Sheets, USAID Form AID 1420-17 (See copy enclosed), containing salary 
history for the prior/past three years.  (Bio-Data must be properly certified and signed by the individual.) 

 
b. A certification of salary in the following form: 

 
"I certify that the daily rates proposed herein are based on actual salaries or fees which I 
propose to receive for each day of service rendered, covered by this proposal. 
                                     
  Signed                          Dated_______________" 
 

c. A certification that no USAID employee has recommended the use of an individual for use under the proposed contract 
who was not initially located and identified by your organization. 
 

 

11.   SELECTION CRITERIA / EVALUATION CRITERIA 
  
 Technical, cost and other factors will be evaluated relative to each other, as described herein. ONLY THOSE OFFERS 
DETERMINED TO BE RESPONSIVE WILL BE EVALUATED ON THE BASIS OF THE EVALUATION CRITERIA 
LISTED BELOW.  
  

(a) The technical and cost proposal will be scored separately by a Technical evaluation committee & Cost 
evaluation committee using the criteria shown in this Section. 

(b)  The criteria below are presented by major category, with relative order of importance, so that offerors 
will know which areas require emphasis in the preparation of proposals. The criteria below reflect the 
requirements of this particular solicitation. 

(c)  Technical & Cost Evaluation Criteria for Each Category solicited: 
 

I. Senior Expert Technical   
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S. No.  Criteria Weight 
1 Demonstrated educational qualifications 15 
2 Demonstrated experience in electricity 

distribution business, utility, consultancy, 
academic institution particularly in design and 
delivery of training initiatives in technical 
functions 

30 

3 Demonstrated Communication Skills 15 
4 Demonstrated working knowledge of the Indian 

MOP, training institutions involved in 
distribution training, DRUM partners 

10 

5 Analytical skills and project management 
capabilities 

15 
 

6 Reasonableness of Cost/Price proposed 15 
 Total 100 

 
 

 II.  Senior Expert Commercial  
 

S. No.  Criteria Weight 
1 Demonstrated educational qualifications 15 
2 Demonstrated experience in electricity 

distribution business, utility, consultancy or 
academic institution particularly in design and 
delivery of training initiatives in commercial 
functions 

30 

3 Demonstrated Communication Skills 15 
4 Demonstrated working knowledge of the Indian 

MOP, training institutions involved in 
distribution training, DRUM partners 

10 

5 Demonstrated Analytical skills and project 
management capabilities 

15 

6 Reasonableness of Cost/Price proposed 15 
 Total 100 

 
 

 
Offerors should note that these criteria:  (1) serve to identify the significant factor which offerors should address in their 
proposals; and (2) serve as the standard against which all proposals will be evaluated. 
 
Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose 
proposal(s) represent the best value after evaluation in accordance with the factors and subfactors as set forth in this 
solicitation. 
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                 ADDITIONAL PROVISIONS/TERMS AND CONDITIONS 
                __________________________________________ 
  
  
  
  
  
  
  A.1  NOTICE LISTING CLAUSES INCORPORATED BY REFERENCE 
  
       The following clauses are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with 
the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" contained in this document. FAR 
52.252-2 contains the internet address for electronic access to the full text of a clause. 
  
  
 NUMBER TITLE DATE 
 FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) 
 52.204-7 CENTRAL CONTRACTOR REGISTRATION (OCT OCT 2003 
 2003) 
 52.222-42 STATEMENT OF EQUIVALENT RATES FOR MAY 1989 
 FEDERAL HIRES 
 52.222-47 SERVICE CONTRACTS ACT (SCA) MINIMUM MAY 1989 
 WAGES AND FRINGE BENEFITS 
 52.223-6 DRUG-FREE WORKPLACE MAY 2001 
 52.233-4 APPLICABLE LAW FOR BREACH OF OCT 2004 
 CONTRACT CLAIM 
 52.237-1 SITE VISIT APR 1984 
 52.237-2 PROTECTION OF GOVERNMENT BUILDINGS, APR 1984 
 EQUIPMENT, AND VEGETATION 
 52.243-1 CHANGES--FIXED PRICE AUG 1987 
 ALTERNATE I (APR 1984) 
  
  A.2  52.204-8  ANNUAL REPRESENTATIONS AND CERTIFICATIONS (JAN 2006) 
  
   (a)(1) The North American Industry Classification System (NAICS) code for this acquisition is . 
  
      (2) The small business size standard is . 
  
      (3) The small business size standard for a concern which submits an offer in its own name, other than on a 
construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 
employees. 
  
 (b)(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (c) of this 
provision applies. 
  
    (2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has 
completed the ORCA electronically, the offeror may choose to use paragraph (c) of this provision instead of completing 
the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option 
applies by checking one of the following boxes: 
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         [  ] (i) Paragraph (c) applies. [  ] (ii) Paragraph (c) does not apply and the offeror has completed the individual 
representations and certifications in the solicitation. 
  
 (c) The offeror has completed the annual representations and certifications electronically via the Online Representations 
and Certifications Application (ORCA) website at http://orca.bpn.gov. After reviewing the ORCA database information, 
the offeror verifies by submission of the offer that the representations and certifications currently posted electronically 
have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation 
(including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this 
offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to 
insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) 
are also incorporated in this offer and are current, accurate, and complete as of the date of this offer. 
  
 ------------------------------------------------------------------------ 
 FAR Clause # Title Date Change 
 ------------------------------------------------------------------------ 
 ------ ---------- ------ ------ 
 ------------------------------------------------------------------------ 
  
     Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the 
representations and certifications posted on ORCA. 
  
  
  
  
  A.3  52.213-1  FAST PAYMENT PROCEDURE  (MAY 2006) 
  
   (a) General. The Government will pay invoices based on the Contractor's delivery to a post office or common carrier 
(or, if shipped by other means, to the point of first receipt by the Government). 
  
   (b) Responsibility for supplies. (1) Title to the supplies passes to the Government upon delivery to-- 
  
       (i) A post office or common carrier for shipment to the specific destination; or 
  
       (ii) The point of first receipt by the Government, if shipment is by means other than Postal Service or common 
carrier. 
  
     (2) Notwithstanding any other provision of the contract, order, or blanket purchase agreement, the Contractor shall-- 
  
       (i) Assume all responsibility and risk of loss for supplies not received at destination, damaged in transit, or not 
conforming to purchase requirements; and 
  
       (ii) Replace, repair, or correct those supplies promptly at the Contractor's expense, if instructed to do so by the 
Contracting Officer within 180 days from the date title to the supplies vests in the Government. 
  
   (c) Preparation of invoice. (1) Upon delivery to a post office or common carrier (or, if shipped by other means, the point 
of first receipt by the Government), the Contractor shall-- 
  
       (i) Prepare an invoice as provided in this contract, order, or blanket purchase agreement; and 
  
       (ii) Display prominently on the invoice "FAST PAY."  Invoices not prominently marked "FAST PAY" via manual or 
electronic means may be accepted by the payment office for fast payment.  If the payment office declines to make fast 
payment, the Contractor shall be paid in accordance with procedures applicable to invoices to which the Fast Payment 
clause does not apply. 
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     (2) If the purchase price excludes the cost of transportation, the Contractor shall enter the prepaid shipping cost on the 
invoice as a separate item. The Contractor shall not include the cost of parcel post insurance. If transportation charges are 
stated separately on the invoice, the Contractor shall retain related paid freight bills or other transportation billings paid 
separately for a period of 3 years and shall furnish the bills to the Government upon request. 
  
     (3) If this contract, order, or blanket purchase agreement requires the preparation of a receiving report, the Contractor 
shall either-- 
  
       (i) Submit the receiving report on the prescribed form with the invoice; or 
  
       (ii) Include the following information on the invoice: 
  
         (A) Shipment number. 
  
         (B) Mode of shipment. 
  
         (C) At line item level-- 
  
           (1) National stock number and/or manufacturer's part number; 
  
           (2) Unit of measure; 
  
           (3) Ship-To Point; 
  
           (4) Mark-For Point, if in the contract; and 
  
           (5) FEDSTRIP/MILSTRIP document number, if in the contract. 
  
     (4) If this contract, order, or blanket purchase agreement does not require preparation of a receiving report on a 
prescribed form, the Contractor shall include on the invoice the following information at the line item level, in addition to 
that required in paragraph (c)(1) of this clause: 
  
       (i) Ship-To Point. 
  
       (ii) Mark-For Point. 
  
       (iii) FEDSTRIP/MILSTRIP document number, if in the contract. 
  
     (5) Where a receiving report is not required, the Contractor shall include a copy of the invoice in each shipment. 
  
   (d) Certification of invoice. The Contractor certifies by submitting an invoice to the Government that the supplies being 
billed to the Government have been shipped or delivered in accordance with shipping instructions issued by the ordering 
officer, in the quantities shown on the invoice, and that the supplies are in the quantity and of the quality designated by the 
contract, order, or blanket purchase agreement. 
  
   (e) FAST PAY container identification. The Contractor shall mark all outer shipping containers "FAST PAY."  When 
outer shipping containers are not marked "FAST PAY," the payment office may make fast payment.  If the payment office 
declines to make fast payment, the Contractor shall be paid in accordance with procedures applicable to invoices to which 
the Fast Payment clause does not apply. 
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  A.4  52.213-4 TERMS AND CONDITIONS - SIMPLIFIED ACQUISITIONS 
(OTHER THAN COMMERCIAL ITEMS) (FEB 2006) 

  
   (a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses that are incorporated 
by reference: 
  
     (1) The clauses listed below implement provisions of law or Executive order: 
  
       (i)  52.222-3, Convict Labor (June 2003) (E.O. 11755). 
  
       (ii) 52.222-21, Prohibition of Segregated Facilities (Feb 1999) (E.O. 11246). 
  
       (iii) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246). 
  
       (iv) 52.225-13, Restrictions on Certain Foreign Purchases (FEB 2006) (E.o.s, proclamations, and statutes 
administered by the Office of Foreign Assets Control of the Department of the Treasury). 
  
       (v) 52.233-3, Protest After Award (Aug 1996) (31 U.S.C. 3553). 
  
       (vi) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-78). 
  
     (2) Listed below are additional clauses that apply: 
  
       (i)  52.232-1, Payments (Apr 1984). 
  
       (ii) 52.232-8, Discounts for Prompt Payment (Feb 2002). 
  
       (iii) 52.232-11, Extras (Apr 1984). 
  
       (iv) 52.232-25, Prompt Payment (Oct 2003). 
  
       (v)  52.233-1, Disputes (Jul 2002). 
  
       (vi) 52.244-6, Subcontracts for Commercial Items (FEB 2006). 
  
       (vii) 52.253-1, Computer Generated Forms (Jan 1991). 
  
   (b) The Contractor shall comply with the following FAR clauses, incorporated by reference, unless the circumstances do 
not apply: 
  
     (1) The clauses listed below implement provisions of law or Executive order: 
  
       (i) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (JAN 2006) (E.O. 13126). (Applies to 
contracts for supplies exceeding the micro-purchase threshold.) 
  
       (ii) 52.222-20, Walsh-Healey Public Contracts Act (Dec 1996) (41 U.S.C. 35-45) (Applies to supply contracts over 
$10,000 in the United States, Puerto Rico, or the U.S. Virgin Islands). 
  
       (iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible 
Veterans (DEC 2001) (38 U.S.C. 4212) (Applies to contracts of $25,000 or more). 
  
       (iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793). (Applies to contracts 
over $10,000, unless the work is to be performed outside the United States by employees recruited outside the United 
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States.) (For purposes of this clause, United States includes the 50 States, the District of Columbia, Puerto Rico, the 
Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin Islands, and Wake Island.) 
  
       (v) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible 
Veterans (DEC 2001) (38 U.S.C. 4212) (Applies to contracts of $25,000 or more). 
  
       (vi) 52.222-41, Service Contract Act of 1965, As Amended (JUL 2005) (41 U.S.C. 351, et seq.) (Applies to service 
contracts over $2,500 that are subject to the Service Contract Act and will be performed in the United States, District of 
Columbia, Puerto Rico, the Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin Islands, Johnston Island, 
Wake Island, or the outer continental shelf lands). 
  
       (vii) 52.223-5, Pollution Prevention and Right-to-Know Information (AUG 2003) (E.O. 13148) (Applies to services 
performed on Federal facilities). 
  
       (viii) 52.225-1, Buy American Act--Supplies (June 2003) (41 U.S.C. 10a-10d) (Applies to contracts for supplies, and 
to contracts for services involving the furnishing of supplies, for use in the United States or its outlying areas, if the value 
of the supply contract or supply portion of a service contract exceeds the micro- purchase threshold and the acquisition-- 
  
         (A) Is set aside for small business concerns; or 
  
         (B) Cannot be set aside for small business concerns (see 19.502-2), and does not exceed $25,000.) 
  
       (ix) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (OCT 2003). (Applies when 
the payment will be made by electronic funds transfer (EFT) and the payment office uses the Central Contractor 
Registration (CCR) database as its source of EFT information.) 
  
       (x) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (May 1999). 
(Applies when the payment will be made by EFT and the payment office does not use the CCR database as its source of 
EFT information.) 
  
       (xi) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx 1241). 
(Applies to supplies transported by ocean vessels (except for the types of subcontracts listed at 47.504(d).) 
  
     (2) Listed below are additional clauses that may apply: 
  
       (i) 52.209-6, Protecting the Government's Interest When Subcontracting with Contractors Debarred, Suspended, or 
Proposed for Debarment (JAN 2005) (Applies to contracts over $25,000). 
  
       (ii) 52.211-17, Delivery of Excess Quantities (SEPT 1989) (Applies to fixed-price supplies). 
  
       (iii) 52.247-29, F.o.b. Origin (FEB 2006) (Applies to supplies if delivery is f.o.b. origin). 
  
       (iv) 52.247-34, F.o.b. Destination (NOV 1991) (Applies to supplies if delivery is f.o.b. destination). 
  
   (c) FAR 52.252-2, Clauses Incorporated by Reference (FEB 1998). This contract incorporates one or more clauses by 
reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will 
make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es): 
  
 http://arnet.gov/far/ 
  
  
   (d) Inspection/Acceptance. The Contractor shall tender for acceptance only those items that conform to the requirements 
of this contract. The Government reserves the right to inspect or test any supplies or services that have been tendered for 
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acceptance. The Government may require repair or replacement of nonconforming supplies or reperformance of 
nonconforming services at no increase in contract price. The Government must exercise its postacceptance rights-- 
  
     (1) Within a reasonable period of time after the defect was discovered or should have been discovered; and 
  
     (2) Before any substantial change occurs in the condition of the item, unless the change is due to the defect in the item. 
  
   (e) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence 
beyond the reasonable control of the Contractor and without its fault or negligence, such as acts of God or the public 
enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine 
restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall notify the Contracting 
Officer in writing as soon as it is reasonably possible after the commencement of any excusable delay, setting forth the 
full particulars in connection therewith, shall remedy such occurrence with all reasonable dispatch, and shall promptly 
give written notice to the Contracting Officer of the cessation of such occurrence. 
  
   (f) Termination for the Government's convenience. The Government reserves the right to terminate this contract, or any 
part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all work 
hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject to the terms 
of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage of the work 
performed prior to the notice of termination, plus reasonable charges that the Contractor can demonstrate to the 
satisfaction of the Government, using its standard record keeping system, have resulted from the termination. The 
Contractor shall not be required to comply with the cost accounting standards or contract cost principles for this purpose. 
This paragraph does not give the Government any right to audit the Contractor's records. The Contractor shall not be paid 
for any work performed or costs incurred that reasonably could have been avoided. 
  
   (g) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event of any 
default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails to provide 
the Government, upon request, with adequate assurances of future performance. In the event of termination for cause, the 
Government shall not be liable to the Contractor for any amount for supplies or services not accepted, and the Contractor 
shall be liable to the Government for any and all rights and remedies provided by law. If it is determined that the 
Government improperly terminated this contract for default, such termination shall be deemed a termination for 
convenience. 
  
   (h) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for use 
for the particular purpose described in this contract. 
 
  A.5  52.227-14  RIGHTS IN DATA--GENERAL  (JUN 1987) 
  
   (a) DEFINITIONS. 
  
   "Computer software," as used in this clause, means computer programs, computer data bases, and documentation 
thereof. 
  
   "Data," as used in this clause, means recorded information, regardless of form or the media on which it may be 
recorded.  The term includes technical data and computer software. The term does not include information incidental to 
contract administration, such as financial, administrative, cost or pricing, or management information. 
  
   "Form, fit, and function data," as used in this clause, means data relating to items, components, or processes that are 
sufficient to enable physical and functional interchangeability, as well as data identifying source, size, configuration, 
mating, and attachment characteristics, functional characteristics, and performance requirements; except that for computer 
software it means data identifying source, functional characteristics, and performance requirements but specifically 
excludes the source code, algorithm, process, formulas, and flow charts of the software. 
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   "Limited rights," as used in this clause, means the rights of the Government in limited-rights data as set forth in the 
Limited Rights Notice of subparagraph (g)(2) if included in this clause. 
  
   "Limited rights data," as used in this clause, means data (other than computer software) that embody trade secrets or are 
commercial or financial and confidential or privileged, to the extent that such data pertain to items, components, or 
processes developed at private expense, including minor modifications thereof. 
  
   "Restricted computer software," as used in this clause, means computer software developed at private expense and that 
is a trade secret; is commercial or financial and is confidential or privileged; or is published copyrighted computer 
software; including minor modifications of such computer software. 
  
   "Restricted rights," as used in this clause, means the rights of the Government in restricted computer software, as set 
forth in a Restricted Rights Notice of subparagraph (g)(3) if included in this clause, or as otherwise may be provided in a 
collateral agreement incorporated in and made part of this contract including minor modifications of such computer 
software. 
  
   "Technical data," as used in this clause, means that data (other than computer software) which are of a scientific or 
technical nature. 
  
   "Unlimited rights," as used in this clause, means the right of the Government to use, disclose, reproduce, prepare 
derivative works, distribute copies to the public, and perform publicly and display publicly, in any manner and for any 
purpose, and to have or permit others to do so. 
  
   (b) ALLOCATIONS OF RIGHTS. 
  
     (1) Except as provided in paragraph (c) of this clause regarding copyright, the Government shall have unlimited rights 
in-- 
  
       (i) Data first produced in the performance of this contract; 
  
       (ii) Form, fit, and function data delivered under this contract; 
  
       (iii) Data delivered under this contract (except for restricted computer software) that constitute manuals or 
instructional and training material for installation, operation, or routine maintenance and repair of items, components, or 
processes delivered or furnished for use under this contract; and 
  
       (iv) All other data delivered under this contract unless provided otherwise for limited rights data or restricted 
computer software in accordance with paragraph (g) of this clause. 
  
     (2) The Contractor shall have the right to-- 
  
       (i) Use, release to others, reproduce, distribute, or publish any data first produced or specifically used by the 
Contractor in the performance of this contract, unless provided otherwise in paragraph (d) of this clause; 
  
       (ii) Protect from unauthorized disclosure and use those data which are limited rights data or restricted computer 
software to the extent provided in paragraph (g) of this clause; 
  
       (iii) Substantiate use of, add, or correct limited rights, restricted rights, or copyright notices and to take other 
appropriate action, in accordance with paragraphs (e) and (f) of this clause; and 
  
       (iv) Establish claim to copyright subsisting in data first produced in the performance of this contract to the extent 
provided in subparagraph (c)(1) of this clause. 
  
   (c) COPYRIGHT. 
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     (1) DATA FIRST PRODUCED IN THE PERFORMANCE OF THIS CONTRACT. Unless provided otherwise in 
paragraph (d) of this clause, the Contractor may establish without prior approval of the Contracting Officer, claim to 
copyright subsisting in scientific and technical articles based on or containing data first produced in the performance of 
this contract and published in academic, technical or professional journals, symposia proceedings or similar works.  The 
prior, express written permission of the Contracting Officer is required to establish claim to copyright subsisting in all 
other data first produced in the performance of this contract.  When claim to copyright is made, the Contractor shall affix 
the applicable copyright notices of 17 U.S.C. 401 or 402 and acknowledgment of Government sponsorship (including 
contract number) to the data when such data are delivered to the Government, as well as when the data are published or 
deposited for registration as a published work in the U.S. Copyright Office.  For data other than computer software the 
Contractor grants to the Government and others acting on its behalf, a paid-up, nonexclusive, irrevocable worldwide 
license in such copyrighted data to reproduce, prepare derivative works, distribute copies to the public, and perform 
publicly and display publicly, by or on behalf of the Government.  For computer software, the Contractor grants to the 
Government and others acting in its behalf, a paid-up, nonexclusive, irrevocable worldwide license in such copyrighted 
computer software to reproduce, prepare derivative works, and perform publicly and display publicly by or on behalf of 
the Government. 
  
     (2) DATA NOT FIRST PRODUCED IN THE PERFORMANCE OF THIS CONTRACT. The Contractor shall not, 
without prior written permission of the Contracting Officer, incorporate in data delivered under this contract any data not 
first produced in the performance of this contract and which contains the copyright notice of 17 U.S.C. 401 or 402, unless 
the Contractor identifies such data and grants to the Government, or acquires on its behalf, a license of the same scope as 
set forth in subparagraph (c)(1) of this clause; PROVIDED, HOWEVER, that if such data are computer software the 
Government shall acquire a copyright license as set forth in subparagraph (g)(3) of this clause if included in this contract 
or as otherwise may be provided in a collateral agreement incorporated in or made part of this contract. 
  
     (3) REMOVAL OF COPYRIGHT NOTICES.  The Government agrees not to remove any copyright notices placed on 
data pursuant to this paragraph (c), and to include such notices on all reproductions of the data. 
  
   (d) RELEASE, PUBLICATION AND USE OF DATA. (1) The Contractor shall have the right to use, release to others, 
reproduce, distribute, or publish any data first produced or specifically used by the Contractor in the performance of this 
contract, except to the extent such data may be subject to the Federal export control or national security laws or 
regulations, or unless otherwise provided in this paragraph of this clause or expressly set forth in this contract. 
  
     (2) The Contractor agrees that to the extent it receives or is given access to data necessary for the performance of this 
contract which contain restrictive markings, the Contractor shall treat the data in accordance with such markings unless 
otherwise specifically authorized in writing by the Contracting Officer. 
  
   (e) UNAUTHORIZED MARKING OF DATA. 
  
     (1) Notwithstanding any other provisions of this contract concerning inspection or acceptance, if any data delivered 
under this contract are marked with the notices specified in subparagraphs (g)(2) or (g) (3) of this clause and use of such is 
not authorized by this clause, or if such data bears any other restrictive or limiting markings not authorized by this 
contract, the Contracting Officer may at any time either return the data to the Contractor, or cancel or ignore the markings.  
However, the following procedures shall apply prior to canceling or ignoring the markings. 
  
       (i) The Contracting Officer shall make written inquiry to the Contractor affording the Contractor 30 days from the 
receipt of the inquiry to provide written justification to substantiate the propriety of the markings; 
  
       (ii) If the Contractor fails to respond or fails to provide written justification to substantiate the propriety of the 
markings within the 30-day period (or a longer time not exceeding 90 days approved in writing by the Contracting Officer 
for good cause shown), the Government shall have the right to cancel or ignore the markings at any time after said period 
and the data will no longer be made subject to any disclosure prohibitions. 
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       (iii) If the Contractor provides written justification to substantiate the propriety of the markings within the period set 
in subdivision (e)(1)(i) of this clause, the Contracting Officer shall consider such written justification and determine 
whether or not the markings are to be cancelled or ignored.  If the Contracting Officer determines that the markings are 
authorized, the Contractor shall be so notified in writing.  If the Contracting Officer determines, with concurrence of the 
head of the contracting activity, that the markings are not authorized, the Contracting Officer shall furnish the Contractor 
a written determination, which determination shall become the final agency decision regarding the appropriateness of the 
markings unless the Contractor files suit in a court of competent jurisdiction within 90 days of receipt of the Contracting 
Officer's decision.  The Government shall continue to abide by the markings under this subdivision (e)(1)(iii) until final 
resolution of the matter either by the Contracting Officer's determination becoming final (in which instance the 
Government shall thereafter have the right to cancel or ignore the markings at any time and the data will no longer be 
made subject to any disclosure prohibitions), or by final disposition of the matter by court decision if suit is filed. 
  
     (2) The time limits in the procedures set forth in subparagraph (e)(1) of this clause may be modified in accordance with 
agency regulations implementing the Freedom of Information Act (5 U.S.C. 552) if necessary to respond to a request 
thereunder. 
  
     (3) This paragraph (e) does not apply if this contract is for a major system or for support of a major system by a 
civilian agency other than NASA and the U.S. Coast Guard agency subject to the provisions of Title III of the Federal 
Property and Administrative Services Act of 1949. 
  
     (4) Except to the extent the Government's action occurs as the result of final disposition of the matter by a court of 
competent jurisdiction, the Contractor is not precluded by this paragraph (e) from bringing a claim under the Contract 
Disputes Act, including pursuant to the Disputes clause of this contract, as applicable, that may arise as the result of the 
Government removing or ignoring authorized markings on data delivered under this contract. 
  
   (f) OMITTED OR INCORRECT MARKINGS. 
  
     (1) Data delivered to the Government without either the limited rights or restricted rights notice as authorized by 
paragraph (g) of this clause, or the copyright notice required by paragraph (c) of this clause, shall be deemed to have been 
furnished with unlimited rights, and the Government assumes no liability for the disclosure, use, or reproduction of such 
data.  However, to the extent the data has not been disclosed without restriction outside the Government, the Contractor 
may request, within 6 months (or a longer time approved by the Contracting Officer for good cause shown) after delivery 
of such data, permission to have notices placed on qualifying data at the Contractor's expense and the Contracting Officer 
may agree to do so if the Contractor-- 
  
       (i) Identifies the data to which the omitted notice is to be applied; 
  
       (ii) Demonstrates that the omission of the notice was inadvertent; 
  
       (iii) Establishes that the use of the proposed notice is authorized; and 
  
       (iv) Acknowledges that the Government has no liability with respect to the disclosure, use or reproduction of any 
such data made prior to the addition of the notice or resulting from the omission of the notice. 
  
     (2) The Contracting Officer may also (i) permit correction, at the Contractor's expense, of incorrect notices if the 
Contractor identifies the data on which correction of the notice is to be made and demonstrates that the correct notice is 
authorized, or (ii) correct any incorrect notices. 
  
   (g) PROTECTION OF LIMITED RIGHTS DATA AND RESTRICTED COMPUTER SOFTWARE. 
  
     (1) When data other than that listed in subdivisions (b)(1)(i), (ii), and (iii) of this clause above are specified to be 
delivered under this contract and qualify as either limited rights data or restricted computer software if the Contractor 
desires to continue protection of such data, the Contractor shall withhold such data and not furnish it to the Government 
under this contract. As a condition to this withholding, the Contractor shall identify the data being withheld and furnish 
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form, fit, and function data in lieu thereof. Limited rights data that are formatted as a computer data base for delivery to 
the Government are to be treated as limited rights data and not restricted computer software. 
  
     (2) (Reserved) 
  
     (3) (Reserved) 
  
   (h) SUBCONTRACTING.  The Contractor has the responsibility to obtain from its subcontractors all data and rights 
therein necessary to fulfill the Contractor's obligations to the Government under this contract.  If a subcontractor refuses to 
accept terms affording the Government such rights, the Contractor shall promptly bring such refusal to the attention of the 
Contracting Officer and not proceed with subcontract award without further authorization. 
  
   (i) RELATIONSHIP TO PATENTS. Nothing contained in this clause shall imply a license to the Government under 
any patent or be construed as affecting the scope of any license or other right otherwise granted to the Government. 
 
  A.6  RIGHTS IN DATA - SPECIAL WORKS (FAR 52.227-17) 

(JUN 1987) 
  
   (a)  Definitions. 
  
     "Data," as used in this clause, means recorded information regardless of form or the medium on which it may be 
recorded.  The term includes technical data and computer software.  The term does not include information incidental to 
contract administration, such as financial, administrative, cost or pricing or management information. 
  
     "Unlimited rights," as used in this clause, means the right of the Government to use, disclose, reproduce, prepare 
derivative works, distribute copies to the public, and perform publicly and display publicly, in any manner and for any 
purpose whatsoever, and to have or permit others to do so. 
  
   (b)  Allocation of rights.  (1)  The Government shall have - 
  
       (i) Unlimited rights in all data delivered under this contract, and in all data first produced in the performance of this 
contract, except as provided in paragraph (c) of this clause for copyright. 
  
       (ii) The right to limit exercise of claim to copyright in data first produced in the performance of this contract, and to 
obtain assignment of copyright in such data, in accordance with subparagraph (c)(1) of this clause. 
  
       (iii) The right to limit the release and use of certain data in accordance with paragraph (d) of this clause. 
  
     (2) The Contractor shall have, to the extent permission is granted in accordance with subparagraph (c)(1) of this clause, 
the right to establish claim to copyright subsisting in data first produced in the performance of this contract. 
  
   (c) Copyright.  (1) Data first produced in the performance of this contract. 
  
       (i) The Contractor agrees not to assert, establish, or authorize others to assert or establish, any claim to copyright 
subsisting in any data first produced in the performance of this contract without the prior written permission of the 
Contracting Officer.  When claim to copyright is made, the Contractor shall affix the appropriate copyright notice of 17 
U.S.C. 401 or 402 and acknowledgement of Government sponsorship (including contract number) to such data when 
delivered to the Government, as well as when the data are published or deposited for registration as a published work in 
the U.S. Copyright Office.  The Contractor grants to the Government, and others acting on its behalf, a paid-up, 
nonexclusive, irrevocable, worldwide license for all such data to reproduce, prepare derivative works, distribute copies to 
the public, and perform publicly and display publicly, by or on behalf of the Government. 
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       (ii) If the Government desires to obtain copyright in data first produced in the performance of this contract and 
permission has not been granted as set forth in subdivision (c)(1)(i) of this clause, the Contracting Officer may direct the 
Contractor to establish, or authorize the establishment of, claim to copyright in such data and to assign, or obtain the 
assignment of, such copyright to the Government or its designated assignee. 
  
     (2) Data not first produced in the performance of this contract. The Contractor shall not, without prior written 
permission of the Contracting Officer, incorporate in data delivered under this contract any data not first produced in the 
performance of this contract and which contain the copyright notice of 17 U.S.C. 401 or 402, unless the Contractor 
identifies such data and grants to the Government, or acquires on its behalf, a license of the same scope as set forth in 
subparagraph (c)(1) of this clause. 
  
   (d) Release and use restrictions.  Except as otherwise specifically provided for in this contract, the Contractor shall not 
use for purposes other than the performance of this contract, nor shall the Contractor release, reproduce, distribute, or 
publish any data first produced in the performance of this contract, nor authorize others to do so, without written 
permission of the Contracting Officer. 
  
   (e) Indemnity. The Contractor shall indemnify the Government and its officers, agents, and employees acting for the 
Government against any liability, including costs and expenses, incurred as the result of the violation of trade secrets, 
copyrights, or right of privacy or publicity, arising out of the creation, delivery, publication, or use of any data furnished 
under this contract; or any libelous or other unlawful matter contained in such data.  The provisions of this paragraph do 
not apply unless the Government provides notice to the Contractor as soon as practicable of any claim or suit, affords the 
Contractor an opportunity under applicable laws, rules, or regulations to participate in the defense thereof, and obtains the 
Contractor's consent to the settlement of any suit or claim other than as required by final decree of a court of competent 
jurisdiction; nor do these provisions apply to material furnished to the Contractor by the Government and incorporated in 
data to which this clause applies. 
  
  
 A.7  EXECUTIVE ORDER ON TERRORISM FINANCING (FEB 2002) 
  
   The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the 
provision of resources and support to, individuals and organizations associated with terrorism.  It is the responsibility of 
the contractor/recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in 
all subcontracts/subawards issued under this contract/agreement. 
 

- End of Document - 
 
 

                         
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET 
                                              CONTRACTOR EMPLOYEE  BIOGRAPHICAL DATA SHEET 
1. Name (Last, First, Middle) 
     

2. Contractor’s Name 

4.  Contract Number 
      

5.  Position Under Contract 
      

3.  Employee’s Address (include ZIP code) 
      
 

6. Proposed  Salary 
      

7. Duration of Assignment 
                  

8.  Telephone Number (include area code) 
      

9.  Place of Birth 
      

10.  Citizenship (If non-U.S. citizen, give visa status) 
      

1. Names, Ages, and Relationship of  Dependents to Accompany Individual to Country of Assignment 
      
               12.  EDUCATION    (include all college or  university degrees) 13.  LANGUAGE PROFICIENCY 
NAME AND LOCATION OF INSTITUTION MAJOR DECREE DATE LANGUAGE Proficiency 

Speaking 
Proficiency 
Reading 

                                   

                                

                                

14.  EMPLOYMENT HISTORY 
1. Give lasts three (3) years.  List salaries separate for each year.  Continue on separate sheet of paper if required to list all employment related to duties of proposed 

assignment. 
2. Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions consultant fees, extra or overtime 
           work payments, overseas differential or quarters, cost of living or dependent education allowances. 

Dates of Employment (mm/dd/yyyy) Annual Salary  
POSITION TITLE 

EMPLOYER’S NAME AND ADDRESS 
POINT OF CONTACT &TELEPHONE #  

         From 
 
   To 

 
Dollars 

                              

                              

                              

15.  SPECIFIC CONSULTANT SERVICES (give last three (3) years) 
Dates of Employment 

(mm/dd/yyyy) 
SERVICES PERFORMED EMPLOYER’S NAME AND ADDRESS 

POINT OF CONTACT &TELEPHONE # 
 
     From 

 
         To 

Days at 
   Rate 

Daily Rate 
In Dollars 

                                    

                                    

                                    

16.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct. 

Signature of Employee Date 

Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices) to verify the information 
contained in this form.  Contractor understands that USAID may rely on the accuracy of such information in negotiating and reimbursing personnel 
under this contract.  The making of certifications that are false, fictitious, or fraudulent, or that are based on inadequately verified information, may 
result in appropriate remedial action by USAID, taking into consideration all of the pertinent facts and circumstances, ranging from refund claims to 
criminal prosecution. 
Signature of Contractor’s Representative Date 
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INSTRUCTIONS 

 
Indicate your language proficiency in block 13 using the following numeric interagency Language Roundtable levels 
(Foreign Service Institute levels).  Also, the following provides brief descriptions of proficiency levels 2, 3, 4, and 5.  “S” 
indicates speaking ability and “R” indicates reading ability.  For more in-depth description of the levels refer to USAID 
Handbook 28. 
 
2. Limited working proficiency 

S     Able to satisfy routine social demands and limited work requirements. 
 
R     Sufficient comprehension to read simple, authentic written material in a form equivalent to usual printing or 
typescript on familiar subjects. 
 

3. General professional proficiency 
 

S     Able to speak the language with sufficient structural accuracy and vocabulary to participate effectively in most 
formal and informal conversations. 
 
R     Able to read within a normal range of speed and with almost complete comprehension. 
 

4. Advanced professional proficiency 
 

S     Able to use the language fluently and accurately on all levels. 
 
R     Nearly native ability to read and understand extremely difficult or abstract prose, colloquialisms and slang. 
 

5. Functional native proficiency  
 

S     Speaking proficiency is functionally equivalent to that of a highly articulate well-educated native speaker. 
 
R     Reading proficiency is functionally equivalent to that of the well-educated native reader. 
 

PAPERWORK REDUCTION ACT INFORMATION 
 
The information requested by this form is necessary for prudent management and administration of public funds under 
USAID contracts.  The information helps USAID estimate overseas logistic support and allowances;  the educational 
information provides an indication of qualifications;  the salary information is used as a means of cost monitoring and to 
help determine reasonableness of proposed salary. 

PAPERWORK REDUCTION ACT NOTICE 
 
Public reporting burden for this collection of information is estimated to average thirty minutes per response, including the 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and 
completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other 
aspect of this collection of information, including suggestions for reducing this burden, to: 
 

United States Agency for International Development 
Procurement Policy Division (M/OP/P) 
Washington, DC  20523-1435; 

and 
Office of Management and Budget 
Paperwork Reduction Project (0412-0520) 
Washington, DC  20503 
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