Position Vacancy Announcement

The United States Agency for International Development/Bangladesh (USAID) invites applications from Bangladeshi nationals for the position of Program Information and Communication Specialist for the USAID Program Office.

The Program Information and Communication Specialist will develop, advise on and carry out a wide range of public information and communication functions to support all of USAID/Bangladesh's Strategic Objective teams and the Mission, as a whole.   The Specialist will take the lead in developing and maintaining all briefing material, web-based and hardcopy public information materials, digital photographs, success stories and news articles for USAID/Bangladesh.  The Specialist will be a member of the Mission’s Program Office team and will work under the supervision the Program Office Chief.

Required Qualifications:

Applicant should be Bangladeshi national and must be able to pass security clearance and health screening for fitness to work.  Women and minorities are encouraged to apply.

1.  Education:  Bachelors Degree (i.e. 4 years of university-level studies)  from a university with English language medium is required, preferably in Journalism, Development Studies, Library Science, Social Sciences, Economics or related field.  Formal education beyond a BA or BS is highly desirable.
2.  Language Proficiency:  Must possess excellent written and oral communications skills in English (Fluent) and Bangla.

3.  Prior Work Experience:   At least 3 years of professional experience is required in a combination of the following areas:  editing and/or publishing/layout, public relations, public information, events planning, webpage design and/or maintenance.   One to two years of total professional experience must include working on interdisciplinary and/or multicultural team.  Experience working with the media and/or for foreign organizations or firms, particularly in the context of international developmental, is highly desireable.

4.  Knowledge:   Mastery of relevant computer software to produce the publicity and public information materials and news items for press releasing, web publications and working with digital photography is required.  Familiarity with media and press relations and/or development issues in Bangladesh is highly desirable.

5.  Skills and Abilities:  Excellent communications and interpersonal skills and superior writing skills (as demonstrated by submission of writing samples) in English and Bangla are required. Demonstrated ability to complete complex tasks and manage multiple projects with minimal supervision is also required.  Must possess the ability to perform in a team environment and maintain cordial and professional relationships at all levels. 

Interested applicants must submit a resume along with a one page cover letter stating level of education, experience, etc. that describes key experiences and perspectives that qualify them for this position.  Please submit to the Human Resources Section, GPO Box 2593, Ramna, Dhaka-1000, no later than June 23, 2003.  Applications received beyond the date specified will not be considered. Only short-listed candidates will be notified. 

