Position Vacancy Announcement

The United States Agency for International Development/Bangladesh (USAID) invites applications from Bangladeshi nationals for the position of Gender Advisor for the USAID Program Office.

USAID/Bangladesh's Gender Advisor leads the Mission Gender Team and guides the Mission in its mandate to ensure that all programs address gender concerns and that gender equity is promoted overall.   The incumbent performs a range of analytical and management responsibilities including providing consultative, advisory, monitoring, information gathering, and reporting services in all fields of the Mission's portfolio, and serving as resource person and representative for the Mission on gender.  The Gender Advisor develops and conducts gender awareness building activities, gender orientation and other training sessions related to gender including sharing best practices.  The incumbent advises all technical and support offices on gender issues.  The Gender Advisor will be a member of the Mission’s Program Office team and will work under the supervision the Program Office Chief.
Required Qualifications:

Applicant should be Bangladeshi national and must be able to pass security clearance and health screening for fitness to work.  Women and minorities are encouraged to apply.

1.  Education:  Masters Degree from a university or post-graduate training is required, in Development Studies, Policy, Public Administration, Social Sciences, or related field.  Additional courses and training related to gender and development also required.
2.  Language Proficiency:  English level IV.  Excellent communications skills, reading, writing and speaking abilities in Bangla and English required.

3.  Prior Work Experience:   Seven to ten years of professional experience in international development organizations with 4-5 years work experience directly related to gender.  Demonstrated experience designing and/or implementing development projects and/or training programs on gender-related issues.  Experience in program implementation, design, monitoring and evaluation, and other related development activities.

4.  Knowledge:   Knowledge of international development organizations and programs. Knowledge of USAID and other bi-lateral and multi-lateral donor and development agencies highly desirable. Overall knowledge of South Asia region and culture, including Bangladesh highly desirable.  Extensive knowledge of gender, gender mainstreaming, gender in development, gender inclusion, gender and Islam, and gender in Bangladesh context required.  Knowledge of gender organizations, experts, research and information sources is also required. 
5.  Skills and Abilities:  Excellent computer skills required (word, excel, database, spreadsheet, PowerPoint) and familiarity with web-based applications would also be helpful.  Knowledge of newsletter software is highly desirable.  Demonstrated leadership and communication skills, writing reports and correspondence, ability to make presentations. Strong organizational skills required.  Ability to plan annual events and programs, set goals, targets and benchmarks.  Ability to take initiative, set priorities and manage time, meet deadlines and achieve results in a team context.  Ability to represent USAID and conduct meetings with staff and partners. 
Interested applicants must submit a resume along with a one page cover letter stating level of education, experience, etc. that describes key experiences and perspectives which demonstrate how they qualify for this position.  Please submit to the Human Resources Section, GPO Box 2593, Ramna, Dhaka-1000, no later than April 18, 2004.  Applications received beyond the date specified will not be considered. Only short-listed candidates will be notified. 

