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VACANCY ANNOUNCEMENT


ANNOUNCEMENT NUMBER -  

OPEN TO:

Eligible Family Members (EFMs) & All Interested U.S.

Citizens or Green Card Holder over the age of 18.

POSITION:
Personal Services Contract
Education Advisor, GS–10 equivalent
OPENING DATE:

July 14, 2004
CLOSING DATE:

August 5, 2004 




WORK HOURS:

Full-time; 80 hours/PAY PERIOD

NOTE:  All applicants who are not Family Members of U.S. Government Employees officially assigned to the Mission under Chief of Mission authority must be residing in country and have the required work and/or residency permits to be eligible for consideration.  An EFM does not have to be residing in country to be considered.  

USAID/Bangladesh is seeking applications from eligible family members of  USG Employees and from other local resident American citizens to work 40 hours/week as Education Advisor in the Democracy, Governance, and Education Team (DG-ED) of USAID/Dhaka, under the supervision by the Education Team Leader or designee.  The position has been classified at the GS-10 equivalent level, the actual grade level and step within the grade level will be based on individual’s education experience and prior salary history.


The period of performance will be two year with the possibility of extension, subject to availability of funds, satisfactory performance and continuing need for the services. Women and minorities are encouraged to apply.

BASIC FUNCTION: The Resident Hire USPSC Education Advisor will be a core member of the SO 10 Education Team and serve as an education technical resource for the Bangladesh Mission.  S/he will be supervised by the Education Team Leader.  His/her primary responsibility will be to provide expert assistance to the Mission’s education activities, especially management of education programs under the Education Strategic Objective. S/he will also contribute to the broader work of SO 10, and as a staff member in the Office of Democracy, Governance and Education, s/he will also contribute to the broader work of this Office.  

MAJOR DUTIES AND RESPONSIBILITIES:

This USPSC will serve as the USAID/Bangladesh Education Advisor to the Education Strategic Objective, located within Office of Democracy, Governance and Education.
More specifically, duties include but are not limited to:

A. Education Responsibilities ( 90 %)

· Assist in managing the Mission's education portfolio and provide expert advice to members of the SO 10 Team and broader Mission on matters related to education.

· Oversees the activities of USAID’s implementing partners (grantees and contractors implementing USAID’s education activities), which will include regular field visits to education programs supported by USAID and carried out by USAID’s partner organizations, to monitor implementation and report on the achievement of results in accordance with Automated Directives Systems (ADS) regulations and Mission policy. 

· Help draft, review and edit team documents for semi-annual reviews, the Annual Report, the Congressional Budget Presentation and Congressional Notifications.  In addition, assist in the preparation of amendments to USAID’s bilateral agreements with the Government of Bangladesh, Activity Approval Documents, performance data tables, talking points, background papers, memoranda for the Ambassador, Deputy Chief of Mission, USAID Front Office, AID/Washington and State Department. 

· Track obligations, expenditures, and program commitments, accruals, program coding for annual reporting to Congress.


· Maintain contact with the Office of Education in USAID/Washington (located in the Economic Growth, Agriculture and Trade Bureau (EGAT)) and other relevant USAID offices to obtain information on education programs, resources and potential sources of future year funding for Bangladesh.   

· Remain current with data sources and indicator references, review of local and international research, World Bank and UN, CAMPE, etc.

· Work with other donors in Bangladesh to coordinate program activities and serve as the USAID representative on the Local Consultative Group Education Sub-group. (The Local Consultative Group is the donor coordination forum in Bangladesh.)

· Work with the broader DG-ED office to continuously update a broad range of background papers and fact sheets.  Maintain and update existing or create new fact sheets on the program, research findings, strategic objectives, indicators, and other topics for the Education team, support offices, and outside visitors and Embassy colleagues.  Collect and analyze information on aspects of the education sector in Bangladesh as requested, including government education policies, budgetary resources and allocation, informal primary education in the large NGO sector, and donor-funded education programs. 

B.  Cross-Cutting Responsibilities ( 10 %)

The Education Team is part of the larger Office of Democracy, Governance and Education.  The Resident Hire USPSC Education Advisor will be a member of this office and, as requested, will assist in its broader work, for example, by participating in partner meetings, “America Weeks,” and other DG-ED activities.  

In addition, because education is a sector that cuts across the entire Mission portfolio, the Resident Hire USPSC Education Advisor will provide assistance to other SO teams on education related matters on an as-requested basis. 

QUALIFICATIONS: 

a)
Education:  

· Bachelor’s Degree in education, child development, or other related discipline is required. Masters desired.
b) Prior Work Experience:

· Two to three years of progressively responsible professional or program experience in academia, government, NGOs, or the private 


sector is required, including some experience in policy and strategy development and program design for multi-faceted development programs, preferably with a strong emphasis on the education sector.  Experience preferred in managing a program that involves development of innovative education models.
c) Language Proficiency: 
· Excellent English writing and speaking ability is required. The candidate should have a demonstrated capacity to communicate complex policy, strategy, and program issues orally and in writing in a clear, concise, and well-organized manner.  Written and spoken Bangla proficiency desired.

d) Knowledge:



· Candidate should have some knowledge of a broad range of education issues, including curriculum development, teacher development, learning assessment, education leadership models, participatory and child-centered learning, learning theory research, applied learning, education equity, and democratic learning methods.  Knowledge of the education sector in Bangladesh is required.  Knowledge of other donor programs in the Bangladeshi education sector and experience both analyzing and reforming learning systems and policies is desired.  Broad contacts within Bangladesh education agencies, civil society, NGOs, and government would also be helpful.
e) Skills and Abilities:
A high level of interpersonal and teamwork skills in a diverse social setting are required.  The applicant should have a demonstrated ability to work with others in order to work effectively with the other members of the Education Team, the Democracy and Governance Team, and the USAID Mission.  Program design, implementation, monitoring, and evaluation skills are required.  Applicant should have demonstrated ability or proficiency to: coordinate successfully with the GOB and other donors to advance program interests; use common office software, especially in Microsoft Word and Excel; handle sensitive issues diplomatically; and use good judgment in speaking on behalf of USAID.  In addition, the applicant should possess good organization and management skills, as well as some awareness of gender and development principles and experience in their application. 


selection criteria:


Applications will be evaluated and scored utilizing the criteria below. 


The total possible is 100 points. 

A. Education: 15%

The extent to which the applicant meets or exceeds the required level of education, as set out in a) above.

B. Experience: 30%

The extent to which the applicant meets or exceeds the required and desired level of experience as set out in b) above. 

C. Language: 15%

The extent to which the applicant meets or exceeds the required language ability as explained in c) above.

D. Knowledge: 20%

The extent to which the applicant’s relevant experience and technical knowledge meets or exceeds the requisite levels of professional experience and acquired knowledge as set out in d) above.

C. Skills/Abilities: 20%


The extent to which the applicant’s application and submittals that 


his/her skills and abilities meets or exceeds the requirements as set out 


in e) above. 

OTHER POSITION ELEMENT:
Ability to receive Employment Authorization security clearance


TO APPLY:
Please send a completed and signed Standard Form 171 or Optional Form 612  and a resume containing the following information: 

1. Personal Information: Full name, mailing address (with Zip Code) day and evening phone numbers, social security number, country of citizenship, highest federal civilian grade held (also give job series and dates held); 

2. Education: Colleges and universities attended, name city and state (Zip code if known) majors, type and year of any degrees received (if no degree, show total credits earned and indicate whether semester or quarter hours); 

3. Work Experience: Give the following information for your paid and non paid work experience related to the job for which your are applying (do not send job descriptions); job title (include series and grade if federal job), duties, and accomplishments, employers name and address, supervisor's name and phone 
number, starting and ending dates (month and year), hours per week, salary. Indicate if we may contact your current supervisor; 

4. Other Qualifications: job-related training courses (title & year), job related skills; for example, other languages, typing speed, job related certificates (current only), job-related honors, awards, and special accomplishments, for examples, publications, memberships in professional or honor societies, 
leadership, activities, public speaking, and performance awards (give dates but do not send documents unless requested); 

5. Names, contact numbers, and addresses of three professional references; 

6. A written statement certifying the date and length of time for which the candidate is available for the position; 

7. To ensure consideration of applications for the intended position, please reference the position title on your application, and the subject line in any cover letter.

Failure to address the ranking factors may result in your not receiving credit for all of your pertinent experience, education, training and/or awards. USAID/Bangladesh reserves the right to interview top ranked applicants.



FORMS

Standard Form 171 or Optional Form 612 is available at the USAID website, http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/forms.  html or internet http://fillform.gsa.gov, or at Federal offices.
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SUBMIT APPLICATION TO: 

USAID Regional Acquisition and Assistance Office 

Attention:  Regional Contracting Officer

Address:    Embassy of the United States of America, 

        Madani Avenue, Baridhara, Dhaka – 1212

POINT OF CONTACT:
Acquisition & Assistance Specialist 

Regional Acquisition and Assistance Office, USAID
Telephone: 885-5500, Ext. 2335
FAX: 881-5050
DEFINITIONS:

1.
EFM:  US Citizen spouse or US citizen child who is at least age 18, and who, in either case, is on the travel orders of A U.S. citizen foreign or civil service employee or military service member permanently assigned to or 

stationed at a US Foreign Service post or establishment abroad and under Chief of Mission Authority.

2.
Member of Household (MOH):  Foreign born spouses, dependent children, unmarried partners, parents, other relatives, or adult children who fall outside the department’s current legal and statutory definition of EFM.

AN EQUAL OPPORTUNITY EMPLOYER




HUMAN RESOURCES OFFICE


U.S. EMBASSY DHAKA
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