STATEMENT OF WORK

RESIDENT-HIRE USPSC GOVERNANCE ADVISOR
OFFICE OF DEMOCRACY, GOVERNANCE AND EDUCATION

USAID/BANGLADESH
1. ISSUANCE DATE:  September 2, 2004
2. CLOSING DATE/TIME SPECIFIED FOR RECEIPT OF APPLICATIONS:  C.O.B. (4:30 p.m. Dhaka time) September 23, 2004.
3. POSITION TITLE:  Governance Advisor

4. MARKET VALUE:  GS-10-12 Equivalent
      (depending on levels of education and experience) 
5. PERIOD OF PERFORMANCE:  Two years with the possibility of extension
6. PLACE OF PERFORMANCE:  Dhaka, Bangladesh

7. SECURITY ACCESS:  Employment Authorization

8. AREA OF CONSIDERATION:  U.S. Citizens only

9. JOB DESCRIPTION/STATEMENT OF WORK:  See below

PURPOSE AND BACKGROUND

USAID/Bangladesh is seeking applications from eligible family members of  USG Employees and from other local resident American citizens to work 40 hours per week as a Resident-Hire U.S. Personal Services Contractor (USPSC) for the position of a Governance Advisor in the Office of Democracy, Governance and Education (DG-ED), USAID/Bangladesh.  The position has been classified at the GS-10-12 equivalent level, the actual grade level and step within the grade level will be based on individual’s education, experience and prior salary history.

The selected candidate’s main responsibilities will be to serve as the Governance Advisor, advising the Mission on governance issues for Strategic Objective No. 9 (SO-9) “Strengthened Institutions of Democracy.”  

SO-9 manages a $24 million dollar portfolio that includes, but is not necessarily limited to:  local governance, parliamentary and political party strengthening, anti-corruption, anti-trafficking in persons, human rights, women’s empowerment, and university strengthening programs.  The selected candidate will be responsible for managing the political party reform activity ($5.7 million), the labor rights activity ($1 million), all election support activities (which will begin in 2004-5), periodic Knowledge, Attitudes and Practices surveys, and two university linkage activities.  The selected candidate will assist the Mission with strategic planning, monitoring, and evaluation, providing policy guidance on governance issues including elections, political party reform, and labor rights.  

BASIC FUNCTIONS OF POSITION

The incumbent of this position serves as the Governance Advisor, and provides programming and management assistance, expertise and specialized technical advice to the Office of Democracy, Governance and Education (DG-ED) which includes a Democracy and Governance (DG) Team and an Education (ED) Team.  S/he will report to the DG Team Leader.  The incumbent will work with other team member to ensure timely and effective team productivity and will be responsible for technical guidance and ensuring that grantees and contractors achieve agreed upon results.  S/he will have experience with both elections and political processes and will provide advice and direction on all aspects of program management.  S/he will work closely with core Democracy and Governance as well as expanded teams, the Program Office, the USAID Mission Director, other teams, AID/W staff, mid to senior-level officials of the Government of Bangladesh (GOB), and private sector and NGO partners on the design, formulation, implementation, monitoring, evaluation, and reporting of governance activities.
MAJOR DUTIES AND RESPONSIBILTIES
1. As Governance Advisor, advises the DG-ED Director, Democracy and Governance and Education Team Leaders, Program Office, and the USAID Deputy Director and Mission Director on GOB development policy and programs/projects in support of USAID-funded governance activities.  S/he identifies appropriate policy reforms in the governance sector and helps to develop action plans to improve the sustainability of results.  Identifies promising new opportunities for governance interventions and areas of complementarily and synergy within DG-ED and between DG-ED and other  Strategic Objective (SO) Teams.  Helps to develop negotiating strategies for bilateral agreements.

2. Establishes and maintains excellent working relationships with mid to senior level officials, for example, the Election Commission, political parties, Members of Parliament, Government of Bangladesh, donor community, NGOs, and the private sector to enhance collaborative efforts that achieve mutual goals and objectives.  Keeps Contractors, Recipients and Grantees informed of USAID requirements and priorities to ensure optimal performance and synergies.

3. Conducts and supervises analysis; develops and tracks budget preparation; and oversees implementation and other budget requirements for the DG portfolio. Oversees the preparation of required financial and programmatic reports for the USAID/Bangladesh Mission Director and USAID/Washington.  Maintains program records and prepares future funding plans and revisions.

4. As Governance Advisor, conducts strategic analysis, reviews reports and technical proposals, and prepares substantive reports on trends in public administration and governance.  Prepares briefing materials, issues papers, status and progress reports.  Develops performance monitoring plans and monitors their implementation, conducts evaluations and reporting in support of the USAID/Bangladesh’s DG portfolio.  Participates in the preparation of the annual report to USAID/Washington and special or periodic reports.
5. Monitors and oversees the activities of the grantees and contractors implementing USAID’s political process and election support, labor rights, and university linkage activities. 
6. Liaises with implementing Contractors, Recipients and Grantees, and undertakes visits to project sites on a regular basis.  

7. Performs other duties as required.

QUALIFICATIONS

a.
Education:  Bachelor’s Degree in economics, sociology, political science, anthropology, management, public administration, education, development studies, or other related social sciences is required.  Master’s Degree desired.  

b.
Experience:  Minimum three years of progressively responsible professional or program experience in development programs, with multilateral and bilateral donors, NGOs, and/or government is required.  Experience with donor agency/mission organization, procedures, and operations systems (e.g., development approaches; procedures for programming funds, defining objectives, and monitoring results; and procedures for awarding grants and contracts) are required.  South Asia experience is desired.  At least three years experience in democracy and governance programs with emphasis on elections and political processes is desired.  Applicants with more than three years of relevant experience may be considered at a higher grade level either the equivalent of GS-11 or GS-12.
c. Language:  Excellent English writing and speaking ability is required.  The candidate should have a demonstrated capacity to communicate complex policy, strategy, and program issues orally and in writing in a clear, concise, and well-organized manner.  Written and spoken Bangla proficiency desirable.

d.
Knowledge, Skills and Abilities:  Knowledge of a broad range of issues related to democracy building required.  Knowledge of best practices in DG project design, implementation, monitoring and evaluation is desired.  Knowledge of the Bangladeshi context, government (GOB) organizational culture, structure, policies, programs and operations and development priorities is desired.  Knowledge of strategies, programs, and working methodologies of other donor agencies in the DG sector is desired. Knowledge of the structure and workings of the US government is desired.

Strong analytical, management and organizational skills are required.  The position requires demonstrated ability in strategic planning, technical and socio-economic analysis, and budget preparation and reporting skills.  Considerable confidentiality, sensitivity, poise and maturity are mandatory as the incumbent will represent USAID in meetings with mid to senior level Bangladeshi government officials and private sector partners.  The applicant should possess strong interpersonal and cross-cultural skills, the ability to work within a team setting and with minimal supervision.  Strong leadership and negotiating skills are required.  Demonstrated knowledge and proficiency in Microsoft Windows, Word, and Excel are required.  Familiarity with Microsoft Access and PowerPoint is desired. 
Selection Criteria

Applications will be evaluated and scored utilizing the criteria below.  The total possible is 100 points.

a.
Education:  10%

The extent to which the applicant meets or exceeds the required level of education as described above.

b.
Experience:  35%

The extent to which the applicant’s relevant experience and technical expertise meets or exceeds the requisite levels of professional experience set forth above.

c.
Language:  15%

The extent to which the applicant meets or exceeds the required language ability as explained above.

d.
Knowledge, Skills and Abilities:  40%

The extent to which the applicant’s relevant experience meets or exceeds the requisite levels of acquired knowledge, skills and abilities as set forth above.

SUBMIT APPLICATION TO

Regional Contracting Officer 

Regional Acquisition and Assistance Office

USAID/Bangladesh
Madani Avenue, Baridhara

Dhaka 1212
Fax:  881-5050
POINT OF CONTACT
Senior Acquisition & Assistance Specialist 

Regional Acquisition and Assistance Office

USAID/Bangladesh
Madani Avenue, Baridhara

Dhaka 1212
Telephone:  885-5500, Ext. 2399
Fax:  881-5050
