U.S. AGENCY FOR INTERNATIONAL DEVELOPMENTPRIVATE 

VACANCY ANNOUNCEMENT # 03-BS50-2003

POSITION: HIV/AIDS HEALTH DEVELOPMENT OFFICER, FS-02

SUBJECT: U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT (USAID), TIME-LIMITED, NON-CAREER FOREIGN SERVICE APPOINTMENT, NOT TO EXCEED 5 YEARS.

The incumbent serves as the HIV/AIDS Officer for USAID/Tanzania and will be the principal advisor to the Mission Director on HIV/AIDS in the country. He/she is responsible for implementation of all components of the expanded response. This will include development, implementation and evaluation of programs that incorporate USAID policies and lessons learned and ensuring analysis of the epidemic in the country. In conjunction with the health officer, he/she is responsible for liaising with all partner organizations including donors, bilaterals, multilaterals and the Global Fund to coordinate USAID’s program with responses funded from other sources. Additionally the incumbent will provide input to USAID-funded regional programs.  He/she draws upon other mission elements, and AID/W for technical and administrative support and assistance as well as provides technical assistance to other Strategic Objectives in the Mission and members of the regional office in his/her area of expertise. Tanzania is a priority country for the Office of HIV/AIDS and is one of the countries designated as part of the president’s initiative for mother and child transmission.  Approved HIV/AIDS funding levels have increased to $8.5 million in FY 02 and are expected to more than double in the next few years.  

Responsibilities  

1. The incumbent is responsible for implementation of all components of the expanded response. She/he is responsible for designing, implementing and evaluating programs that are scientifically sound and incorporate USAID policies and lessons learned. Additionally the incumbent will develop regional programs to address the most important epidemiological needs focusing on the most at-risk populations and cross border activities. This includes overseeing analysis and monitoring of the epidemic.  He/she is responsible for representing USAID at donor coordination meetings and liaising with all partner organizations including donors, bilaterals, multilaterals and the Global Fund to ensure that we have a coordinated response.

2. Supervises ongoing evaluation of projects, including the performance of project implementation personnel, project appraisals and contractor performance reports. Evaluates audit report findings, recommends and participates in corrective action.

3. Relates AID’s priorities and capabilities to those of other donors in assessing overall requirements in the sector. Stimulates contacts and collaborative arrangements among donor agencies and host country organizations best suited to assist with particular development needs.  Provides assistance in obtaining funding from other sources, especially the Global Fund for AIDS, TB and Malaria (GFATM).

4. Works with government and non-government organizations (NGOs) and other institutions responsible for HIV/AIDS programs to identify needs and priorities for external assistance and capacity building. Collaborates with appropriate officials on detailed analyses of the sector and on the design and implementation of specific projects and programs.

5. Works to ensure the integration of HIV activities with health activities in the mission and works across other mission SO’s to ensure multisectoral approaches.

6. Keeps abreast of analyses and developments in the fields of HIV/AIDS planning, management and training within the region and with similar research in the United States and elsewhere.

7. Supervises the preparation of required program and project documentation with regional governments and other institutions. 

8. Supervises the collection of data and responds to the reporting requirements of USAID Washington on HIV programming.

9. Confers with officials and other donors as appropriate to obtain compliance with commitments and resolve problems and issues; maintains close liaison with HIV/AIDS program directors and other donors in the region.

Position will be filled at a grade level no higher than listed.  Position may be filled at a lower level.  Consult salary range below.  This position is also open to interested career-candidate Foreign Service employees and interested Civil Service employees who may wish to be considered.  

This notice provides information on how to apply for subject position. Please submit an application for the position for which you are applying.  The following information is also available on the Agency's website at:

http://www.info.usaid.gov/about/employment/fmidlvls.htm
OPEN:
January 28, 2003


CLOSE: February 10, 2003

SALARY RANGE: This position will be filled at the FS-02 grade level($66,914 to $98,265).  Salary is not negotiable beyond this range; individual salary offers for selected candidates are developed based on a formula, which considers personal and academic experience, and salary history.

The candidate recruited through this announcement will begin USAID employment upon successful completion of security and medical clearances.  This process will take approximately six months.

This is a Testing Designated Position (TDP) under the Agency’s approved Drug-Free Workplace Plan.  The applicant tentatively selected for this position will be required to submit to urinalysis at a designated testing facility and must receive a negative drug test result prior to offer of employment.

ABOUT USAID 

USAID is the U.S. Government agency responsible for the management of the United States non-military foreign aid program.  Major areas of USAID's program include environment, agriculture, economic growth, strengthening democracy, health, HIV/AIDS and family planning, education, disaster preparedness and humanitarian assistance.  This recruitment announcement is directed to candidates in the field of health and HIV/AIDS.

SPECIFIC POSITIONS TO BE FILLED UNDER THIS ANNOUNCEMENT NUMBER

This announcement is for a HIV/AIDS Health Development Officer
GENERAL REQUIREMENTS

- To qualify for further consideration, applications will initially be screened for basic eligibility, such as: citizenship, education, and experience which demonstrates the applicant's ability to accomplish professional development work (e.g. in developing countries) for a U.S. Government agency. 

-  U.S. Citizenship: Candidates must be U.S. citizens at the time of application.

-  Worldwide Availability: This recruitment is for a specific location, however, USAID reserves the right to assign Foreign Service Officers consistent with the needs of the Agency.

-  As limited appointment, Non-Career candidates at the FS-02 Grade Level demonstrates a combination of experience, education, and training equivalent to the following:

FS-02: Minimum of 10 years experience; a graduate degree in social science or public health, and demonstrated broad technical knowledge and experience in health analysis and planning, and in the planning and management of programs in developing countries. Demonstrated leadership, analytical and managerial skills within the context of developing countries.  Knowledge of other relevant donor programs and procedures. Candidate should have prior experience managing HIV programs.
Examples of relevant academic majors include: public health; epidemiology; management; sociology or a combination of these degree fields. 

SPECIALIZED REQUIREMENTS

After initial screening for general requirements, eligible applicants will be rated against specialized requirements.  Applicants are strongly encouraged to submit a supplemental statement with their application specifically addressing the following job related knowledge, skills, and abilities (KSAs). 

I.  TECHNICAL KNOWLEDGE 

Be sure to describe in detail experience, education, or training, you have had in:

1. Management of health programs in an international setting. This includes work with government and non-government organizations responsible for HIV/AIDS and health programs.  Experience working with partner organizations including bilateral, multilateral donors to ensure sector coordination.
2.
Conceptualization, design, management and coordination of USAID-financed activities related to HIV/AIDS prevention, care and/or treatment.

3. Provision of technical advice and recommendations in planning, designing and developing activities in health and/or HIV/AIDS as part of a  mission strategy or other donor relevant activities and programs.

4. Application of sociological, anthropological or related cultural knowledge in addressing issues in the design, implementation and/or evaluation of development or related programs/projects.  
5. Analysis and monitoring of complex health situations.
NOTE:  Applicants should identify in their responses the degree of technical or administrative supervision received in accomplishing assigned tasking.

II.  MANAGEMENT AND TEAM BUILDING SKILLS

Describe experience:

1.  Applying core values: customer orientation, teamwork, accountability, empowerment, and diversity.


2.  Participating as a member of a team. 

3. Managing contractors and/or grantees. 
III.  ORAL COMMUNICATIONS AND REPRESENTATIONAL SKILLS

Describe experience:

1.  Representing a government organization or private sector organizations, Private Voluntary Organizations (PVOs) or Non-Governmental Organizations (NGOs) on technical or program issues involving policy and non-policy matters.

2.  Serving as spokesperson for the organization.

3.  Applying negotiation skills.

4.  Making formal presentations.

IV.  WRITTEN COMMUNICATIONS SKILLS

Describe experience writing:

1.  Strategic plans.

2.  Complex developmental reports.

3.  Correspondence to senior government and private sector officials.

4.  Advocacy memos, position papers and "think pieces".  

5.  Other analytical reports.

SELECTION CRITERIA

-  Foreign Language Requirements:  This position does not have any language requirements.

-  Veteran's Preference applies.  Qualified veterans will be considered consistent with the Foreign Service Act guidelines.

THE APPLICATION PACKAGE MUST INCLUDE:

-  Applicants are strongly encouraged to submit a completed Optional Application for Federal Employment form (OF-612).  A copy of this form can be obtained from the USAID website. 

- Reference to this announcement number.

- Date of Birth.

- Applicants who speak and/or read a language other than English should list each language and rate themselves in each column that applies using the following scale:

1 = general professional proficiency or more

2 = limited working proficiency 

3 = elementary social proficiency

Language(s)       Understand       Speak       Read       Write

________________________________________________________________   ________________________________________________________________

________________________________________________________________   

- Applicants should outline their experience with operating word processing, spread sheet, and DBase software applications.

- As previously noted, applicants are strongly encouraged to submit a supplemental statement addressing the specific Knowledge, Skills and Abilities (KSAs) listed in this announcement.           

ADDITIONAL SUBMISSION

The attached Background Survey Questionnaire (OPM Form 1386) is optional.  Federal law requires that employment practices be free of discrimination and provide equal employment opportunity for all.  In addition, as part of that effort, we are required to gather information regarding the recruitment and processing of applicants.  Therefore, we request that all qualified applicants complete the attached Background Survey Questionnaire.  This information is separate from the application process.  The collected information will be used by USAID's Office of Equal Opportunity Programs to help evaluate the Agency's recruitment initiatives and to develop statistical profiles.

Voluntary cooperation will be sincerely appreciated.  Failure to complete the form will not impact on your application or potential selection. 

TO SUBMIT APPLICATIONS

FAX submission of applications is preferred.  Applicants are responsible for verification of fax transmissions.  Applications may also be mailed.  

If mailed, applications must be POSTMARKED by the closing date of this announcement; if FAXed, dated by closing date. 

Via FAX: (202) 216-3418, Attention: Michelle R. Walker

Via US Mail:
U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT




Office of Human Resources




Personnel Operations Division




Unit 2.08-131




1300 Pennsylvania Ave., N.W.




Washington, D.C.  20523-2700




Attention: Michelle Walker

SELECTION PROCESS:

Applications will be reviewed, rated and rank ordered relative to the qualifications specified in this announcement.  The highest-ranking applicants will be selected for further consideration, including a structured interview process in Washington, D.C.   

Successful interview candidates must pass medical and security clearances in order to receive a final employment offer.

At each stage of the selection process, candidates NOT selected for further consideration are notified in writing. 

EQUAL EMPLOYMENT OPPORTUNITY: The U.S. Government is an Equal Opportunity Employer.

Points of Contact: For further information regarding this notice, please contact one of the following:

Michelle Walker 202-712-5579

Dorothy Toliver 202-712-5581

Ghytana Butler 202-712-5043


United States

                      
OFFICE OF PERSONNEL MANAGEMENT

Form Approved

OPM Form 1386                                                           

                   BACKGROUND SURVEY QUESTIONNAIRE 79-2

_______________________________________________________________

GENERAL INSTRUCTIONS

The information from this survey is used to help insure that agency personnel practices meet the requirements of Federal law.  Your responses are voluntary.  Please answer each of the questions to the best of your ability. 

PRIVACY ACT INFORMATION

GENERAL

This information is provided pursuant to Public Law 93-579 (Privacy Act of 1974), December 31, 1974, for individuals completing Federal records and forms that solicit personal information.  Authority Sections 1302, 3301, 3304, and 7201 of Title 5 of the U.S. Code.

PURPOSE AND ROUTINE USES

The information from this survey is used for research and for a Federal equal opportunity recruitment program to help insure that agency personnel practices meet the requirements of Federal law.  Address questions concerning this form and its uses to the Director, PRDC, Office of Personnel Management, Washington D.C. 20415.

EFFECTS OF NONDISCLOSURE

Providing this information is voluntary.  No individual selections are made based on this information.

INFORMATION REGARDING DISCLOSURE OF YOUR SOCIAL SECURITY NUMBER UNDER PUBLIC LAW 93-579, SECTION 7(b)

Solicitation of the Social Security Number (SSN) by the Office of Personnel Management is authorized under provisions of Executive Order 9397, dated November 22, 1943.  It is used to relate this form with other records that you file with Federal agencies and the Office of Personnel Management.

Name (Last, First, MI):_____________________________________

Position for which you are applying:________________________

Date (Month, Day, Year):_____________________________________    

1. Social Security Number:________________                         

2. Year of Birth:_________________________

3. Do you have any Physical Disability?     1 - Yes    2 - No

4. How did you learn about the particular position for which you are applying?  (You may circle up to three choices)

01 - Private Information Service      

02 - Magazine                               

03 - Newspaper                        

04 - Radio                                 

05 - TV                               

06 - Poster                           

07 - Private Employment Office             

08 - State Employment Office (Unemployment Office)                 

09 - Agency Personnel Dept. Bulletin Board or Other Announcement  

10 - Agency or other Federal Government Recruitment at School or

     College

11 - Federal, State or Local Job Information Center

12 - Religious Organization

13 - School or College Counselor or Other Official

14 - Friend or Relative Working for Agency

15 - Friend or Relative Not Working for Agency

16 - Other (Specify)_________________________

5. Please categorize yourself in terms of the race, sex, and ethnic categories below.  First read definitions of subcategories.

DEFINITIONS

The racial and ethnic categories for Federal statistics and administrative reporting are defined as below:

ETHNICITY:

Hispanic.  A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, regardless of race.

RACE:

American Indian or Alaskan Native.  A person having origins in any of the original peoples of North America and who maintains cultural identification through tribal affiliation or community recognition.

Asian or Pacific Islander.  A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent or the Pacific islands. This area includes, for example China, India, Japan, Korea, the Philippines Islands, and Samoa.

Black.  A person having origins in any of the black racial groups of Africa.

White.  A person having origins in any of the original peoples of Europe, North Africa, or the Middle East.

A. Race (Circle One)

1 - American Indian or Alaskan Native        

2 - Asian or Pacific Islander                

3 - Black

4 - White

5 - Other___________

B.  Sex (Circle One)

1 - Male 

2 - Female 

C.  Ethnicity (Circle One)

1 - Hispanic Origin 

2 - Not of Hispanic Origin

