	U. S. AGENCY FOR INTERNATIONAL DEVELOPMENT

USAID DIRECTIVES SYSTEM

ISSUANCE REQUEST – AID Form 3-252
	Item Number (M/AS/IRD use only)

	To:
Office of Administrative Services
         
Information and Records Division (M/AS/IRD)

         
ATTN:  Cynthia Staples, 2.07-072


	From: (Bureau/Office)
     

	Type of ADS Material for Issuance

 FORMCHECKBOX 
  New ADS Chapter

 FORMCHECKBOX 
  New ADS Reference

 FORMCHECKBOX 
  New or Revised ADS Definition
 FORMCHECKBOX 
  Revised ADS Chapter

 FORMCHECKBOX 
  Revised ADS Reference
 FORMCHECKBOX 
  Cancellation (Handbook, Interim Update, Reference, or 

 FORMCHECKBOX 
  Handbook Change

 FORMCHECKBOX 
  USAID General Policy Notice
      Chapter)

	Place a check in the box that best represents your new/revised ADS material
 FORMCHECKBOX 
  Substantive (ADS Clearance Required – You must complete second page of this form)

 FORMCHECKBOX 
  Editorial Only

 FORMCHECKBOX 
  Conforming Amendment (No ADS Clearance required)  

	ADS Chapter Number and Title, or Reference Title      

	Supersedes       

	Detailed description of new material, changes, deletions, or additions (Include section numbers when appropriate.  Be specific.)
     


	Effective Date (mm/dd/yyyy)

     
	Proposed Distribution Date as a Notice (mm/dd/yyyy)

     

	Name of Drafter(s)

     

	Address

Inquires To  (
	Contact’s Name

     
	Organization Symbol

     
	Room Number

     
	Telephone Number

     

	I request issuance of the attached document, which has been prepared and cleared in accordance with ADS 501.  Pertinent background material is also attached, including the originals of all responses received from clearing officials.  The actions taken on clearing officials’ comments are summarized on the next page.  If this is new material, I understand that the date I sign this form will be the origination date for the new ADS material.

	Signature of  Requesting Official
	Typed Name and Title

     
	Date

     

	PROCESSING RECORD  (M/AS Use Only)

	M/AS/IRD or M/AS/OD Review

Approved     (  Yes     (  No

Signature __________________________

Date ________________________
	Received by the Directives Staff


	Directives Staff Review

Packet Review Complete  (  Date ____________________

ADS CD # ___________  Forms Approved  ( Yes  ( N/A

Notice # and Date _________________________________
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	CONSIDERATION OF REVIEWING OFFICES’ COMMENTS

	Bureau/

Office
	No

Response
	Cleared With No

Comment
	No Clearance Required
	Changes Proposed
	Changes Were
	Reasons Requested Changes Were Not Made

(Continue on additional sheets if necessary)

	
	
	
	
	Editorial
	Substantive
	Made
	Not Made
	

	A.  REQUIRED REVIEWING OFFICES’ COMMENTS

	A/AID
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	AFR
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	ANE
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	CFO
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	DCHA
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	E&E
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	EGAT
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	EOP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	GC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	GDA
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	GH
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	LAC/AA
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	LPA
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	M/OMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	PPC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	ADS - 
M/AS/IRD Directives Shop review
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	B.  OTHER REVIEWING OFFICES’ COMMENTS

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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